









   IIS Access Control Request Form (Page 2)

Small Purchase Charge Card (SPCC) holder information needed for FINANCE SYSTEM 
	Cardholder’s Name
	     
	Last 4 digits of  SPCC
	     

	Do you want to reconcile your own card? Yes    FORMCHECKBOX 
  No   FORMCHECKBOX 
 

If yes, complete page 1 of the IIS Access Control Request form also requesting access to the card reconciliation menu.

	Please complete the information below.

	List Department ID’s that purchases can be charged to on your Small Purchase Charge Card.

	     

	Personnel authorized to Reconcile your  Small Purchase Charge Card (access to the Finance system required - card reconciliation menus)

	     

	Personnel authorized to Review  your Small Purchase Charge Card (access to the Finance system required - card review menus)

	     

	Do you have access to eVA?    Yes   FORMCHECKBOX 
   No   FORMCHECKBOX 

	What is your eVA logon?
	     
	


Cardholder’s Signature ___________________________________________________________________
PLEASE NOTE:  The cardholder must have expenditure signature authority for Department ID’s listed above.  If not, additional signatures are required.
Signature Authority for Dept ID’s   __________________________________________________________________________

   (if not the cardholder)


     NAME                                                         Signature

PLEASE SEND THIS FORM TO ACCOUNTING SERVICES TECHNOLOGY, MSC 5705

______________________________________________________________________________________

FOR FINANCE OFFICE USE ONLY _______________________________________________
Approved for Finance System          Y   
   N
________________________________________________          ______________

Data Manager Signature





Date
Assigned Permission Lists/Rolls: ___________________________________________________
_______________________________________________________________________________
CHECK OFF LIST FOR NEW PEOPLESOFT FINANCE USER SETUP 
                                       



PRD database

   

	Remarks


	 FORMCHECKBOX 
    Personal Data
	 FORMCHECKBOX 
    Form faxed to IT Training

	
	 FORMCHECKBOX 
    Buyer setup
	 FORMCHECKBOX 
    Form to Jennifer/Tanya

	
	 FORMCHECKBOX 
    Operator Preferences

	 FORMCHECKBOX 
    Form to IT security if needed

	
	 FORMCHECKBOX 
    Row Level Security
	

	
	 FORMCHECKBOX 
    Add to LIST SERV
	


Form revised on 9/5/07






