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 Small Purchase Charge Card Request for Restaurant Exception
Exception Period Date: July 1, 2011 – June 30, 2012

Remember: Once the lift has been granted, essentially your card will work at any restaurant; however, you are only allowed to use it at a pizza vendor. If the card is used @ any other restaurant, the block will be permanently reinstated.
Date: _________________________________________________________
Printed Name of Cardholder: ____________________________________
Department: ___________________________________________________
Department # (Org): ____________________________________________
Check one that applies:

Permanent for Current Fiscal Year ________

Temporary ________  Effective Open Date: _______  Effective Close Date: ______    

State the needs of the cardholder to have this restriction lifted and reasons for this exception:
 ________________________________________________________________________

_________________________________________________________________________
_________________________________________________________________________
_________________________________________________________________________

__________________________________________________________________________
Signature of Cardholder: ___________________________________________

Printed Name of Supervisor: ________________________________________

Signature of Supervisor: ____________________________________________
Date: ____________________________________________________________
Please forward this form by scanning to spcc@jmu.edu, mailing to MSC 5712, Attn: Tanya, or faxing to 540-568-6232. You will be notified by email within 3 business days of the status of your request. 

