CHAPTER 5

ROOM USE CODES

The Room Use Category Structure

This chapter provides the technical definitions and codes for the Room Use Category Structure
(RUCS) recommended by this manua as a mgor component of a building and room inventory system.
The ten mgor room use categories of assgnable space defined in this chapter (and the coding
structure for these categories) are intended to provide necessary flexibility in coding room use at the
ingtitutiona level and to provide appropriate comparability in reporting room uses across ingtitutions.

The basic categories and principles of this Room Use Category Structure are consistent with those
earlier editions of the Facilities Inventory and Classification Manual. Specificaly:

1 The categories should encompass dl types and uses of assgnable areafound in campus
buildings. Although some uses of space may be of less interest than others, the
omission of any space may lead to the inadvertent excluson of important data. The
code for "other" unspecified uses (see 590) should be used only as a category of last
resort.

2. The coding system should provide meaningful and comparable summary data. That is,
the definitions of room uses should be sufficiently specific to give reasonable assurance
that al ingtitutions will map or crosswalk comparable rooms to the same category.

3. The coding scheme should be sufficiently flexible to dlow for alternate or expanded
(through subcategories) coding systems that track more specific areas of assignable and
(if dedred) nonassgnable space; these schemes may be developed and applied by
various ingdtitutions according to choice. The coding system aso should be sufficiently
definitive to support logica collapsing, trandation, or crosswalking from these optiona
room use classfications.

4, The structure should provide adimension of standardization and compatibility for com-
parisons across ingtitutions and states.

5. The entire focus of definitions is on the actua room (primary or predominant) use at
the time of inventory. Room intent, desgn, type, name, organizational unit
assgnment, or contained equipment does not, therefore, affect the coding classfication
unlessit is compatible with actua use.

In following these principles, this edition of the Room Use Classification Structure represents an
update or modernization of the 1973 gructure. Definitions have been made clearer, descriptions
expanded, and limitations made more specific to delineate more clearly the differences among room
uses. Because the original definitions were very logicaly conceived, most "new™ uses till fit within the
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existing structure. As a result, few significant changes, additions, or deletions were necessary to keep
the categories current.

Severd of the basic concepts inherent in this classification structure require more detailed explanation,
as provided below.

Primary Use

If aroom inventory system is designed for only one room use code for aroom or area, application of
the principle of primary use is recommended. For aroom that is used as both an Office (310) and a
Research/Nonclass Laboratory (250), a single determination according to primary use should be made.
It is recommended that primary be evduated in terms of time, the human activity eement which
focuses on use, rather than space. In the event that time of use is not available, the amount of space
allocated to each activity or function should be the determining factor. Where multiple room use codes
are accommodated in a system, prorations may be used (see the discussion of proration in Chapter 2).

Indtitutiona facilities inventory personnel should be accurate in determining the actud use(s) of the
room in order to apply the correct code(s). Categorization by use is distinctly separate from the
specific classfication of aroom by function (see Appendix 2) or academic discipline (see Appendix 3).

Service Codes

Support or service codes are used to reduce the hundreds of support room use categoriesto asmall set
of sarvice codes. The use of a code ending in "5" to represent support space for a primary activity
area, with a corresponding code ending in "0" (e.g., 315 serves 310), enhances both the anaytic
usefulness and flexibility of the room use coding structure.

Digtinguishing primary activity areas from service areas may occasondly become difficult. Becauseit
is impossible to describe comprenensvely each code in the description section with examples of
primary and service aress, afew "gray areas' for decison making will inevitably emerge with unlisted
or "new" room names, designs and uses. Two paths to decision are suggested:

1 A close reading of the definition, description and limitations for both the primary (eg.,
710) and sarvice (eg., 715) codes. A thorough study of any examples listed could be
especidly helpful by reveding room relationships and function or use Smilarities.

2. Determining whether the existence of a particular room, with its specific functions and
uses, is dependent upon, or judtified by, another (usudly nearby) room and its specific
use. If thisis not the case (the room is nondependent), the primary activity code is
logicaly appropriate (e.g., a room containing a mainframe would be coded 710). If a
ggnificant degree of dependency exists (i.e, the room is largely judtified only by the
existence of another room), the service code is appropriate (e.g., a printout or tape
storage room should be coded 715). In al such cases, a focus on room relationships
can help clarify room use definitions, descriptions, and codes.
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Room Name

Room name, whether colloquid or part of aformally gpplied syntax, can be useful to ingtitutiona users
of the facilities room inventory. Reiance on local room names, however, can cause problems in
applying correct room use categories. Depending on the room it serves, a "baance room," for
example, can take any of three laboratory service codes; likewise, "storage” areas can fdl into dmost
any service code category for the same reason and are only occasondly limited to the 730-Centrd
Storage category.

The room's actua use must meet the stated definition before an accurate coding can be made. A room
that is called the "old physics lab" should be coded as a laboratory only if it is used as a laboratory; if it
is used, however, as an office storage area, then the room should be coded 315 (Office Service).
Determination of the actual and current use of aroom is necessary for accurate coding.

Locd or colloquid room names may, nonetheess, be useful data elements for identifying many rooms
and their locations. Ingtitutions may choose to maintain the formal room use code names in this
manua as a separate data element or, using supporting software in automated systems, generate the
forma names based on the numerica codes (e.g., code 210 automaticaly generates the code name
"Class Laboratory").

L ocal Options For Additional Codes

Room use codes represent the recommended central or core concepts for classfying the assignable
space, by use, within campus facilities. An outline of room use codesis available in table 3. They do
not attempt to meet the varied local ingtitutiona needs for tracking or defining space by physica design
or characterigtics, contained specid equipment, specific person or organizational unit assgnment,
control authority, or discipline orientation. For example, no distinctions are made between:

1 Centrally controlled versus departmentaly controlled classrooms.

2. Offices for research staff versus offices for instructors.

3. Study rooms with specid study equipment or tools versus study rooms containing only
tablesand chairs.

4, L ocker rooms serving agym versus locker rooms serving a shop.

5. Private rest rooms serving an office versus storage rooms serving the same office.

Ingtitutions may make such digtinctions by "extending” the coding structure with interval or suffixed
codes (i.e,, for additiond coding). 1t may be useful to modify the 410 code by the addition of a code
413 or 410M, for example, to track study rooms that are equipped with expensive microcomputers
that are used as study tools. These additional codes may be aggregated back to the 410 as needed. A
globdly assgned suffix (eg., "M") may even be used to flag every room containing one or more
microcomputers. Locker rooms and private rest rooms, which are service areas with specid physica
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characterigtics, may just as easly be earmarked by sdected, additiona codes according to particular
needs.

The coding structure separates specific room use from control by, or assgnment to, any campus
organizationa unit or divison, function, or academic discipline. Additiona coding structures are
frequently used for more specific classfication of rooms in these categories. Specia physica charac-
teristics (see Appendix 4) and degrees of room suitability (see Appendix 5) are dso more gppropriately
defined in separate classification systems.

For those ingtitutions that have developed room use codes that tie to or include meanings within any of
these separate classfication systems, it is recommended that they develop and maintain a method of
mapping or crosswaking to the core room use codes presented here. This recommendation, in the
interest of standardization for interingtitutional comparisons and surveys, applies dso to those
ingtitutions that have implemented coding extensions or completely aternate coding systems for class-
fication by room use.
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100

200

Service

300

400

500
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TABLE 3: OUTLINE OF ROOM USE CODES

CLASSROOM FACILITIES 523
Seating

110 Classroom 525
115 Classroom Service Service

530
LABORATORY FACILITIES 535
210 Class Laboratory 540
215 Class Laboratory Service 545
220 Open Laboratory 550
225 Open Laboratory Service 555
250 Research/Nonclass Laborato ry
255 Research/Nonclass  Laborato ry 560

570

575
OFFICE FACILITIES

580
310 Office 585
315 Office Service

590
350 Conference Room
355 Conference Room Service

600
STUDY FACILITIES 610

615
410 Study Room

620
420 Stack 625
430 Open-Stack Study Room 630

635
440 Processing Room

640
455 Study Service 645

650
SPECIAL USE FACILITIES 655
510 Armory 660
515 Armory Service 665
520 Athletic Or Physical Education 670

Athletic Facilities Spectator
Athletic Or Physical Education
Media Production

Media Production Service

Clinic
Clinic Service

Demonstration
Demonstration Service

Field Building

Animal Quarters
Animal Quarters Service

Greenhouse
Greenhouse Service

Other (All Purpose)

GENERAL USE FACILITIES

Assembly
Assembly Service

Exhibition
Exhibition Service

Food Facility
Food Facility Service

Day Care
Day Care Service

Lounge
Lounge Service

Merchandising
Merchandising Service

Recreation
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675 Recreation Service

680 Meeting Room
685 Meeting Room Service

TABLE 3: OUTLINE OF ROOM USE CODES (CONT'D)

Support
700 SUPPORT FACILITIES Service
710 Central Computer Or Telecom- 870 Central Supplies
munica tions
715 Central Computer Or Tele com- 880 Public Waiting
munications Service
890 Staff On-Call Facil ity
720 Shop
725 Shop Service
730 Central Storage
735 Central Storage Service 895 Staff On-Call Facil ity Service
740 Vehicle Storage
745 Vehicle Storage Service 900 RESIDENTIAL FACILITIES
750 Central Service 910 Sleep/Study Without Toilet Or
755 Central Service Support Bath
919 Toilet Or Bath
760 Hazardous Materials
765 Hazardous Materials Service 920 Sleep/Study With Toilet Or Bath
935 Sleep/Study Service
800 HEALTH CARE FACILITIES
950 Apartment
810 Patient Bedroom 955 Apartment Service
815 Patient Bedroom Service
970 House
820 Patient Bath
830 Nurse Station 000 UNCLASSIFIED FACILITIES
835 Nurse Station Ser vice
050 Inactive Area
840 Surgery
845 Surgery Service 060 Alteration Or Conversion Area
850 Treatment/Examination 070 Unfinished Area
855 Treatment/Examination Ser vice
860 Diagnostic Service Laboratory NONASSIGNABLE AREA

865 Diagnostic Service Laboratory
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WWW Circulation Area
XXX Building Service Area

YYY Mechanical Area

STRUCTURAL AREA

2727 Structural Area

CHAPTERS



Room Use Codes: Definitions, Descriptions, And Limitations

100 - Class oom Facilities

Genera

This category aggregates classroom facilities as an ingtitution-wide resource, even though these areas
may fal under different levels of organizationa control. The term "classsroom™ includes not only
generd purpose classrooms, but aso lecture hdls, recitation rooms, seminar rooms, and other rooms
used primarily for scheduled nonlaboratory ingtruction. Tota classroom facilities include any support
rooms that serve the classroom activity (e.g., 110 plus 115 as defined below). A classroom may con-
tan various types of ingructiond ads or equipment (eg., multimedia or telecommunications
equipment) as long as these do not tie the room to ingtruction in a specific subject or discipline. (For
treatment of such space, see 200-Laboratory Fecilities).

Ingtitutions may use extension codes to distinguish control over classroom aress, discipline use, type of
ingtruction, contained equipment or other classroom variables (e.g., 120/125 departmental classroom).
These extension codes should be capable of aggregation to total classroom space (110) as needed.

110 Clasroom

Definition: A room used for classes and that is dso not tied to a specific subject or discipline
by equipment in the room or the configuration of the room.

Description: Includes rooms generdly used for scheduled instruction that require no specid,
restrictive equipment or configuration. These rooms may be called lecture rooms, lecture-
demonstration rooms, seminar rooms, and genera purpose classsooms. A classroom may be
equipped with tablet armchairs (fixed to the floor, joined in groups, or flexible in arrangement),
tables and chairs (as in a seminar room), or Smilar types of seating. These rooms may contain
multimedia or telecommunications equipment. A classoom may be furnished with specia
equipment (e.g., globes, pianos, maps) appropriate to a pecific area of study, if this equipment
does not render the room unsuitable for use by classesin other areas of study.

Limitations: This category does not include Conference Rooms (350), Meeting Rooms (680),
Auditoria (610), or Class Laboratories (210). Conference rooms and meeting rooms are
distinguished from seminar rooms according to primary use; rooms with chairs and tables that
are used primarily for meetings (as opposed to classes) are conference rooms or meeting rooms
(see room codes 350 and 680 for digtinction). Auditoria are distinguished from lecture rooms
based on primary use. A large room with seating oriented toward some foca point, and which
is used for dramatic or musical productions, is an Assembly (610) facility (e.g., an auditorium
normaly used for purposes other than scheduled classes). A class laboratory is distinguished
from a classroom based on equipment in the room and by its restrictive use. If aroom is re-
gricted to a sngle or closdly related group of disciplines by specid equipment or room
configuration, it isalaboratory (see 200 series).
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115 Classoom Service

Definition: A room that directly serves one or more classrooms as an extension of the activities
in that room.

Description:  Includes projection rooms, telecommunications control booths, preparation
rooms, coat rooms, closets, storage aress, etc., if they serve classrooms.

Limitations: Does not include projection rooms, coat rooms, preparation rooms, closets or
storage aress, if such rooms serve laboratories, conference rooms, meeting rooms, assembly
facilities, etc. A projection booth in an auditorium (not used primarily for scheduled classes) is
classfied as Assembly Service (615).
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200 - Laboratory Facilities
General

A laboratory is a facility characterized by specid purpose equipment or a specific room configuration
which tiesingtructiona or research activities to a particular discipline or a closaly related group of disci-
plines. These activities may be individual or group in nature, with or without supervison.
Laboratories may be found in dl fidds of study including letters, humanities, naturd sciences, socid
sciences, vocational and technical disciplines, etc. Laboratory facilities can be subdivided into three
categories. class, open, and research/nonclass laboratory. A class laboratory is used for scheduled
indruction.  An open laboratory supports indruction but is not formally scheduled. A
research/nonclass laboratory is used for research, experimentation, observation, research training, or
structured crestive activity which supports extenson of afield of knowledge. Ingtitutions may wish to
further distinguish various types of class, open, and research laboratories through the use of extension
or specid codes.

NOTE: Within comprehensve research universties, it is difficult to draw precise lines between instruc-
tion and research activities. At ingtitutions with medica and hedth science programs, it is even more
complicated because of the difficulty in distinguishing between patient care and ingtruction or research
activities. The problem of joint activities makes the classification of space very difficult.

The complexity of "research" and how it may affect room use classfication decisons needs discusson
a the inditutiona level. In generd, there are three categories of research activities externdly
budgeted or funded projects or centers, and separately organized centers or projects that are funded
from indtitutiona resources, departmenta research activities that are neither separately budgeted or
organized; and cregtive and intellectua activities of faculty in some disciplines that are the equivaent of
departmenta research (e.g., visud and performing arts are common examples).

When this complexity exigts, ingtitutions may elect to use standard room use codes for laboratories,
office space, etc., and rely upon the actua activities of the faculty and staff housed within the space to
determine the distinction between instruction and research. The room inventory data elementsinclude a
designation of function as a separate code for each room. If combined with financid and activity
information, the combination of function and room use code can accurately represent alocations of
gpace for research more effectively and accurately than reliance upon only the room use code.

210 ClassLaboratory

Definition: A room used primarily for formaly or regularly scheduled classes that require spe-
cia purpose equipment or a specific room configuration for sudent participation, experimenta
tion, observation, or practice in an academic discipline.

Description: A class laboratory is designed for or furnished with equipment to serve the needs
of a particular discipline for group ingruction in formaly or regularly scheduled classes. This
specid equipment normally limits or precludes the room's use by other disciplines. Included in
this category are rooms generdly caled teaching laboratories, instructional shops, typing or
computer laboratories, drafting rooms, band rooms, chora rooms, (group) music practice
rooms, language laboratories, (group) sudios, theater stage areas used primarily for
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215

220

ingtruction, instructiona hedlth laboratories, and amilar specidly designed or equipped rooms,
if they are used primarily for group instruction in formally or regularly scheduled classes.
Computer rooms used primarily to instruct students in the use of computers are classified as
class laboratories if that ingtruction is conducted primarily in formaly or regularly scheduled
classes.

Limitations: Does not include Classrooms (110). Does not include informaly scheduled or un-
scheduled |aboratories (see 220). This category does not include rooms generdly defined as
Research/Nonclass Laboratories (250). 1t does not include gymnasia, pools, drill hdls, labora-
tory schools, demongtration houses, and similar facilities that are included under Specid Use
Facilities (500 series). Computer rooms in libraries or used primarily for study should be
classfied as Study Rooms (410).

ClassLaboratory Service

Definition: A room that directly serves one or more class laboratories as an extension of the
activitiesin those rooms.

Description: Includes any room that directly serves a class laboratory. Included are projection
rooms, telecommunications control booths, coat rooms, preparation rooms, closets, materia
storage (including temporary hazardous materias storage), balance rooms, cold rooms, stock
rooms, dark rooms, equipment issue rooms, etc., if they serve class laboratories.

Limitations. Does not include service rooms that support classrooms (see 115), Open Labora-
tories (225), or Research/Nonclass Laboratories (255). Anima Quarters (570) and Green-
houses (580) are categorized separately.

Open Laboratory

Definition: A laboratory used primarily for individua or group ingruction that is informdly
scheduled, unscheduled, or open.

Description: An open laboratory is designed for or furnished with equipment that serves the
needs of a particular discipline or discipline group for individua or group instruction where 1)
use of theroom is not formally or regularly scheduled, or 2) accessis limited to specific groups
of sudents. Included in this category are rooms generdly called music practice rooms,
language laboratories used for individualized ingtruction, studios for individuaized ingtruction,
specid laboratories or learning laboratories if discipline restricted, individua laboratories, and
computer laboratories involving specidized regtrictive software or where access is limited to
gpecific categories of students. For example, a computer |aboratory with only engineering or
CAD software or a computer-based writing laboratory available only to English Compostion
students would be classified as an open laboratory because of the restricted usage of the room
for a particular discipline or discipline group. Rooms containing computer equipment that is
not redtricted to a specific discipline or discipline group are classfied as Study Rooms (see
410).
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225

250

Limitations: Laboratories with formally or regularly scheduled classes are Class Laboratories
(210). This category also does not include rooms defined as Research/Nonclass Laboratories
(250). A room that contains equipment (e.g., typewriters, microcomputers) which does not
restrict use to a specific discipline or discipline group, and which is typicaly used at a sudent's
convenience, should be classfied as a Study Room (410).

Open Laboratory Service

Definition: A room that directly serves one or more open laboratories as an extenson of the
activitiesin those rooms.

Description: Includes only those rooms that directly serve an open laboratory. Included are
projection rooms, telecommunications control booths, coat rooms, preparation rooms, closets,
materiad storage (including temporary hazardous materials storage), balance rooms, cold
rooms, stock rooms, dark rooms, equipment issue rooms, and Smilar facilities, if they serve
open laboratories.

Limitations. Does not include service rooms that support classrooms (see 115), Class Labora-
tories (215), or Research/Nonclass Laboratories (255). Animal Quarters (570), Greenhouses
(580), and Central Service (750) facilities are categorized separately.

Resear ch/Nonclass L aboratory

Definition: A room used primarily for laboratory experimentation, research or training in
research methods, or professiona research and observation; or structured credtive activity
within a specific program.

Description: A research/nonclass laboratory is designed or equipped for faculty, staff, and stu-
dents for the conduct of research and controlled or structured cregtive activities. These activi-
ties are generdly confined to faculty, staff and assigned graduate students and are agpplicable to
any academic discipline.  Activities may include experimentation, application, observation,
composition, or research training in a structured environment directed by one or more faculty
or principa investigator(s). These activities do not include practice or independent study
projects and activities which, adthough delivering "new knowledge' to a student, are not
intended for a broader academic (or sponsoring) community (e.g., a presentation or publica
tion). This category includes labs that are used for experiments, testing or "dry runs' in
support of instructiona, research or public service activities. Nonclass public service
laboratories which promote new knowledge in academic fidds (eg., anima diagnostic
laboratories, cooperative extension laboratories) are included in this category.

Limitations. Student practice activity rooms should be classified under Open Laboratory
(220). A combination officelmusic or art studio or combination officelresearch laboratory
should be coded according to its primary use if only a single room use code can be applied.

Determination aso should be made whether the "studio” or "research lab" component involves
developing new knowledge (or extending the application or distribution of existing knowledge)
for a broader academic or sponsoring community (and not merely for the practitioner), or the
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255

activity is merely practice or learning within the applied ingtructiona process. Primary use
should be the determining criterion in either case. Does not include testing or monitoring facili-
ties (e.g., seed sampling, water or environmenta testing rooms) that are part of an ingtitution's
Central Service (750) system. Also does not include the often unstructured, spontaneous or
improvisationd cregtive activities of learning and practice within the performing arts, which
take place in (scheduled) Class Laboratories (210) or, if not specifically scheduled, (practice)
Open Laboratories (220). Such performing arts (and other science and nonscience) activities,
which are controlled or structured to the extent that they are intended to produce a specific
research or experimental outcome (e.g., a new or advanced technique), are included in the Re-
search/Nonclass Laboratory (250) category.

Research/Nonclass L aboratory Service

Definition: A room that directly serves one or more research/nonclass laboratories as an exten-
son of the activities in those rooms.

Description: Includes only those rooms that directly serve a research/nonclass laboratory.
Included are projection rooms, telecommunications control booths, coat rooms, preparation
rooms, closets, materia storage, balance rooms, cold rooms, stock rooms, dark rooms, equip-
ment issue rooms, temporary hazardous materias storage areas, and smilar facilities, if they
serve research/nonclass laboratories.

Limitations: Does not include service rooms that support classrooms (see 115), Class Labora-
tories (215), or Open Laboratories (225). Animd Quarters (570), Greenhouses (580), and
Central Service (750) facilities are categorized separately.
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300 - Office Facilities

Genera

Office facilities are individual, multi-person, or workstation space specificaly assgned to academic,
adminigtrative, and service functions of a college or universty. While some inditutions may wish to
classfy al office gpace as Office (310), others may wish to differentiate academic, adminidrative, staff,
secretaria, clericd, or student assistant offices, etc., by gpplying additiona codes.

310

315

Office

Definition: A room housing faculty, staff, or students working at one or more desks, tables, or
workstations.

Description: An office is typically assigned to one or more persons as a station or work area.

It may be equipped with desks, chairs tables, bookcases, filing cabinets, computer
workstations, microcomputers, or other office equipment. Included are faculty, adminigtrative,
clerical, graduate and teaching assistant, and student offices, etc.

Limitations: Any other rooms, such as glass shops, printing shops, study rooms, classrooms,
research/nonclass laboratories, etc., that incidentally contain desk space for atechnician or staff
member, are classfied according to the primary use of the room, rather than an office. Office
aress do not need to have clearly visible physica boundaries, examples include open reception
aress and library gtaff areas which would not otherwise be classfied as Processng Rooms
(440). In such cases, logica physica boundaries (phantom walls) may be assgned to caculate
square footage.  An office is differentiated from Office Service (315) by the latter's use as a
casud or intermittent workstation or service room. For example, a room with a
microcomputer intermittently used by one or more people separately assgned to an office
should be coded as Office Service (315). A combination office, studio or research/nonclass
laboratory should be coded according to its primary use if multiple room use codes with
prorations are not used. A receptionist room that includes a waiting area should be coded as
Office (310).

Office Service

Definition: A room that directly serves an office or group of offices as an extenson of the
activitiesin those rooms.

Description: Includesfile rooms, break rooms, kitchenettes serving office areas, copy and FAX
rooms, vaults, closets, private rest rooms, records rooms, office supply rooms, first aid rooms
sarving office areas, student counsding rooms and testing (non-hedth and non-discipline-
related) rooms, and open and private (restricted access) circulation areas.

Limitations: Waiting, interview, and testing rooms are included as office service if they serve a
specific office or office area and not a classroom or |aboratory; a sudent counsdling (non-
hedlth) testing room should be coded as Office Service (315). A receptionist room that
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52

includes a waiting area should be coded as Office (310). Lounges which serve specific office
areas and which are not generdly available to the public should be coded as Office Service
(315). Centralized mail rooms, shipping or recelving aress, and duplicating or printing shops
that serve more than one building (or department or school, etc.) or that are campus-wide in
scope should be classified Centra Service (750).

Conference Room

Definition: A room serving an office complex and used primarily for staff meetings and
departmentd activities.

Description: A conference room is typicaly equipped with tables and chairs. Normdly it is
used by a specific organizationd unit or office area, whereas Meeting Rooms (680) are used
for generd purposes such as community or campus group meetings not associated with a
particular department. If aroom is used for both conference and meeting room functions, then
the room should be classfied according to its principd use. A conference room is
diginguished from facilities such as seminar rooms, lecture rooms, and Classrooms (110)
because it is used primarily for activities other than scheduled classes. A conference room is
intended primarily for forma gatherings whereas a lounge is intended for relaxation and casua
interaction. This category includes teleconference rooms.

Limitations. Does not include classrooms, seminar rooms, lecture rooms (see 110), auditoria
(see 610), departmenta lounges (see 315), open lounges (see 650), and Meeting Rooms (see
680).

Conference Room Service

Definition: A room that directly serves one or more conference rooms as an extenson of the
activitiesin those rooms.

Description: Includes kitchenettes, storage rooms, telecommunications control booths,
projection rooms, sound equipment rooms, etc., if they serve conference rooms.

Limitations. Excluded are service rooms that support meeting rooms (see 685) or offices (see
315).
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400 - Study Facilities

Genera

Study space is classfied into five categories: study room, stack, open-stack study room, processing
room, and study service. Offices used for library activities are coded as office facilities. A sudy room
may contain equipment or materids which ad the study or learning process (e.g., microcomputers,
computer terminas, multimedia carrdls, typewriters, records and tapes) and which do not restrict the
room to a particular academic discipline or discipline group. Whereas a Study Room (410) may appear
in dmogt any type of building on campus (e.g., academic, residentid, student service), Stacks (420),
Open-Stack Study Rooms (430), and Processing Rooms (440) are typicaly located in, but not limited
to, central, branch, or departmental libraries. Identification of library space should be made through the
use of function codes, and departmental space through the combined use of academic discipline and
function codes.

410

420

Study Room

Definition: A room or area used by individuals to study at their convenience, which is not
restricted to a particular subject or discipline by contained equipment.

Description: Includes study or reading rooms located in libraries, resdentia facilities, academic
or student service facilities, study carrel and booth areas, and smilar rooms which are intended
for generd study purposes. Study stations may be grouped, as in a library reading room, or
individudized, as in a card. Swudy Saions may include microcomputers, typewriters,
computer terminas, microform readers, or other multimedia equipment. The category Study
Room includes rooms commonly termed "learning labs' or "computer labs' if they are not
restricted to specific disciplines by contained equipment or software. Study rooms are
primarily used by students or staff for learning at their convenience, athough access may be
restricted by a controlling unit (e.g., departmental study room).

Limitations. Does not include Open Laboratories (220) that are restricted to a particular disci-
pline or discipline group. This category also does not include Lounges (650) that are intended
for relaxation and casua interaction.

Stack

Definition: A room used to house arranged collections of educational materias for use as a
study resource.

Description: Stacks typicaly appear in central, branch, or depatmentd libraries and are
characterized by accessible, arranged, and managed collections. Collections can include books,
periodicals, journals, monographs, micro-materials, eectronic storage media (e.g., tapes, disks,
dides, etc.), musica scores, maps, and other educationa materials.

Limitations. Does not include generd storage areas for such materias that serve a particular
room or area; such rooms would take the appropriate service code. Examples of these service
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430

rooms include tape storage rooms for language laboratories (see 225), book storage rooms for
classrooms (see 115), musgic for generd listening enjoyment (see 675). Also does not include
collections of educationd materias, regardiess of form or type (i.e, from books to soils
collections), which are for exhibition use as opposed to a study resource (see 620).

Open-Stack Study Room

Definition: A combination study room and stack, generdly without physica boundaries
between the stack and study aress.

Description: Seating areas include those types of station and seating arrangements described
under Study Room (410). The stack areas of these rooms may include any of the educationd
material collections described under Stack (420).

Limitations: Does not include Study Rooms (410) which have no stack areas. Those stack
areas that have only afew incidenta chairs or other seating, without a formaly arranged study
sedting area, should be coded Stack (420). Indtitutions may wish to separate and code the
sedting or study areas (see 410) and stack areas (see 420) into separate room records. Aswith
Stack (420) and Processing Rooms (440), Open-Stack Study Rooms (430) appear primarily in
centra, branch, and departmentd libraries.

Processng Room
Definition: A room or area devoted to processes and operationsin support of library functions.

Description: A processing room is intended for specific library operations which support the
overdl library misson. Included are card, microfiche, and on-line catalog aress; reference desk
and circulation desk areas, bookbinding rooms, on-line search rooms, multimedia materias
processing aress, interlibrary loan processng areas; and other areas with a specific process or
operation in support of library functions.

Limitations. Areas which serve both as office stations and processing rooms should be coded
according to primary use. Small incidental processing aress in larger stack or study areas
should be included within the larger primary activity category (see 410, 420, 430). Does not
include typica support rooms that serve sudy and other primary activity areas, such as storage
rooms, copy rooms, closets, and other service-type rooms (see 455). Acquisitions work areas
with aprimary office use should be classfied as Office (310).
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455  Study Service

Definition: A room that directly serves study rooms, stacks, open-stack study rooms, or
processing rooms as a direct extension of the activitiesin those rooms.

Description: Includes storage rooms, copy rooms, closets, locker rooms, coat rooms, and
other typical service areasthat support a primary study facilities room (see 410, 420, 430, 440).

Limitations. Does not include Processng Rooms (440) that house specific library support
processes and operations (e.g., bookbinding rooms, multimedia processing rooms).
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500 - Special Use Facilities

Genera

This category includes several room use categories that are sufficiently specidized in their primary
activity or function to merit a unique room code. Areas and rooms for military training, athletic
activity, media production, clinical activities (outsde of separately organized hedth care facilities),
demondration, agriculturd field activities, and anima and plant shelters are included here.  Although
many of these specid use facilities provide service to other aress, their specia use or configuration
dictates that these areas not be coded as service rooms.

510

515

520

56

Armory

Definition: A room or area used by Reserve Officer Training Corps (ROTC) and ancillary units
for military training and/or instructional activities.

Description: Rooms that are obvioudy designed or equipped for use in a military training or
ingtructiona program, such as indoor drill areas, indoor rifle ranges, and speciadly designed or
equipped military science rooms, are included in this category. Ancillary units may include
specid rifle and drill teams.

Limitations: Conventiona room use types such as Classrooms (110), Class Laboratories (210),
Offices (310), and Study Rooms (410) are designated as such, even though they are located in
an amory building. Military supply and weapons rooms are coded Armory Service (515).
Armory Service

Definition: A room that directly serves an armory facility as an extenson of the activities in
that facility.

Description: This category includes supply rooms, wegpons rooms, and military equipment
storage rooms.

Limitations: Rooms directly serving conventiona primary activity aress are classfied with the
appropriate corresponding service code (e.g., 115-Classroom Service, 215-Class Laboratory
Service, 315-Office Service, and 455-Study Service).

Athletic Or Physical Education

Definition: A room or area used by students, staff, or the public for athletic or physicad educa-
tion activities.

Description: Includes gymnasia, basketball courts, handbal courts, squash courts, wrestling
rooms, weight or exercise rooms, racquetball courts, indoor swimming pools, indoor putting
areas, indoor ice rinks, indoor tracks, indoor stadium fields, and field houses. This category
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525

530

includes rooms used to teach dancing and bowling only if they are pat of the physca
education instructiona program.

Limitations: This room use code does not digtinguish ingructiona from intercollegiate,
intramura, or recreationa use of these areas. Additiona classfication through function and
academic discipline codes makes this digtinction.

Classoom Facilities (100 series), Laboratory Facilities (200 series), Office Facilities (300
series) and other primary room use categories are coded as such, even though these areas may
be located in an ahletic or physca education building. Permanent spectator sedting areas
associated with athletic facilities are coded 523. Outdoor athletic areas, such as outdoor tennis
and basketball courts, archery ranges, golf courses, and other outdoor fields, do not meet the
definition of buildings and, therefore, are not assgnable area. Recreationa or amusement aress
such as hilliards rooms, game or arcade rooms, bowling dleys, table tennis rooms, balrooms,
chess and card playing rooms, and hobby and music listening areas are classified Recregtion
(670), if they are not used for instructiona purposes.

Athletic Facilities Spectator Seating
Definition: The seating area used by students, staff, or the public to watch athletic events.

Description: Includes indoor permanent or fixed seating aress in gymnasia, field houses, ice
arenas, covered stadia, natatoria, and cycling arenas.

Limitations: Does not include temporary or movable sedting aress (e.g., movable bleachers).
Outdoor permanent seeting is not assgnable space athough it may contain assignable areas
under it (e.g., locker rooms, offices, etc.).

Athletic Or Physical Education Service

Definition: A room that directly serves an athletic or physica education facility as an extenson
of the activitiesin that facility.

Description: Includes locker rooms; shower rooms; nonoffice coaches rooms; ticket booths;
and rooms for dressing, equipment, supply, storage, first-aid, skate-sharpening, towels, etc.

Limitations: Does not include public rest rooms which should be classified as nonassignable
building service space. Rooms which directly serve offices, classrooms, laboratories, etc., are
classfied with the appropriate corresponding service code. Cashiers desks serving recrestion
facilities (see 670) are classfied Recreation Service (675). Centra ticket outlets serving
multiple facilities or services are classfied as Merchandising (660).

M edia Production

Definition: A room used for the production or distribution of multimedia materids or Sgnds.
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Description: Includes rooms generdly caled TV studios, radio studios, sound studios, photo
studios, video or audio cassette and software production or distribution rooms, and media
centers. These rooms have a clearly defined production or ditribution function that serves a
broader area (e.g., department, entire campus) than would atypical service room.

Limitations. Does not include rooms that merely store media materials and equipment. Such
rooms would be coded as Media Production Service (535) rooms if serving the primary
production or distribution room (see 530), or the appropriate service category for the room(s)
they serve. Radio or TV broadcasting areas and other media rooms used for teaching broad-
cagting to students for instructional purposes should be coded as laboratories (see 210, 220).
This classfication dso does not include centralized computer-based data processing and tele-
communications equipment facilities (see 710).

M edia Production Service

Definition: A room that directly serves a media production or distribution room as an exten-
son of the ectivitiesin that facility.

Description: The primary criterion here is that the room should serve a media production or
digtribution room and not another primary activity room. Examples include film, tape, or
cassette libraries or storage areas;, media equipment storage rooms; recording rooms, engi-
neering maintenance rooms, darkrooms, preparation rooms; studio control booths; and other
support areas that specificaly serve amedia production or distribution room (see 530).

Limitations. Those rooms containing media materias, equipment or operaions which serve a
primary activity room other than a 530 should be assigned the appropriate corresponding
service code.

Clinic

Definition: A room used for providing diagnosis, consultation, treatment, or other services to
patients or clients in facilities other than those separately organized hedlth care facilities related
to medicine, veterinary medicine, dentistry, or sudent health care.

Description: Included are patient or client examination rooms, testing rooms, and consultation
rooms. Clinics aretypicdly associated with such educationd areas as psychology, law, speech,
hearing, and Smilar aress.

Limitations: Does not include clinics associated with student hedlth care, student counsdling
sarvices, or clinics for the medicd or dental treatment of humans or animals (see 800 series).
Also does not include rooms used for remedia ingruction which should be classified as
classrooms or laboratories (see 100 and 200 series) or testing or counseling rooms in non-
hedlth or non-discipline-related programs (see 315).

Clinic Service
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Definition: A room that directly serves a clinic facility as an extenson of the activities in that
fecility.

Description: Included are waiting rooms, observation rooms, control rooms, records rooms,
and Similar supporting rooms.

Limitations. Does not include rooms that serve separately organized hedth care facilities (see
800 series). Also does not include first-aid treatment rooms that serve other primary activity
aress (eg., 525-Athletic Or Physical Education Service, 645-Day Care Service).

Demongtration

Definition: A room or group of rooms used to practice, within an instructiona program, the
principles of certain disciplines such as teaching, child care or development, and home
management or economics.

Description: The key criterion here is practice activity within an ingtructional program which
closdly smulates a red-world or occupational setting. Includes demonstration day care and
development centers, laboratory schools and home economics or management houses, when
these facilities are used for practice as a part of collegiate training or instruction.

Limitations. Does not include day care and development centers which are not used as part of
an ingructiona program (see 640). This category aso does not include laboratories (see 200
series) that are used for direct ddlivery of instruction as opposed to practice. Demonstration
schoals, laboratory schools, day care centers, and home management houses in which students
sarve as the subjects for a research study are classified as Research/Nonclass Laboratories
(250).

Demongration Service

Definition: A room that directly serves a demongration facility as an extenson of the activities
in that facility.

Description: Includes facilities generdly called storerooms, pantries, etc., in a home-demon-
gration facility; and kitchens, lockers, shower rooms, etc., in a laboratory school. Similar
support rooms which directly serve primary care and training areas in a demonstration day care
center (see 550) areincluded in this category.

Limitations: Generaly, the primary activity areass—such as kitchen, dining room, living room
(in a home-demongtration house), or classrooms, laboratories, gymnasia that serve nursery,
elementary, or secondary school students (in a laboratory school)—should be designated as
Demongtration (550). Primary care and training areas in a (practice) day care center are aso
Demongtration (550) rooms. Kitchen and food preparation rooms in a demonsgtration day care
facility are classfied as service areas. Eating or break rooms for staff in demonstration day care
centers are classfied as service areas; edting or training rooms for children are classfied as
primary activity aress (see 550).
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575

Field Building

Definition: A barn or smilar agricultura structure used for anima shelters or for the handling,
storage, or protection of farm products, supplies, vehicles, or implements.

Description: Includes barns, animad and poultry shelters, sheds, slos, feed units, and hay
storage. Structures are typicaly of light-frame construction with unfinished interiors and are
frequently located outside the centrd campus area.  Also includes storage space for farm
vehides and implements. Service aress that support field buildings are classfied within this

category.

Limitations: Animal quarters directly supporting research or instructional laboratories should
be coded 570. Location of a building, on or off the main campus, is not sufficient justification
for classfication as a fidd building. Finished rooms with other uses (eqg., laboratories,
classrooms, etc.) should be coded as appropriate.  Does not include buildings that house
nonagricultura or nonfarm related vehicles (see 740).

Animal Quarters

Definition: A room that houses laboratory animals used for research or instructional purposes.

Description: Includes anima rooms, cage rooms, dals, wards, and smilar rooms for in-
struction and research.

Limitations: Anima Quarters are typically subject to the rules and regulaions of agencies
regarding the care and use of laboratory animas (eg., requirements of the American
Association for Accreditation of Laboratory Anima Care [AAALAC]). Does not include
aress for treatment of veterinary patient animals (see Hedlth Care Facilities-800 series). Does
not include agriculturd field buildings sheltering animals that do not directly support instruction
or research (see 560).

Animal Quarters Service

Definition: A room that directly serves an animd quarters facility as an extenson of the
activitiesin that facility.

Description: Includes feed storage rooms, feed mixing rooms, cage washing rooms, nonpatient
surgery rooms, casting rooms, or instrument rooms.

Limitations. Does not include areas that directly serve facilities used for the treatment of
veterinary patient animals (see Hedlth Care Facilities-800 series).

Greenhouse

Definition: A building or room, usudly composed chiefly of glass, plastic, or other light
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transmitting material, which is used for the cultivation or protection of plants or seedlings for
research, instruction, or campus physical maintenance or improvement purposes.

Description: The primary criterion here is the combination of structural design as a greenhouse
and the use for cultivation or protection. An example would be a greenhouse that serves as a
laboratory or service area for a botany or vocationa (e.g., horticulture) educational program.
This category includes any facility serving the greenhouse function (e.g., warehouse facilities
equipped with specid lighting controls for the cultivation or protection of plants).

Limitations. Greenhouses that are not used for plant cultivation or protection should be
classified according to specific use (e.g., a greenhouse used for centra storage should be coded
730).

Greenhouse Service

Definition: A room that directly serves a greenhouse facility as an extenson of the activitiesin
that facility.

Description: Includes equipment or materids storage areas and rooms generdly cdled
headhouses.

Limitations. Excludes storage areas that do not directly serve greenhouses.
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Other
Definition: A category of last resort.

Description: Included as a category of last resort to be used only for those rooms or facilities
that cannot be described, even approximately, with other codes and definitions.

Limitations. Should have very limited use, if used at dl.
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600 - General Use Facilities

Genera

Generd use facilities are characterized by a broader availability to faculty, sSudents, staff, or the public
than are Specid Use Facilities (500 series), which are typicdly limited to a smal group or specid
population. Generd use facilities comprise a campus generd service or functiona support system
(assembly, exhibition, dining, relaxation, merchandising, recreation, genera meetings, day care) for the
ingtitutiona and participant community populations.

610

615

620

Assembly

Definition: A room designed and equipped for the assembly of many persons for such events
as dramatic, musica, devotiond, livestock judging, or commencement activities.

Description: Includes theaters, auditoria, concert hals, arenas, chapels, and livestock judging
pavilions that are used primarily for genera presentations (speakers), performances (dramatic,
musical, dance), and devotional services. Seating areas, orchedtra pits, chancels, arenas, aides,
and stages (if not used primarily for ingtruction) are included in and usually aggregated into the
assambly space. This category aso includes chapels located in hedlth care, resdential, or other
facilities. Inditutions may wish to separate the seating area from the stage and other specidly
configured areas through the use of additional codes.

Limitations. Stage areas used primarily for instruction or practice (dance, music, drama) are
typicaly coded separately as |aboratory space (see 210, 220). Assembly facilities that are used
primarily asingructiona lecture halls are classfied as Classroom (110) space.

Assembly Service
Definition: A room or area that directly serves an assembly facility as an extension of the
activitiesin that facility.

Description: Includes check rooms, coat rooms, ticket booths, dressng rooms, projection
booths, property storage, make-up rooms, costume and scenery shops and storage, green
rooms, multimedia and telecommunications control rooms, etc.

Limitations. Entrance lobbies and other circulation areas outside of the primary assembly room
are classfied as nonassgnable (circulation) space. A concession stand in an assembly facility is
classfied as Merchandising (660). Lounge areas that are remote from the assembly areawithin
an assembly facility are classfied by the gppropriate service code or the Lounge (650) code.

Exhibition

Definition: A room or area used for exhibition of materids, works of art, artifacts, etc., and
intended for generd use by faculty, students, staff, and the public.
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Description: Includes both departmental and ingtitution-wide museums, gdleries, and smilar
exhibition areas which are used to display materids and items for viewing by both the
indtitutiona population and the public. Planetariums used primarily for exhibition are dso
included in this category. Planetariums used primarily for research should be classfied in the
|aboratory (200) series.

Limitations: Digplays that are intended only for ingtructional  purposes and not for genera
exhibitions (e.g., departmental instructiond displays of anthropological, botanical, or geologica
gpecimens) should be classfied as laboratory or laboratory service (see 200 series). Does not
include bulletin boards and smilar temporary or incidenta displaysin hdlways, sudent centers,
etc. Also doesnot include collections of educationa materids, regardless of form or type (eg.,
books, tapes, soils collections), which are for study resource as opposed to exhibition use (see
420).

Exhibition Service

Definition: A room that directly serves an exhibition facility as an extenson of the activities in
that facility.

Description: Includes preparation workrooms, storage rooms, vaults, etc., that serve generd
exhibition areas (see 620).

Limitations. Research areas in museums are classfied as Research/Nonclass Laboratory (250)
or Research/Nonclass Laboratory Service (255). Service areas for displays that are part of an
ingtructional program are classfied as classroom service or laboratory service aress.

Food Facility
Definition: A room used for egting.

Description: Includes dining halls, cafeterias, snack bars, restaurants, and Smilar esting aress,
including such areas in residence halls, faculty clubs, etc. This category includes facilities open
to students, faculty, staff, or the public a large. The primary ditinction of a Food Facility
(630) area is the availability of some form of accommodation (seating, counters, tables) for
eating or drinking. Thisis, therefore, an area intended for the actua consumption of food and
drink. Vending areas with seating, counters or tables and sit-down lunch or vending rooms
that serve a shop facility are included in this category.

Limitations: Vending areas not provided with segting, counters or tables are classfied as
Merchandising (660) or with the appropriate service code if the vending directly supports or is
adjacent to a specific room for consuming the products (e.g., a 635-vending room serving a
630-dining hall).

Lounges (650) with vending machines that are incidenta to the primary use of the room (i.e,

relaxation) are coded as part of the lounge, if within the room, or as Lounge Service (655) if
separate from and directly supporting the main lounge facility (see 650). Break rooms serving
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gpecific office areas are classfied as Office Service (315). Eating areas for children in
demondration or day care facilities are classfied as primary activity categories within these
respective areas (see 550, 640); staff-only eating or break roomsin these facilities are classfied
as service areas (see 555, 645).

Food Facility Service

Definition: A room that directly serves a food facility as an extenson of the activities in that
fecility.

Description: Includes kitchens and other preparation areas, cold storage and freezer refrig-
eration rooms, dishwashing rooms, food serving areas, cleaning aress, etc. Includes first ad
and vending areas directly serving food facilities, or adjacent to an eating area.

Limitations: Does not include any type of food preparation room which does not serve afood
facility or eating area (see 630). Kitchenettes in resdence facilities that do not serve a dining
areaare classfied as Segp/Study Service (935). Service areas for vending rooms (see 660) are
classfied as Merchandising Service (665). Kitchens and food preparation areas in demon-
gration or day care facilities are classified as service areas to those facilities (see 555, 645).

Day Care

Definition: A room used to provide day or night, child or elderly adult care as a nonmedical
service to members of the ingtitutional community.

Description: Includes dl primary activity rooms that provide oversight, supervison, devel-
opmenta training and general persond care for assigned children or adults (e.g., play aress,
nongtaff eating areas, and child training rooms). This type of facility serves as a centra service
center for faculty, staff, and students, with members of the community being served as needed.
This is not a medicad care facility (i.e, medicd attention is drictly limited to maintaining
prescribed medication schedules and providing first aid).

Limitations. Does not include those support rooms (e.g., Sorage rooms, closets, and pantries)
typicaly used as service rooms (see 645). This category also does not include demonstration
houses, laboratory schools or other facilities with a primary function of providing collegiate
practice as part of the instructional process (see 550). Also excluded from this category are
those sarvice areas classfied as Central Service (750), and Laboratory Facilities (200 series)
that directly support instruction (e.g., vocationa training programs for parent education and
early childhood educetion).

Day Care Service

Definition: A room that directly serves a primary activity room in a day care facility as an
extension of the activitiesin that room.

Description: Includes storage rooms, closets, kitchens, pantries, private or staff rest rooms,

600 - Generd Use Facilities 65



650

655

66

and other typical service roomsthat support aprimary activity area.

Limitations: Does not include those rooms (e.g., child training rooms, playrooms-see 640)
where primary day care activities are conducted. Rest rooms designed for child training should
be coded 640; staff-only rest rooms should be coded 645. Kitchen or food preparation areasin
aday carefacility are classfied as service areas (see 645). Staff eating or break areas should be
coded 645, whereas egting or training areas for children are classfied as primary activity space
(see 640). Staff office areas should be coded 310.

Lounge

Definition: A room used for rest and relaxation that is not restricted to a specific group of
people, unit or area.

Description: A lounge facility is typicaly equipped with upholstered furniture, draperies, or
carpeting, and may include vending machines. A generd use lounge (see 650) differs from an
office area or break room lounge (see 315) by virtue of its public availability. 1f aroom isopen
for use by people vigting or passing through abuilding or area, it is coded Lounge (650). Such
aroom may have vending machines if the primary use of the room is rest, rlaxation, informa
socidizing and not for eating (see 630).

Limitations: A lounge facility is distinguished from a Conference Room (350) and a Mesting
Room (680), both of which are intended for forma meetings, by its more informa function of
rest, relaxation or casua interaction and its public availability. A lounge area associated with a
public rest room is included with the rest room as nonassignable (building service areq) space.
A room devoted to vending machines without accommodation (seating, counters or tables) for
local food or drink consumption is classified as Merchandising (660). A lounge that directly
serves a specific or restricted area is classfied by the appropriate corresponding service code
(eg., alounge sarving an assembly facility is classfied 615-Assembly Service). A lounge
differs from alobby (nonassignable circulation area) in placement, use, and intent. A lobby is
generdly located a a mgor entrance with openings to halways on more than one sde; and d-
though it may have seating furniture, it is desgned more for walking through (or having
gtanding conversations) than for dtting and relaxing. Separate waiting rooms in other than
hedlth care facilities are classified with the appropriate service code according to the room or
areathey serve. A receptionist room that includes a waiting area should be classified as Office
(310). Public waiting areasin hedth care facilities are coded as 880.

L ounge Service
Definition: A room that directly serves agenera use lounge fecility.

Description: Includes kitchenettes, storage areas, and vending rooms that directly serve a
genera use lounge facility (see 650).

Limitations: This category does not include kitchenettes, storage rooms, and small vending
aress that directly serve other room use types (e.g., a smdl vending area serving a dining hall
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egting area should be classified as 635-Food Fecility Service).
Merchandisng
Definition: A room used to sal products or services.

Description: Includes product and service sdes areas such as bookstores, student supply
stores, barber or beauty shops, post offices, campus food stores, walk-away vending machine
rooms, and centrd ticket outlets servicing multiple facilities or activities.

Limitations: Does not include dining rooms, restaurants, snack bars, and smilar Food Fecilities
(630). A vending machine room that directly serves a dining, lounge or other primary activity
areais classfied with the gppropriate service code; a vending machine area within a general use
lounge is included in the Lounge (650) space. Vending aress that include accommodations
(seating, counters or tables) for consuming the products are classfied as Food Fecility (630).
Meeting and conference rooms in hotels or motels are classfied as Meeting Rooms (680).
Sleeping rooms in hotels or motels are classfied in the gppropriate category of Residentid
Fecilities (900 series). Cashiers desks that serve a specific recrestiond facility or area are
classified as service space for that area (see 670, 675). Day care centers used for practice
within an ingructiona program are classified as Demonstration (550). Day care centers that
are not part of such a program are classified under Day Care (640).

Merchandising Service

Definition: A room that directly serves a merchandising facility as an extenson of the activities
in that facility.

Description: Includes storage rooms and closets, sorting rooms, private rest rooms, and other
support roomsiif they directly serve a Merchandising (660) facility.

Limitations: Storage rooms, sorting rooms, and private rest rooms that do not serve a mer-
chandising area should be classified using the gppropriate service code for the corresponding
room use type.

Recreation
Definition: A room used by students, staff or the public for recreationa purposes.

Description: Includes exercise and generd fitness rooms, billiards rooms, game and arcade
rooms, bowling dleys, table tennis rooms, dance or balrooms, chess rooms, card playing
rooms, hobby rooms, TV rooms, reading (nonstudy) rooms, and music lisening rooms that are
used for recreation and amusement and not for instructional purposes. Recreation rooms and
aeas are used for relaxation, amusement-type activities, whereas Athletic Or Physicd
Education (520) facilities are typicaly used for the more vigorous pursuits within physical
education, intercollegiate athletics, and intramura programs.
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Limitations: Does not include gymnasia, basketball courts, weight rooms, racquetball courts,
handball courts, squash courts, wrestling rooms, indoor svimming pools, indoor ice rinks,
indoor tracks, indoor stadium fields, indoor golf and other areas primarily used for physca
education, intramurd or intercollegiate athletic activities (see 520). Outdoor athletic and
physica education fields, courts, and other nonenclosed areas are also excluded because they
are not building space. This category also does not include bowling aleys, dance rooms, or
any other activity areas that are primarily used for ingruction. Reading or media use rooms
that are designed and intended as study rooms are also excluded from this category (see 410).

Recreation Service

Definition: A room that directly serves a recreation facility as an extenson of the activities in
that facility.

Description: Includes storage rooms, closets, equipment issue rooms, cashiers desks, first aid,
and other support areas that directly serve a Recreation (670) fecility.

Limitations: Does not include kitchens, snack bars, or other Food Facilities (630) and Food
Fecility Service (635) areas. Locker rooms, shower rooms, ticket booths, dressing rooms,
equipment rooms, and other areas directly serving Athletic Or Physica Education (520) facili-
ties are classfied as service rooms (see 525) to those facilities. Central ticket outlets serving
multiple facilities or services are classfied as Merchandisng (660).
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M eeting Room

Definition: A room that is used by the indtitution or the public for a variety of nonclass
mestings.

Description: The key concept here is public availability. Conference Rooms (350) are often
confused with meeting rooms because they are both primarily used for nonclass meetings.
However, conference rooms are restricted service components of an office complex or used by
office occupants of a specific aea and are generdly limited to staff meetings or other
departmental nonclass activities. Although it may be assigned to a specific organizationd unit,
a meeting room is more available and open to study groups, boards, governing groups,
community groups, various student groups, nonemployees of the ingdtitution, and various
combinations of ingtitutional and community members. Meeting rooms in ingitutiona hotels
or motels and other for-fee meeting rooms are included in this category.

Meeting rooms may be configured like classrooms (i.e., with participant focus to the front of
the room), and may be equipped with a variety of furniture types (eg., tables and chairs,
lounge-type furniture, tablet armchairs, or a large table) in various combinations and arrange-
ments.

Limitations: Rooms serving an office complex and used primarily for staff meetings are
classfied as Conference Room (350). Seminar and lecture rooms used primarily for scheduled
classes are classfied as Classsoom (110). Rooms designed and equipped for the assembly of
many persons for such events as dramatic, musica or devotional activities, etc., should be
classfied as Assembly (610).

M eeting Room Service
Definition: A room that serves a meeting room as an extension of the activitiesin that room.

Description: Includes kitchenettes, multimedia storage and control rooms, furniture storage
rooms, and other support rooms that directly serve a meeting room.

Limitations. Does not include kitchenettes, storage rooms, and other support areas that serve a
Conference Room (355) or Assembly Facility (615).

600 - Generd Use Facilities 69



700 - Support Facilities

Genera

Support facilities, which provide centraized space for various auxiliary support systems and services of
a campus, help keep dl inditutional programs and activities operationa. While not as directly
accessible to ingdtitutiona and community members as Genera Use Facilities (600 series), these aress
provide a continuous, indirect support system to faculty, staff, students, and the public. Support
fecilities are centraized in that they typicdly serve an area ranging from an entire building or
organizationad unit to the entire campus. Included are centraized areas for computer-based data
processing and telecommunications, shop services, general storage and supply, vehicle storage, central
savices (eg., printing and duplicating, mail, shipping and recelving, environmental testing or
monitoring, laundry, or food stores), and hazardous materias aress.

710

70

Central Computer Or Teecommunications

Definition: A room used as a computer-based data processing or telecommunications center
with applications that are broad enough to serve the overdl adminigtrative or academic primary
equipment needs of acentra group of users, department, college, school, or entire ingtitution.

Description: A Centrd Computer or Telecommunications room may be one of a group of
rooms which congtitute a center for ddlivering computer-based data processing or telecommu-
nications services to various levels of user groups. Although the ongoing primary activity of
this category is tied more closdly to equipment than human ectivity, these areas require
technical support staff, and physica access may be restricted to these personnel. These centrd
equipment rooms gppear most frequently a the campus-wide and large organizational unit
levels and are generdly subject to environmental and security controls and procedures limiting
users to dectronic terminal, telephone or modem access.  Includes central rooms housing
computer or computers (e.g., large mainframe, minicomputers, etc.), periphera input (eg.,
data entry terminals, input tape or disk drives, data reading equipment, etc.) and output (e.g.,
printers, output tape or disk drives, etc.) devices. This category aso includes rooms in a
centra computer complex which are primarily or exclusvely dedicated to data or program
code entry or job submissions through one or more terminas.

Computer-based telecommunications equipment rooms, ranging from micro-driven LAN (loca
areq) to the larger PBX (private branch) network centers, including centra rooms housing
satdllite signal reception or transmission equipment, should be assigned the 710 code. This
equipment may be dedicated to data, audio or telephone, video or any combination of these
electronic tranamissions.
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Limitations. Does not include office space (see 310) assigned to programmers, andyds,
engineers, data entry personnd, and other technicd daff even though these rooms usudly
contain an access termind. Also does not include instructiona laboratories and study rooms
equipped with personal computers or terminas (see 210, 220, 410), or offices with data
processing equipment used as office tools (see 310, 315). Persona computer or termina work
rooms and printer rooms that serve an office area should be coded Office Service (315). Smadll
closet areas housing reception or distribution telecommunications equipment and wiring which
are not used by technical or support staff on a regular basis (i.e., repair or modification only)
should be classfied as nonassignable mechanica space.

Central Computer Or Telecommunications Service

Definition: A room that directly serves a centra computer or telecommunications facility as an
extengon of the activitiesin that facility.

Description: Includes paper and forms storage, off-line tape and disk storage, separate control
or console rooms or booths, tool and parts rooms, bursting and decollating rooms, areas used
to store only inactive support equipment (e.g., multiplexers, modems, spoolers, etc.), and
Separate areas used for ddivering tapes or picking up printouts. Also includes the repair and
assembly roomsthat directly serve the central computer or telecommunications facility.

Limitations. Does not include office areas for personnd (e.g., technicians, engineers, anayds,
programmers) assigned to the centra computer facility (see 310), primary equipment (com-
puter, 1/0O device) rooms (see 710), and office areas containing data processing or networking
office service equipment or materials (see 310, 315). Also does not include rooms directly sup-
porting study rooms (see 455) or laboratories (see 215, 225, 255) that contain specia
computer equipment used for study, instruction or research. A nonoffice workroom containing
a remote printer or dataljob entry termind that is part of an office area, and not the centra
computer facility, should be coded Office Service (315). A printer room serving a generd
purpose termina room in adormitory should be classfied as Study Service (455).

Shop

Definition: A room used for the manufacture, repair, or maintenance of products or equip-
ment.

Description: Includes carpenter, plumbing, HVAC, eectricd and painting shops, and smilar
physicd plant maintenance facilities. This category aso includes centralized shops for
construction or repair of research or instructiond equipment, and repair and maintenance of
multimedia equipment and devices. Specid purpose shops (e.g., glass blowing, machining)
supporting multiple rooms for scientific ingtruction and research are included in this category.

Limitations. Does not include ingtructional "shops' (i.e., industrid arts or vocationa-technica
shops used for ingtruction), which should be classified as Laboratory Fecilities (200 series).
Fadilities used for producing and distributing multimedia materids and Sgnds are classfied as
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Media Production (530). Architectura and engineering drafting rooms serving the physical
plant operation are classfied as Office (310). Blueprint storage rooms are classfied as Office
Service (315). Small, incidental equipment repair, assembly or cleaning rooms that directly
sarve an adjacent or nearby primary activity room should be classfied according to the
appropriate corresponding service code. This category also does not include areas used for the
repair and maintenance of ingtitution owned vehicles (see 745) or rooms directly serving media
production or distribution areas (see 535). Also excludes costume and scene "shops' serving
theater areas (see 615). Greenhouses used for campus physica maintenance or improvements
should be coded 580.

Shop Service

Definition: A room that directly serves a shop facility as an extenson of the activities in that
fecility.

Description: Includes tool storage rooms, materials storage rooms, and smilar equipment or
materid supply or storage rooms. Locker, shower, firg aid, and smilar nonpublic areas that
serve the shop facility should be included.

Limitations: Does not include service areas for class laboratories (see 215) or re
search/nonclass laboratories (see 255). Also does not include vehicular repair fecilities
(garages) clasdfied as Vehicle Storage Service (745). Blueprint storage rooms should be
classfied as Office Service (315). Rooms directly serving media production or distribution
facilities are coded 535. Sit-down lunch or vending rooms that serve a shop facility are
cassfied Food Facility (630).

Central Storage

Definition: A room or building that is used to store equipment or materials and that serves
multiple room use categories, organizationa units, or buildings.

Description: The concept of central or general iskey to applying this code correctly. The vast
magjority of storage rooms on a campus are service rooms (e.g., 115, 215, 355, 615, etc.) that
directly support a primary activity room or room group; for example, a paper storage room
(see 315) can serve severd offices (see 310) in an area. Service storage rooms are somewhat
close to the areas they serve and are used more than occasondly. Central storage areas
include areas commonly caled warehouses, surplus storage, centra campus supply or storage
and inactive storage. A gtorage room incidentally used to store janitorid supplies would
remain in this category. It also includes storage roomsin a building or building area that serve
multiple room use categories and which are used for generd or surplus (e.g., furniture, equip-
ment) collection or storage. The 730 code can usudly be used for al storage areas that do not
quaify as service rooms.

Limitations. Does not include a storage room directly serving a primary room use category or
group of such rooms (i.e., aroom that is clearly a service room). Also, this category does not
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include nonassgnable area (circulation, building service, or mechanicd areas). Offices within
warehouses or other central storage buildings are coded as Office (310). Centrdized food
gtores and laundries are classified Centra Service (750).

Central Storage Service

Definition: A room that directly serves a central storage facility as an extenson of the activities
in that facility.

Description: Central storage service rooms are typicaly limited to support rooms associated
with the trangporting of materials in and out of large central storage facilities and warehouses.
Storage rooms for hand trucks and other moving equipment, shelving storage, and other rooms
supporting the central storage function are included.

Limitations: Only those rooms directly supporting the (usudly) larger Central Storage (730)
area should be classified with this code.

Vehicle Storage
Definition: A room or structure that is used to house or store vehicles.

Description: Includes structures, buildings, and rooms generdly cdled garages, boathouses,
and airplane hangars. The definition of "vehicle" is broadly interpreted here to include forklifts,
moving equipment, and other powered transport devices or equipment.

Limitations: This category does not include unroofed surface parking lots. It aso does not
include structures that house or store farm vehicles and implements (see 560). (See find
section of Chapter 4 for suggested classification of parking structures.)

Vehicle Storage Service

Definition: A room that directly serves avehicle storage facility as an extenson of the activities
in that facility.

Description: Includes any areas or rooms directly serving a vehicle storage facility, such as
storage rooms and areas used for maintenance and repair of automotive equipment, boats,
arplanes, and other vehicles as defined in Vehicle Storage (740).

Limitations. Does not include shops as defined in Shop (720) above (e.g., carpenter, plumbing,
electricd, painting, etc.). Offices within a Vehicle Storage facility should be classfied as such
(see 310).

Central Service

700 - Support Fecilities 73



755

74

Definition: A room or areathat is used for the processing, preparation, testing, or delivery of a
complex-central or campus-wide support service.

Description: The centrd service ddivery may be provided by specid equipment, human
activity, the specia availability of space, or any combinaion of these dements. Includes
centraized food stores and laundries which typicaly serve the occupants or activities of more
than one building. Also includes central facilities for printing and duplicating services, centra
mail facilities, centrd shipping and receiving aress, and central environmental testing or
monitoring facilities, if they serve the occupants and activities of more than one building.
Institutions may wish to differentiate individual central services through the use of additiona
codesinthisseries. Mogt of these centraized areas have a campus-wide service scope.

Limitations. Does not include those rooms providing the above listed functions if they support
other primary activity rooms in the same building. For example, a food storage area in a
cafeteria should be coded 635; alaundry room in aresidence hal should be coded 935; a copy
or mail room in an office area is coded 315. Media Production (530) or distribution facilities
and computer-based data processing and telecommunications equipment centers (see 710) are
coded separately. Facilities used for the manufacture, repair or maintenance of products or
equipment should be coded Shop (720). Central Storage (730) or supply facilities and Vehicle
Storage (740) facilities dso have separate codes.

Central Service Support

Definition: A room that directly serves a centra service facility as an extenson of the activities
in that facility.

Description: Central Service Support rooms are typically limited to extension storage rooms
for supplies, parts, and moving or nonactive equipment; and adjacent, directly supporting repair
and maintenance aress.

Limitations: Offices within a central service area or complex should be coded Office (310).
Centrdized physicd plant repair and maintenance facilities that do not directly support a
Centrad Service (750) facility should be coded Shop (720).
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Hazardous M aterials

Definition: A centralized facility used for the storage, treatment, or disposa of hazardous or
toxic waste materials.

Description: Hazardous or toxic materids include any materids which have been designated
for specific or forma regulation or controls on the basis of a potential harm to plant or animal
life. Includesfacilities devoted to the treatment or disposa of toxic or hazardous waste.

Limitations. Does not include temporary storage or disposa Sites located near or adjacent to
ingtructiond or research facilities (see 215, 225, 255).

Hazardous M aterials Service

Definition: A facility that serves a centrdized facility used for the storage, treatment, or
disposa of hazardous or toxic waste materials.

Description: Includes those facilities that directly serve the Hazardous Materids (760) fecility.

Limitations. Does not include facilities that serve temporary storage or disposa Stes located
near or adjacent to ingtructiona or research facilities.
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800 - Health Care Facilities

Genera

This series provides room use classfications for patient care rooms that are located in separately
organized hedth care facilities: student infirmaries, teaching hospitas and clinics, and veterinary and
medica schools. Room codes and definitions apply to both human and anima hedth care aress,
excluded are clinic facilities located outsde of separately organized hedlth care facilities (see 540).
Whereas the codes in this series are confined to the settings listed, these facilities usudly house areas
that are classfied usng applicable codes from the other use classfication series (eg., classroom,
laboratory, office, specia use, generd use, supporting facilities, etc.).

810

815

76

Patient Bedroom
Definition: A room equipped with abed and used for patient care.

Description: This category includes general nursing care, acute care, semiconvalescent and
rehabilitative adult or pediatric bedrooms, intensive care units, progressive coronary care units,
emergency bed care units, observation units, infant care nurseries, incubator units, wards, €tc.

Connected clothes closets may be aggregated with the 810 space or classfied separately as
815. Stdls for anima patients are dso included, dthough specific bedding areas may not be
provided. Veterinary facility areas commonly caled veterinary quarters, smal or large animal
ward, equine gal, bovine $dl, etc., areincluded in this category.

Limitations: Student residence quarters should be classified with the Residentia Facilities (900
series) codes. Staff on-call rooms for resting and deeping are coded 890. Does not include
nonpatient animal shelters used for farm animals (see 560) or nonveterinary school laboratory
animals (see 570).

Patient Bedroom Service

Definition: A room that directly serves one or more patient bedrooms as an extension of the
activitiesin those rooms.

Description: Included are linen closets, patient lounges, children's play rooms and any other
sarvice aress that are used primarily by patients as opposed to staff. Also includes smal
anterooms and closets connected to the patient bedrooms if these areas are not aggregated
with the 810 space. Veterinary facility areas commonly caled ward storage and groom rooms
should be classfied within this category.

Limitations: Excludes the smdl, connected clothes closets in patient bedrooms, which are
included in the 810 space. Support aress that do not directly serve a patient bedroom or
patient bedroom ward should be classfied with the service code corresponding to the primary
activity area being served. Also not included are the utility, storage, medication preparation
and other work rooms that serve a nurse station (see 835). Does not include feed storage or
mixing rooms, cage washing areas, surgery, casting or instrument rooms that serve alaboratory
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anima quarters facility (see 575). Veterinary ingitution feed storage and food preparation
rooms are classified as Nurse Station Service (835).

Patient Bath
Definition: A room containing patient bath and toilet facilities.

Description: Included in this category are toilet and bath facilities adjoining or in conjunction
with patient bedrooms. These rooms may contain various configurations of toilet, tub, shower
or commode facilities; individua types of Patient Bath (820) may be distinguished through the
goplication of extenson codes. Anima cleaning rooms in veterinary schools are included in
this classfication unless the cleaning rooms are specificaly used for surgery preparation (see
845).

Limitations. Public rest rooms and private rest rooms serving areas other than patient bed-
rooms (e.g., 315, 835) are excluded. Specid tub rooms used by nursing staff for cleaning
patients are classified Nurse Station Service (835). Anima groom rooms should be coded 815.

Nurse Station

Definition: A room or area used by nurses or other patient care staff who are supervising or
administering health care services.

Description: This is the primary workstation area used by nurses and other patient care staff;
these personnd are typically assgned to a specific ward of the facility. Includes ward reception
and admissions desks and records or charting work areas.

Limitations: Rooms that are used as offices should be classified gppropriately (see 310).

Nurse Station Service

Definition: A room that directly serves one or more nurse station rooms as an extension of the
activitiesin those rooms.

Description: Includes nurse lounges or break rooms, locker rooms, private staff rest rooms,
utility rooms, storage (e.g., medications, supplies, etc.), formula and medication preparation
aress, equipment Sterilization and other work rooms directly serving the nurse station. Also
includes specid tub rooms, nourishment rooms and separate storage rooms for records and
charts. Anima or poultry maintenance service rooms in veterinary ingtitutions, including tack
rooms, horseshoeing rooms, food preparation and feed storage rooms, are also included in this

category.

Limitations. Rooms used as offices should be classified gppropriately (see 310). Pharmecy and
other centrd supply aress are classified Central Supplies (870). Areas directly serving patient
bedrooms are coded 815. Additiona codes may be used to distinguish clean and soiled utility
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rooms, medication and nourishment rooms, etc., as needed.
Surgery
Definition: A room used for surgery.

Description: Included in this category are mgjor and minor surgery rooms, delivery rooms and
gpecid procedures operating rooms (e.g., OB-GYN, ophthamic operating rooms). These
rooms are typically equipped with operating room tables, serile lights, anesthesa machines and
various types of monitoring equipment. Ingtitutions may wish to distinguish specific types of
surgery or operating rooms through extension coding. Also includes rooms in veterinary facil-
ities typicdly referred to as large animad surgery, smal anima (includes poultry) surgery,
bovine surgery, bull surgery, etc.

Limitations. Does not include the various surgery support rooms that are used as a direct
extenson of surgery activities (see 845). Also does not include rooms used for the minor
invasive procedures (e.g., blood withdrawa, cardiac catheterization) of the diagnostic exami-
nation process (see 850).

Surgery Service

Definition: A room that directly serves a surgery room as an extension of the activities in that
fecility.

Description: Included are recovery rooms, labor rooms, specia support equipment rooms
(e.g., anesthesia, heart, lung, X-ray, etc.), dictation booths, scrub-up rooms, gown rooms,
locker rooms, instrument cleanup and storage rooms, sterile supply storage rooms, patient
(surgery preparation) cleaning rooms, monitor rooms, gas and gurney storage areas, postoper-
ative and operating room repair rooms, clean and dirty linen areas, and animal holding rooms if
these rooms directly serve the surgery facility.

Limitations. Storage and other support rooms that do not directly serve a Surgery (840)

facility should be classified with the appropriate service room category. Rooms used for the
direct implementation of surgical procedures are classfied Surgery (840).
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Treatment/Examination
Definition: A room used for diagnostic and therapeutic treatment.

Description: Included are rooms used for radiology, fluoroscopy, angiography, physica and
occupationa therapy, didyss, body (eg., CAT, MRI, ultrasound) scanning, cardiac catheter-
ization, pulmonary function and vascular testing, EEG, ECG, EMC, EMR, linear acceleration,
and dental examination and treatment. Also includes combined doctor's office and treat-
ment/examination rooms. In veterinary ingitutions, rooms commonly cdled isolation treet-
ment, smdl or large animd treatment, small or large animal X-ray, swine treatment, etc., are
included.

Limitations: Does not include rooms used for the more radicaly invasive treatment procedures
of surgery (see 840). Treatment/Examination (850) diagnoss differs from Diagnostic Service
Laboratory (860) testing and diagnosisin that the former requires the presence of the patient.

Treatment/Examination Service

Definition: A room that directly serves a treatment/examination room as an extension of the
activitiesin that facility.

Description: Included are dressing rooms, X-ray and film reading or viewing rooms, film
processing rooms, dark rooms, work preparation areas, equipment and supply storage aress,
sound proof rooms, patient dressing rooms, and clean and dirty linen rooms if these areas
directly serve the primary activity treastment/examination facility. Also includes rooms in
veterinary ingitutions commonly caled animal holding, swine holding pen, etc., if these areas
serve atreatment/examination area.

Limitations. Does not include service areas for diagnostic service laboratories (see 860, 865),
which typicaly support the entire hedlth care facility. Primary activity rooms that are used to
deliver therapeutic and diagnostic treatment should be coded Treatment/Examination (850).
Treatment or examination waiting rooms are classfied as Public Waiting (880) facilities.

Diagnogtic Service Laboratory
Definition: A room used to provide diagnostic support servicesto an entire health care facility.

Description: Includes pathology, pharmacy, autopsy, isotope rooms or labs, etc., providing
such services as hematology, chemistry tissue, bacteriology, serology, blood bank and basa
metabolism. Also includes areas commonly termed canine, feline, poultry, bovine or equine
Necropsy rooms in veterinary ingtitutions.

Limitations: Laboratories used primarily for instructional purposes should be classfied with the
Laboratory Fecilities (200) series. Rooms used for diagnostic and thergpeutic examination or
treatment of patients should be classfied as Treatment/Examination (850) facilities.
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Diagnostic Service Laboratory Support

Definition: A room that directly serves a diagnostic service laboratory as an extension of the
activitiesin that facility.

Description: Included are cadaver storage rooms, morgues, autoclave and centrifuge rooms,
warm and cold rooms, locker, scrub-up and gown rooms, specia processing rooms, and supply
and storage areas that directly serve one or more diagnostic service laboratories. Also includes
carcass refrigerators and other areas with the above service functions in veterinary ingtitutions.

Limitations. Does not include storage areas, dressing rooms, work preparation rooms and
other areas that support a patient treatment or examination room (see 855).

Central Supplies
Definition: A room used centrdly to store hedlth care suppliesin a hedth care facility.

Description: This classfication, which serves acentral storage or supply function smilar to the
Central Storage (730) classification, applies only to hedth care materids and supplies in a
hedth care facility. Storage is relatively inactive in comparison to (usudly smdler) standard
sarvice rooms. Included are pharmacy supply and storage rooms, dispensary areas and centra
linen storage rooms. Additional codes may be used by inditutions that wish to differentiate
among the specific materias being stored.

Limitations: Does not include centra storage areas for materials or equipment which is not
directly hedth care rdated (e.g., furniture, office equipment); such areas should be classfied
Centrd Storage (730). Linen closets that serve nurse stations and other limited scope service
areas should be classified with the appropriate service code.

Public Waiting

Definition: A room used by the public to await admission, trestment or information within a
hedlth care facility.

Description: Included are lobby areas that are specificadly configured and furnished for public
waiting; physical boundaries should be assgned, as needed, to define nonassignable aress of
entrance lobbies which smply serve a circulation function. Also includes patient waiting
rooms, reception and visiting aress, viewing rooms and ward day rooms.

Limitations. Open lounges (see 650) and other service room lounges (e.g., patient lounge—see
815) should be classified appropriately. Only areas specificaly assgned to public waiting, for
admission, trestment or information, should be classified with this code.

Staff On-Call Facility

Definition: A room or quarters used by hedth care staff to rest or deep while on-cal to
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assigned duties within a hedlth care facility.

Description: Includes areas or rooms used by doctors, nurses, emergency medicd technicians,
flight care crews, etc., to rest or deep while on-cal to specific duties within the facility.

Limitations. Staff on-call rooms or quarters differ from open and service area lounges (see
650) in that specific provisons are made for deeping, and use isredtricted to staff who typicaly

work a long shift. Bedrooms for patients should be coded 810; student residence quarters
should be classified with the Residentia Facilities (900 series) codes.

895  Staff On-Call Facility Service

Definition: A room that directly serves a staff on-call room as an extenson of the activitiesin
that facility.

Description: Includes kitchens, baths, laundry rooms, lounges, closets, storage rooms, and
other service areasthat directly serve the on-cal quarters.

Limitations: Does not include storage and other support rooms that serve patient bedrooms
(see 815). Also excluded are centra supply areas (see 870).
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900 - Resdential Facilities

Genera

Residentid facilities include housing for students, faculty, staff, and visitors to the ingtitution. Hotel or
motel and other guest facilities are included in this series if they are owned or controlled by the
inditution and used for purposes associated with defined inditutiona missons (i.e, excluding
commercid investment).

Note: Not al space in resdentia facilities is coded using the 900 series. Conventional primary activity
and service codes, as with libraries, apply to specific areas. Included are Offices (310), Lounges (650),
Study Rooms (410), dining areas (see 630), recreational rooms (see 670), and their corresponding
sarvice codes.  Service rooms that typicaly appear in resdentid facilities are specified in the
Sleep/Study Service (935) description.

910

919

82

Seep/Study Without Toilet Or Bath

Definition: A resdentid room for one or more individuas typicaly furnished with bed(s),

wardrobe(s), closet(s), desk(s), and chair(s), without an internaly connected bath, toilet, or
ether.

Description: Includes single or multiple degp/study rooms. A deep/study facility may be a
room for combined deep/study, aroom exclusvely for degping, or aroom for living and study.
Connected closets are consdered part of the room.

Limitations: Study rooms for generd use, available and open to the dormitory residents at
large, and not part of bedroom or degping room suites, should be classfied as Study Room
(410). Resdentid quarters equipped with internal cooking fecilities are coded Apartment
(950). Separate food preparation rooms serving deep/study aress, including smal kitchens
used by the occupants, are coded Slegp/Study Service (935) unless there is an accompanying
edting area (see 630) that the food preparation area directly serves. The agppropriate service
code of 635 would then be applied.

Toilet Or Bath

Definition: A toilet or bathroom intended only for the occupants of the resdentia facilities,
rather than for the public.

Description: Includes common or shared bathroom facilities which may consigt of full or half-
bath, shower, or toilet and shower combinations, used by the residents and accessble from a
corridor or other generd circulation area.

Limitations. Does not include public rest rooms. Bathrooms internal to a deep/study room
(see 920), Apartment (950), or House (970) are included in those respective categories.
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Private rest room areas that serve offices are Office Service (315).
Seep/Study With Toilet Or Bath

Definition: A residentia room for one or more individuals, typicaly furnished with bed(s),
wardrobe(s), closet(s), desk(s), and chair(s), with an internally connected bath or toilet.

Description: Includes sngle or multiple degp/study rooms with bath facilities internd to the
suite and not separately classfied Toilet Or Bath (919). A deep/study facility with toilet or
bath may be a room for combined deep/study, a room exclusively for deeping, or a room for
living and study, and includes connected closets. A deep/study with toilet or bath facility, by
definition, has a private toilet or bath that is accessible without having to go out to a hdlway or
other generd circulation area. Suites may have a study and living room which is private to the
resdents of the suite area. These areas are included as part of the Seep/Study With Toilet Or
Bath (920) space.

Limitations: Study rooms for generd use, available and open to the dormitory residents at
large, and not part of bedroom or deeping room suites, should be classified as Study Rooms
(410). Resdentid quarters equipped with cooking facilities are coded as Apartment (950).
Sleep/Study Rooms Without Toilet Or Bath (910) and their corresponding externd Toilet Or
Bath (919) rooms are coded separatdly.

Seep/Study Service
Definition: A room that directly serves the occupants of deep/study rooms.

Description: This is the service code for the 910 and 920 resdentid facility categories.
Includes mail rooms, laundry and pressing rooms, linen closets, maid rooms, serving rooms,
trunk storage rooms, and telephone rooms that serve the occupants of deep/study facilities.
Kitchen or food preparation rooms that serve deeping areas and do not serve an accompanying
eating or dining area (see 630) are dso classfied as Segp/Study Service (935).

Limitations. Does not include Offices (310), Lounges (650), Study Rooms (410), eating or
dining areas (see 630), toilet/bath areas for occupants of Slegp/Study rooms (see 919), Recre-

aion (670) areas or Meeting Rooms (680) in any resdentid facility, including inditutionally
controlled hotels or motels.

Apartment

Definition: A complete living unit, with private cooking facilities, that is not a separate
structure.

Description: Thisis the basic module or group of rooms designed as a complete housekeeping
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unit (i.e,, it contains bedroom(s), living room(s), kitchen, and toilet facilities). It is not intended
that individua rooms be specifically identified within the apartment, but only that the total
interior space be included. Includes apartments provided for faculty, staff, students, or visiting
guests. Apartments need not be located in a resdentid building. A duplex unit should be
classfied as an Apartment (950) because it is not a separate, freestanding structure.

Limitations. Does not include single, freestanding structures (see 970) or any residentia units
that do not contain private cooking facilities (see 910, 920).

Apartment Service

Definition: A room or area that directly serves an apartment or group of gpartments as an
extension of the activitiesin that facility.

Description: Includes laundry rooms, mail rooms, linen closets, maintenance, housekeeping or
security rooms, trunk storage rooms, telephone rooms, and weight or exercise rooms that
serve gpartment facilities. Apartment service facilities may be located in a separate building
that serves an apartment complex. Service rooms (laundry, storage, etc.) that are interna to an
gpartment unit are included in the Apartment (950) space.

Limitations. Does not include service rooms (laundry, mail, trunk, etc.) that directly serve res-
dentia facilities which have no internal cooking facilities (see 910, 920, 935). This category
a0 excludes service rooms within a separate, freestanding residential unit (see 970).

House

Definition: A complete living unit, with private cooking facilities, that is a separate structure.
Should include fraternities and sorority houses only if owned or controlled by the ingtitution
(See Question 7 in Chapter 6).

Description: Thisis the basic module or group of rooms designed as a complete housekeeping
unit (i.e,, it contains bedroom(s), living room(s), kitchen, and toilet facilities). It is not intended
that individua rooms be specificdly identified within the structure, but only that the tota
interior area be accounted for. Includes houses provided for faculty, staff, or sudents. Should
include fraternities and sorority houses only if owned by the indtitution (see Question 7 in
Chapter 6).

Limitations: Houses and other residentia properties that are owned or controlled by an ingtitu-
tion as commercid investments, and that do not serve the inditution's primary missons, are
often excluded from the formally coded facilities inventory. Does not include complete living
units that are part of a larger structure (see 950). Houses used as office areas should be
classified with the Office Facilities (300 series) codes.
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000 - Unclassified

Genera

Unclassfied facilities include those assignable aress that are inactive or unassigned; in the process of
being dtered, renovated, or converted; or in an unfinished date.

050

060

070

Inactive Area

Definition: Rooms available for assgnment to an organizationa unit or activity but unassgned
a the time of the inventory.

Limitations: Rooms being modified or not completed &t the time of the inventory are classified
as Alteration or Conversion Area (060) or Unfinished Area (070).

Alteration Or Converson Area

Definition: Rooms temporarily out of use because they are being atered, remodeled, or
rehabilitated at the time of the inventory.

Limitations: Rooms inactive or not completed at the time of the inventory are classified as
Inactive Area (050) and Unfinished Area (070), respectively.

Unfinished Area

Definition: All potentialy assignable areas in new buildings, shell space, or additions to existing
buildings not completdly finished at the time of the inventory.

Limitations: Intended only for the unfinished part or shell area of a building or addition; the
partsthat are in use should be appropriately classified.
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Nonassignable Area

The following categories are included to complete the list of room use categories for ingtitutions that
choose to include nonassignable space in the facilities room inventory. Ingtitutions may wish to include
these areas and apply a different coding convention (e.g., numeric codes). Definitions of these catego-
ries of nonassignable space are provided in Chapter 4. As with dl other room use classfications,
indtitutions aso may wish to track nonassgnable areas with specid physica characteridtics, functions
or equipment (e.g., €evators, various types of public rest rooms, handicapped equipped rooms,
janitorid dnk closets, various circulation areas and mechanica rooms, etc.) through the devel opment
and agpplication of additional codes.

WWW Circulation Area
XXX Building Service Area

YYY M echanical Area

Structural Area
The remaining area within the gross square footage of a building is structura or "construction” area,
which cannot be occupied or put to use. (See Chapter 4 definitions of building areas.) Ingtitutions may

wish to include this area usng a ZZZ code or some other appropriate designation for space which is
neither assignable nor nonassignable.

ZZ7Z Structural Area
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