*Items preceded by a star are not required by SACSCOC or JMU. However, these and other items not included here may be required by academic units, programs, or colleges; please check with your program director/administrator and academic unit head. We also encourage, colleges, units, and programs to update this template with their additional requirements.
[bookmark: syllabus-course-number-course-title]Syllabus: [Add Course number, course title]


Semester:
Section:
Credit hours:
Course modality: [In person, online, or hybrid]
Course location: [building and classroom number if in-person class; Zoom link, Canvas, or other information for online class]
[bookmark: welcome-message]Instructor: [your name] 
Office: [your office] 
Email: [your email] 
*Phone: [your office phone if available] 
Office hours: [specify office hours here] 
*Welcome message
[In a welcoming or learning-centered syllabus, write a short paragraph welcoming students to the class and explaining why this class is worth their while. Take a look at inviting syllabi and learning-centered syllabi as examples
[bookmark: nature-of-the-course-content]Nature of the course content
This section is required, but the requirement does not specify what precisely has to be in it. You may want to include the catalog description of the course. You can also include course-level learning outcomes/objectives. To personalize the syllabus, you may want to add a few of your own words that provide your own angle on what the course is about, what the central course questions are that you will be focusing on, etc.
Course prerequisites: [If applicable, list prerequisites here.]
Course corequisites: [If applicable, list corequisites here.]
[bookmark: course-outcomes-and-objectives]Course outcomes and objectives
List course-level learning outcomes and objectives of the course, unless you’ve listed them already in the main section of Nature of the course content. For some courses, the outcomes/objectives are defined by the academic unit or the academic program; in some courses, there are additional other objectives, such as general education outcomes (or objectives? Beats us!). In other instances, you are tasked with formulating outcomes and objectives. Here is a quick run-down on learning objectives by Erin Stapleton-Corcoran of the University of Illinois Chicago.
[bookmark: method-of-instruction]Method of instruction
In this section, describe how you plan to conduct the class: What will you do and when, what will the students do, etc. For example, will there be regular reading quizzes, will there be a mixture of lectures and group discussions, will there be specific days devoted to one or the other, will the class be built around problem-based learning or other group pedagogies, is this a Work-Based Learning Experience (WBLE) certified course and what does this mean, will there be guest lectures, field trips or the like, ….?
[bookmark: course-requirements]Course requirements
[bookmark: course-texts-and-other-materials]Course texts [and/or other materials]
List the main texts or other materials used in this course. If these are books, include ISBN numbers. Note how students can obtain the texts: bookstore, library, website, etc. You can also note that texts will be listed on Canvas if that’s where you provide readings.
[ This applies to both online or hybrid classes}
[bookmark: delivery-mode]*Delivery mode
Specify how the class will be delivered: Synchronous or asynchronous, or both with specific synchronous meetings; or with some meetings online (synchronous or asynchronous) while others are in person? Specify dates and times! What are the expectations for students in online classes or modules? For example, how often do they have to log in in asynchronous modules, what is the minimal participation each week, etc.? 
[ This applies to both online or hybrid classes} 
[bookmark: technical-requirements]*Technical requirements
What software is the class going to use (Zoom, Canvas, …), and how can they obtain them? What hardware are students expected to have access to ( you might include things like RAM requirements, hard drive size, processor speed, etc.)? What are the internet connectivity requirements? Are there resources to support students who do not have access to the required hardware and connectivity? Also includes links to tech and student support provided by the library.
[bookmark: assignments-and-due-dates]Assignments and due dates
Specify course assignments, such as exams, quizzes, essays, term papers, group projects, etc., and specify due dates. Some or all of this information may be listed on Canvas instead (check with your unit/program/college if this is permissible); in that case, note here that this information is on Canvas.
[bookmark: reporting-resources-for-students]Methods of Evaluation
This section can be merged with the section on Assignments and due dates above, though it may be worth including this information twice. Just make sure the information is consistent across the two sections.
This section should include all the different types of graded assignments, brief descriptions of them, and how much of the course grade they account for; the latter is often done in a table.
If the class is graded holistically or ungraded, for example through a portfolio, describe this here as well: How the portfolio will look like, what goes in it, when parts of it will be due, and how you will provide feedback. This can be done in brief, with reference to further information in an appendix or a separate document.
Whatever you do in this section, make sure that you clearly communicate to students how they are being evaluated, so that they are able to determine how they are doing at any point in the semester. 
You may want to add a note that deadlines can be changed in response to semester exigencies, such as snow days. If your deadlines are flexible, you may want to explain this here as well.
You may also want to add a statement about your commitment to providing timely feedback in order to foster learning and growth.

Academic honesty statement
[JMU provides a model statement on the JMU Syllabus Policies page, which we include below. You can either use that statement or compose a statement that is tailored to your class. Academic units and programs may have their own common statements, so check with your AUH or program director.]
Making references to the work of others strengthens your own work by granting you greater authority and by showing that you are part of a discussion located within an intellectual community. When you make references to the ideas of others, it is essential to provide proper attribution and citation. Failing to do so is considered academically dishonest, as is copying or paraphrasing someone else’s work. The results of such behavior will lead to consequences ranging from failure on an assignment to failure in the course to dismissal from the university. Please ask if you are in doubt about the use of a citation. Honest mistakes can always be corrected or prevented.
Academic dishonesty is not limited to plagiarism. Other examples of academic dishonesty include cheating on tests or homework, taking an exam or writing a paper for someone else, and selling or uploading unauthorized documents from a class. Talk with your instructor if you have questions regarding academic honesty.
The JMU Honor Code is available from the Honor Council website.
Accessibility and Accommodations
[At the very least, include the Disability Accommodations statement found on the ODS page, which we include below, making sure that all information is current (the information may not be up to date before the academic year starts). You may want to add some of your own words to confirm your commitment to an accessible class.]
James Madison University is committed to access, inclusion, and diversity. If you have a documented disability (or think you may have a disability) and, as a result need reasonable accommodations to participate in this class, complete course requirements, or benefit from the University's programs or services, contact the Office of Disability Services (ODS) as soon as possible. To receive accommodations, you must be appropriately registered with ODS. The ODS works confidentially in partnership with students, faculty, and other University departments to ensure equal access through Universal Design and reasonable accommodations. The office is located in the Student Success Center, Suite 1202. You may contact them by phone at 540-568-6705 or through email at  disability-svcs@jmu.edu.
Course policies and agreements
The sequence of these policies can be shuffled, based on which policies are most important for your class. If possible, you may want to consider co-creating some of these policies together with your students. If you simply state your own policy, we encourage you to provide the rationale for it.
Attendance policy
While the university does not require a particular attendance policy, it requires instructors to specify their attendance policy, whichever it is. Consult the JMU Syllabus Policies page for more details, such as, “Faculty are responsible for providing an attendance policy for each course, and the attendance policy must state any mandatory and/or unrepeatable components of the course and the procedures for notifying faculty of expected excused absences.” Also specify which absences are excused (for example per JMU policy, also linked at the policies page). And specify your makeup policy for missed deadlines due to excused absences.
*Makeup policy
If your make-up policy is not included in the attendance policy, or if you want to draw student attention to it, include it in this special section.
*Late-work policy
If you accept or don’t accept late work, explain this here, including consequences.
*Device policy
If you have an electronic device policy — permitting or prohibiting certain devices, or regulating their use, etc. — include it here.
*AI Policy
While not listed under the university’s syllabus requirements, it is highly recommended to include an AI policy in the syllabus, especially since the official Honor Code statement does not refer to AI. You can find guidance and example statements at JMU Libraries’ Artificial Intelligence (AI) in Education page.


*Student resources
In this optional section, provide resources that help students be successful in your class. You can change the title as you wish — How To Be Successful in This Class; Support for Your Learning; Strategies for Success, or the like. You can include suggestions for what helped students learn in your class in the past — doing the readings, taking notes (with note-taking resources linked), avoiding distractions, learning centers resources, more information about office hours, and other resources. We include some examples of statements that, while currently not a requirement, are recommended: 
*Reporting resources for students
[ See JMU’s syllabi resources page. ]
Students have the right to access information and support when they experience negative interactions, microaggressions, harassment or discrimination. Several campus offices are available to respond to your concerns:
· If you have experienced an accessibility challenge or have questions about disability services, contact the Office of Disability Services.  
· If you have experienced sexual misconduct or have questions about sex or gender discrimination, contact the Title IX Office.
· If you have experienced harassment or discrimination, contact the Office of Equal Opportunity. 
· To report a violation of JMU community standards or for questions about student accountability, contact the Office of Student Accountability and Restorative Practices (OSARP).
[bookmark: university-writing-center][bookmark: learning-resources]
*University Writing Center
Providing in-person and online writing consultations, the University Writing Center is staffed by trained peer, graduate, and faculty consultants who offer free assistance with all types of academic and non-academic writing. UWC consultants can help you identify your writing ideas and questions, narrow your focus, organize your ideas, shape your work for different purposes and audiences in different genres and disciplines, incorporate and document your sources, and develop your revision strategies. To schedule a session or to find what you need in a library of online writing resources, visit www.jmu.edu/uwc. [Taken from the Writing Center website.]
[bookmark: title-ix-information]*Title IX information
Title IX grants protection and accommodations for survivors of sexual violence. If at any time you feel that you have experienced any form of sexual violence, your rights have been violated, or you have witnessed discrimination, harassment, or sexual violence, please contact Laura Sider Jost, JMU’s Title IX Coordinator, 540-568-5214). For information on confidential and other resources for sexual violence prevention and response, please visit the Title IX Office website.
[bookmark: jmu-counseling-center]*JMU Counseling Center
The JMU Counseling Center offers individual and group counseling as well as specialized and other workshops, besides maintaining self-care spaces (The Oasis and The Studio).. If you are concerned about the safety and well-being of someone else, you can submit a referral to the JMU Madison Cares program. Off campus, the Harrisonburg/Rockingham Community Services Board staffs a 24/7 Mental Health Crisis Line: (540) 434-1766. Please do not hesitate to reach out to the Counseling Center or to the instructor if you need help.
[bookmark: support-for-basic-needs]*Support for basic needs
[bookmark: methods-of-evaluation]Students’ inability to meet their basic needs can negatively affect academic performance, as well as social and emotional wellbeing. If you are having difficulty securing sufficient food to eat, lack a safe and stable place to live, or are unable to access medical care, you can contact the Dean of Students for support (deanofstudents@jmu.edu, 540-568-6468). I also welcome you to come talk to me about your situation if you are comfortable doing so. Check out JMU’s Student Support Hub for information about food, housing, and financial assistance for JMU students. Follow links to the Pop-Up Pantry, which provides free food and other resources. Additionally, Strength In Peers’ Community Resource Center can connect you with off-campus, community-based services resources (food pantries, medical care, free laundry, and more).
*Lab safety policy
[If you are teaching a lab class, for example in a STEM discipline, you may want to include a lab safety policy.]
[bookmark: adddrop-policy]Add/Drop policy
[Include the add/drop and withdrawal deadlines that apply to your class, as specified in the JMU Syllabus Policies page or the registrar’s website.]
[Especially regarding the following policies, it may be worth noting that JMU’s syllabus requirements page states, “You may also choose to link to the Student Syllabi Resource Website as part of your syllabus.”]
[bookmark: inclement-weather-policy]Inclement weather policy
[Optional text based on the JMU Syllabus Policies page:]
If the university is closed due to inclement weather or other emergencies, our class(es) will be cancelled until the university has opened again. Once the university has opened again, I will be in touch about ways to make up the missed work.
If the university is not closed but it is unsafe for you to come to class {include your inclement weather policy here}. Please be safe!
Please refer to the following sources for information on closings or delays:
· Area radio and television stations
· JMU emergency notification systems
· JMU radio station 1610 AM
· JMU weather line (540) 433-5300
· JMU Shield
· JMU website

[bookmark: religious-observation-accommodations]Religious observation accommodations
[Possible language based on the JMU syllabus policies website:]
I will give reasonable and appropriate accommodations to you if you request to miss class on grounds of religious observation.
Please notify me by no later than the end of the Drop-Add period the first week of the semester of potential scheduled absences due to religious observations and we will determine together what mutually acceptable methods exist for completing the missed classroom time, lab or activity.
[bookmark: discruptive-behavior-policy]Disruptive behavior policy
[Example policy wording is provided by the JMU Syllabus Policies page:]
Students who demonstrate disruptive behavior in the classroom, whether in person or virtually, are subject to policy Academic Affairs Policy #12, Disruption of Class. Disruptive behavior includes any inappropriate student behavior that a reasonable faculty member would view as interfering with the ability of the instructor to teach and students to learn.
While taking virtual or in-person classes, students should conduct themselves in an appropriate manner and do their best to minimize distractions that might compromise the ability of themselves, other students, and the instructor to have a quality learning experience. The full policy on disruptive conduct can be found in the Student Handbook.
[bookmark: classroom-etiquette]*Classroom etiquette
In this section, you can include behavioral expectations for students and instructors. These can be based on professionalism norms students are expected to learn, for example in a business or health professions class, or on other bases, such as class agreements developed together with students and added to the syllabus once they have been formulated. The term “etiquette” can be replaced by more appropriate wording if you intent to replace authority-based language with community-focused terms. Again, you may want to take the time to develop a set of classroom agreements — or etiquette — together with the students. This ensures they understand what is expected and they have agency in agreeing to it.
[bookmark: class-recording-and-distribution]*Class recording and distribution
[Example language from JMU’s syllabi resources page: ]
Class sessions [may/will] be recorded by the instructor. Any recordings will be available only to the instructor(s) and students enrolled in the class during that particular class term. Students who have concerns about being recorded should contact the instructor privately and prior to the first recorded session to share those concerns or to request an alternate assessment option(s). Only instructors may record class sessions. Students are prohibited from unauthorized recording, and are prohibited from downloading recordings in order to respect everyone’s privacy. Students requesting the use of assistive technology, including recording, as a reasonable accommodation should direct their request to the Office of Disability Services. See Academic Affairs Policy #15 Class Session Recordings and Distribution for further information.”
[bookmark: diversity-and-inclusion]*Diversity and inclusion
[See JMU’s syllabi resources page:]
James Madison University is a community dedicated to diversity and inclusivity. As faculty, we believe that learning environments should support a diversity of thoughts, perspectives, experiences, and identities. We invite you to share anything with us that might help create a more inclusive and welcoming learning environment.

Schedule of classes
[In this section, provide a list of class meetings, specify their class topics, readings, etc. This can be done in a variety of ways: by listing every day, with topic and readings (or other materials); by listing every week, with topic and readings/materials; by listing topics, followed by associated weeks/date ranges and readings/materials, etc. Check with your AUH or program coordinator if there are any particular requirements as to format.
Include information about deadlines, exam days (including final exam date and time), if applicable, spring/fall break and holidays, and the withdrawal deadline.
You may be able to specify that the schedule is subject to change during the semester — check with your AUH or program coordinator. If your deadlines are subject to change or have built-in flexibility, notes this here as well. Instead of listing all readings or materials, you may be able to specify that they can be found on Canvas — check with your AUH or program coordinator. Example statements:
The schedule of classes is subject to change, depending on how the class discussion evolves. Any changes will be made in an updated syllabus and announced on Canvas.
Information about all readings and other class materials will be posted on Canvas.]
