Award/Scholarship Disclosure Questionnaire

The departmental representative responsible for approving the award must complete this form and return it to the Office of Financial Aid and Scholarships at MSC 3519 or fax at 568-7994.

Award Recipients
The taxability of an award does not affect whether or not we should count it as a financial aid resource.  State and federal guidelines govern how we treat an award.  The name (e.g., scholarship, grant, stipend, fellowship, or assistantship) of the award is not a factor in our decision.  In this form, we will use the term “scholarship” to refer to any type of award.
Please answer "yes" or "no" to the following questions:
1. Does the recipient have to perform a specific service or develop a particular product that JMU can control (i.e., JMU dictates time, place, manner, and work product) to receive this award?    FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No
2. Is student working in a designated position as part of receiving this award?    FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No
3. If the answer to question #2 is “yes,” is the primary purpose of the position to provide educational training for the student in his or her academic field (skip this question if #2 was answered “no”)?    FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No
4. Will the recipient be required to teach a regularly scheduled class, advise students, or grade papers in connection with receiving the award?    FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No
Questionnaire Interpretation

If you answered "no" to all of the questions, then the award probably conforms to the IRS’ definition of a "true scholarship" and can be paid to the recipient as such.  In addition, Human Resources does not consider financial support given for unpaid educational internships/experiences as employment.  An employment relationship would exist only if the student was providing services (not necessarily connected to their academics) and they were receiving payment (wages) through JMU Payroll Services.  Consequently, for these unpaid internships/experiences, an answer of “yes” to both question #2 and #3 would be acceptable.

If the award does not conform to the definition of a “true scholarship” as outlined above, please refer to Section 4205.390 in the Financial Procedures Manual for guidance in processing the award/payment.
A copy of this form must be retained for five years for IRS and university audit purposes.

Department Approval

I have read the Award Disclosure Form/Questionnaire and have determined that the recipient was awarded a "true scholarship" in accordance with IRS definitions.  I understand that the IRS or the university may in the future call the basis of this decision into question and that any resulting tax liability attributed to this decision may be the responsibility of the department or school.
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