JAMES MADISON UNIVERSITY
ARTS AND ANTIQUITIES LENDING AGREEMENT FORM

	

	EXHIBITION INFORMATION

	Exhibition Title (or purpose of loan):
	

	Exhibition Venue(s):
	
	Exhibition Dates:
	

	JMU INFORMATION

	Lender of Record:
	

	Contact Person:
	

	Contact’s Address:
	

	Exact Credit Line (to appear in print): 
	

	Phone:
	Fax:
	Email:

	OBJECT INFORMATION

	Artist:
	

	Title:
	
	Date of Work:
	

	Medium:
	

	Object Dimensions: 
	height
	width:
	depth:

	Display Dimensions: incl. frame, mount, etc.
	height
	width:
	depth:

	Signed/Dated:
	

	Marks/Labels:
	

	CATALOGUE INFORMATION (if appropriate)

	Provenance: 
	

	Previous Exhibitions: 
	

	Prior Publications:
	

	INSURANCE INFORMATION 

	Insurance Value:
	

	Insurance Premium (and/or Certificate of Insurance) to be Returned to JMU:
	

	SHIPPING INFORMATION

	Address To Be Shipped To:
	

	Carrier:
	

	Loan  Period (dates door-to-door):
	

	Special Shipping Requirements:
	

	Additional Comments:  
	

	
	

	JMU Contact: Madison Art Collection Director, call 540-568-6934, e-mail to stevenke@jmu.edu, or mail to: MSC 4204, 900 South Main Street, Harrisonburg, VA, 22807


Conditions Governing Loan:

The following loan agreement is made pursuant to a lease agreement between James Madison University and the Borrower.  This agreement represents the entire understanding between the parties hereto and no other agreements between the parties, expressed or implied.
1. PURPOSE: Loaned objects from James Madison University (hereafter referred to as JMU) may be used for educational purposes only.  No commercial use may be made of JMU objects without prior permission from JMU, no special fee (other than general admission) may be charged.  Access to JMU objects shall not be denied to anyone on the basis of race, color, religion, national origin, sex, sexual orientation, physical disability, or age.
2. CONTRACT: This contract becomes valid only when made through JMU, and after necessary information has been filled in, and the signatures of the Authorized Representatives of both the lending and borrowing institution’s representatives have been affixed to the contract.

3. SHIPING/INSURANCE: Shipping costs will be borne by the borrowing institution.  The Borrower will provide wall-to-wall insurance covering all loaned objects during shipping to and from the sponsoring institution as well as during the loaned period.
4. CANCELLATIONS: Cancellations shall be made in writing, and may be made by either the borrower or JMU.

5. PACKING & TRANSPORTATION: Packing and transportation will be made by safe methods approved of in advance by JMU authorized representative.  Unpacking and repacking must be done by experienced personnel under competent supervision.  Repacking must be done in the same boxes and/or crates in which the shipment was received.  If the original shipping materials and boxes and/or crates have been lost or destroyed, the borrower must contact JMU authorized representative immediately and will be responsible for replacement or repairs.  Storage of packing materials and boxes and/or crates must be in a protected indoor area.
6. INSTALLATION: JMU staff members do not travel with or install loaned objects, unless contracted to do so.  Sponsoring institutions must provide qualified persons to unpack, install, and re-pack all loaned objects.  Unless specified, hanging structures or other exhibit furniture are not provided with any loaned objects.  Any and all special handling and installation requirements deemed necessary by JMU authorized representatives must be followed by the Borrower.

7. RECEIPT: A two-week period is allowed on each side of the scheduled loan dates for shipping/pick-up and return.  Upon receipt of the loan, the Borrower must examine the loaned objects and report damage noted to a JMU authorized representative.  The Borrower may not perform any repairs, fumigation, cleaning or other treatment without the permission of a JMU authorized representative.  Objects will arrive with condition reports.  These condition reports must be filled out upon arrival and again before repacking the loan.  Changes in the condition of a loaned object must be reported within a reasonable length of time after examination.
8. ACKNOWLEDGMENTS: The Borrower is required to credit James Madison University and any specified funding agencies in all related printed or digital materials including invitations, press releases, exhibition announcements, educational material, and catalogs.  A copy of credit language and sample press release will be provided by the JMU authorized representative.

9. COPYRIGHT: Unless otherwise noted, James Madison University holds the copyright to all loaned objects.  Photographic reproduction of the loaned object by the Borrower is prohibited unless approved by a JMU designated official using a Copyright Permission Form.
10. INSPECTION RIGHTS: A JMU designated representative has the right to inspect or inventory the loaned object(s) and its direct environment during normal business hours.
11. PROTECTION/INDEMNIFICATION: The Borrower agrees to use all reasonable measures to protect loaned objects from theft or damage, and to provide safe, adequate, and environmentally safe storage.  Failure to observe these procedures may result in borrower liability.  The Borrower further agrees to notify JMU within 48 hours of any theft or damage occurring while the object is in the Borrower’s custody.  The Borrower assumes responsibility for any JMU liability that may arise because of the borrower’s failure to give such notice.  The Borrower will assume responsibility for any damage done to the loan during the term of the agreement due to the willful or negligent acts or omissions of the borrowing institution, its employees, officers and/or agents.  

Furthermore, the Borrower assumes responsibility for and JMU shall not be liable for any costs, claims, suits and/or damages arising from the personal injuries sustained by any employees, officers and/or agents of the borrowing institution due to the willful or negligent acts or omissions of the borrowing institution, its employees, officers and/or agents.

Notwithstanding the foregoing, JMU shall have no obligation to indemnify or defend the borrowing institution, its employees, officers and/or agents for any loss, damage, expense, demands, claims or cause of action arising out of or related to the willful or negligent acts or omissions of the borrowing institution, its employees, officers and/or agents.

The Borrower agrees to provide:

· A lockable, limited access display area

· Experienced or otherwise trained persons supervising loaned objects during hours open to the public

· Provisions to prevent the public from touching loaned objects

· Experienced object handlers

· Temperature and light controls

· Fire protection according to local ordinances

· NOT to use open air or temporarily structures as storage or display areas for loaned objects

12. FORCE MAJEURE: Notwithstanding the foregoing, neither JMU nor the borrowing institution shall be responsible or liable for damages caused by a delay or failure in performance of this Agreement if such a delay or failure is due to a cause beyond the reasonable control of the parties, including but limited to fire, flood, earthquakes, storms, strikes, war or acts of war, acts of public authorities or delays caused by common carriers.
13. APPLICABLE LAW: This Agreement shall be governed by, and construed in the laws of the Commonwealth of Virginia.

This form, when signed by all parties, will constitute a binding agreement between James Madison University and the Borrower.


I have read and agree to the conditions of this agreement,
SIGNED on the dates indicated below:

For Borrower:


Signature:____________________________________

Name:_______________________________________  

Title:________________________________________ 

Date:________________________________________  

For James Madison University:

Signature:____________________________________

Name:_______________________________________  

Title:________________________________________ 

Date:________________________________________  
Important: 
Read these instructions before unpacking and hanging this JMU exhibition. These instructions must be followed!

Paperwork You Will Receive

You will receive the following forms in advance of the scheduled opening date:

1. Checklist


Upon receipt of the exhibition, use this checklist when inspecting the contents of the 



exhibition. 
You must report the condition of the exhibition within 48 hours of unpacking, 


noting any 
loss or damage. Any significant damage to art objects, frames, or crates must 


be reported immediately by phone. Do not open frames or make repairs without 



permission from the James Madison University Madison Art Collection Director, call 540-



568-6934, e-mail to stevenke@jmu.edu, or mail to: MSC 4204, 900 South Main Street, 



Harrisonburg, VA, 22807. Any damage or theft occurring after you have returned the 



checklist must be reported immediately to the Madison Art Collection by phone and in 



writing.
2. Bill of Lading


Use this form to return the exhibition to the Museum if not self-returning. All exhibitions 


must be returned PREPAID. Should you not receive this form from the university, the 



trucker can provide one; however, be sure to indicate that the insured values do not 



exceed $.50 per pound in the space provided and that 125 is indicated under "Class or 


Rate".
General Guidelines for Handling Works of Art

Please follow these and treat artworks as extremely fragile.
1. Authorize only one person to direct the receiving, unpacking and hanging operations.
2. Allow plenty of time to hang the exhibition.
3. Maintain a serious attitude and impress this on any helper.
4. Decide beforehand how many people will be needed to handle and transport the works of art. Too many people, as well as too few, endanger the safety of the work of art. 

5. No smoking, eating, or drinking is allowed in the exhibition room.
6. Clean white cotton gloves should be worn to protect materials that could be soiled or smudged. Framed pictures should also be handled with gloves unless the gloves make it difficult to grasp the smooth frame surfaces. Keep hands clean, even when wearing gloves.
7. Move slowly while carrying works of art. If you cannot see over the object, it is too large for one person to carry. Get assistance. Make no sudden or unnecessary movements in the vicinity of works of art; never walk backward in the vicinity of works of art.
8. Decide where to place a work before picking it up. Handle works of art as little and as



Infrequently as possible.
9. Handle only one object at a time, regardless of the size. Always use both hands to carry an 
object, no matter how small.
10. Do not attempt repairs. If a work of art is seriously damaged while in your possession, or if it arrives in a damaged condition, write this on the checklist and telephone the university immediately.
	Checklist for Exhibition:

	

	Exhibition Title (or purpose of loan):

Exhibition Venue(s):

Exhibition Dates:



	

	BOX ONE CONTENTS

	
	

	1.
	

	2.
	

	3.
	

	4.
	

	5.
	

	6.
	

	7.
	

	8.
	

	9.
	

	10.
	

	11.
	

	12.
	

	
	

	W /Title - Info panel and labels, (attach additional sheets as needed).


· Upon receipt of this exhibition, check to make sure that the items listed above is contained in the crate(s).
· Sign and promptly return this checklist to James Madison University Madison Art Collection Director, call 540-568-6934, e-mail to stevenke@jmu.edu, or mail to: MSC 4204, 900 South Main Street, Harrisonburg, VA, 22807.

· If you do not return this signed checklist, you will be held fully responsible for any missing or damaged objects.
· If anything is damaged, please note it directly on this checklist. If any work has incurred serious damage or is missing and unaccounted for please notify James Madison University Madison Art Collection Director, call 540-568-6934, e-mail to stevenke@jmu.edu, or mail to: MSC 4204, 900 South Main Street, Harrisonburg, VA, 22807.
	ORGANIZATION:
	

	NAME:
	

	SIGNATURE
	
	DATE:
	


Thank You!

Madison Art Collection

Copyright Permission Form

	Name:
	
	

	Address:
	

	Telephone Number:
	
	E-Mail
	

	Intended Use:
	
	
	

	Dissertation; name of institution:
	

	Book:
	

	Journal Article:
	

	Other; name of publisher:
	

	Other non-Scholastic use; describe:
	

	Description of material used for publication (attach additional sheets as needed):
	

	Title of Work:
	

	Publication date if known:
	
	


Please carefully read the following policy concerning publication: 
1) 
The Madison Art Collection holds copyright to most works housed in its collections. Potential publishers of written works that quote, paraphrase, and/or contain reproductions of works from the Madison Art Collection must be granted permission to publish by the Director of the Madison Art Collection. Dissertations are considered to be published works. 

2)
 In order to receive permission to publish from the Madison Art Collection, two completed permission forms should be sent to the Collection Manger or the Director with a copy of the publication in question. Publishers should specify above which works they plan to use, plus the name of the publication and publication date, if known. The publisher also agrees to use correct citations in the following form: (work title, creator, date, accession number) Madison Art Collection at James Madison University. 

3)
 If your request is approved by the Madison Art Collection, a signed permission form will be returned to you, with the second copy and manuscript kept by the Madison Art Collection to document the transaction. 

4) 
In providing permission to publish materials obtained from its archival collections, the Madison Art Collection does not assume any responsibility for infringement of copyright or of publication rights for materials that might be held by others. The publisher assumes all responsibility for obtaining permission from any additional copyright holders and is subject to any claims under the Copyright Law or the laws of libel that could be made as the result of the publication. 

5) 
In giving permission to publish materials obtained from its collections, the Madison Art Collection does not surrender its own rights to publish the material or grant permission to others to publish them. 

6) 
Permission to publish materials obtained through the Madison Art Collection is granted for a one-time use only. The responsibility for obtaining additional permission required for subsequent publication remains with the publisher of the material. 

I have read the policy above, and intending to be legally bound, I agree to comply with the terms of the policy. 

Signature of author: ______________________________  Date: _______________________

The Madison Art Collection hereby grants permission to publish as requested above. 

Signature of the Director: __________________________ Date: _______________________
James Madison University, Risk Management, MSC 7018, 821 S. Main Street, Harrisonburg, VA 22807
540-568-4959, Fax 540-568-2665, http://www.jmu.edu/riskmgmt/                                                              1

