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Biosafety Level 1
IBC Annual Inspection Checklist
	instructions


1. Using the checklist below, inspect the lab and note any deficiencies that need to be addressed.
2. Sign and date the completed checklist.
	General Laboratory Information


	Lab PI/Contact Person:


	Inspection Date:
	Inspected By (print/sign):

	Lab Location (Bldg/Room #):

	Department:
	

	Inspection Type:      FORMCHECKBOX 
  Initial             FORMCHECKBOX 
  Follow up                FORMCHECKBOX 
  Annual                  

	Biological material(s) manipulated in the laboratory:  
 FORMCHECKBOX 
 Recombinant DNA           FORMCHECKBOX 
  Bacteria           FORMCHECKBOX 
  Parasite           FORMCHECKBOX 
  Toxin           FORMCHECKBOX 
  Virus           FORMCHECKBOX 
  Prion           FORMCHECKBOX 
  Fungus         FORMCHECKBOX 
  Plant
          FORMCHECKBOX 
  Human or primate cells, tissue, blood or body fluids           FORMCHECKBOX 
  Other potentially infectious materials          




	* Checking Yes indicates the requirement and is actively being following this in the lab.

* Checking No indicates the requirement and is not actively followed in the lab. If No, please comment or explain.
* Checking N/A indicates the requirement is not applicable in the lab.  If N/A, please comment or explain.

	STATEMENT
	YES
	NO
	N/A
	Comment/Explanation 

	1) Does the entrance have proper signage, including the biohazard symbol, agents used, name and phone of responsible personnel and emergency contact information?
	
	
	
	

	2) Does the laboratory have access control?
	
	
	
	

	3) Do personnel wash hands once work is completed and before leaving the lab?
	
	
	
	

	4) Is eating, drinking, handling contacts, applying cosmetics and storing food for human consumption prohibited?
	
	
	
	

	5) Are mechanical devices used exclusively for pipetting (no mouth pipetting)?
	
	
	
	

	6) Are sharps handled, stored, cleaned up and disposed of appropriately?
	
	
	
	

	7) Are all procedures performed so as to minimize splashes, spills, and aerosols?
	
	
	
	

	8) Are all stocks, cultures, OPIM, and work surfaces decontaminated prior to disposal, at the end of the day, following a spill, or prior to transport for disposal and in accordance with applicable regulations?
	
	
	
	

	9) Can the lab facility and furniture be easily cleaned and decontaminated 
	
	
	
	

	STATEMENT
	YES
	NO
	N/A
	Comment/Explanation 

	10) Is there a pest management program, does it appear to be effective, and do any operable windows have screens?
	
	
	
	

	11) Do all laboratory personnel receive training regarding their duties, safety policies, precautions and annual updates and additional training when any changes occur?
	
	
	
	

	12) Have all laboratory personnel and particularly women of childbearing age been provided with information regarding immune competence and conditions that may predispose them to infection?
	
	
	
	

	13) If Biosafety Cabinets are used, list the type, certification date, certification due date.
	
	
	
	

	14) Do personnel wear protective laboratory coats, gowns, or uniforms to prevent contamination of personal clothing?
	
	
	
	

	15) Do personnel wear protective eyewear when conducting procedures that have the potential to create splashes of microorganisms or other hazardous materials?
	
	
	
	

	16) Do personnel wear disposable gloves that are not reused, changed when contaminated or compromised, and disposed of with other contaminated lab waste?
	
	
	
	

	17) Is the integrity of the lab, benches, furnishings and equipment sufficient for the intended use?
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