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(this approval is good for the current academic year)
Today’s Date: _________________
Sport Club: ___________________________________________

Contact Name: __________________________________________

Email: _________________________________________________
Phone: _______________________


1) All merchandise (including Uniforms and T-shirts) being made on behalf of your Sport Club must be approved by the Assistant Director for Sport Clubs prior to printing and distribution, regardless of the usage.
2) In order to gain approval, please complete this form, attach a copy of the exact artwork and/or text to be imprinted on your merchandise and deliver to the Assistant Director for Sport Clubs (can be emailed or dropped in mailbox).
3) When the merchandise has been approved, the Sport Club will be contacted to pick up the form.

4) If additional approvals are needed, the process may take 7-10 business days. Please plan accordingly!

5) Each club should make a copy of this information for their files. 

(  Type of Merchandise (ex. t-shirt, pens, stress balls, etc.): _________________________________________________
____________________________________________________________________________________________

(  Intended use of Merchandise (ex. Uniforms, fundraiser, recognition, for members etc): ____________________​​​_______
____________________________________________________________________________________________
(
Location of sale (ex. Warren Patio, Commons, etc): _____________________________________________________


Scheduling Authority or Building Coordinator _____________________________________ Date _____________



(for academic buildings or facilities not scheduled by E&C)

(
Date of sale (start/end): ____________________________

(
Licensed Vendor (A licensed vendor is someone who has paid JMU for the right to print the trademarks. A licensed vendor list is available online at www.jmu.edu/ucenter/sos/clubs/jmulogo.htm)

Name: ______________________________________________________________________________________


Address: _________________________________________________________________ Phone: _____________


***Please attach a copy of the exact artwork and/or text being imprinted on the merchandise***
(
Business Services (MSC 5804, JMAC 4, 1015 Harrison Street) ________________________________ Date _______________
(
JMU Foundation ___________________________________________________________ Date _______________

(
UREC Sport Club Coordinator, MSC 3901________________________________________ Date _______________


(Requestor will be notified by email when the form is available for pick up from UREC.)
Assistant Director for Sport Clubs Approval: ______________________________ Date: ___________


	Does merchandise need further approval? 	_____YES*	_____ NO





*The following is for administrative use only








