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Optional Practical Training: STEM Extension OPT 
 
 
Optional Practical Training (OPT) provides an F-1 visa holder with an opportunity to gain 12 
months of employment experience in his/her major area of study, with an option for a 24-
month extension for STEM majors.  Employment while on OPT must be related to your major 
field of study.  OPT is granted for specific dates and cannot be adjusted after it is approved. 
Once the application is submitted, please allow at least 90 days for processing.   
 
There are three types of OPT: pre-completion, post-completion, and STEM Extension. The 
information in this document is for the OPT STEM Extension only.  
 

---- 
 
OPT STEM Extension is for F-1 visa holders who majored in Science, Technology, Engineering or 
Mathematics (STEM)*, are currently doing Post-Completion OPT, have a job in the STEM field, 
and whose employer is enrolled in E-Verify, an internet-based system operated by the U.S. 
government used to verify employment eligibility of new hires. The OPT STEM extension is for 
an additional 24 months.   
 

* For a full list of the STEM majors by government CIP codes, please see 
https://www.ice.gov/sites/default/files/documents/Document/2016/stem-list.pdf.  
 
Note: the name of your major and the name the government gives the major may vary. 
Check your I-20 form to see if the CIP code for your major (numeric code listed next to 
your major) is listed as a STEM degree by the government.  

 
For more information, please visit the USCIS website on STEM OPT. 
 
 
To apply for the OPT STEM Extension: prepare all of the documents as outlined in this packet. 
Contact ISSS to submit your I-983 Form and to request your STEM-endorsed I-20 Form, which is 
required for your application. Applications for OPT STEM Extension must be received by USCIS 
prior to the expiration date of the current Post-completion OPT (listed on EAD card), and you 
can apply up to 90 days before the expiration date on your EAD card. Plan ahead!  
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https://www.ice.gov/sites/default/files/documents/Document/2016/stem-list.pdf
https://www.uscis.gov/working-in-the-united-states/students-and-exchange-visitors/optional-practical-training-extension-for-stem-students-stem-opt


International Student and Scholar Services | (540) 568-5209 | isss@jmu.edu | updated April 2024 

STEM OPT Extension Online Application Process 
 

Email isss@jmu.edu to begin the process 2-3 months before current EAD card expires. 
 

 

 
Send ISSS the completed I-983 Form   

1 
You can find this form online at https://www.ice.gov/doclib/sevis/pdf/i983.pdf. Use the 
Completion Guide in this packet to navigate the I-983 Form.  
 

Once ISSS has reviewed the I-983 Form, you will be emailed your STEM-endorsed I-20 Form. This 
is required for the online STEM OPT application process and must be uploaded BEFORE you 
submit the OPT application (I-765 Form) online.  

 
Begin OPT application by working on the I-765 Form online through the USCIS Portal 
 
Have ISSS check your I-765 Form 
 

It is strongly recommended that an ISSS advisor review your I-765 Form, especially if you have 
questions or concerns about the information you are submitting. Before submitting payment, 
you will be able to download a “Draft Snapshot” – send that PDF to ISSS for review. 

 
Submit payment for application fee = submit I-765 Form 
 

Once payment is submitted, your application has been submitted to USCIS! You will not be able 
to edit your application after you submit payment. The application fee is non-refundable, and if 
you need to submit the application again, you will need to pay the application fee again.  

 
NOTE: if you submit the application without a valid STEM-endorsed I-20 Form, your 
application will be denied and you will need to apply again. 

 
 
 

Documentation checklist for STEM OPT application online:  
 

□ Screenshot or PDF of your most recent I-94 Arrival Record, which can be retrieved online  
 

□ Scans of front and back of your Employment Authorization Document (EAD) card(s) 
 

□ Scan of STEM-endorsed I-20 Form (you will get this from ISSS) 
 

□ Passport-sized photo (2 inches by 2 inches) taken in the past 6 months, not used before  
- See additional specifications in application or Completion Guide below. 

 

□ Scan of your official JMU transcript with your STEM degree listed 
 

□ Credit card, debit card, or bank routing information to pay the $470.00 application fee  
 

 

 

Use the Completion Guide to help you complete the online I-765 application. 
 

 

 
 

STEP 1 

STEP 2 

STEP 3 

STEP 4 

Advising 
available 

throughout 
process! 

In-person: bring 
your laptop 
 

Virtual: screen 
share capabilities 

mailto:isss@jmu.edu
mailto:isss@jmu.edu
https://www.ice.gov/doclib/sevis/pdf/i983.pdf
https://my.uscis.gov/
https://i94.cbp.dhs.gov/I94/#/home
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After OPT is filed: 
 

 You should receive three documents from USCIS: 
1. Receipt notice (issued immediately after submitting online) 
2. Approval notice  
3. EAD Card (normally within 1-2 weeks of receiving the approval notice; scan front and 

back of the card to ISSS for your immigration file) 
 

➔ If you receive an R.F.E. (Request for Evidence), contact ISSS immediately. 
 
 

Employment Rules  
 

• You may work while your STEM OPT extension is pending for up to 180 days. 
- You should receive the Employment Authorization Document (EAD) within 3-4 months 

from the date on the receipt notice. If it is not received in this time, contact ISSS. 

• Employment must be directly related to your STEM major field of study. 

• You must work for an employer registered with E-Verify. 

• You may not be unemployed for more than 120 days in total while on OPT (both Post-
Completion and STEM). 
 

➔ Any violation of these and other employment regulations can cause your immigration status to be 
terminated.   

 

 

Reporting Requirements  
 

On OPT, you continue in F-1 visa status under the sponsorship of James Madison University, therefore:  

• Inform ISSS of a change in employment immediately including at least (1) the end date of 
previous employment and the final evaluation on the I-983 Form and (2) the new employment 
information by submitting a completed I-983 Form, if you have found new employment.  

• Update your SEVIS record of a change of name or address within 10 days. 

• Verify your information with ISSS at 6, 12, and 18 months on STEM with updated information 
on the I-983 Form (Evaluation on Student Progress) at 12 months.  Failure to verify information 
at stated times may cause USCIS to automatically terminate your immigration status. 
  

➔ Any violation of these and other regulations can cause your immigration status to be terminated.   

 

 

Travel 
 

Before departing the U.S., it is strongly recommended that you contact ISSS about your particular travel 
situation, as every situation is unique.  Below are general reentry guidelines to consider. 
 

Items needed for reentry to the U.S. while on OPT: 
- A valid passport; valid at least 6 months into the future 
- A valid visa to reenter the U.S.  
- Your most recent Form I-20 with travel signature from an ISSS staff member 
- Your valid EAD (Employment Authorization Document), if OPT has been approved 
- Letter for proof of employment 

 

mailto:isss@jmu.edu
https://studyinthestates.dhs.gov/employers-and-the-form-i-983
https://studyinthestates.dhs.gov/employers-and-the-form-i-983
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➔ ISSS strongly suggests that you do NOT travel outside of the U.S. while your STEM extension 
application is pending and before you secure employment. 

 
If you intend to leave the U.S. permanently, inform ISSS of your departure date. 

 
 
The following two questions are of particular interest while traveling on OPT.  The answers are from the 
ICE website on Travel.  Again, consult the ISSS staff before traveling.  
 

1. Can I reenter if my request for Post-Completion OPT is pending? 
Yes, but traveling during this time should be undertaken with caution. USCIS may send you a request 
for evidence while you are away, however, so you would want to make sure you have provided a 
correct U.S. address both to your DSO and on the application and would be able to send in requested 
documents. Also, if USCIS approves your OPT application, you will be expected to have your EAD in 
hand to re-enter the United States. Like a request for further information, USCIS can only send the 
EAD to your U.S. address. 

 

2. Can I reenter if I left while on Post-Completion OPT? 
If USCIS has approved your OPT you will be expected to have your EAD in hand to re-enter the United 
States, in addition to your Form I-20, valid passport and visa, and a letter of employment... If you 
exceed the limits on unemployment while outside the United States, you will not be eligible to re-enter 
the United States in F-1 status. 

 

https://www.ice.gov/sevis/travel   

mailto:isss@jmu.edu
https://www.ice.gov/sevis/travel
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Application window 

OPT STEM Extension Timeline 

90 days 

End date on 
Post-Completion 

EAD card 

60 days 

Grace period 

End date on 
STEM OPT 
EAD card 

24 months 
days 

Stop working by end 
date on EAD card. 

Cannot accrue more than a total of 120 days of 
unemployment on Post-Completion OPT and 
the STEM extension. 
 
Report your address and employment 
information to ISSS every 6 months.  
 

Depart U.S. 

OPT 
Employment 

Use grace period to 
prepare to leave the U.S., 
transfer to a new school, 
or change to another 
immigration status. 

 
If you are staying in the U.S. for 
the grace period, you cannot 
re-enter the U.S. after leaving. 

STEM Extension 

If eligible, apply for 
STEM Extension before 
expiration of EAD card 
(up to 90 days before) 

= verify information with ISSS, may include  
   I-983 updates 
 

mailto:isss@jmu.edu
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I-765 Completion Guide for STEM Extension 
 

After you have your STEM-endorsed I-20 Form, complete online at https://myaccount.uscis.gov/.  
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You will first need to create an account. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

The USCIS system will send you a confirmation email. 

 

 

 

 

Then they will send you a  

verification code to enter  

online. 

 

 

 

 

 

 

 

 

 

 

 

 

 

xxxxxxxx 

xxxxxxxx 
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After you have your STEM-endorsed I-20 Form, complete online at https://myaccount.uscis.gov/.  
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I-765 Completion Guide for STEM Extension 
 

After you have your STEM-endorsed I-20 Form, complete online at https://myaccount.uscis.gov/.  
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Read the instructions                                                                                        then click Next and then Start. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Select (c)(3)(C) STEM 

Extension from the 

dropdown menu 

Type Bachelor and the CIP 

code number on your I-20 
Bachelor 00.0000 

Ask your employer 

Get this number from your 

employer 

https://myaccount.uscis.gov/
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I-765 Completion Guide for STEM Extension 
 

After you have your STEM-endorsed I-20 Form, complete online at https://myaccount.uscis.gov/.  
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I-765 Completion Guide for STEM Extension 
 

After you have your STEM-endorsed I-20 Form, complete online at https://myaccount.uscis.gov/.  
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Complete with your information. 

Select Yes if you have used names other than those listed above. 
 

Select No if you have not. 

https://myaccount.uscis.gov/
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I-765 Completion Guide for STEM Extension 
 

After you have your STEM-endorsed I-20 Form, complete online at https://myaccount.uscis.gov/.  
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Complete with your information. 

Complete with your information. 

Select Yes if you live at the address above. 
 

Select No if you physically live at a different address, and provide 

that address. 

https://myaccount.uscis.gov/
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I-765 Completion Guide for STEM Extension 
 

After you have your STEM-endorsed I-20 Form, complete online at https://myaccount.uscis.gov/.  
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Complete with your information. 

Complete with your information. 

Complete with your information. 

Be sure to use the MONTH / DAY / YEAR format! 
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mailto:isss@jmu.edu


I-765 Completion Guide for STEM Extension 
 

After you have your STEM-endorsed I-20 Form, complete online at https://myaccount.uscis.gov/.  
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Select your country 

of citizenship from 

the dropdown menu 

Get your most recent I-94 Record online at: 
f  

https://i94.cbp.dhs.gov/I94/ 

Information in your I-94 Record 

Select the US airport you arrived into 

Select F-1 Student 

If you arrived into Washington Dulles, select “DULLES INTL” 

https://myaccount.uscis.gov/
mailto:isss@jmu.edu
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After you have your STEM-endorsed I-20 Form, complete online at https://myaccount.uscis.gov/.  
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[Section continued.] 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Complete with your information. 

Select F-1 Student 

Enter your SEVIS ID number 

found on your I-20 Form 
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After you have your STEM-endorsed I-20 Form, complete online at https://myaccount.uscis.gov/.  
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Most F-1 students do not have an A-Number. 
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I-765 Completion Guide for STEM Extension 
 

After you have your STEM-endorsed I-20 Form, complete online at https://myaccount.uscis.gov/.  

International Student and Scholar Services | (540) 568-5209 | isss@jmu.edu | updated April 2024 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Read the instructions! 

…then upload your photo 
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After you have your STEM-endorsed I-20 Form, complete online at https://myaccount.uscis.gov/.  
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Read the instructions! 

…then upload your I-94 
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I-765 Completion Guide for STEM Extension 
 

After you have your STEM-endorsed I-20 Form, complete online at https://myaccount.uscis.gov/.  
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Read the instructions! 

…then upload scans of your previous EAD card 
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I-765 Completion Guide for STEM Extension 
 

After you have your STEM-endorsed I-20 Form, complete online at https://myaccount.uscis.gov/.  
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Read the instructions! 

…then upload your STEM-endorsed I-20 

This means that the DSO signature on page 

1 of your I-20 cannot be older than 30 days. 
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I-765 Completion Guide for STEM Extension 
 

After you have your STEM-endorsed I-20 Form, complete online at https://myaccount.uscis.gov/.  
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Read the instructions! 

…then upload your STEM-eligible degree 
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I-765 Completion Guide for STEM Extension 
 

After you have your STEM-endorsed I-20 Form, complete online at https://myaccount.uscis.gov/.  
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You do not need to complete this section if your STEM degree is from JMU. 
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I-765 Completion Guide for STEM Extension 
 

After you have your STEM-endorsed I-20 Form, complete online at https://myaccount.uscis.gov/.  
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If you have had other SEVIS ID numbers, should be included in this section.  

Type in “I have also had the following SEVIS ID 

number(s):” and list the other SEVIS ID number 

or numbers you have had. SEVIS ID numbers 

start with N00… 
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After you have your STEM-endorsed I-20 Form, complete online at https://myaccount.uscis.gov/.  
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If you would like an ISSS advisor to review this, download the “Draft 

Snapshot” and email it to an ISSS advisor before you click submit. 

Carefully review all of your information before you pay the 

application fee. Once the fee is paid, you cannot make corrections. 

This section will also alert 

you to missing or incorrect 

information. 
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I-765 Completion Guide for STEM Extension 
 

After you have your STEM-endorsed I-20 Form, complete online at https://myaccount.uscis.gov/.  
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After you agree to the Application Statement, where you digitally sign and submit the form, you will be 

directed to pay.gov site, a secure government portal, to pay for the application fee.  

 

 

 

 

 

 

 

 

Enter the payment information. Make note of 

the form type and agency tracking ID at the top. 

Once you hit “Continue” to pay the fee, your I-

765 Form will be submitted. 

 

 

You will receive a confirmation message that 

your form has been submitted.  

 

 

Click on “Go to My Cases” to see your case 

information and receipt notice. 

 

 

All notices will be posted to your account and mailed to the mailing address that you entered: 

- Receipt Notice 

- Request for Evidence (RFE) – if you receive this, let ISSS know immediately!  

- PDF of completed I-765 Form – email to your ISSS advisor to add to your immigration file. 

- Decision letter  

 

Let ISSS know if you have any questions during this process! 

https://myaccount.uscis.gov/
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I-983 Completion Guide for STEM Extension 
 

Form found online at https://www.ice.gov/doclib/sevis/pdf/i983.pdf. Type into the fields when possible. 
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James Madison University James Madison University WAS214F00214000 

  

Your ISSS Advisor, youradvisorsemail@jmu.edu 

800 S. Main St, MSC 5731, Harrisonburg VA, 22807 
Found on I-20 form 

2 years later, minus one day 

Day after current EAD end date 

Educational level listed on page 1 of I-20 (e.g. Bachelor’s) 

STEM Major listed on page 1 of I-20, with CIP code 

(based on final transcript) 

USCIS number on EAD card 

Check “no” unless you are applying based on a degree you 

earned prior to the degree for which you are currently on OPT. 
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I-983 Completion Guide for STEM Extension 
 

Form found online at https://www.ice.gov/doclib/sevis/pdf/i983.pdf. Type into the fields when possible. 
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As it appears in the E-Verify system 

6 digit code describes the employer’s business.  
Can be found on http://census.gov/eos/www/naics/  

Start date of STEM, see page 1 
Examples: housing, transportation costs, etc. 

 

 

 

9 digit tax identification number 

 

Complete 

with 

employer 

information 

  

 

Signature of an individual within the organization who is familiar with the goals and duties 

of the position, and who has signature authority for the employer (Human Resources?) 

NOTE:  

Employer should retain a 

copy of the completed 

Form I-98. US Immigration 

and Customs Enforcement 

may schedule a site visit to 

review terms of I-983 and 

confirm employment of the 

individual. 

https://www.ice.gov/doclib/sevis/pdf/i983.pdf
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I-983 Completion Guide for STEM Extension 
 

Form found online at https://www.ice.gov/doclib/sevis/pdf/i983.pdf. Type into the fields when possible. 
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Actual address where STEM training will take place. This may be 

different than the company’s headquarters or main site. 

Same as Section 3 “employer name” unless employee 
will work at a site other than the company’s street address; in that 

case, enter name of site name where student will be employed 

         Name of individual who will monitor student’s goals 

and performance. This may or may not be the same person as Sect. 4. 

Detail the specific duties the student will carry out and explain how they relate to the STEM degree. 

Identify the specific training goals and describe how those goals will be met. 

   How will the student will be supervised? 

How will the employer know that the student has achieved new knowledge and skills? 

https://www.ice.gov/doclib/sevis/pdf/i983.pdf
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I-983 Completion Guide for STEM Extension 
 

Form found online at https://www.ice.gov/doclib/sevis/pdf/i983.pdf. Type into the fields when possible. 
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Signature of the person listed in Section 5 who conducts periodic evaluations 
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The student provides a self-evaluation, which is to be reviewed and signed by the employer. This 

evaluation should be submitted to the DSO within 12 months of the STEM extension start date. 

Both the students and company representative must sign and date this section.   

 

For further guidance on what details should be included in this self-evaluation, visit the Study in the 

States STEM OPT Hub at https://studyinthestate.dhs.gov/stem-opt-hub  

The student provides a final self-evaluation, which is to be reviewed and signed by the employer.  

This evaluation should be submitted to the DSO within 10 days of the end date of the STEM 

extension period. Both the students and company representative must sign and date this section.   

 

For further guidance on what details should be included in this self-evaluation, visit the Study in the 

States STEM OPT Hub at https://studyinthestate.dhs.gov/stem-opt-hub  
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