

	Student Information

	
	Date:
	     

	Full Name:
	     
	     
	     

	      Last
	First
	Middle

	Permanent Address:
	     
	     

	     Street Address
	Telephone # (include Area Code)

	
	     
	  
	     

	     City
	State
	ZIP Code

	 FORMCHECKBOX 
 Honors Scholar-Track I
	 FORMCHECKBOX 
 Honors Scholar-Track II
	 FORMCHECKBOX 
 Senior Honors Project-Track III

	Student ID#:
	     
	E-mail Address:
	     
	Expected
Graduation Date:
	     

	Major:
	     
	Cumulative GPA:
	     

	Honors College Small Grant Program for Students:

Small Grants from this program are intended to support a student’s scholarly and engaged learning activities within the Honors College.   These grants will help to support the following activities:

· Presentations at cross-disciplinary and honors conferences 

· Honors Capstone Project support (with an expectation of matching support from other university entities)

· Study abroad support (with preferences given to Honors Study Abroad Trips)

· Similar Scholarly and Engaged Learning Activities.  
Grants are made on a first come, first serve basis and are contingent upon available funds within a given year.  There is no deadline for applying for funds through this program.   See page 3 for more details and directions.  Awards will be based on a combination of demonstrated need, merit, and a student’s level of engagement in the life and community of the Honors College.  In most cases, it is expected that students awarded support through this program will provide the Honors College with a deliverable of some sort (i.e. short statements or reports, pictures, etc…).

Statement:  Complete the statement section on page 2 explaining your request for Honors College Small Grant support.  Describe any family circumstances or financial need that you would like us to know about.    Also, provide a description of how you will use the funds to support your Honors College educational experience.   Please list all past awards and scholarships that you have received during your college career.  Finally, describe your current and past involvement in the life and community of the JMU Honors College.

Budget:  Attach an additional one-page budget indicating:  (1) your anticipated expenses for the proposed experience during the upcoming academic year; (2) the amount of support you expect to receive from other sources (such as your parents, scholarships, etc.…); and (3) the amount you are requesting from the Honors College.  (4)  Finally, please state whether you have applied for additional funds from your department or other JMU sources. 

	Return the application to:  Honors College Office, Hillcrest 105 or email application to honors@jmu.edu.  


	Statement

	     



ADDITIONAL INFORMATION

HONORS COLLEGE SMALL GRANT PROGRAM
1. To be considered for an Honors College Small Grant, you must submit this application for funding.  Although there is no formal deadline, funds are limited and will be awarded on a first come, first served basis.  Funds must also be expended within a given academic year and cannot cross fiscal years.  You will receive an e-mail award notice indicating the amount awarded or notice of denial.  This may take several weeks.
2. Awards are usually based on the financial need of the applicant, the cost of the experience, and the level of available funds.  Scholarship funding decisions may also be positively affected by the availability of cost-sharing with other university entities.   
3. Students who are Track III are not eligible for the Honors College Small Grant Funds.

4. Additional Small Grant Policies:

a. The grant program is intended for reimbursements only; funds cannot be disbursed as an advance for any reason.  Only expenses incurred AFTER the date of the award notice are eligible for reimbursement.  All other expenses should be coordinated through the Honors College office for payment. 
b. Students must follow the same guidelines for reimbursement as JMU faculty and staff.

i. Receipts or paid invoices must be submitted within 30 days of the date the expense was incurred.  Submissions after 30 days will be denied.  You will receive your reimbursement check approximately 6 weeks after submitting your receipts and documentation to the Honors Office.

ii. All travel expenses must be pre-authorized by the Honors office.  A budget of the trip must be provided in advance of making any reservations or paying any fees (ex: conference registration fees).  Pre-authorization requires multiple approvals/signatures and can take several weeks to obtain.  Please plan accordingly.  Requests for reimbursement of travel expenses without pre-authorization from the Honors Office will be cause for denial.  **Only travel-related expenses require pre-authorization.** All travel receipts must be submitted to the Honors Office for reimbursement within 30 days from the return date of travel.
iii. Requests for reimbursement of non-travel related expenditures, such as research supplies, reference materials, tuition, etc., will require a receipt and/or proof of payment (canceled check, credit card statement, etc.) before the reimbursement can be processed.  Formal pre-authorization is NOT required for these types of non-travel expenses; however, it is highly urged that you receive approval before incurring these expenses. 
iv. Please check with the Honors Office (honors@jmu.edu  
540-568-7728) if there is a question about whether an expense is allowable. 
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Honors College Fiscal Administrator ONLY

	Date Request Rec’d:
	
	Semester:
	

	Approval 
(YES or NO):
	
	Reason:
	

	
	

	Payment process method (Scholarship, Budget Office, Departmental Scholarship, etc.)
	
	Payment Process Date:
	

	
	
	
	

	Honors College

Approval signature:


	______________________________________
Bradley R. Newcomer, Dean Honors College

	
Details/Notes: 
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If additional space or documentation is needed, please attach a separate sheet.
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