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In Today’s Session: 

 The Graduate School’s Role 
 What Does an Assistantship Include? 
 Assistantship Approval Cycle for 

Stipends and Tuition 
 Next Steps Before and After ePAR Approval

Process
 Policies and Procedures
 Underloads and Additional Employment  

 Additional Resources and Information 
 Questions 



The Graduate School (TGS) – Graduate Student 
Financial Support 

• One of many stakeholders involved in 
Graduate Student Financial Support 

• Financial Aid 
• University Business Office 
• Student Employment 

• Graduate Student Financial Support 
Director’s Role: 

• Assistantships 
• Graduate State Scholarship 

Awards
• Partnerships (Internal and 

External)



What does an assistantship include? 

Financial Assistance to Graduate 
Students 
 Provides:
 Tuition Support (varies by 

position) 
 Stipend (varies by nature of 

assistantship) 
 Classifications
 Graduate, Service, Research, 

Teaching, Athletic, and Doctoral 
Assistants  

Responsibilities Attached to 
Assistantship Position 
 Maintain a 3.00 GPA or better 
 Full-Time enrollment of nine graduate credit 

hours per semester
 Twenty hours of work per week 
 Complete a successful evaluation each 

semester with supervisor/employer
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Student 
Employment

HR – Payroll 
Services 

Office of 
Financial 

Aid 
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Business 

Office

Bank 
Mobile

Student 

Office of Financial Aid 
fin_aid@jmu.edu
Steven Cox 

University Business Office
ubo@jmu.edu
Taylor Evans 

The Graduate School 
Boris Escalona

Student Employment
studentjobs@jmu.edu

HR – Payroll Services
payroll-
operations@jmu.edu

Stipend Tuition

Hiring Department Initiates Hiring Action or ePAR

mailto:fin_aid@jmu.edu
mailto:ubo@jmu.edu
mailto:studentjobs@jmu.edu
mailto:payroll-operations@jmu.edu


Next Steps During 
and After ePAR
Approval Process
 Departmental Support Staff and/or Graduate 

Program Directors Monitor ePAR Approval Process
 Different stakeholders are involved before 

and after TGS in approval process  
 TGS Approval 

 All ePAR Hiring Actions are provided 
to the Office of Financial Aid by 
Wednesday at 05:00 PM (Approved 
actions from Thursday, 08:00 AM –
Wednesday, 05:00 PM)

 Office of Financial Aid 
 Lists anticipated aid into each 

student’s account, but it them a 
week or so to insert this action into 
the student’s account.  Tuition 
disbursements occur after the 
add/drop period of each semester. 



Policies and Procedures
Underloads and Additional Employment
Make sure to become aware of these 
forms and process for each one of them!

 Underload Request Form
 One semester throughout academic 

career – six graduate credit hours 
 Form must include all necessary 

signatures prior to submitting it to 
TGS 

 Additional Employment Request Form 
 Affordable Care Act (ACA) – 29 

hours of work per week 
 20 hours in assistantship 

automatically 
 Nine extra hours must come from 

student employee or wage position





Additional Resources and Recommendations

 Apply for FAFSA through https://studentaid.gov/
 Visit JMU JobLink - https://joblink.jmu.edu/ for additional wage or student employee 

positions  
 Contact TGS and/or Director, Graduate Student Financial Support through email -

grad@jmu.edu and/or escalobd@jmu.edu for questions regarding underloads, additional 
employment, and assistantship inquiries 

 Please check your JMU Employee E-mail for the assigned assistantship 
 Please check out our website in The Graduate School: 

https://www.jmu.edu/grad/prospective/Tuition-and-Aid.shtml
 Forms can be found in the Graduate School site: https://www.jmu.edu/grad/current-

students/graduate-forms.shtml
 Work with your respective supervisor on specific guidelines and expectations in your 

respective work environment
 Additional resources and updates will be shared on our Canvas site for Assistantship, starting 

on Monday, August 24, 2020

https://studentaid.gov/
https://joblink.jmu.edu/
mailto:grad@jmu.edu
mailto:escalobd@jmu.edu
https://www.jmu.edu/grad/prospective/Tuition-and-Aid.shtml
https://www.jmu.edu/grad/current-students/graduate-forms.shtml
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