
Arrival
in the US
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Open bank account * Need: I-20, Passport & min. $25, & US phone #

Complete SEVIS Registration Need: I-20, Passport & I-94

Get SSN Letter signed by 
(a) supervisor & (b) ISSS (in that order)

Complete SSN Application * & print receipt Need: Mailing Address & Phone #

Complete online I-9 (section 1) Need: I-20 & SSN application receipt

Wait for SWEC email’s notification Need: I-20, Passport, I-94, SSN application receipt
to complete section 2 of the I-9 

Can start working

Schedule an appointment with Sherry Willis Need: I-20 & Passport
to complete tax forms

Complete hiring paperwork with supervisor Need: bank account info. 

14 days after the entry date in the US

Visit the SSN office with documents Need: I-20, passport, I-94, SSN 
301 N. Mason St. Suite 101 /  Harrisonburg application receipt & signed SSN Letter

Obtaining SSN card usually takes 7 to 10 business days

Take the SSN card to the supervisor & SWEC

Supervisor submits ePAR

Can take up to 30 days

Paycheck is received during the next pay period
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Social Security Number (SSN) Application Process and On-Boarding Timeline for Most New International Graduate Students 

* To apply for a bank account or a SSN you will need a local mailing address:
• If you already have one, make sure to include the entire address (including your 

Apt. number and/or your box #)
• If you do not have one, you can use CGE’s address: 800 South Main Street  MSC 

5731 /  Harrisonburg, VA 22807
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For questions, comments, and/or concerns about this process feel free to contact  the International Student Scholar Services at isss@jmu.edu

https://www.jmu.edu/global/isss/student-immigration/sevis.shtml
https://www.jmu.edu/global/isss/resources/employment/social_security_letter.pdf
https://www.ssa.gov/ssnumber/
https://www.ssa.gov/ssnumber/
https://www.newi9.com/
mailto:willissl@jmu.edu?subject=Schedule%20an%20appointment%20to%20complete%20tax%20forms
https://www.jmu.edu/student-employment/supervisors/paperwork.shtml
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