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Sample Sponsorship Letter
Students who have a sponsor financially supporting their studies will need to submit proof(s) of their sponsor’s funding (e.g., a copy of their bank statement) and a letter that outlines the details of their sponsorship. Below is a template of a sample letter that sponsors can use to draft their sponsorship letter by filling in the relevant information in the highlighted sections. 
Please submit sponsorship letters and proofs of funding directly to your international advisor or to isss@jmu.edu.  
 
Template 
Date: [insert date]
To Whom It May Concern,  
My name is [name of the sponsor/company]. [Provide additional information introducing yourself and/or the sponsoring company].  
This letter is to confirm my sponsorship of [student’s full name] for their education at James Madison University to pursue a [name and degree level of the academic program] from [begin date] until [end date]. [Student name] is [define your relationship to the student].   
I have enclosed supporting documents [describe the type of documents] as requested for proof of financial ability to sponsor them with [amount of money in local currency AND its equivalency in U.S. dollars]. These funds will be made available to them [how and when]. These funds will serve to pay for their [is the funding you are providing limited to specific expenses/fees?].  
Please do not hesitate to contact me if you need further information.  
Sincerely,  
[sender/sponsor’ signature]  
[sender/sponsor’ s full name]
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