General Education: The Human Community

Curriculum Action Form
Proposer Name ___________________

Contact Info ___________________

Date ___________________

Action desired:
(choose one)

· Add a course(s) to a Cluster
Course number & title_________________________ 

· Check here to indicate an Experimental Course

· Modify an approved course

· Delete a course(s) from a Cluster  
· Add a new Cluster Structure

· Modify an approved Cluster Structure

· Delete an approved Cluster Structure

1. Department(s) or administrative unit proposing action:

2. Justification: Explain why the action is appropriate for the General Education Program and the relevant cluster. Is it consistent with all the program’s Guiding Principles? 
3. Course catalog description: Based on the action desired, an old and new catalog description may be required. Description should avoid jargon, be in complete sentences, and be written in such a way that an undergraduate would be able to distinguish content and subject matter from other courses and/or approved structures within the cluster.

4. Content and structure: A description of the course(s) content and how it fits into the cluster structure (include integration/linkage among courses, consistency across sections, and how this course(s) is distinct from existing courses within the cluster).
5. Objectives: Include a detailed description of how specific elements of the course(s), such as assignments, enable students to meet the relevant set of cluster objectives. Also include a matrix or table showing which course objectives have responsibility for meeting which cluster objectives. 

6. Course syllabi and/or guidelines/outline: A proposal for a new course must include a complete sample syllabus and the syllabus must include cluster objectives. If the proposal is to create a topics course, then guidelines or an outline that addresses overarching concepts, methods, or elements should be appended, as well. If the proposed action involves changes to existing courses, please include both old syllabi and sample revised syllabi, with a description of modifications undertaken for inclusion into the cluster.
7. Cluster One reinforcement: For proposals in Clusters Two through Five, include a description of the ways in which Cluster One Skills will be reinforced.

8. Impact on other areas: Indicate whether any of the areas listed below will be impacted by the proposed action. If “yes” is selected, please provide details.
· Other Departments


Yes/No
· Teacher Education (IdLS, ISS)

Yes/No

· Libraries & Educational Technologies
Yes/No
· Computer Services


Yes/No

9. Resources required: Proposals often require changes in resource allocation. Please address the following: Personnel necessary (estimated FTEs required)? How will the action be achieved? Any faculty work load tradeoffs? Maximum number of students expected? Funding necessary? How will this be achieved?
10. Approvals outside of Gen Ed: Check to indicate that the following have approved the proposal:

· Academic Unit Curriculum & Instruction Committee

· Academic Unit head

· College Curriculum and Instruction Committee
· College Dean

For internal use only:
Approved by Cluster Committee  __________________________  (Cluster coordinator signature and date)
Approved by General Education Council   ______________________ (GEC C&I chair signature and date)
Approved by Dean of University Studies ______________________________ (Dean signature and date)
