Moving and Relocation ePAR Instructions
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Choose ‘Supplemental Pay Form’
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Select ‘MOVE’ as the Supp. Pay Code and complete req’d fields
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My Workiist
Work the fems that have been routed o you.

Starta new ePAR
‘Start a new €PAR, which wil hen be routed to the appropriate approvers.

Update an ePAR

‘Resubmi, Change, or Wihdraw an ePAR. Make changes to an ePAR that has been
recycied or needs to be updated. Only forms that have not had final approval or been
processed nto the system wilbe accessible.

Evaluate an ePAR

Evaluate an ePAR that s wating at your approval level.

View an ePAR

View a submited ePAR, including nformation about s handing so far. This i a read-
only view.
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Use this form o create addiional pay for an
employee. Supplemental pay types nciude.
‘celphone/ntenet stipend, degree attainment,
student bonus, recognition bonus, and auto-

stipend.
Supplemental Pay Form
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Moving & Relocation Stipend
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Asigned Moving and Relocation Stipend Agreement

Moving & Relocation Stipend form must be attached to this request. Please use.

Acknowledgement

the attachment section of the form to complete the
attachment and then acknowledge this message.





