Declaration Deadline Request Form

Faculty are strongly encouraged to maintain open/rolling declaration timeframes for their academic programs. If declaration deadlines are deemed necessary, the following guidelines must be followed: 

· Declaration deadlines should only be established when absolutely necessary. 
· Declaration deadlines must conform to the following dates: 
· October 1 to register for spring courses in the declared program
· March 1 to register for fall courses in the declared program
· Declaration deadlines must be clearly posted on program websites and be included in the University catalog. 
· Newly established deadlines will go into effect at the start of each academic year (fall).   
· All programs with declaration deadlines must allow an appeal option for students who have unique/extenuating circumstances that caused them to miss the declaration deadline. 
· All appeals will go to the AUH. 
· Information regarding appeals must be posted with the declaration deadline information.  
· Appeal decisions should consider the effect on time to graduation and transfer students.
· Requests to institute declaration deadlines (i.e. this form) must be submitted to the Associate Vice Provost for Curriculum (maxwelpj@jmu.edu) by March 30. Once approved, the deadlines will go into effect the following fall semester. 



Program for which a declaration deadline is being requested:
[bookmark: Text2]     

[bookmark: Dropdown1]Requested implementation date: Fall Semester, 


Reason for establishment of declaration deadlines: 
     





Unit Approvals: 
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