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Facilities Management FACILITIES MANAGEMENT DEPARTMENT 

POLICY: IV: 07 Permit-required Confined Space Entry 
Procedure review: Annually 

I. PURPOSE

October 1998 
July 2024 

The purpose of this procedure is to establish a uniform procedure for the safe entry into confined
spaces and to protect employees and contractors while working in confined spaces such as
manholes, pipe tunnels, steam tunnels, boilers, tanks, high voltage electrical enclosures, etc.

II. SCOPE AND APPLICATION

A. This procedure describes mandatory practices and procedures for employee entry into and
work within confined spaces. Re£ OSHA 1910.146.

B. This procedure applies to employees and contractors of JMU as referenced by the Virginia
Occupational Safety and Health Standards for General Industry with the exception of
employees or contractors covered by the telecommunications standards in OSHA
1910.268.

III. RESPONSIBILITIES

A. Executive Director of Facilities and Construction - Shall ensure the campus community is
kept informed of confined space issues, and appropriate emphasis is placed upon
construction projects.

B. Associate Director of Facilities Management Operations - Shall ensure adequate training (with
written records documenting the latest training) and equipment are provided to support
Facilities Management (FM) employees.

C. Director of Engineering and Construction - Shall ensure engineering staff are familiar with the
requirements of this procedure.

D. Risk Management Safety Training Coordinator - Shall conduct and/or coordinate training as
related to this procedure and maintain documented training records. Risk Management staff
shall provide access to "Confined Space Awareness" training via SafetySkills. Additional
hands-on training shall be provided to employees whose job duties include confined space
entry.
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https://www.osha.gov/laws-regs/regulations/standardnumber/1910/1910.146
https://www.osha.gov/laws-regs/regulations/standardnumber/1910/1910.268
https://www.osha.gov/laws-regs/regulations/standardnumber/1910/1910.268


https://www.jmu.edu/riskmgmt/work-notification.shtml
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https://www.osha.gov/laws-regs/regulations/standardnumber/1910/1910.1200


https://www.osha.gov/laws-regs/regulations/standardnumber/1910/1910.146
https://www.osha.gov/laws-regs/interlinking/standards/1910.146(c)(9)
https://www.osha.gov/laws-regs/interlinking/standards/1910.146(d)(11)


F. Contractors shall have their own appropriate re.scue equipment, rescue team and
procedures available at the work site.

G. Upon completion of the contractor's confined space work, a copy of the contractor's
entry permit shall be forwarded to the appropriate FM office to be filed and retained for
annual review.

H. The contractor shall provide a signed statement indicating they assume primary
responsibility for compliance with local, state, and federal regulations concerning
employee safety and health and environmental issues.

I. The contractor shall provide a signed statement to the FM project manager they have
received and understand the items mentioned above.

J. If the project involves joint operations with FM personnel these, operations must be
coordinated by the FM project manager.

K. The FM project manager will meet with the contractor to review safety issues involved
on the job after completion of work by the contractor.

DISCIPLINE 

A. Failure to follow the requirements of this procedure by any FM associate may result in
disciplinary action according to the DHRM Standards of Conduct up to and including
termination.

RESOURCES 

Confined Space Entry Log 
Confined Space Entry Roster 
Confined Space Entry Permit 
Confined Space Hot Work Permit 
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https://www.jmu.edu/facmgt/fm_resources/forms/confined-space-entry-log.pdf
https://www.jmu.edu/facmgt/fm_resources/forms/confined-space-entry-log.pdf
https://www.jmu.edu/facmgt/fm_resources/forms/confined-space-entry-permit.pdf
https://www.jmu.edu/facmgt/fm_resources/forms/confined-space-hot-work-permit.pdf







