
Grades Upload 
1. Select the purple Grades Upload button. 

 

 

2. Select  “Touch To Choose File” (if on a mobile device or tablet you would touch the text) 

 

 

 

 

 

 



3. Select your grades file. 

 

 

 

4. Once your file is selected the name of the file will display in the window and the Upload button 

will no longer be grayed out.  

5. Select Upload to complete. 

 

 

 

You will be returned to the Grade Roster screen where your upload summary will display. 


