
Roanoke County Public Schools College/University Request Form For: 
(Please check only 1 of the following placement types. Please use another form for other types of requests.) 

Student Teachers   Interns Practicums Blocking Students Observation 

College/University Name: School Year: Semester: 
Start Date:  End Date: 
Total Number of Hours:            Required Days of Week: Times of Day: 
Please list any other helpful information: 

College/University Requesting Official Use: Roanoke County Placement Official Use: 

Student Name and Email Grade(s) &/or 
Subjects Required 

Supervising 
Teacher(s) Assigned 

Grade(s) &/or 
Subject(s) Taught 

School(s) Assigned, Principal’s 
Name(s) and email 

Name/Title of Employee making request: 
Phone: Fax: 

Email: 

Please email this form to Kayleigh Henigman at khenigman@rcps.us 540.562.3900 ext. 10142 

mailto:kheubel@rcps.us
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