
Student Teaching in Prince William County Schools 

 

No later than July 1 (for fall placement) or November 1 (for spring placement), 
students interested in completing a practicum or internship with Prince William County 
Public Schools (PWCS) must:  

• Request for placement is completed by university representative and an 
automatic email is generated and shared with student and advisor with next 
steps to include completing a PWCS Sub/Temp/Volunteer online application. 

• Upon successful application completion and submission, a computer generated 
PID number will be emailed to the email address submitted on your application. 

• Once you notify PWCS HR of application completion and submission by sharing 
your PID via the tracking spreadsheet, additional instructions from ToolBox will 
be shared via your email entered in WinOcular (the PWCS online employment 
application platform). 

• ToolBox will generate a Checklist which is an online orientation that includes 
the following for completion:  

o Obtaining a negative Tuberculosis (TB) test or screening with results 
dated within the last 12 months at a medical facility of your choosing;  

o Scheduling fingerprinting at the Kelly Leadership Center.  
• When all requirements have been met, including your background check 

clearing, you and your university will receive notification of your placement. 
Please be mindful that special requests are accepted, but not always granted. 

• Review and abide by Regulation 595-1  (This regulation governs our 
program.)  and Regulation 511-10.  Both regulations are found within your 
welcome email. 

If you are a current PWCS employee, including substitute, please add the volunteer 
application to your existing WinOcular application and share your PID number. No 
other fingerprinting or background checks for ACTIVE** employees. 

Prince William information can be found at: 
https://www.pwcs.edu/departments/hr/student_teaching_internships/index 

 

**Active meaning you have received a paycheck within the previous six (6) months 

http://secure-web.cisco.com/15FYZ-0abyd1WqGzaFJIfJ-W7Oby0zCpBS934wkQqvviAd9G8hVJHar5qE-NNpK7czGj2zJkNTLUVIJddZ3ybl38niY7OK7KpdYMBu-gaG4SEXx_xbtAXWDzsddn7R9KA1Sh-m1aSXOQqrdKpCQlXOYLOzhRqaAd53L1-cZE0HIdOWXA80izaT1dNa8uAqp0TDaR2UtU-cAWN0FVFhfCAO2aroyV4P8ZXCFydF9kfqaz6IeGKvIKsrBfZsqkl5Bq85r2QxDX7B6tEsKwPNUbwZe-WCSag4t243ma72532rqouWHhAmGjdo3h1VIlZstcV/http%3A%2F%2Fgo.boarddocs.com%2Fvsba%2Fpwcs%2FBoard.nsf%2Fgoto%3Fopen%26id%3DBLGU3M7A1C28
https://secure-web.cisco.com/1M4J2AGg55D-KCoY3Iefcr3hjXkVkZ94kBZZcd2rJTDrkj47w_XPINWGXrt46DN2Aktcy98nQH-R4wdo7QAq70nW2k0bay3EYVUvUMCtS4GkcsvRrPvQCZf6E3Ieh1ScSYODahYj_bjmRqYGpIa2yrPY7hXuLPbw6cz7NVkXLtnBKNIVhFTN6LSs-Zu81WQM4QnVHWL6X3YA9PDKGEtOk28epqim5tLBs-7BFagj45VKkN2dJ7rpShRmf-mhZ6i3QfkjHFml0cOSZPWwYy1ltDe8578-qqUkt07fP7XGNUFeb5s8e_LeDLPFbEQ9j5577wO1w9zgK7RJblzuRYnB4DyiIe2_KBzO3Awd5oHgDLoRQ7Fz1FAo4_jbsucrVORVQDyKdsOxQuFjdVP5OmvydAh12KBqKOI1Peetlxx7-L94/https%3A%2F%2Fnam10.safelinks.protection.outlook.com%2F%3Furl%3Dhttp%253A%252F%252Fsecure-web.cisco.com%252F15I0vM5zPKNqCoriwf2qUDJgjvY45OZI7jru0NYCf5iQg3UrYYebCyU-JBdxZczMCp1vwRdeq3O_BWzo2qCHd1879UNp69Pzet3zJHZPPSlJcmVVgrK62E9WVANgc11SlgVwIa4_PBLSNyhQCzSpr0Fx1vNOw9hKk2nw5tE3dIO0C3eiHm3raANOEkO87EArr0QXNE0ill1LEGeKDCYtcgKvsQS0Qg8RTe8f4Dss2BqsUavXWFeCVTSiR5RrQl-d5Br2k-bQyJf_VCaWiFdDKeuBhVDMwBqMDheldPnuaCwUv00yMqd4LBRGKKhW6y962%252Fhttp%25253A%25252F%25252Fgo.boarddocs.com%25252Fvsba%25252Fpwcs%25252FBoard.nsf%25252Fgoto%25253Fopen%252526id%25253DBLB5C70F8D71%26data%3D05%257C01%257CRecruit%2540pwcs.edu%257C5c3f8fe2aab14d7c7d1208dadd3545b1%257C17b09a6d95e44d1e85e31ce0d4de7fc1%257C0%257C0%257C638065518120797687%257CUnknown%257CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%253D%257C3000%257C%257C%257C%26sdata%3DvLOZGZUlwobAn9jXgEzgIGaogqidt4iVZPt8590Ptvc%253D%26reserved%3D0
https://www.pwcs.edu/departments/hr/student_teaching_internships/index

