Albemarle County Schools

HR Processing Procedures for the 2023-2024 School Year ask that you please remind
students to complete the processing procedures as soon as possible so they are able to
begin their placements at the start of the school year.

Student teachers should begin their clearance process with us by completing this
registration form: https://forms.gle/1uaRoKdBK97LY36n7.

Once we have this, we will send them the online onboarding experience and detailed
information about the onboarding process. They will need to submit negative TB risk
assessment screening or test results from within the last 12 months. Then, they need to
come into the HR office in person for us to take their fingerprints to submit for a Federal
Background Check. The link to schedule a fingerprinting appointment is in the online
onboarding experience.

Students are required to pay $26.00 at their appointment to cover the cost of the
background check.


https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Fforms.gle%2F1uaRoKdBK97LY36n7&data=05%7C02%7Csmit22hm%40jmu.edu%7C7e4a2e4a30c44e8c429608dc60a1d97e%7Ce9333c23cac742f499895cee3d4a79c0%7C0%7C0%7C638491495453220714%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=uRImLO2xg1vdRcO%2BYNXP501TyW6r5UWq7sNvncjVZVc%3D&reserved=0

