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PURPOSE

The information in this BSN Student Handbook is intended to provide you with the current
policies and guidelines important to your success as an undergraduate student in the School
of Nursing. The policies and procedures and other information contained within this
handbook are in compliance with, and are supplements of, the JMU Undergraduate Catalog
and other JMU policies as specified.

Every reasonable effort has been made to ensure the accuracy, reliability, and completeness of
the policies and guidelines found in the handbook. However, if any discrepancies exist
between the information in the handbook and official University Undergraduate Catalog or
other JMU policies, the information in the official policies shall take precedence.

All students are responsible for following the policies and procedures in the BSN Student
Handbook. The plans, policies and procedures described in this handbook are subject to
change by the School of Nursing at any time. Changes made to the BSN Student Handbook
will be made public to the students with appropriate notice before the change takes effect.
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SCHOOL OF NURSING
School of Nursing Traditional BSN Track Philosophy

The JMU Nursing faculty is committed to nursing education grounded in the arts, sciences
and humanities, meeting professional standards for nursing education and practice. Nursing
is a humanistic profession that enhances the quality of life by promoting health and
preventing illness through the effective delivery of coordinated health care. Nursing
knowledge is advanced through thinking critically, engaging in scholarship, and applying
knowledge to the delivery of nursing care. The values of altruism, autonomy, human
dignity, integrity, and social justice are the foundation for professional nursing practice.
Through community collaboration graduates are prepared to assume multiple roles to
impact the profession, health care systems, and communities.

Mission, Values and Purpose

1. Mission: We engage students, faculty and communities through dynamic and innovative
nursing education, practice, and scholarship to influence health in our world.

2. Vision: To be a SON nationally recognized for academic excellence and innovative
contributions to health care.

3. Values: We are committed to:

a. Integrity: being honest, sincere, and just in all of our endeavors

b. Caring: sharing compassion, kindness, and authenticity with those we
encounter

c. Excellence: pursuing the highest quality in teaching, learning, scholarship, and
service

d. Collaboration: cultivating partnerships built on respect, trust, and commitment
Advocacy: providing a voice for those we serve and promoting policies that
improve healthcare for all

e. Inclusivity: honoring the richness that diverse perspectives bring to our world

f. Resilience: achieving inner strength and wisdom by adapting to life's challenges

4. Purposes: In order to support and accomplish this mission the nursing faculty has
identified the following purposes:

a. Prepare nursing professionals who provide culturally competent, holistic,
evidence- based nursing care to individuals, families, aggregates, and
communities in a wide variety of settings.

b. Promote a community of learning that models professional values and lifelong
professional development for both faculty and students. Promote service-
learning activities that include collaborative, interdisciplinary initiatives and
partnerships between

1. nursing education and the practice arena to meet the future health needs of
consumers.

c. Conduct research and creative scholarship to generate nursing
knowledge and disseminate that knowledge though collaboration,
publication, and presentations.
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Inclusivity Statement

The School of Nursing stands against injustice and systemic racism in all its forms. As
nurses we have a responsibility to act with empathy and inclusiveness to reduce inequities.
We pledge to respond against discrimination, violence, and racism with advocacy and
collective action.

Student Learning Outcomes
The graduate of the IMU baccalaureate nursing degree will be able to demonstrate:

1. Knowledge for Nursing Practice: Attain, develop, and critique theoretical and
empirical knowledge specific to the discipline of nursing through ways of being,
knowing, choosing, and doing. Engage relationally with complex and dynamic
personal, social,
cultural, ethical, and political concepts to endeavor to support the well-being of persons
and populations.

2. Inquiry & Critical thinking: Develop a spirit of inquiry to contribute to innovative
contributions to nursing practice. Critically appraises current practice, and actively
seeks to find and translate best evidence into practice. Makes judgments and uses
problem-solving skills in practice that synthesize nursing science and knowledge.

3. Population Health: Engage in community and population assessment,
health promotion, disease prevention, care coordination and
interdisciplinary efforts to
improve outcomes. Assess determinants of health and respond to health disparities at the
individual, family, community, and population level, across all levels of prevention, and
over the entire healthcare continuum.

4. Healthcare systems collaboration: Communicates and effectively utilizes technology to
achieve high quality, safe, evidenced-based, and cost-effective care at the individual
and systems level. Collaborates with individuals, families, community stakeholders,
and the interdisciplinary health care team to assess, implement and evaluate the safety
and quality of both patient and population-centered care across health care settings and
systems. Develops and advocates for policies across the healthcare continuum.

5. Professional Identity and development: Demonstrate responsibility as a life-long
learner. Utilizes self-care to practice in a mindful and resilient manner. Reflects on
and modifies professional practice according to ethical, moral,
humanistic, and legal principles. Contributes to the profession through mentorship,
leadership, and advocacy.
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PROGRAM OVERVIEW

The Bachelor’s of Science in Nursing Degree (BSN) is a generalist nursing track that
qualifies the graduate to take the National Council Licensure Examination for Registered
Nurses (NCLEX-RN).

Each cohort consists of 113 students and there is a low (<1:10) faculty to student ratio.
As a graduate of the JMU BSN traditional track, you will be prepared to practice as a
registered nurse to provide nursing care to clients in a variety of settings. JMU graduates
perform well on the state licensure exam and have a wide choice of career options.
Graduates move quickly into positions for responsibility and leadership.

Teaching Methods

In the nursing curriculum, students learn knowledge, practice skills, and apply these to "real
life" practice experiences. Learning activities are varied, innovative and up to date.
Supportive student/professor relationships are key to successful learning. A low professor to
student ratio, a faculty open-door policy and close working relationships with faculty help
students to develop their full personal and professional potential. You will be assigned a
faculty advisor who will be available to assist you with curriculum planning, problem
solving and career exploration.

1. Classroom
a. Classroom teaching is focused on learner centered activities that facilitate the
application of knowledge and develop the clinical reasoning and critical
thinking skills of students. Learning activities include case study analysis and
discussions, computer assisted learning, role-play, and group activities.
Advanced classroom technology allows faculty to use multimedia resources to
enrich learning.
2. Online
a. In addition to face-to-face classes, online opportunities enrich the learning
environment and stimulate creative thinking. Examples of these activities include
discussion boards, blog and/or video creation, online poster presentations, and

online testing.
3. Skills, Assessment & Simulations Laboratories

a. State of the art equipment and laboratories with high fidelity and low fidelity
simulation learning experiences allow students to learn physical examination
skills, nursing procedures (for example, how to give an injection or start an
IV), and clinical decision making in simulated clinical care situations.

4. Clinical

a. Students apply knowledge to practice in a wide variety of health care agencies
that include hospitals, outpatient clinics, home health agencies, health
departments, schools, long- term care facilities and rehabilitation centers

Textbooks

The School of Nursing faculty members have selected textbooks best identified to promote
mastery of nursing knowledge and clinical reasoning as students progress through the BSN
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curriculum. Textbooks are selected for integration in multiple courses across all four
semesters. It is recommended that students purchase and keep books rather than rent books
since most textbooks are used multiple semesters. Students have the choice of purchasing
either standard textbooks or electronic textbooks.

iPads

Students are issued an iPad for use while in the BSN traditional program track. The iPad is
the student’s property and responsibility; the school is not liable for damage, loss, or
replacement of the iPad. Students may opt to purchase insurance plans for their iPad, which
are available through the JMU Bookstore and Apple. Students must have their iPads
available in both didactic and clinical courses. To receive support, students must be able to
connect the iPad to a computer with iTunes installed.

Software

Students will be provided with active subscription to two software applications while
enrolled:

s Examplify and/or ATI: Course tests are administered on the iPads via Examplify
and/or ATI. Students use the electronic health records application on their iPads in
the clinical and lab settings. Testing platforms are similar to the NCLEX-RN and
provides students with detailed feedback on test performance, identifying areas of
content mastery strengths and weaknesses. With this feedback, students can direct
their study/remediation strategies and improve their nursing knowledge.

s EHR Tutor (educational electronic health record) provides a platform for
documenting clinical data and completing clinical assignments for submission to
faculty. This software prepares students for the extensive use of electronic health
records utilized in all clinical facilities and enhances the laboratory learning
experience.

Estimated Costs:

The Financial Aid Office considers expenses on this list in determining financial need and
eligibility levels for nursing students. This is the list of estimated expenses to assist the
student in submitting financial aid applications.

Requirement Junior Senior
Transportation to clinical (gas, parking) $600 $600
Textbooks $1100 $400
Clinical Onboarding Fees $100 $100
School Nursing Pin (optional) $50
Estimated total per year $1800 $1150

These expenses are reasonable anticipated costs. While many students car-pool for clinical
activities, they are ultimately responsible for their own transportation.

Students taking courses with a NSG prefix are charged differential tuition. Differential
tuition is an additional tuition charge per credit hour that is typically present in degrees that
are more costly for universities to offer. Differential tuition costs will be an additional
$95/credit hour.
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ADVISING AND ADMISSION TO THE Traditional BSN Track

Advising Philosophy

Academic advising is an ongoing process where advisors welcome and introduce students to
JMU's rich academic culture through communication designed to contribute to student
development and academic success. Advisors guide students through the integration of
curricular, co-curricular, and personal choices while encouraging students to engage in
reflection and self-assessment to provide meaningful change-oriented intervention as
appropriate.

Preadmission Advising

First Year Advising: Incoming first year students will be assigned to a first-year faculty
advisor. This advisor will help students select courses at orientation and prepare students
for their first year at JMU. The first-year advisor can assist students in:

e Understanding requirements of the major
e Understanding the progression of the major
e Selecting courses

e Transfer Advising
If students are interested in transferring to JMU, they should first meet with the ]IMU
transfer coordinator at their community college of the Nursing Academic Advisor at
JMU. Once accepted to IMU, they will be assigned to the Nursing Academic Advisor.

Nursing Academic Advisor: During the second semester of the freshman year, students will
be assigned to the Nursing Academic Advisor who will be their point of contact until they
enter the nursing curriculum. The Nursing Academic Advisor can assist students who have
questions related to the following:

* Progression into the major- Students may have questions on scheduling and/or
transferring General Education and pre-requisite courses.

» Student understanding about and fit with the major — Students may have questions
related to understanding what a career in nursing means, what they will be prepared to
do, and how they will be marketable. Students may want to understand nursing in
relation to other disciplines.

* Career planning — Students may seek advice about options and directions to take in
nursing. They may seek counseling about advanced practice options and graduate
degrees.

» Students may seek counsel related to personal and interpersonal difficulties that have
an impact on the academic experience.

» Students may seek counsel related to difficulty with time management, organization,
study skills, or academic achievement.

The advisor should be able to articulate and direct students to information about other
health and human service majors at JMU.

Adyvising for Admitted Students
Faculty Advisor: Once students are accepted into the traditional BSN track, they will be
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assigned a faculty advisor. This faculty advisor will be their advisor until they graduate
from the nursing major.
Advisement in the Traditional BSN Track

* In order to maintain a productive advising relationship, the student is responsible for:
* Being proactive and initiating contact

* Giving thoughtful consideration to academic and career goals

» Preparing a list of questions and issues to discuss before advising meetings

» Actively participating in advising sessions

* Knowing the Academic Calendar and related deadlines for add/drop courses

» Scheduling courses consistent with educational goals that meet degree requirements
* Accepting responsibility for making final decisions regarding academic choices

Associate Director for Undergraduate Programs & BSN Program Coordinator: Students may
contact the Associate Director for Undergraduate Programs or BSN Program Coordinator if
they have unresolved advising issues or questions after they have contacted their faculty
advisor.

Students should seek assistance first from their current advisor. To meet with the
Associate Director for Undergraduate Programs or BSN Program Coordinator students
can set up an appointment by email, or via the school administrative assistants.

School Administrative Assistants: The administrative assistants can be reached at 540-
568- 6314. They can answer questions about processes and procedures once students enter
the nursing degree.

Admission Procedures

Courses in the Traditional BSN track span 4 semesters (2 years) once admitted and normally
begin in the fifth semester at JMU. Any student who is interested in seeking a BSN degree in
nursing should follow these steps:

1. Apply to James Madison University: Admission to the Traditional BSN track is
contingent on admission to James Madison University. An application to JMU can be
obtained from the University’s Office of Admission at
http://www.jmu.edu/admissions/undergrad/index.shtml.

2. Declare the Nursing Major: The MU Traditional Bachelor of Nursing track is not a
direct admit program. Therefore, incoming freshman and transfer students will declare
the nursing major when they register for orientation. This will enable students to be
assigned to a nursing advisor during orientation, and throughout their time at JMU, who
can answer questions and help plan their course of academic study. For more
information about the application process for transfer or incoming freshman please see
BSN admissions FAQ at www.nursing.jmu.edu.

If students do not enter JIMU as a nursing major and desire to change to nursing, they
will need to change their major in mymadison.jmu.edu by the school deadline.

3. Complete the nursing requirements and prerequisites. To begin the BSN
degree, students must have completed all requirements and prerequisite
requirements. Complete information related to admission is found via the
admissions website: https://www.jmu.edu/chbs/nursing/bsn/bsn-post2024-
criteria.shtml

2025-2026
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Admission to the BSN degree is competitive. Meeting the minimum requirement does not
guarantee admission into the BSN degree. Students must apply and be fully admitted to the
BSN track to begin taking nursing courses.

Admission Appeals

Students who meet the qualifications for admission to the BSN degree and who were
declined admission are eligible to submit a formal Appeal of Admission Decisions. Students
who wish to re-apply to the next admission cycle do not need to submit an admission appeal.

The School of Nursing BSN Admissions Committee reviews all formal appeals, taking into
consideration extenuating circumstances such as life experiences or events that were out of
the student’s control that affected the students’ qualifications. Students must describe the
extenuating circumstances that affected their qualifications in detail and provide evidence,
when appropriate, to substantiate their appeal. A comprehensive explanation stating the
connection between the documents and the reason for appeal should be included in the formal
letter.

An Appeal of Admission Decisions is due within 14 days of receiving the initial admission
decision. Email appeals to Rebecca Meadows at meadowra@jmu.edu with the subject line:
“Admission Appeal.” Appeals submitted after 14 days will not be considered. Decisions on
appeals will be made within three weeks of the appeal deadline. Appeals decisions will be
communicated to students via email.

Please see the BSN Appeal of Admission Decisions website for more information and
guidelines: https:/nursing.jmu.edu/bsn/appeal.html

REQUIRED DOCUMENTATION FOR ADMITTED STUDENTS

Initial Requirements (Upon admission to the Traditional BSN Track)

True Screen and MyRecordTracker

The School of Nursing requires students to enroll in True Screen’s electronic service that
provides electronic management of the student screenings required by JMU affiliated
clinical facilities. The documentation required consists of a background check, drug screen,
BLS for Healthcare Provider certification, immunizations, training modules, and signed
forms (including verification of meeting technical standards). All forms are available for
download from True Screen as well as the BSN.org Canvas site.

Every semester of the Traditional BSN track includes practicum courses. Any student not
completing their documentation may forfeit their admission into the traditional BSN
track. Due Dates are as follows:

 For fall admission: July 1

e For spring admission: January 1
Students who do not complete and upload all documentation by the due date will be issued
an at-risk plan by the BSN Coordinator. If a student remains non- compliant following the
issuance of an at-risk plan, the student will not be able to participate in clinical which may
result in not progressing forward.

e Requirements
1. Criminal background check (ordered from True Screen’s
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myApplicationStation)- In compliance with Virginia Board of Nursing’s
Regulations for Nursing Education Program, felony and misdemeanor offenses
may be a reason a person would be ineligible for admission. Admission to a registered
nursing education program requires that an eligible student:

1. Has not been convicted or found guilty, or has entered into an agreed
disposition, of a felony offense under applicable state or federal criminal
law.

ii.  Has not been convicted or found guilty, or has entered into an agreed
disposition, of a misdemeanor offense related to the practice of nursing as
determined on a case-by-case basis

iii.  Has not currently enrolled in an alternative program,;

2. 10 Panel Drug Screen (ordered from True Screen’s myApplicationStation).
3. Immunizations
i.  Varicella: One of the following is required: 2 vaccinations OR positive antibody
titer (lab report required).

ii.  Hepatitis B: One of the following is required: 3 vaccinations OR positive
antibody titer (lab report required) OR declination waiver. Series can be in-
progress.

iii. ~ MMR: One of the following is required: 2 vaccinations OR positive antibody titer
for all 3 components (lab report required.)

iv.  TDAP Vaccine: Documentation of a TDAP booster within the past 10 years. The
renewal date will be set for 10 years from the administered date of the booster.

v. COVID-19 Vaccination: Preferred but not required. Please note some
agencies will not allow students to attend clinical without a COVID
vaccination, which means students clinical sites may be limited.

vi.  Tuberculosis (TB):
i.  Blood Test — either T-Spot Blood Test or QuantiFERON Gold Blood Test
1. Chest X-ray is required for clearance with a positive blood test
vii.  Signed Copy of BSN Requirements blanket form (includes items 1-6 below):
i.  Notice of Reportable Conditions form
ii.  Code of Ethical Behavior, Risk and Responsibility
iii.  Simulation Lab Code of Conduct and Confidentiality form
iv.  Photo release form
v.  BSN Handbook Agreement
vi.  BSN Technical Standards
viii.  Signed Health Insurance Verification Form

ix. FERPA Release Form

x.  Training Modules (4vailable on BSN Admission Resources in Canvas):
Training modules are for HIPAA and Blood borne Pathogens. Student
must receive a passing quiz grade.

Medical Marijuana

The James Madison University School of Nursing establishes educational agreements
with clinical partners and SON upholds the requirements determined by clinical
partners. Students enrolled in the JMU school of nursing undergraduate track must
meet clinical agencies' requirements, including substance testing. While no nursing
laws or regulations specifically address the use of cannabis sativa, the use of any
substance that interferes with a person’s ability remains prohibited (VA 54.1-3007(6)).

Students who are under the care of a provider and receive treatment with cannabis
sativa and have an issued “Medical Marijuana” card may be unable to meet the
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requirements of a traditional substance screening. In this case, students have the
following options for clinical placements:
e Repeat the substance screening and document a negative result.
e Reach an agreement with the current clinical agency with regard to the
student’s use of medical cannabis pursuant to a “Medical Marijuana” card.
o Locate a clinical agency that allows students with a positive substance
screening and a “Medical Marijuana” card.
e Maintain documentation of the “Medical Marijuana” card with expiration
date on file with the School of Nursing.
e Withdraw from the nursing degree.

Annual Requirements

1. Influenza (“Flu Vaccine”) is due October 15. Non-compliance by October 15th will
result in the student being unable to attend clinical, thus impeding their ability to
pass clinical courses. One of the following is required:

a. Documentation of a flu shot administered during the current flu season.

b. Declination waiver. This waiver is available in myrecordtracker. If a declination
waiver is uploaded, students will be required to wear a mask to all clinical
locations for the entire period they are there. Please note some agencies will not
allow students with a declination waiver.

2. TB (Blood Test only):

a. Blood Test — either T-Spot Blood Test or QuantiFERON Gold Blood Test
1. Chest X-ray (if positive blood test)

3. Basic Life Support (BLS) for Healthcare Providers (CPR). Only certification by the
American Heart Association Healthcare Provider course for BLS and AED for
Healthcare Providers for adult, infant & child is accepted. If the card is a hardcopy,
the student must upload so that the front and back of the CPR card is showing and the
card is signed. If the card is an e-card, upload the single page copy.

Immunizations

Varicella titer, immunizations, and a TB blood test done at any location or provider of the
student’s choice, however the University Health Center is a good option. They provide many
of the services that nursing students need.

Documentation of TB, TDAP, BLS for Healthcare Providers and Influenza MUST be kept
current during all semesters of the traditional BSN track. Students must upload evidence of
current certifications and immunizations prior to the start of each semester (July 1 for fall;
January 1 for spring); and requirements expiring within a semester must be met before
the semester starts. Students will not be able to attend clinical if requirements have expired
and an at-risk plan will be initiated. Students who are non-compliant with requirements will
be removed from the clinical schedule, which could affect progression of courses.

BLS for Healthcare Providers (CPR Certification)

All students must be BLS/CPR certified by the approved certification prior to entry in the
traditional BSN track and maintain current certification throughout enrollment. Students
failing to maintain current and/or approved certification course will not be permitted in the
clinical setting. All clinical facilities mandate that all students have current health provider
CPR certification. The approved CPR certification course is the American Heart
Association Healthcare Provider course for BLS/CPR AED for adult, infant & child.
Students are responsible for verifying that they register for the correct BLS/CPR course.
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BSN TRADITIONAL TRACK CURRICULUM

JMU offers a 4-year curriculum leading to a Bachelor of Nursing degree. During the first 2
years’ students complete the General Education Program and the Prerequisite Courses.
Students must earn a C- or higher in all nursing courses and maintain a pre-requisite GPA of
at least 3.0.

Students admitted to the traditional BSN track begin courses in the 4-Semester Nursing
Program usually at the beginning of the junior year. The 2-year course of study includes 59
credit hours of core nursing courses and 2 required credit hours of Nursing Elective Courses.
Nursing electives can be taken anytime in the freshman through senior year.

Information related to the BSN curriculum, course descriptions, general education and
prerequisite requirements can be found in the JMU course catalog: Course descriptions can be
found in the JMU course catalog: https://www.jmu.edu/catalog/index.shtml

Chronic Illness Minor

The interdisciplinary minor in chronic illness prepares students from any major to
understand and respond to the impacts of chronic illness on the individual, family, the

health care system, and society. Knowledge and strategies to address the prevention and
the management of chronic illness across its trajectory will enhance the skills and abilities
of students who plan to practice in any profession. The minor is open to all undergraduate
students at JMU. The minor requires a minimum of 18 credits with no more than 6 credits
in the student’s major counting toward the minor.

Steps to Declare Chronic Illness Minor:

1. Consult with your academic advisor regarding the feasibility of your
workload to complete the minor in addition to your major requirements.
2. Students completing the Nursing major must plan to take both NSG 390 and 391
prior to starting major courses
Complete the “Change or Declaration of Major/Minor” process through MyMadison.
4. Deadlines to Declare a Chronic Illness Minor are due to the Chronic Illness
Minor Coordinator by:
5. The last day of September for fall registration for the Spring term.
6. The last day of February for spring registration for the Fall term.

98]

Chronic Illness Minor Coordinator;

Christina K. Lam, PhD, RN Assistant Professor School of Nursing
Health and Behavioral Studies Building, RM

4074 540-568-7616

russelck@jmu.edu

Core Requirements for the Chronic Illness Minor can be found in the JMU Course Catalog:
https://www.jmu.edu/catalog/index.shtml

Nursing Independent Study

An independent study is an out of class, self-directed learning experience undertaken by a
student with faculty guidance and supervision that provides opportunity for in-depth
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individual scholarly exploration. It can be an endeavor undertaken by one student or a group
of students. Independent studies offer students the opportunity for exploring areas of
personal interest in greater depth than is possible in the nursing courses within the
curriculum. They also provide opportunity for developing responsibility in regard to
scholarly pursuits and may be used to acquire elective credits or as a means of enhancing the
student's academic program.
Independent studies may include research or projects, as well as observational and practicum
experiences. The primary responsibility rests with the student for making arrangements for
any such experiences projected to be a part of the independent study, but consultation with
the faculty member is required.

Faculty Role in Independent Study

Considerable independence is required on the part of the student in planning for and
implementing an independent study. It is an academic course and as such necessitates
approval and evaluation by a faculty member. The faculty member exercises professional
judgment in determining the adequacy and appropriateness of the proposal including its
purposes, activities and evaluation. It is anticipated that the faculty will provide guidance in
the development of the proposal and throughout its implementation.

Procedure

While planning and evaluation must be done in conjunction with a faculty member,
independent studies are primarily implemented in an independent manner. Objectives for the
experience along with specific activities and methods of evaluation must be identified by the
student and approved by the faculty member and Undergraduate Program Associate
Director. Independent studies may be done for varying amounts of credit but normally are
for 1 or 2 credit hours. One credit hour involves approximately 45 hours of involvement on
the part of the student. The steps in the process of setting up an independent study are
outlined below:

1. Student expresses interest to either the Undergraduate Program Associate Director
or a faculty member. The expectations are explained to the student. Permission to
register for an independent study may be denied when in the opinion of the faculty
member or BSN Program Coordinator, it is inappropriate considering the student's
overall performance or other requirements.

2. The student identifies a faculty member they would like to work with on the project
and discusses their ideas for the project with them to determine their interest and
willingness to serve as an advisor.

3. In order to register for an independent study the student must secure a faculty
member willing to work with them on the project. Faculty members have the right
to decline requests for an independent study based on their time constraints and
other responsibilities.

4. The student secures a copy of the guidelines and form for an independent study
and develops a proposal for their study that includes all components as outlined.
After completing the proposal, a second meeting is held with the faculty advisor
to secure approval. This discussion should include specific discussion of
objectives, activities, means of evaluation, number of credits, etc.

5. After receiving initial approval from the faculty advisor, the student completes the
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independent study proposal form See Appendix A. Approval is achieved through
securing the signatures of the faculty member and the Undergraduate Program
Associate Director the form. The signature of the faculty member means that she/he
agrees to provide guidance to the student during the implementation of the
independent study project. The Undergraduate Program Associate Director's

signature indicates approval of the plan as described. Copies of the signed form are
given to the Undergraduate Program Associate Director, the faculty advisor and the
student. The student is responsible to keep a copy for his/her own record.

6. An index number for the course is secured from the Undergraduate Program
Associate Director and then the student registers in the normal manner.

7. The student and faculty advisor are expected to maintain contact regarding
the implementation of the study periodically throughout the semester or
summer. The responsibility for maintaining this contact lies with the student.

8. The faculty member determines whether the study has been successfully completed
and gives a grade accordingly.
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ACADEMIC PROGRESSION POLICIES
Grading

Grading Scale

The following scale is used for all course final grades in the School of Nursing. The
grading policy is consistent with that of the university. The school of nursing will use
plus and minus grades and no grade will be rounded upward. The scale is as follows:

A 93.00 to 100 C 73.00 to 76.99
A- 90.00 to 92.99 C- 70.00 to 72.99
minimum passing
B+ 87.00 to 89.99 D+ 67.00 to 69.99
B 83.00 to 86.99 D 63.00 to 66.99
B- 80.00 to 82.99 D- 60.00 to 62.99
C+ 77.00 to 79.99 F 59.99 and lower

Incomplete Grade Policy/Inability to Complete Clinical or Coursework

When a student is unable to complete their coursework due to illness, injury, or other
extenuating circumstances, the following procedure will be followed:

If the established JMU official withdraw date has not passed, the student will withdraw
from the semester and re-take the semester at the next available time the courses are
offered, and space is available. Since the courses in each semester are co-requisites of
each other, the student would be required to withdraw from all courses in the semester.

If the withdraw date has passed, the faculty may give an “I”” only for illness or other
compelling reasons that is clearly documented. Unsatisfactory work is not a basis for an
incomplete grade. If the incomplete cannot be reasonably satisfied by the last day of classes
according to the JMU academic calendar, then the incomplete grade will be satisfied the
next time the course is offered, which will change the student's progression in the
curriculum. The faculty member and student will need to agree on a feasible plan to
complete the course work when the course is offered again. When a faculty member
assigns a grade of “I” they communicate to the program coordinator and Undergraduate
Program Associate Director:

1. Rationale for assigning the “I”

2. Conditions for course completion

3. Date(s) for accomplishing each condition and for completing the course.
Withdraw Passing/ Withdraw Failing Policy

The BSN program coordinator is available to assist students if they are considering
withdrawal from a course(s) or the traditional BSN track.

The School of Nursing will follow the JMU Registrar Grade Recording Policies for course
withdrawal and the Dean of Students withdrawal from the University policy.
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Grade Review Policy

The School of Nursing adheres to the JMU policies for Grade Review Procedure, Grade
Change Procedure, and Grade Review Process. Students may access this information in
the current academic year JMU Student Handbook under Academic Policies and
Procedures.

Grade Guidelines

1. Students are not required to maintain a minimum GPA in the nursing degree.
However, nursing students must earn a grade of C- or better in all graded nursing
courses. For all Credit/No Credit clinical courses, students must earn a grade of
credit to progress in the program. A grade below 70% in any nursing course does
not meet the minimum passing standards for the traditional BSN track.

2. A student who receives a grade of less than a C- (below 70%) in a nursing course
for the first time must seek approval from the BSN Coordinator to repeat the
course. Courses must be retaken when they are next scheduled in the curriculum
and as space allows. If a grade of Credit or C- or better is achieved when the first
failed course is repeated, the student will be allowed to continue in the nursing
curriculum.

3. A student who earns less than a C-/No Credit in a didactic or clinical course is
required to also repeat the course accompaniment (as space allows). For example,
if a student receives a no credit grade in a clinical course they will need to repeat
the didactic course as well, and if a student receives less than a C- (70%) in a
didactic course they will need to repeat the clinical course as well.

4. Students who withdraw and who are eligible for readmission must seek permission
by the BSN Coordinator to repeat the course. Courses must be retaken when they
are next scheduled in the curriculum and as space allows.

5. A student who receives a second grade of No-Credit or less than a C-, in a nursing
course repeated or taken for the first time, will be dismissed from the traditional
BSN track. Students will not have the option of repeating courses where the final
grade did not meet the passing standards for the school of nursing following a
second failure.

6. Students who are repeating courses are only permitted to take the courses they are
repeating and are not able to take NSG courses from future semesters.

7. In courses with exams, students must average a passing grade of a C- (70% or
better) on the exams to pass the course. Scores for other course activities will
contribute to the course grade when a weighted exam average of 70% or higher has
been achieved. When the weighted in-class exam average is less than 70%, this
average will constitute the course grade.

8. Students must meet requirements set forth in the “Ticket to Test” policies to
progress each semester.

9. If a student did not meet the passing requirements in a course and it places the
student at less than full or part time, it is the students responsibility to research
additional courses for additional credits if the student needs to maintain a full
time or part time credit load.

2025-2026
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At-Risk Policy

Students who do not meet the SON Technical Standards, course objectives, or who
demonstrate irresponsible, unprofessional, or unsafe behavior will be identified as At-Risk.
Depending upon the type and seriousness of the problem or repeated poor performance, the
student may be placed on probation or asked to withdraw from the course and/or traditional
BSN track prior to the end of a semester.
a. Classroom- Students demonstrating irresponsible, unprofessional, disruptive behavior,
and/or achieving an overall test or course average at or below 72% in any given course
by midterm are expected to initiate a meeting with the course instructor to develop a
plan for improvement within a two-week period and will be identified as At-Risk.
b. Clinical- Behaviors that are inconsistent with responsible, professional, and safe
clinical practice as outlined by the ‘At Risk Warning’ form. This is inclusive of all
sites and experiences in the clinical course (simulation, lab, clinical settings, etc.).

Should the student be identified as At-Risk in the same or any other course, it will result in

faculty review, possible failure of course(s), potential for being placed on Probation, and/or
dismissal from the traditional BSN track. The Program Coordinator and Associate Director
will track At-Risk plans across semesters and intervene as needed. See Appendix C for At-

Risk Form and Probation Form.

Ticket to Test Policy

During the first semester, students register for the School of Nursing’s NCLEX support
service accounts. The NCLEX support services is an educational resource that assists in
preparing students to take the NCLEX-RN.

A Benchmark exam (end of semester 2) and a Benchmark exam (during semester 4).
Benchmark exams provide valuable feedback on preparedness for the NCLEX-RN. After
each exam students are given scores and feedback for purposeful remediation. Students must
complete required assignments and be prepared for their benchmark exams.

The “Ticket to Test” for the Benchmark Exam is 5% of grade in NSG 356 Clinical
Applications and Reasoning 11

A “ticket to test” for the Benchmark exam will be issued after semester 1 and 2 assignments
are complete.

Students must take the Benchmark exam in order to progress in the outlined courses. Students
will not achieve a passing grade in NSG 356 without taking the Benchmark exam.

The “Ticket to Test” for the Benchmark Exam is 5% of grade in NSG 452 Clinical
Applications and Reasoning III.

Semester 3 students must complete remediation based on Benchmark exam results in order
to receive a “ticket to test” for the first Benchmark Exam given during the first week of
classes in the fourth semester. Remediation guidelines are as follows:

1. Students must complete the remediation assignments by the end of the third semester
in order to receive a “ticket to test” for the exit exams in the fourth semester.

2. Failure to complete the remediation assignments, within the third semester, will result
in a loss of 5% (20 points) of the student’s final grade in NSG 452.

3. Students will be administratively dropped from semester 4 courses until remediation
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assignments are completed. Faculty in NSG 452 will monitor student progress in
completing the assigned practice sessions and issue the “ticket to test” at the end of

NSG 452. “Ticket to Test” for Exit Exam (20% of NSG 454: 10% for Exit I; 10% for
Exit 2)

The time to required remediate is based on the Benchmark Exam scores as follows:

95% or greater— minimum of 1-hour focused review. For each topic missed complete
an active learning template with 3 critical points to remember.

90% or greater— minimum of 2-hour focused review. For each topic missed complete
an active learning template with 3 critical points to remember.

85% or greater- minimum of 3-hour focused review. For each topic missed complete
an active learning template with 3 critical points to remember.

84% or below- minimum of 4-hour focused review. For each topic missed complete an
active learning template with 3 critical points to remember.

The “Ticket to Test” for the Benchmark Exam is 20% of grade in NSG 454 Transitions to
Practice.

Students in NSG 454 take the first Benchmark Exam during the first week of classes in
semester 4. Remediation is required after the first Benchmark exam. Students must submit
documentation of remediation in order to take, and receive credit, for the second
Benchmark Exam.

The Benchmark Exam “Ticket to Test” required time to remediate is based on the Benchmark
Exam scores as follows:

95% or greater — minimum of 1-hour focused review. For each topic missed
complete an active learning template with 3 critical points to remember.

90% or greater — minimum of 2-hour focused review. For each topic missed
complete an active learning template with 3 critical points to remember.

85% or greater - minimum of 3-hour focused review. For each topic missed complete
an active learning template with 3 critical points to remember.

84% or below - minimum of 4-hour focused review. For each topic missed complete
an active learning template with 3 critical points to remember.

NSG 454 faculty will monitor students and issue the “ticket to test” which allows students to
take the second Benchmark Exam. Students who do not complete remediation assignments
forfeit the grade earned on the second Benchmark exam in NSG 454.

Readmission

When a student withdraws for personal, performance or academic reasons, readmission
will be considered based on space available in the courses to be taken and evidence that
problems have been appropriately resolved. Readmission is not automatic, and priority is
not necessarily given on the basis of previous enrollment. A personal interview with the
Associate Director of Undergraduate Programs is required prior to readmission. For
readmission, the student must:

1. Submit a request in writing to the Undergraduate Program Associate Director and the
BSN Coordinator during the semester prior to the semester of desired enrollment.
Re-admission is not automatic, and priority is not necessarily given based on
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previous enrollment. A personal interview with the Undergraduate Program

Associate Director may be requested prior to readmission.

2. Students must complete the traditional BSN track curriculum within 3 years

of enrolling in the first required nursing course. Students applying for

readmission may, at the discretion of faculty, be required to validate

knowledge by examination or by repeating nursing courses.

When a student is not successful in two courses, whether from being unsuccessful in
two nursing courses or not being successful in one nursing course twice, the student
will be dismissed from the traditional BSN track.

Program Dismissal

The School of Nursing reserves the right to interpret, maintain, and enforce the standards of
conduct and professional performance for nursing. The School of Nursing also reserves the
right to recommend dismissal or refuse enrollment to any student who in the judgment of
the BSN Program Committee, by a majority vote, has violated the standards of
ethical/professional behavior.

A student may be dismissed if he or she:

1. Demonstrates behavior which conflicts with safety essential to nursing practice

2. Presents a threat to others, or a threat of disruption during completion of their
coursework or clinical

3. Isunable to consistently meet the BSN Technical Standards

Engages in conduct which violates the Virginia Nursing Practice Act

5. Fails the substance/drug screen or has a background check that shows criminal
activity that would disqualify the student from continuation

B

6. Engages in conduct which violates the Code of Ethics for Nurses of the American
Nurses’ Association which has been adopted by the School of Nursing as its
standard for ethical conduct by faculty and students

7. Engages in conduct which threatens or has the potential to threaten the physical,
emotional, mental, or environmental health or safety of a client, a client’s family
member, another health care provider, or the student himself or herself

8. Fails to participate in or complete clinical work for any reason or fails to perform
clinical work which is consistent with professional nursing practice, including
satisfactory performance of all critical behaviors specified on the evaluation tool
for each course

9. Consistently not completing requirements by the assigned due date/defined

timeframe.
10. Fails to adhere to University, College, School and clinical site policies and procedures

All students are regularly evaluated against the above standards in relation to clinical
practice and may be dismissed from any course or from the School of Nursing upon
violation of any of the stated standards, regardless of course grades. Students who are
dismissed from the School of Nursing for any reason cannot be readmitted. If a student
chooses to appeal a dismissal decision, they should follow the appeal process outlined in
the JMU undergraduate catalog.
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Graduation Requirements

All requirements for a Bachelor of Science in Nursing degree (BSN) must be met. In
addition, a grade of C- or better must be earned in each nursing course. Students must
follow the JMU policy for Intent to Graduate and fulfill all JIMU requirements for
graduation.
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ACADEMIC POLICIES

Professional Dispositions and Behavior

An important aspect of becoming a highly qualified nurse is demonstrating appropriate
professional dispositions or behaviors. The behaviors described in the student handbook and
on the practicum evaluation tool will be clearly identified and monitored in all courses and
practicum experiences. If a pattern of problematic behaviors is noted an intervention plan
will be implemented. For instance, if a student has been asked to leave the class due to
distracting use of electronic devices once and this behavior occurs again, the student will be
required to meet with course faculty to plan and implement a course of action to remedy
this behavior.

Absence and Tardiness

In accordance with the University’s philosophy, classroom, laboratory, and clinical
attendance are considered necessary if the student is to complete the course objectives in a
satisfactory manner. Students are expected to attend and be on time for all classes,
simulations, labs, and clinical sessions for which they are scheduled. Students will sign
“Absence and Tardiness Policy” to be uploaded to myrecordtracker when entering the
School of Nursing.

Absences from the Classroom

Students are expected to arrive on time for classroom experiences and stay for the entire
time allotted. It is the right of individual faculty to set their own classroom attendance
expectations. Graded in-class assignments may occur and may not be made up in the event
of absence; in these situations, a zero will be recorded.

Excused Absence from the Classroom

Students are responsible for attending all scheduled classes. If a student is absent for any
reason, it is their responsibility to catch up on missed material. This may include
coordinating with classmates to review course content, obtain notes, or gather relevant
information. Faculty are not required to provide virtual attendance options or recordings of
class sessions.

While instructors may answer questions after the student has made an effort to review the
missed material, they will not re-teach content due to an absence.

In cases of approved excused absences, students may notify faculty to request alternate
accommodations for missed work. Commonly accepted reasons for excused absences
include:
a) Essential absences such as medical or court appearances (known in advance at
the start or within the first two weeks of the semester). *Faculty discretion
b)  Scheduled necessary medical procedures, illness, or injury. *Faculty discretion
c)  Functions or performance activity related to academics (music, debate,

workshop, academic conferences, etc.); however, priority is given to the
course requirements.

d) Severe illness or death of an immediate member of the family (parent,
grandparent, sibling).
Absence from Clinical, Lab, and Simulation

Clinical activities are defined as all clinical, lab and simulation experiences. Students are
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expected to arrive on time and fully prepared to engage in all clinical activities. Tardiness
affects the ability for the clinical activity to start on time, interfering in the structure of the
clinical.

Students are required by regulatory and accrediting agencies to complete a minimum number
of hours in clinical rotations and are therefore expected to attend every session of clinical.
Arrangements for making up clinical time are based on availability of the clinical site,
faculty, specific learner needs, and student availability. Make-up clinical time is not
guaranteed in all clinicals. 2 or greater absences in a clinical could result in clinical course
failure, or incomplete in the course, in which progression to the next semester will be
delayed.

e Tardiness from clinical is defined as being greater than 5 minutes late. Two tardies
in a clinical will equal an unexcused absence.

e Tardiness greater than 20 minutes will be considered an unexcused absence.

« Students who will be late or absent from clinical must notify the clinical faculty
member 90 minutes or more before the start of the clinical day by e-mail and/or
telephone.

e Faculty are required to notify the BSN Coordinator of any student who misses 2 days
or more of clinical, which at that point the BSN Coordinator may request a meeting with
the student to discuss attendance in clinical.

The Honor Code Policy applies to these absences. If a student misses a clinical day for illness,
they must be afebrile and without symptoms for 24 hours prior to returning to clinical.

Unexcused Clinical Absence

Faculty may consider the absence as unexcused if the student fails to comply with
notification and verification timeframes and/or procedures. One unexcused absence from
clinical will initiate the At-Risk (form) process. Two unexcused absences in the same course
will result in a clinical failure. Examples of unexcused absences may include, but are not
limited to:

a)  Missing lab/simulation/clinical for unapproved events.
i. Events/appointments for interviews, clubs, sororities, fraternities, etc. will
not be accommodated by clinical or course faculty.

b)  Not notifying instructor 90 minutes prior by the method identified by the
instructor. Sending word by a classmate/friend is not an acceptable method of
communicating absence or tardiness.

c) Unapproved Travel. Personal travel on a scheduled clinical day may not
be approved as an excused absence and should be scheduled around
your clinical schedule.

Excused Clinical Absence

Students are required to attend all scheduled clinical activities. In certain situations, and
with appropriate notice of at least one month, a student may request a schedule change with
their faculty. However, it is the faculty’s discretion to arrange and approve a schedule
change request. Certain absences are often considered excused:

e) Essential absences such as medical or court appearances (known in advance).

f)  Scheduled necessary medical procedures, illness, or injury.
g)  Functions or performance activity related to academics (music, debate,
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workshop, academic conferences, etc.); however, priority is given to the
course requirements.

h)  Severe illness or death of an immediate member of the family (parent,
grandparent, sibling).

Multiple Excused Absences including surgery & injury:

a) Multiple absences (two or more) due to illness will be reported
to the BSN Coordinator.

b) The student may be required to submit documentation of the illness to the
BSN Program Coordinator from a provider that states when the student is
medically cleared to return and meets the outlined technical standards.

c) If an illness or injury results in the student's inability to complete all clinical
hours, the student may need to withdraw or take an incomplete and satisfy
the incomplete when the course is offered again.

d) Students who are unable to meet the technical standards of clinical locations
due to physical injuries (IE: limits on how much a student can lift, weight
bearing status, ability to stand for long periods, need for orthopedic devices such
as boots, braces, or crutches, concussion or head injury, etc.) must meet with the
BSN Program Coordinator prior to attending clinical.

Extended Absence from the Classroom or Clinical

In the event of extended absences (> two weeks), students are encouraged to contact the
JMU Dean of Students office. The Dean of Students will notify faculty of a student’s
absence; however, the student is responsible for contacting the BSN Program Coordinator
and course faculty for course arrangements.

Skills Checklist

Students will begin the skills checklist in their first semester = and is responsible for keeping
track of the checklist. The student will be introduced to the skill in a lab setting (skills lab)
and further practice the skill in the clinical setting that the student is assigned to. By the end
of the semester, the student will need to have demonstrated proficiency in the skill in the
clinical setting, which is documented by the clinical staff filling in the ‘performed’ section.
The exception to this is skills that are marked with a *, which indicates the skill was
introduced, but there was not availability in the clinical setting to demonstrate the skill. The
student is responsible to bring the skills checklist with them to all clinical, skills, and lab
days. Please reference attachment E.

Academic Integrity

All students are expected to adhere to the JMU Honor Code. Upon enrollment at James
Madison University, each student is subject to the provisions of the Honor system and has a
duty to become familiar with the Honor Code and the provisions of the Honor System. Each
examination, paper and other written or electronically submitted assignment is submitted
pursuant to the Honor Code.

Making references to the work of others strengthens your own work by granting you greater
authority and by showing that you are part of a discussion located within an intellectual
community. When you make references to the ideas of others, it is essential to provide proper
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attribution and citation. Failing to do so is considered academically dishonest, as is copying or
paraphrasing someone else’s work. The consequences of such behavior will lead to
consequences ranging from failure on an assignment to failure in the course to dismissal from
the university. Because the disciplines of the Humanities value collaborative work, you will
be encouraged to share ideas and to include the ideas of others in our papers. Please ask if you
are in doubt about the use of a citation. Honest mistakes can always be corrected or prevented.
The JMU Honor Code is available from the Honor Council Web site:
http://www.jmu.edu/honor/code.shtml.

Plagiarism

Plagiarism does not conform to the JMU Honor Code, thus is not acceptable. Here are some
definitions of potential plagiarism violations:

* The intentional or unintentional copying of the words of another. Whenever an
author uses another person’s words, they must be placed in quotation marks
and a citation given.

» Inadequate attribution of data or ideas. Most writers rely on the ideas and data of
others. But when a writer does so without naming the source of those ideas, that
is a form of plagiarism.

* Copyright infringement occurs when an author copies (with or without
attribution) significant portions of a previously published work, including
tables and figures.

* Excessive or poor paraphrasing. An author may believe that juggling the words
of a copied- and-pasted sentence from another article is adequate. It is not. As
one of our editors says, “Done correctly, paraphrasing involves thinking for
oneself and reframing, not near- parroting.” Also, it is not acceptable for an
author’s work to be made up largely of paraphrased sentences from other
published material. And the ordering of information presented in an article must
be original and not too closely follow a previously published work.

» Self-plagiarism. This is a form of duplicate publication without acknowledging
the original source and paraphrasing or presenting exact wording in quotation
marks. This can include the author’s copying of his or her own previous work
for another paper or publication.

*  When plagiarism is detected, either by a faculty review or a software program
such as turnitin.com, faculty will alert the student, asking her or him to rewrite or
quote exactly and to cite the original source. This will result in a minimum of 15
points deducted from the document. If the plagiarism is extensive — that is, at least
25% of the original submission is plagiarized, the penalty will be a 0 on the paper
and the infraction treated as an honor code violation.

Turnitin

Writing assignments may be submitted through Canvas’ Turnitin plagiarism prevention
service as approved by JMU. Your writing assignment will be checked for plagiarism
against Internet sources, millions of academic journal articles, the JMU Turnitin database,
and the Turnitin Global Reference Database. Turnitin generates an originality report for the
instructor that highlights any blocks of text in your paper that match the above reference
sources and allows a line-by-line comparison of potentially unoriginal text from your paper
with the matching document sections in the reference sources. Each paper you submit
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through Turnitin for this or any class at JMU will be added to the JMU Turnitin database
and later used only to check against other JMU paper submissions. Neither Canvas nor
JMU claim any copyright ownership of your writing submitted through Turnitin. When you
submit your paper through Turnitin you will be given the choice of whether or not to “opt
in” and permanently contribute a copy of your paper to Canvas’ Global Reference
Database. This would protect your original writing from plagiarism at other institutions.
However, opting in and voluntarily contributing your work to the global database is an
individual student decision and not required by your instructor or JMU. For more
information about Turnitin.

Artificial Intelligence (AI) Use Policy

Since its launch by OpenAl in late 2022, ChatGPT has inspired many questions related to
academic integrity. Like most tools, ChatGPT (and other artificial intelligence products)
can be used for purposes both good and bad. There are legitimate ways to use these tools
for research, and there are ways to use them to cheat on academic work.

Al-generated material may be included as part of the teaching and learning activities. If the
professor allows the use of an artificial intelligence program (AIP) such as ChatGPT, and
the student follows the guidelines for use, then no academic dishonesty has been
committed. However, using an AIP on assignments is prohibited if the instructor does not
allow its use. Students who use AIP without permission, or who use them in improper
ways, are violating the academic integrity rules of the University.

The JMU Honor Pledge includes a statement that using unauthorized materials or receiving
unauthorized assistance during an examination or in connection with any work done for
academic credit. Unauthorized materials may include, but are not limited to, notes,
textbooks, previous examinations, exhibits, experiments, papers, or other supplementary
items is an honor code violation. To uphold JMU’s values, undergraduate nursing students
should commit to doing their own work, without “unauthorized assistance” from humans or
machines.

Instructors will determine if the use of AIPs is suitable for assignments in the traditional
BSN track. Assignments will include specific instructions regarding the use of AIPs. If no
outside resources including AIP are allowed, the student must submit authentic writing
only. If Al-generated material is identified in an assignment where no permission allowing
AIP use has been given, the faculty may initiate an honor code violation.

Accommodations

James Madison University is committed to the full and total inclusion of all individuals and
to the principle of individual rights and responsibilities. To this end, policies and
procedures will ensure that persons with a disability will not, on the basis of a disability, be
denied full and equal access to and enjoyment of academic and co-curricular programs or
activities or otherwise be subjected to discrimination under the programs or activities
offered by the University. This policy was developed to ensure equal access at the
University for individuals with disabilities and to ensure full compliance with all pertinent
federal and state legislation.

If you have not already done so, you will need to register with the Office of Disability
Services, the designated office on campus to provide services for students with disabilities.
The office is located in The Student Success Center, Suite 1202 and you may call (540)
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568-6705 for more information. If you have a disability and may require some type of
instructional and/or examination accommodations, please contact the course instructor
early in the semester so that they can provide or facilitate provision of accommodations you
may need.

It is expected that the student will register with the Office of Disability Services, obtain
objective and credible confirmation of the relevant condition(s) and prescribed
accommodations prior to the start of the semester, and contact the Faculty Course
Coordinator prior to the start of the course to allow enough time to affect the prescribed,
reasonable accommodations by the 2nd week of class.

Religious Accommodations

All faculty are required to give reasonable and appropriate accommodations to students
requesting them on grounds of religious observation. The faculty member determines what
accommodations are appropriate for his/her course. Students should notify the faculty by no
later than the end of the Drop-Add period the first week of the semester of potential
scheduled absences and determine with the instructor if mutually acceptable alternative
methods exist for completing the missed classroom time, lab or activity. Contact the Office
of Equal Opportunity at (540) 568-6991 if you have additional questions.

Email and Communication

Students are expected to read and, when appropriate or required, respond in a timely fashion
(within one business day) to emails sent from the University and School of Nursing. Email is
the standard mode of communication for university broadcast messages to the community as
well as for messages to individual students about academic standing and other important
administrative matters.

Messages are sent to the JMU student’s official JMU email address.

Social Media

Students will not discuss or post any identifiable information about faculty, peers, patients,
family members or any clinical facility on any electronic venue (i.e., Facebook, Twitter,
Instagram, Snapchat, Tik Tok, GroupMe, blogs, cell phones, or other means). HIPAA
guidelines must be always followed. In addition, students will not leave or save any patient,
family, faculty, clinical facility or student information on any open access desktop or hard
drive. Violation of this policy may result in academic penalty.

Electronic Devices

It is the students’ responsibility to use iPads, laptop computers, cell phones and other devices
professionally. Therefore, these devices should only be used for course related activities as
permitted by the instructor. As determined by faculty teaching course content, should the use
of these devices become distracting to students or faculty during the class period, the
offending student will be asked to leave the classroom for the remainder of the class period.
“Distracting” includes but is not limited to behaviors or actions such as giggling, laughing,
gesturing etc. that takes students or faculty attention away from the subject matter being
discussed during class.
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Reference Format

All written assignments will use the APA Format for writing style, formatting and
referencing style. The most recent edition of the Publication Manual of the American
Psychological Association will be followed. APA manuals are available in the ]IMU
Bookstore. APA referencing format for electronic resources may be accessed from the
American Psychological Association website.

Testing Policies

The following testing procedures and policies pertain to required courses throughout the
undergraduate nursing curriculum. Exams are defined as summative assessments for a
module(s) of study. Testing policies are designed based on licensure exam requirements, and
are intended to create sound, secure testing instruments and environments. Quizzes and
Readiness Assessments Tests are not considered course examinations.

Exam Construction

Exams will be designed following the Next Generation NCLEX-RN Test Plan and clinical
judgment items for nursing exams. Question designs may include, but are not limited to
multiple-choice, traditional select all that apply (SATA), extended select all that apply, fill-in-
the-blank, calculation, ordered response and/or hot spots. All item types may include
multimedia, such as charts, tables, graphics, sound, and video. Exams will contain a
minimum of 70 points.

Select All that Apply (SATA)

Traditional SATA 5 or fewer Full or no credit.
Traditional 1-4 answers
correct, or all answers are
correct, or no answers are
correct.

Extended SATA 6 or more Partial credit

Exam Administration

Exams will be timed according to NCLEX-RN policy. 1.5 minutes per point is allowed. For
example, students will be given 105 minutes to complete a 70-point exam.

Pre-exam:

Students will enter the exam room on time and place all personal belongings at the front or
back of the classroom. Cellphones must be on mute and stored. Students may not wear
smartwatches, hoodies, coats, hats/headbands or large scarves during an examination. Food
and drink may not be kept at the exam table. Faculty discretion may be used in the event of
an accommodation or student illness. Only students and designated faculty or proctors are
permitted in the exam room.

The proctor will provide a scrap paper and randomized seating assignment upon entry to the
room. The scratch paper is required to have at minimum, the students name and date. Students
may not write on scrap paper until exam begins. A photo ID must remain on the desk for the
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exam and review. After all students are seated, the proctor will make announcements and
provide exam codes.

During-exam:

The proctor cannot answer questions during an exam regarding item content. If the student
has a question or concern about an exam item, they may denote the nature of the concern on
the scrap paper. DO NOT copy the exact question down on the scrap paper. The proctor will
actively proctor/observe all students during an exam, and check roster with photo IDs as
students test. Students are not permitted to exit and re-enter the examination for any reason
unless accompanied by a proctor in the event of an emergency.

Post-exam:

When the student has finished the exam, they enter secure review mode at their seat. If the
student has a question or concern about an exam item, they may denote the nature of the
concern on the scrap paper. DO NOT copy the exact question down on the scrap paper. Upon
completing secure review, the student will show the proctor their “green screen”, the student
will return their scrap paper, gather personal belongings, and exit the exam room. Students
may not congregate in the hallway directly outside of the examination room. Secure review
will not take place during finals week. Students may schedule separate times to review their
final exams with faculty as needed.

All exams in all courses (unless labeled as an online or hybrid course) are expected to be in
person. Faculty should collaborate with the BSN program coordinator when extenuating
circumstances arise and a virtual exam is needed. If a virtual exam is given, the exam proctor is
responsible for assessing exam security by requiring the student to remain un-muted and
complete a 360 view of the room space prior to beginning. Exam Reviews

Exams may only be reviewed once, immediately following the exam. Faculty may not

review exam questions with the student again after the exam review is completed. Students
may not take notes or speak to peers or proctor during the exam review. No “Extra Credit”
may be given on examinations. Examinations must reflect a student’s ability to apply the
content learned in the course. Partial credit may be given for extended multiple response
questions.

Exam Absenteeism

All students will take exams (including the final exam) during the time the exam is scheduled
for the course. It is the responsibility of the student who take exams with the Office for
Disability Services (ODS) to schedule their exams with ODS at the same time as the exam is
scheduled for the course. If a student is unable to secure a testing time at the correct testing
time, the student is required to discuss the testing time discrepancy with the faculty of the
course. In the event of an unexpected absence, the faculty must be notified by phone or e-
mail prior to the exam unless there is an emergency. Failure to make previous arrangements
and missing a scheduled exam can result in a zero for that exam. Students will not be permitted
to demonstrate a pattern of missing scheduled exams in a course. Exams missed for any reason
will be reported to the program coordinator.

It is the responsibility of the student to contact the faculty to schedule a make-up exam. A
student who misses an exam should make up the exam within 3 business days of the missed
exam. For students who have scheduled officially university-sponsored conflicts, the exam
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will be given within 3 business days of the scheduled exam date per faculty discretion. If
there are extenuating circumstances, the faculty will collaborate with the BSN Program
Coordinator. An alternate version of the exam will be administered to those students who miss
an exam, and the student will review at the discretion of the faculty depending on when the
entire courses tests.

Test Item Appeal Process

The purpose of the Test I[tem Appeals Process is to clarify your understanding of the
concepts and/or give recognition and credit when questions were missed. Test [tem Appeals
must be made on the Test Item Appeal Form See Appendix B.

» Full, partial or no credit may be given.
* Appeals are due within one week (5 business days) of secure review.

* Test Item Appeals are INDIVIDUAL. No cutting & pasting, copying, etc. of
another student’s work is allowed. In such cases, all students will receive zero/no
credit for test item appeals.

» Students must submit evidence-based resources that support their request for an
appeal.

Reporting of Exam Results

Faculty require at least 24 hours to review exam results, including item analysis, and scores
will be posted within one week of the examination. Faculty will review exam item
performance statistics and any comments from students denoted on scrap paper. Students
may not email the faculty with questions after the exam. Results are not released until both
sections and all students have tested. Final exam results are not released until all exams
within semester courses have been administered. After results are released, students may
follow the BSN Test Appeals Policy.

Exam Academic Honesty
All students are to abide by the James Madison University Honor Code.

When exams are given electronically, the honor code will be electronically viewed prior to
entering the exam. Failure to sign the pledge will result in a zero for that exam.

A student may be dismissed from the exam and receive a zero for the following of academic
dishonesty and at the discretion of the exam proctor:
- Using notes or any prohibited aids

» Giving or receiving prohibited help during the exam

« Attempting to take the exam for someone else

« Failing to follow the proctor's instructions after being warned

«  Working on one section of the exam during the time allotted for another section
» Using behavior that significantly interferes with or disrupts testing

- Attempting to copy exam materials or removing exam materials from the room

« Other instances on a case-by-case basis
If a student has a concern about Academic Integrity during exam administration, they may
quietly notify the proctor.
Medication Safety Test Policy

The School of Nursing is committed to educating clinicians who contribute to the
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profession’s culture of safety. The Medication Safety Test is required for all BSN students

each semester. The Medication Safety Test is given in NSG 353 (Pathophysiology &

Pharmacology), NSG 356L (Clinical Applications & Reasoning in Nursing Care II Clinical)

for semester 2; NSG 452L (Clinical Applications & Reasoning in Nursing Care III Clinical)

for semester 3; and NSG 456 (Capstone) for semester 4. Students must contact their course

instructors to request disability accommodation 2 weeks prior to the Medication Safety Test.

Purpose: The purpose of the Medication Safety Test is to determine the student’s proficiency
to calculate medication doses safely and accurately.

Clinical Performance:

S Medication Safety Test
Medication Safety Test Performance: Medication Safety and Clinical Performance

Process + Implementation imeat ehnical cotirse
of patient-centered outcome
medication management

92% or greater proficiency score

Prepare: Concepts of medication safety and calculation are taught, and student learning is
assessed each semester prior to the Medication Safety Test (see table for specific content
each semester). Students are expected to retain medication safety and calculation
proficiency throughout the nursing curriculum.

Students are encouraged to use their medication calculation textbook and other provided
resources to maintain proficiency. Students must complete a readiness assessment quiz prior
to taking the Medication Safety Test and pass with a 92%. Students have unlimited attempts
on the readiness assessment quiz. Students who do not complete the readiness assessment
quiz will be ineligible to take the first Medication Safety Test and receive a zero. The
students would have only 2 attempts to take Medication Safety Test if they lose their first
attempt.

Table: Concepts of Medication Safety and Calculation taught across the Curriculum

Medication Safety Test Composition by Semester

Conversions, tablet, capsule, liquid, injections

Conversions, tablet, capsule, liquid, injections, intravenous

primary, secondary and |V piggyback (mL/hr, drop/min)

Conversions, tablet, capsule, liquid, injections, IV primary,
secondary and IV piggyback (mL/hr, drop/min), weight-
based

Conversions, tablet, capsule, liquid, injections, IV primary,
secondary and IVP (mL/hr, drop/min), weight-based
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Test: Students will take the Medication Safety Test examination at the beginning of every
semester, including summer and winter sessions. Students must score 92% on the
Medication Safety Test for a maximum of three attempts. Students will be ineligible to
administer medications in off and on-campus clinical experiences until a 92% score is
achieved. A not met “NM” will be recorded on that student’s clinical course PET(s)
for safe medication processes until successful completion of the Medication Safety

Test.

Students who score below 92% on the Medication Calculation and Safety Test will remediate

as follows:

e After the first unsuccessful attempt: the student must review missed questions,
complete self-remediation, and a Medication Safety Report.

» After the second unsuccessful attempt: The student must meet with their faculty
to create an At-Risk plan for improvement (see BSN Handbook). The student
must review missed questions, complete self-remediation, and complete a

Medication Safety Report. The student will complete a live demonstration of safe

medication processes to the faculty.

e After the third unsuccessful attempt: The student cannot attend clinical and must

initiate

a meeting with the Associate Director to seek permission to continue in the traditional

BSN track.

Readiness Ass;ssment Quiz
* Upload by first day

of class

1 attempt on
e Maedication Safety Test is

lost if the readiness
assessment is not
submitted

Electronic Health Record

Medication Safety Test

* Students must score 92% on the
Medication Safety Test for a maximum
of three attempts.

If < 92% on Medication Safety Test:

* Self-guided remediation of safe medication processes

* Completion of Medication Safety Report

* After 2" unsuccessful attempt of Medication Safety Test,
student completes Medication Safety Report and meets
with faculty to develop Plan For Success

=After the third unsuccessful attempt: The student cannot attend
clinical and must initiate a meeting with the Associate Director to
seek permission to continue in the BSN program.

The JMU traditional BSN track uses EHR Tutor software for use in class, lab and clinical.
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The electronic health record used is to be treated as any other client record. Confidentiality
and HIPAA apply to the EHR. Students who violate confidentiality and HIPAA are
violating the JMU Honor Code and will be reported for an Honor Code violation with
resulting disciplinary action. A repeat violation may result in dismissal from the School of
Nursing.

Substance Testing Policy

The James Madison University (JMU) School of Nursing (SON) is committed to
maintaining a healthy drug and alcohol-free environment for the safety of our students,
staff, visitors, and patients. The SON believes that each student has a personal obligation to
practice health-conscious behaviors to foster clear and rational decision making. Patient
safety is paramount and serves as the foundation of the Substance Testing Policy. Students
that use, possess or distribute illegal drugs, use drugs not prescribed for them, are impaired
in the classroom or other educational setting, and/or abuse drugs or alcohol will be subject
restorative and disciplinary procedures.

- Substance testing is required when admitted into the traditional BSN track and must be
completed following the SON procedure.

- Substance testing may be required at random dates and times while enrolled in nursing
courses.

- Substance testing is required if student impairment is suspected based on the presence of
indicators described below.

1. If the faculty member or responsible agent (e.g., preceptor, supervising nurse, school
staff) identifies evidence of indicators of possible substance use, the faculty member will
discuss the concern with the student. If a fellow student or other individual identifies
indicators of possible substance use, the individual should report the matter to the faculty
member or responsible agent who will discuss the concern with the student.

a. Indicators may include behavioral, physical, and/or performance signs that the student is
impaired or is under the influence of drugs or alcohol, including but not limited to the
following:

- Bloodshot eyes, pupils larger or smaller than usual

- Changes in appetite or sleep patterns

- Sudden weight loss or weight gain

- Deterioration of physical appearance, personal grooming habits
- Unusual smells on breath, body, or clothing

- Tremors, slurred speech, or impaired coordination

- Drop in attendance and performance at work or school

- Unexplained change in personality or attitude

- Sudden mood swings, irritability, or angry outbursts

- Periods of unusual hyperactivity, agitation, or giddiness

- Lack of motivation; appears lethargic or "spaced out"
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- Appearing fearful, anxious, or paranoid

2. If there is reasonable suspicion of use the student may be dismissed from clinical or class
and instructed to follow up with the program coordinator. The student will not be allowed
to drive home. Students are responsible for the cost associated with safe transportation to
their homes. Online students will be directed to meet with the instructor and program
coordinator.

3. The faculty will notify the program coordinator immediately. The program coordinator
will facilitate substance testing for the student as soon as possible. The student is
responsible for the cost of all substance testing.

4. If a substance test is positive for a substance not prescribed to the student, the student
will be required to:

- Consult the JIMU Health Center within 3 days to receive medical clearance to return to
courses within the traditional BSN track.

- Complete the Office of Substance Abuse Prevention (OSAP) program called Reflections.
The student must contact OSAP within 3 days to schedule the initial session. Distance
education students can participate via telephone or WebEXx.

- Report to the IMU Office of Student Accountability and Restorative Practices (OSARP).

o Nursing students are required to comply with the schedule of appointments arranged by
the substance-abuse counselor(s) and those of the Office of Student Accountability &
Restorative Practices. It is the responsibility of the nursing student who makes an
appointment with a counselor and/or the Office of Student Accountability & Restorative
Practices’ Case Administrator to keep that appointment. If the nursing student is not able to
keep the appointment with the Counseling Session, the nursing student is expected to
cancel the appointment by telephone preferably 24 hours in advance but at least by 8:30am
the day of the appointment. Appointments with the Office of Student Accountability &
Restorative Practices may not be rescheduled. If the nursing student fails to appear to the
appointment scheduled for the Administrative Case Review OR to an appointment that was
set based on his/her academic schedule, the Case Administrator will make a decision in the
case based solely on the information provided in the documentation in his/her absence. If
the case is decided in his/her absence the nursing student will be notified via email and
provided a deadline to accept or reject the decision.

o Distance or online students can participate with OSARP via telephone/telehealth
conferencing or Webex

5. If the student refuses the substance test, this will be considered a positive substance test
and the JMU Office of Student Accountability and Restorative Practices (OSARP) will be
notified for policy non-compliance.

https://www.jmu.edu/osarp/handbook/OS ARP/standardspolicies.shtml

6. IF student fails to accomplish OSARP directives, the SON will defer to sanctions set
forth by OSARP regarding returning.

7. How do we address this in clinical settings with notifications? A letter will be sent to the
clinical site that the student will not be returning until further notice.
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Safe Haven Provision

Students are encouraged to seek assistance from the SON prior to being identified as
having violated the substance policy or being notified that s/he must undergo substance
testing. A student who has engaged in drug use may disclose the violation of the substance
policy to the program coordinator. The student will be required to follow the procedure
outlined for a positive substance test as outlined above. Once medically cleared to return to
the program, the program coordinator will collaborate with OSARP to determine the
appropriate form of intervention. This provision may only be used one time. A second

incidence will result in dismissal from the school of nursing. A student who voluntarily
asks for assistance but does not follow the terms of his/her treatment program will be
sanctioned according to the procedure for a positive substance test.

Acknowledgement of the SON Substance Testing Policy is recorded through student’s
signature on the Blanket Policy Acknowledgement Form that is uploaded to student’s
myRecordTracker account as part of TrueScreen requirements.

Family Educational Rights and Privacy Act (FERPA)

FERPA is a federal law that protects the privacy of student education records and
information. The law applies to all schools that receive funds under an applicable program

of the U.S. Department of Education. FERPA gives parents certain rights with respect to
their children’s education records. The rights transfer to the student when he or she reaches
the age of 18 or attends a school beyond high school level.

Therefore, students and parents must complete the FERPA Release Process through the
JMU Registrar’s office before a faculty member can speak to a parent regarding their
student’s educational record or academic progress. Please refer to the JIMU Registrar to
learn more about FERPA requests.

ATI Testing & NCLEX-RN Review

The traditional BSN track requires students to use the ATI Assessment program (refer to the
Ticket to Test Policy). ATI products, including exams, are used to help students prepare for
the NCLEX exam. Students also receive a 3-day ATI NCLEX review course prior to degree
completion. Each semester, you will be exposed to case studies, practice tests, and/or exams
that will prepare you for the NCLEX. For more information about the ATI Assessment
program, go to https://www.atitesting.com/ To watch a video overviewing ATI, click on
this link: https://youtu.be/IzRpmJ_AjIM

NCLEX-RN (RN Licensure) Exam

After graduation from JMU, Registered Nurse (RN) licensure is obtained from a State
Board of Nursing after the NCLEX-RN is successfully passed. Any Board of Nursing with
a responsibility to protect the public, reserves the right to deny licensure to anyone ever
convicted of a crime other than a minor traffic violation. Each Board of Nursing
individually considers a person’s situation. Anyone having such a record should contact a
Board of Nursing for advice prior to enrolling in nursing as a major. Students will receive
assistance in the application process to take the NCLEX-RN. Students desiring to be
initially licensed in another state must acquire the application forms from that state Board
of Nursing and bring them to Ms. Rebecca Meadows, Administrative Assistant for Nursing
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for assistance. All nursing students will complete an approved NCLEX review course prior
to graduation.

Grievance Procedure

This policy applies to student grievances related to the instructional process that do not
concern grades, discrimination or harassment. Policies for grievances concerning these
matters are outlined elsewhere.

To initiate the grievance procedure, the student should submit to the academic unit head a
written statement explaining the reason for the grievance. Supportive documentation
should also be included. The academic unit head meets with the student and confers with
the relevant faculty member. Following these meetings, the unit head initiates the process
as follows.

1. Each academic unit head will appoint an advisory committee made up of faculty
and students (as appropriate) from the academic unit that will hear grievances
of students. The advisory committee may take any of the following actions:

a. Examine materials submitted by the student and the party grieved

against (“respondent”).

Interview the student and the respondent.

Interview any witnesses requested by the student, the respondent or the committee.
Request additional materials from any person or entity relevant to the charges.
Make a recommendation on the grievance to the academic unit head.

©® o0 o

2. The academic unit head may accept the recommendation of the committee, reject the
recommendation, or partially accept and partially reject the recommendation. The
academic unit head will take any action he/she deems appropriate on the grievance.

3. [If either the student or the respondent is dissatisfied with the action taken by the
academic unit head, the action may be appealed to the dean. The decision of the dean
is final.

4. If the academic unit head is the party against whom the grievance is filed, the dean will
receive the report of the committee and stand in the place of the head of the academic
unit for the purpose of making the decision on the grievance. If the dean is the party
against whom the grievance is filed, the Provost and Senior Vice President for
Academic Affairs will handle any appeal.

5. Following the final disposition of the grievance, a brief written summary of the
complaint and outcome is filed with the dean as per University Policy 3110.

Following exhaustion of campus-based procedures, students may direct complaints to the
State Council of Higher Education for Virginia. Additional information is available from their
website at http://www.schev.edu/students/studentcomplaint.asp.
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CLINICAL POLICIES
Technical Standards

The James Madison University School of Nursing strives to select diverse applicants who
have the potential to become competent, client-centered, nurses. The accredited tracks
within the SON adhere to the current accreditation standards for nursing education. The
practice of nursing occurs in complex and changing environments that require nurses to
exercise clinical reasoning using knowledge, attitudes, skills, and behaviors within the
context of client interactions. Within these guidelines, the SON has the responsibility for
selecting and evaluating its students; designing, implementing, and evaluating its
curriculum; and determining who should be awarded a degree. Likewise, the SON has a
responsibility to the public that its graduates are competent and caring capable of doing
work that benefits and does not harm their clients. Students who seek to obtain an
accommodation or determine their eligibility for one should contact James Madison
University’s Office of Disability Services. They can be reached by email at disability-
sves@jmu.edu or by phoning (540) 568-6705 (Voice/TDD), (540) 568-7099 (FAX).
Additional information can be found on their website at https://www.jmu.edu/ods/.

It is important that students admitted possess the intelligence, integrity, compassion,
humanitarian concern, and physical and emotional capacity necessary to practice nursing in
a variety of settings. Admission and retention decisions are based on multiple factors
including satisfactory academic achievement, as well as the candidate’s ability

to demonstrate the knowledge, skills, and attitudes for graduation, and licensure or
certification.

In order to successfully complete the traditional BSN track curriculum and meet the
requirements to practice nursing, students must be able to meet all technical standards with
or without the use of accommodations.

Communication: Prospective and current students must possess communication skills that
allow them to

e Communicate effectively and respectfully with people verbally and nonverbally, in
writing, and within a variety of electronic and virtual formats.

. Acquratetly perceive verbal and nonverbal communications from others within a
variety of academic, community, educational, and clinical environments.

* Communicate sensitively and flexibly with others, taking into consideration
development, cultural values, and diverse abilities of communication partner(s).

e Be proficient in written and spoken English.

e Adequately convey written information to meet curricular, clinical, and scholarly
demands

including but not limited to clinical documentation, evaluation/outcome data, and written
reports.
* Access and comprehend information from images, electronic and written materials to

meet academic and clinical demands, including but not limited to academic resources,
medical

records, standardized assessments, and clinical reports.

Cognition: Prospective and current students must use cognitive skills to
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« Demonstrate effective critical thinking skills in order to safely and effectively
direct the nursing process.

» Identify salient information, recognize patterns and deviations from patterns in
order to effectively recognize, define and address clinical problems.

e Comprehend, retain, recall, integrate, assimilate, infer, analyze, evaluate, and apply
information from diverse sources of information in order to conduct all steps of the
practice of nursing

* Generate discipline-specific documents, clinical reports, and scholarly works

* Critically analyze and apply data from written scenarios and live encounters into
evaluation and intervention processes

e Evaluate safety and create and maintain safe environments during practice of
nursing while anticipating potential risks and safety hazards in environments and
designing strategies to minimize potential for harm.

e Take initiative to flexibly, effectively, and efficiently solve problems

» Demonstrate self-awareness in order to monitor and evaluate one’s own knowledge and
skills

Social, Emotional, Behavioral and Self-regulation Skills: Prospective and current students
must use social, emotional, behavioral and self-regulation skills to

e Demonstrate one’s composure in noisy, malodorous, or visually complex,
emotionally charged, and intense situations to maintain a safe and therapeutic
environment.

e Demonstrate self-care and personal hygiene routines.

» Demonstrate self-regulation in the context of receiving feedback regarding areas for
1mprovement

e Demonstrate awareness of and attend and respond to the needs of others
effectively, compassionately and respectfully in order to establish and maintain
therapeutic relationships with clients.

» Communicate professionally with peers, faculty, interprofessional team, clients, their
families and the public.

» Demonstrate the flexibility and adaptability within dynamic clinical,
professional, and academic contexts.

* Manage time effectively in order to complete professional and technical
responsibilities within time constraints.

e Demonstrate personal and professional integrity as well as commitment to
uphold professional ethics and codes of conduct that protect clients and the
public

Ethical Behavior and Adherence to Professional Codes of Conduct: Prospective and current
students must:

e Adhere to professional codes of conduct and codes of ethics set forth by
professional associations such as the American Nurses Association and state
regulatory boards.

e Comply with university, college, graduate school (if applicable) and SON specific
administrative, legal, and regulatory policies and procedures

Sensorimotor: Prospective and current nursing students must be able to

e Access data from diagnostic instruments, standardized assessments, and
evaluations (includes but not limited to clinical observations, text, numbers, tables,
graphs, images)
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e Use vision, auditory, olfactory and/or tactile information to identify anatomical
structures and functions on humans, anatomical models, and environmental
features.

» Observe clients and peers in order to assess health status and to perform evaluation
and intervention processes.

» Demonstrate sufficient postural control, neuromuscular function, strength, coordination
and endurance to perform evaluations and interventions accurately, safely, and
effectively in classroom, community, and clinical environments during a full workday.
This includes fine and gross motor functions needed to safely operate equipment,
position clients for treatment, and demonstrate desired actions for educational
purposes.

* Respond to requests for help and emergency codes in a timely manner and to perform
procedures such as CPR when required.

» Safely navigate academic, clinical, and community environments. This includes the
ability to maneuver in small places while safely guiding clients and their assistive
devices when necessary.

e Demonstrate sufficient fine motor function to perform nursing related skills and produce
legible and accurate documentation of reports, charting, scheduling, daily
correspondence, and presentations.

James Madison University and the SON will provide reasonable accommodations to
otherwise qualified students with properly documented disabilities who meet the
minimum SON requirements. Reasonable accommodations will be provided as needed to
facilitate a student’s progress in learning, performing, and satisfying the essential functions
presented in this document.

Clinical Placements

The JMU SON partners with organizations across Virginia to provide valuable clinical
experiences that enhance the nursing education experience. Some clinical partners are
located outside of the immediate Harrisonburg area and require driving.

Students seeking clinical date requests must submit requests to the BSN Coordinator and
the BSN Operations Coordinator each semester. Appropriate rationales include
participation in university- sponsored organizations and programs that have a collaboration
with the School of Nursing such as JMU athletics, ROTC. Requests must be made in
writing each semester, and no later than 30 days before each registration date. Refer to the
registrar’s webpage for registration dates. Clinical date requests must include appropriate
rationale and contact information to verify request. Requests do not apply to clinical site
or facility. It is the student's responsibility to ensure requests are made 30 days prior to each
registration date, late submissions cannot be accommodated.

Clinical Site Responsibilities

Students are expected to follow clinical agency policies and procedures and may be dismissed
from a clinical experience if clinical agency policies are not followed.

The Nursing School contracts with agencies for all clinical courses and both students and
faculty are guests in these agencies. Many agencies require that we provide them with
documentation relative to CPR certification, criminal record, professional liability
insurance, results of TB testing, Urine Drug Screen, etc.; the information you provide for us
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may be shared with them. In addition to other policies relative to clinical experiences, the
following expectations relate specifically to clinical sites and personnel:

e Students are responsible for ensuring documentation in TrueScreen is current.
Any documentation expiring within the semester must be uploaded by the
following dates:

o January 1 for spring semester clinical
o July 1 for fall semester clinical
« Students are expected to complete all onboarding related to the clinical site by the due
date. Failure to complete onboarding on time will lead to the student’s removal from the
semester schedule.

e Students are expected to act in act in a responsible, respectful manner in all
interactions with clients and staff.

e Nursing students are expected to comply with written policies and procedures
governing nursing practice in the practicum agency or institution, including policies
and procedures regarding hazardous material, standard precautions and health
requirements.

e HIPAA - Health Insurance Portability and Accountability Act- "The Department of
Health and Human Services and all other health care agencies must ensure that their
customers (ex:

clients, insured individuals, providers and health plans) that the integrity,
confidentiality, and availability of electronic protected health information they collect,
maintain, use, or transmit is protected." (Federal Register, 2003, p1). During the

orientation week, students will view the JMU Health Insurance Portability and
Accountability Act (HIPAA) training module and successfully pass a test to
demonstrate knowledge and establish legal accountability for compliance with HIPAA
regulations. Individual clinical sites may require students to attend their own HIPAA
training sessions in addition to the JMU HIPAA training.

e Allinformation and personal data gained in practicum experiences must be treated
confidentially.

« Nursing students are expected to dress in accordance with nursing School policy and
as acceptable to the agency.

» Ifastudent is injured during any practicum experience, the designated agency
procedure is to be followed.

Employment

If employed by a health care agency while a student is enrolled in nursing courses, students
are expected to perform only those functions defined in the job descriptions for positions they
are filling. Such employment is independent of their status as a JMU nursing student.

Clinical Experiences

Nursing students provide services including direct care to individuals, groups and
communities in practicum experiences and are liable for all actions taken. Students are
expected to provide safe, appropriate, knowledge-based care that meets ethical and legal
standards. The well-being of clients is the priority responsibility and students are expected
to prepare for all practicum experiences as directed. Unprepared students may be removed
from the practicum with or without the option of making it up.

Expectation of Competent Behavior and Performance
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Physical or mental inability to perform practicum responsibilities - If a student has
sustained an injury (e.g., broken bone), illness, or disability after entry into the
traditional BSN track that prevents the student from meeting the objectives of a
practicum course, the student may need to withdraw from the course. The practicum
instructor in coordination with the BSN Program Coordinator will determine:
*  Whether course objectives can be met within the time frame of the course.
*  Whether the student can receive an incomplete (I) in the course and satisfy
requirements within 3 weeks of the end of the semester; or
*  Whether the student will need to withdraw and re-take the course when the
problem is resolved. This will affect student course progression
» Unsatisfactory or unsafe behaviors - may result in the initiation of a Clinical At-
Risk (Form) process, or removal from the course (and subsequent failure of the
course) at the discretion of the faculty practicum instructor. When an At-Risk
Form is initiated, the faculty instructor will document the incident or pattern of
behavior. The instructor and student will meet to discuss the incident and to
establish specific re- evaluation criteria and behavioral goals that will be put in

writing and signed by the student, faculty member, academic advisor, and
program coordinator. Following the initiation of an At-Risk plan, subsequent
unsatisfactory performance in the practicum or laboratory setting will result in
faculty review and possible failure of the course.

Dress Code & Uniforms

Uniform

» Students are to wear JMU issued nursing scrubs in the clinical setting, unless otherwise
stated in the course syllabus.

» Students may wear a white shirt under their scrub top.

» Students may wear their lab coat with their scrubs to clinical.

* During community (453L) and psychiatric (357L) clinical, there are sites that require the

JMU purple polo and khaki colored scrub pants to be worn
Shoes

* Closed-toed (no holes), impermeable upper sole, comfortable, walking shoes are to be
worn with the uniform.

= Tennis shoes or sneakers are acceptable if they are made of an impermeable material
(no mesh) and do not have any bold loops or insignias.

» Standard nursing clogs that are secure on your feet may be worn.

Hair

* Hair should be neat and clean. All hair should be secured with no hair dangling in the
face or below the shoulders. Hair, if shoulder-length or longer, must be pulled back with
a non- decorative hair accessory. Hair must not come in contact with the client. No
bandanas are to be used during practicum experiences; headbands must be solid color
(white, black,
purple)

* Avoid extreme hair colors.

* Mustaches and beards clipped neatly and close to face.

Nails

* Nails are to be short in length and well groomed.
» Unchipped clear (with no color) nail polish may be worn.
* Gel polish, Shellac, or other polish that cannot be removed with basic nail polish
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remover is not allowed, for safety reasons.
» Artificial nails are not allowed during clinical experiences for safety reasons.
Make up

* Excessive makeup is not allowed. Make-up should be used in moderation. As examples,
but not to be inclusive of excessive include false eyelashes and loud colors. A
professional, day look is acceptable.

Tattoos

= Tattoos or body art are permitted unless deemed offensive or controversial to
coworkers, customers, patients, vendors, or others based on legally protected

categories or factors beyond matters of preference (i.e., violence, nudity, illegal

substances, weapons,

etc.). Instructors may ask a student to cover a tattoo or body art (i.e., bandage or article of

clothing) unless such covering creates a safety or infection prevention and control concern.
Jewelry

* No necklaces are permitted in the clinical setting.

* One plain ring band may be worn.

* Two small stud earrings are permitted in each ear.

» Facial piercings must be removed or covered.

» Tongue piercing is not permitted.

= Ear gauging is not permitted.

* No other jewelry is allowed.

* No items on the wrist except a watch and a medical alert band (as needed) including hair
ties/bands and any type of non-medical alert bracelet.

Equipment

* The school will provide a nursing student photo ID badge which must be displayed
at all clinical sites and in the clinical laboratories.

= Agencies may require site-specific ID badges, which must be displayed.

* Unless other identification is indicated, the student ID must be always worn above the
waist with picture and name visible.

» D badge holders must be wipeable to allow for sanitizing.

» Students are required to wear a watch with a sweep second hand (non-digital) to clinical.
Students may wear a smart watch, but the watch is to be used for clinical purposes only
and must be set to do not disturb or not connected to the student's phone while in
clinical (watch function only/not for checking texts, emails, etc.).

Cellphones in the Clinical Environment

Students are not permitted to have cellphones in the clinical environment, including
precepted clinicals. It is the responsibility of the student to secure their cellphone in the
location of their choice (car, home, belongings, etc.) but cannot carry the cellphone with
them. Exceptions to this can be determined by the clinical faculty on a case-by-case basis.
With the approval of the clinical instructor, students may use their JMU issued iPads (as
permitted by the agency and clinical site) or computers within the facility to access
information they may need such as medication information. Cellphones may be used during
non-clinical time such as lunch breaks. Students who violate this policy will be initially
issued an at-risk plan. Further violations could lead to receiving a no-credit grade for the
course.

Clinical Travel
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The undergraduate traditional BSN track is highly respected in the state of Virginia and can
offer many excellent and varied clinical opportunities to students. While every effort is
made to keep commute times to a reasonable amount, it may be necessary for students to
travel up to 75 miles each way (from JMU) to reach a clinical site. Travel time is not part of
your clinical hours. Students are responsible for arranging transportation to and from the
clinical sites.

All nursing practicum courses involve experiences in hospitals and other health care
agencies in diverse settings including home visits. These settings include, but are not limited
to Harrisonburg, Rockingham County, Page County, Augusta County, Winchester and
Charlottesville. There may be occasional experiences in more distant places such as
Richmond, or Washington, DC.

* Students are responsible for all arrangements and expenses for travel to practicum
sites and other educational experiences. Students need a car accessible to them; car-
pooling may be possible but cannot be relied on for all required experiences.

* Ininclement weather, course instructors make decisions about cancellation of clinical
experiences. Students are expected to contact faculty to discuss weather conditions
before traveling if there are questions of safety. Because our primary concern is the
safety of the student, if there is a question about safety, students are asked NOT to
travel.

» Students often carpool to clinical sites. Students are NOT permitted to use your
personal vehicle to transport clients; most agencies have a similar policy.

Health Insurance

Students are required to maintain health insurance coverage while enrolled in the JMU
traditional BSN track. Our associated clinical facilities require this of all faculty and
students. Students must complete a verification of insurance form upon entry and notify
the BSN Program Coordinator if the student no longer has health insurance coverage. Due
to clinical site requirements, students without health insurance coverage will be restricted
from the clinical setting. Students are responsible for healthcare costs associated with
any injuries sustained in the clinical setting.

Liability Insurance

JMU through the State of Virginia provides malpractice coverage to the amount required in
The Code of Virginia. Coverage is per occurrence for each individual student and covers
student practice that is an assigned course-related activity. It will NOT cover student work
outside course experiences (e.g. as an aide, a volunteer, or a summer extern). Students may
purchase additional insurance beyond the state's policy. Two carriers are Nurses Service
Organization (www.nso.com) and Nurses Protection Group (www.npg.com).

Potential Injury

Persons under stress from physical or emotional ill health often direct feelings on persons in
the environment. Students are in settings (community agencies, institutions and homes)
where agitation, hostility, anger, sexually inappropriate and other unpredictable behavior
can occur, and students must learn strategies for dealing with problem behavior.

When making home visits the student should be particularly alert to risks related to the
consumption of alcohol, drugs or other substances, dogs or other factors that might be a
threat to safety. They should be aware of locations that call for special alertness; note
lighting, open spaces, shrubs or other structures that might impair vision. The student
should be sure someone knows when and where they are going. The student is encouraged
not to take risks and may go in pairs as a safety measure. When the student feels
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uncomfortable with what is happening with a client, they are responsible to inform the
faculty and/or agency personnel so resolution can be found.

Blood-Borne Pathogens

To minimize and prevent the exposure of nursing students, faculty, and clients to Human
Immunodeficiency Virus (HIV) and Hepatitis B Virus (HBV), the School of Nursing has
adopted the following policy and exposure control plan to provide education, prevent
exposure and contamination, and provide appropriate follow-up should exposure occur. This
policy and exposure control plan conforms to and is not in conflict with the requirements of
local, state and federal laws and the Centers for Disease Control guidelines for prevention
and transmission of HIV/HBV, James Madison University and the clinical sites utilized in
the traditional BSN track. It is the responsibility of each nursing student to be familiar with
the provisions of this policy and to operate accordingly.

The OSHA/VOSH 1910.1030 Blood Borne Pathogens Standard was issued to reduce the
occupational transmission of infections caused by microorganisms sometimes found in
human blood and certain other potentially infectious materials. Although a variety of
harmful microorganisms may be transmitted through contact with infected human blood,
Hepatitis B Virus (HBV) and Human Immunodeficiency Virus (HIV) have been shown to
be responsible for infecting workers who were exposed to human blood and certain other
body fluids containing these viruses, through routes like needle-stick injuries and by direct
contact of mucous membranes and non-intact skin with contaminated blood/materials, in
the course of their work. Occupational transmission of HBV occurs much more often than
transmission of HIV. Although HIV is rarely transmitted following occupational exposure
incidents, the lethal nature of HIV requires that all possible measures be used to prevent
exposure of workers.

Methods of Compliance

1. Standard Precautions: Standard precautions are based on the fact that the existence
of pathogens cannot be known in all situations. In some instances, patients harboring
blood- borne infections may never be identified as representing a potential infectious
risk. In settings such as outpatient clinics, identification of patients who present a
potential infectious risk is impractical if not impossible. Because one can never be
sure who might be infectious, STANDARD PRECAUTIONS are recommended for
all patient contacts. These precautions should minimize the risk of transmission of
blood-borne infections. Therefore, all blood, or other potentially infectious materials
are to be handled as if they are contaminated by a blood-borne pathogen. When
differentiation between body fluid types is difficult or impossible, all body fluids
shall be considered potentially infectious materials. Laboratory specimens from all
patients must be treated as infectious.

2. Engineering and Work Practice Controls: The use of appropriate practices is outlined
and followed as specified in the individual practicum settings utilized to eliminate or
minimize exposure. Where occupational exposure remains after institution of these
controls, personal protective equipment is also used.

3. Hand-washing and Other General Hygiene Measures: Handwashing is a primary
infection control measure which is protective of both the employee and the patient and
must be diligently practiced. Students shall wash hands thoroughly using soap and water
or other approved antibacterial waterless hand sanitizer whenever hands become
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contaminated and as soon as possible after removing gloves or other personal protective
equipment. When other skin areas or mucous membranes come in contact with blood or
other potentially infectious materials, the skin shall be washed with soap and water, and
the mucous membranes flushed with water, as soon as possible. Appropriate hand-
washing facilities are available in clinical facilities and in the nursing skills center.
Blood and body fluid spills should be cleaned up promptly. Gloves should be worn, and
the area decontaminated according to institutional policy. If not specified, a freshly
made solution of one part chlorine bleach to 9 parts water can be used.

4. Sharps Management: Needles, especially contaminated needles and other
contaminated sharps, should not be bent, recapped or removed. Shearing or breaking of
contaminated needles is prohibited. Contaminated disposable sharps shall be discarded,
as soon as possible after use, in the disposable sharps containers. In practicum settings
procedures are followed as outlined for sharps use and disposal. In the campus-based
nursing skills lab appropriate containers (closable, puncture resistant, labeled or color-
coded, and leak-proof on sides and bottom, and maintained upright throughout use) for
the disposal of sharps are provided as a protective mechanism even though sharps are
used for practice on manikin- based task trainers and do not involve use with human
subjects. Nearly full containers are to be promptly disposed of (or emptied and
decontaminated in the case of reusable sharps) and replaced. In the skills lab the
disposal of sharps containers is the responsibility of the lab team.

5. Personal Protective Equipment: Personal protective equipment is available and is to
be used according to the specifications of the individual clinical site being utilized.
Students are expected to wear personal protective equipment when doing procedures in
which exposure of the skin, eyes, mouth, or other mucous membranes to blood or other
body fluids is likely. The articles to be worn will depend on the expected exposure.

a. Protection for Hands: Gloves should be worn when handling body secretions;
when contact with blood or other potentially infectious bodily fluids and
mucous membranes or non-intact skin is likely; when handling soiled items or
surfaces; and when performing venipuncture or giving parental medications.
Gloves should be changed after direct contact with each patient. Environmental
contamination should be prevented by removing gloves as soon as possible
after contamination. Gloves should not be washed and reused. Hands should be
washed after gloves are removed. Gloves should be replaced as soon as feasible
when contaminated, torn, punctured, or when their ability to function as a
barrier is compromised.

b. Protection for Eyes/Nose/Mouth: Masks and protective eyewear are not
routinely indicated. In many instances, personal eyeglasses will provide
adequate eye protection. Students shall wear masks in combination with eye
protection devices (goggles or glasses with solid side shields) or chin-length
face shields whenever splashes, spray, splatter, or droplets of blood or other
potentially infectious materials may be generated and eye, nose, or mouth
contamination can be reasonably anticipated. When suctioning intubated patients
or caring for patients with productive coughs, e.g., during a sputum induction
procedure, protection with masks and eyewear shall be used.

c. Protection for the Body: Gowns are not routinely necessary, but a variety of
garments including gowns, aprons, lab coats, clinic jackets, etc. are to be worn



James Madison University Traditional BSN Track Student Handbook

School of Nursing

when soiling of clothes with blood or other body fluids is likely. Surgical caps or
hoods and/or shoe covers, or boots shall be worn in instances when gross
contamination can reasonably be anticipated. If penetrated by blood or other
potentially infectious material, the garments should be removed as soon as
possible and placed in a designated container for laundering or disposal.

d. Laundry: Linen soiled with blood or other body fluids are to be placed in bags
designed and marked for that purpose as specified in the given institution.
Contaminated laundry shall be handled as little as possible with a minimum of
agitation. Wet contaminated laundry which may soak-through or cause leakage
from bag or containers must be placed in bags or containers which prevent soak-
through and/or leakage of fluids to the exterior.

6. Regulated Wastes and Communication of Hazards: Disposal of waste materials
regulated by this standard is to be handled according to institutional policy. The
presence of hazardous materials is to be identified according to accepted procedures of
the given institution.

Procedures for Evaluation and Follow-Up of Exposure Incidents

An exposure incident refers to specific contact of eye, mouth, or other mucous membrane,

non- intact skin, or parenteral contact with blood or other potentially infectious material. A

significant occupational exposure is defined as:

Percutaneous injury, e.g. needle stick or cut with a sharp object that is contaminated with the
source patient’s blood or body fluid.

Bite from an HIV infected patient with visible bleeding in the mouth that causes bleeding in
the medical student.

Blood or potentially infectious body fluid splashed on mucous membranes (eyes or mouth).
Blood or potentially infectious body fluid splashed on non- intact skin (for example:
dermatitis, chapped skin, abrasion or open wound).

Examples of infectious body fluids are blood, semen, vaginal secretions, breast milk,
pleural, pericardial, peritoneal, ascetic, amniotic, cerebrospinal, or synovial fluids, and
wound drainage. The following fluids are NOT infectious: urine, feces, vomit, sweat,
tears, saliva, or sputum unless they include visible blood.

When an exposure occurs, students and faculty will complete the unusual incident report
form See Appendix D. The student will follow guidance from the agency where the
exposure occurred. In the event that the exposure occurs in a community clinical
environment, the student will follow the direction of the faculty, and receive care as needed
via the University Health Center, or a healthcare provider of the student's choice.

Prevention Education

Nursing students complete online training at admission and prior to beginning laboratory
and clinical experiences. Students must pass a test at the completion of the online learning
module as an admission requirement. This information covers blood borne pathogens,
standard precautions for blood and body infections in accordance with applicable CDC
guidelines, Hepatitis B Vaccination, specific protection and exposure control procedures,
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warning labels, personal health habits, HIV prevention and risk behaviors, procedures for
incidents of exposure and post-exposure follow-up. This basic education includes
information regarding potential infectious hazards inherent in the educational program and
is the responsibility of the Course Coordinator of their first nursing practicum class. These
instructions are reinforced and expanded throughout the nursing curriculum. Students are
expected to utilize universal precautions in all their practicum experiences. In addition to
operating from this overall premise, additional expectations as outlined in individual
agencies or institutions are also followed.
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LABORATORY POLICIES

Laboratory Safety and Procedures

It is the intent of the faculty and administration in the School of Nursing to provide a safe
learning experience for all students.

The following policies and procedures are established to provide instructions in
maintaining safety for students, staff and faculty while using the skills, assessment, seminar
and simulation laboratories (hereby referred to as "lab(s)" within the JMU School of
Nursing). These policies and procedures shall be adhered to by all concerned.

General Guidelines

* All faculty, staff, and students must know and practice the safety guidelines at all times
while using the labs. Failure to adhere to general guidelines can result in disciplinary
action. Students will be oriented to all lab spaces and their contents (manikins,
procedural equipment, supplies, etc.) on a course specific basis. The onsite laboratory
environment should be considered an extension of the offsite clinical environment.

» All labs are locked unless occupied by faculty and/or students during class or practice.

» Students are expected to come prepared to all lab experiences by having read the
scheduled lab objectives and assignments prior to the start of the lab period, paying
particular attention to skills or simulation-based learning experiences (SBLE's) that have
the potential for harm to self or others.

» Students will be instructed to practice, and return demonstrate only those skills for

which they have had prior instruction and gained technical competency. Students
should always practice safe and appropriate techniques while learning and practicing
skills in the lab.

» Students are not permitted to practice invasive skills (IE: IVs, phlebotomy, catheter
insertion, etc.) on other people (students, faculty, friends, etc.)

» Students should be knowledgeable of the care, handling, and proper use of equipment
prior to using it in the laboratory.

» Students should report pregnancies, recent injuries and/or mobility limitations,
surgeries, or communicable disease to their BSN Program Coordinator as soon as
possible so that necessary precautions may be taken. A medical clearance from a
physician and approval from the BSN Program Coordinator is required before students
with aforementioned concerns will be allowed to utilize the laboratory spaces.

Laboratory Safety

Infection Control

» All students shall practice proper hand washing techniques within the laboratory settings.
» Standard precautions should be always followed when there is an exposure,
potential exposure, or simulated exposure to blood or bodily fluids.
* The lab is a learning environment that is often intended to simulate a real clinical
setting. Food and drink are prohibited except for bottled water.
» Students shall refrain from sitting on "patient" beds or placing personal items in patient
care areas.

* There are to be no ink pens used in the labs. Ink from pens permanently damages the
manikin skins. Pencils are the only writing implement that are acceptable for use in the
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labs.

Physical Space

The lab is a learning environment and student behavior should always remain professional.
Patient care supplies and equipment are in various cabinets and storage units within the
lab environment. Course faculty and the simulation team will ensure students are

oriented to the lab environment prior to use.

Keep the workspaces, floors, beds and desk areas clean and free of clutter.

Acknowledge patient safety goals while using the space.

Laboratory doorways must be always accessible. Furniture should not be placed to
obstruct the entries/exits.

The lab will not be used as a health center for ill students, staff, or faculty.

Unauthorized individuals are not allowed in the labs at any time. Injury to
unauthorized individuals in the lab will not be considered the responsibility of the
School of Nursing and James Madison University.

Medications and Fluids

When breaking glass ampules for practice, students should protect their fingers by
using a gauze covering or an alcohol wipe and should break the ampule in the opposite
direction of their body. All used ampules must be disposed of in sharps containers
only. In some instances, an ampule opening device will be provided.

Placebos (candy pieces, commercially prepared PRACTI-med and water) will be used
for simulation of oral/topical medications. Medicine bottles and vials are labeled for
use when simulating preparation of an actual medication order. At no time will actual
medications be available for student use during simulation.

IV fluids with expired dates may be used for practice and demonstration unless
obviously contaminated. These fluids are not for internal or actual use but for practice
with manikins only. Simulated fluids should NEVER be used on living individuals.
Bottles, containers, or fluids mixed in the lab will be labeled for simulation purposes
only to create realistic clinical situation. The actual contents of the base solution

may be obscured by simulated medication labels.

Needle Safety

Students should handle needles and other sharps with extreme care.

Used needles are to be disposed of in the sharps containers provided throughout the
lab space. Do not dispose of needles and other sharps in the trash.

Needles for laboratory injection practice are to be used only when faculty,

staff, lab assistants, or graduate assistants are present.

Students are to practice injections only on the manikins or task trainers provided in the
skills and/or simulation lab.

Students should never recap needles or leave uncapped needles where a potential
needle stick could occur.
All needles used in the laboratory setting possess a safety device. Students shall
engage safety devices every time a needle is used. The following outlines the
procedure for a needle stick injury:

o Ifastudent experiences a needle stick in the lab setting (skills or simulation),
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thoroughly wash the site with soap and water and report the injury to the
course faculty present in the lab or a simulation team member. Basic first aid
can then be provided by faculty or a simulation team member.
o The Lab Director will complete a "Lab Incident Report" and ascertain if further
action is needed.
Students are strictly prohibited from injections and/or IV starts on faculty, peers, or
other individuals in all laboratory settings.

Electrical Safety

Wet materials may not be used around electrical outlets or equipment.

Students are responsible for reporting to the appropriate faculty/staff member any
frayed electrical cords, cracked plugs, missing outlet covers, etc., as well as any
problems encountered while using electrical equipment. Faculty/staff members are
responsible for reporting this information to the Lab Manager.

No electrical cords will be left in the pathway of walking traffic.

Electric hospital beds in the labs will be inspected as needed for repairs.

Electric beds shall be maintained in the lowest position when not actively in use.

Only three-prong plugs that contain a ground wire should be used to power equipment in
the skills labs.

Ergonomics

Students will be instructed in principles of body mechanics prior to practice and

return demonstration of moving, lifting, and transferring skills.

Students should use caution when practicing lifting skills and should not lift
equipment, manikins, and/or people who are too heavy without assistance.

The equipment needed for body mechanics practice (e.g.: beds, wheelchairs, stretchers)
will be kept in good working condition. Any faulty or broken equipment should be
reported immediately to the Lab Director.

The wheels of all equipment (e.g.: beds, wheelchairs, stretchers) are to be locked
during practice and return demonstration.

Latex Allergies

If students, faculty, or staff are allergic to products containing latex, they are to notify the
Lab Manager who will make appropriate accommodations to minimize the risk of an
allergic reaction.

Students, faculty and staff with severe latex reactions should inform the course
faculty present in the lab of the location of emergency medications in the event of

a disabling reaction.

Manikins used in the laboratory setting contain latex components necessary for
operation. External skins are latex-free.

The Lab Director and staff make every effort to ensure consumable supplies are latex-
free, however some supplies may still contain latex elements.

Reporting of an Injury

Any incident occurring in the laboratories must be reported immediately to a faculty
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member or the Lab Director. In the event of a physical injury or hazardous exposure, a
Laboratory Incident Report form must be completed and submitted to the Lab Director.

Protocol for a physical injury/hazardous exposure

* Immediately report the incident to the Lab Director (primary contact) and/or faculty.

* Medical consultation, evaluation and any treatment deemed appropriate will be
available locally through the Campus Health Center or from Sentara Rockingham
Memorial Hospital.

* The School of Nursing will follow up with the student within three business days. A
copy of the incident report and a written follow up report will be kept in the
student's file.

Cleaning and Maintenance of the Laboratory and Equipment

» It is the responsibility of all those who use the lab to maintain a clean workspace
and leave the lab neat and orderly. Supplies will be replenished by lab personnel
according to an inventory management schedule.

* Floors, counters, and furniture will be cleaned by lab and housekeeping personnel at
the end of each semester and more frequently if needed.

» Laboratory equipment will be cleaned and serviced as needed. The protocol for
cleaning equipment is directed by the product manufacturer. Linens will be changed
and laundered when soiled, after extensive use, and at the end of each semester.

Sharps and Biohazard Waste Disposal

* Potential biohazard waste is collected, contained, stored, and disposed of according
to the Occupational Safety and Health Administration (OSHA) guidelines.

» Fully discharged non-rechargeable batteries should be given to the Lab Manager
for recycling.

» Sharps disposal is handled by JMU Facilities Management. When sharps containers
are full the Lab Manager should be notified. Housekeeping personnel will then
remove full sharps containers for proper destruction.

Emergencies

Contact Campus Police (568-6911) or 911 for all emergencies including: Alcohol
poisoning, assault, bomb threats, chemical spill, criminal activity, fire, suspicious person,
shelter in place, medical emergency, severe weather, mental health, utility failure and
weapons.

Simulation Lab Guidelines

Utilization of the simulation labs is a critical component to the JMU School of Nursing
curriculum. Students are expected to provide patient care to the simulators as if they are
practicing in a clinical setting providing care for real patients. Adherence to the following
guidelines will ensure a safe, effective, and rewarding simulation-based learning experience
(SBLE) for all students:

1. Do your homework — All SBLE's require the student to engage in learning activities
related to the scenario in which they will participate. It is the student’s
responsibility to complete these activities prior to their designated simulation time.
Failure to complete the assigned learning activities will result in an “unsatisfactory”
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rating for the clinical experience.

2. Arrive on time — SBLE's are scheduled in advance and must be conducted according to a
defined schedule. As such, make sure you allow yourself plenty of time to arrive, review
your preparatory information (objectives), and prepare for your scenario. The simulation
pre-brief will occur at the designated start time for your experience. Valuable scenario
information is provided during the pre-brief; any tardiness can count the same as a late
arrival to clinical.

3. Dress appropriately — Your course instructor will review the specific dress code for
your SBLE, but no street clothes are allowed in the Simulation Lab. You should be
dressed in clinical attire, as you would for clinical experiences, and be neat and tidy
in your appearance before entering the room. Students who do not meet these
expectations may be disallowed from participating in the scenario and are subject to
receiving non-satisfactory participation grades.

4. Act professionally - You are expected to always exhibit professional behavior when you
are participating in SBLE's. The human patient simulators are to be cared for as if they
are live patients and your interaction with them as well as any role players should
always be professional. The expectation for professionalism extends to the debriefing
room as well. Students may be unattended during SBLE's for the purposes of evaluation.
Students should conduct themselves in respectful manner and have mutual regard for
their peers engaged in the simulation scenario.

5. Reflection- All students who participate in SBLE's will complete a clinical simulation
evaluation survey. The information gathered on this survey helps improve the quality of
your simulation experience. We ask that you take this survey seriously and give open
and honest responses.

6. Keep it confidential - SBLE's are a vital part of the learning process. While it is
encouraged for you to discuss the scenario in the post-simulation debriefing session, you
are prohibited from discussing it with anyone outside of debriefing. If it is determined
that a breach of confidentiality has occurred, you may be subject to an Honor Code
violation that could result in serious consequences. Remember — what happens in the
Sim Lab, stays in the Sim Lab! Part of your required clinical documentation includes
signing a Confidentiality and Code of Conduct agreement. This document applies to all
SBLE's you engage in throughout the JMU Nursing curriculum.

7. Prohibited items - Please refrain from gum chewing and use pencils only while in the
Simulation lab. Stains from ink pens, whether from the pens themselves or from ink-
stained hands can permanently discolor the simulators.

8. No reproductions — The use of audiovisual recording equipment, including but not
limited to cellular phones, tablets, laptops, cameras and tape recorders is strictly
prohibited unless prior approval has been obtained.

9. Student responsibilities — If you discover an issue with any lab related item
(simulators, equipment, supplies, etc.) please inform your instructor so any issues can
be resolved in a timely fashion.

Lab Safety Training Confirmation

Lab safety is vital to successful laboratory experiences. CHBS and the School of Nursing
wants to ensure all students interact with the laboratory environment safely. As such, CHBS
encourages all students to view the CHBS Lab/Facility Safety Plan via the following web
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link: http://chbs.jmu.edu/labs.html

At the beginning of each semester students enrolled in nursing laboratory courses or courses
where SBLE's occur, will need to acknowledge they have received safety-training specific to
the laboratory environments they will interact with. Safety training may occur via a link to a
training video or in person prior to interacting with the laboratory environment.

Simulation Lab Program Code of Conduct and Confidentiality Agreement

At the beginning of the first semester in the traditional BSN track, students must complete a
Simulation Lab Program Code of Conduct and Confidentiality Agreement and upload it to
their TrueScreen profile. Students are bound by this agreement for the duration of their
enrollment and attendance in nursing courses.

56


http://chbs.jmu.edu/labs.html

James Madison University Traditional BSN Track Student Handbook
School of Nursing 2025-2026

STUDENT LEADERSHIP
BSN Student Advisory Group

The BSN Student Advisory Council is an ongoing, active committee of BSN student
representatives and faculty advisors. The purpose of the council is to provide student input
for academic improvement strategies for the traditional BSN track, serve as a liaison
between students and faculty/administration, provide mentoring to newly admitted BSN
students, and promote the School of Nursing to the community at large.

Membership:

* Faculty advisor(s)
e Six BSN students from each cohort: Semester 1, Semester 2, Semester 3, Semester 4
* JMU NSA President
*  Omega Zeta at Large Student Leader
o Two faculty members

Election of student members (Semester
1):

» Students will be sent an email to nominate a peer or themselves to the council
with a statement regarding their interest during the first 2 weeks of classes each
semester

» Elections by peers will be held during the fourth week of classes each semester

* Terms will be for four semesters

Council Roles

* Council Chair:

*  Council Chair Elect

» Student Representatives (including Chair & Chair Elect)

o Description of council roles are posted in the Student Advisory Council’s
Bylaws

JMU Chapter of the Virginia Nursing Student Association (VNSA)

NSA is a constituent of the National students Nurses' Association, Inc. (NSNA). National
conferences are held periodically to bring nursing students together to examine issues
related the nursing field. By attending these conferences, it is possible to become politically
active on the National level. The JMU chapter is a link to the state and national
organization. Students also attend the Virginia Nursing Student Association state
conference early in the spring semester.

Attendance at this conference enriches the students personally and professionally,
through innovative speakers, leadership opportunities, and networking with potential
employers and nursing students from across the state. Attendance is required in the first
or second semester (the conference is held in spring semesters).

Go to VNSA Website (http://www.vnsa.us)

JMU’s chapter has been very active at the local, state and national levels and has consistently
won many state awards for its community service and chapter excellence.

Purpose
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Develop student interest and involvement in professional organizations

Provide programs and activities that contribute to the profession and to student goals
Enhance student learning and professional development in the development of the
whole person, his/her professional role, his/her responsibility for health care of
people in all walks of life.

Membership

Any student declaring a nursing major, freshman through senior level including RN-
BSN students

Requires chapter dues. It is a requirement for members to attend one meeting and
one event per semester. Those wishing to get involved at the state and national
level may also become members of the National Student Nurse Association and

the Virginia Nursing Student Association.

Monthly meeting and special events

To join, please contact the JIMU NSA faculty co-advisors Professor Karen

Weeks for more information.

Officers

All members are eligible for office and may be nominated by self or another member
Elections take place mid-semester during spring semester and the position is held
for one calendar year starting after the post-election transfer meeting.

Omega Zeta Chapter, Sigma Theta Tau International Honor Society of Nursing

Omega Zeta shares the mission of Sigma Theta Tau International (STTI) Honor Society of
Nursing: To foster excellence, scholarship, and leadership in nursing to improve health care
worldwide. The chapter's local mission is to enhance nursing scholarship, leadership, and
networking among students, faculty, and nursing professionals in the Shenandoah Valley.

Senior students who have a GPA of at least 3.0 or higher, rank in the upper 35% of their
graduating class, and have demonstrated superior scholastic achievement and academic
integrity are invited to become Full Members of the Omega Zeta Chapter. Membership
applications are accepted any time, but new member inductions occur in the early fall and
spring. Further information about the Honor Society is available from Professor Lisa
Carmines, faculty advisor. http://www.nursing.jmu.edu/pi_mu/
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SCHOLARSHIPS & AWARDS

Financial Resources

There are financial resources designed specifically for nursing students. In addition to the
following description of sources of financial assistance, students are notified of new
information via email as it arrives. Materials and applications, when available, may be
obtained from the nursing School office or found on designated bulletin boards.

Institutional Scholarship and Loan Programs: Hospitals and other institutions often offer
monetary assistance to students in return for a work commitment following graduation.
These are excellent offers if the student knows where they would like to work. If the
student is interested, they should contact the institution directly and ask about programs for
nursing students. Most of these programs fund only the junior and senior years.

Federal Loan Programs: Excellent federal loans specifically for nursing students are
available at a low rate of interest. No interest is payable while in school and for nine (9)
months post- graduation. Repayment can be deferred or canceled depending upon
employment following graduation. Eligibility depends on the student’s financial need status.
The financial aid office has applications.

Military Scholarship and Loan Programs: All branches of the military (Air Force, Army,
Navy, and ROTC) offer programs for nursing students. The student should contact the
branch of their choice to explore these programs.

Federal Scholarship Programs

* The Veterans Administration Scholarship Program is an excellent and highly
competitive scholarship program that involves commitment for employment
following graduation.

* The Indian Health Service has a less competitive and excellent scholarship program as well.

* National Student Nurses Association: The NSNA Foundation awards scholarships
annually to NSNA members. Information about these scholarships can be secured
through the JMU Chapter of VNSA or directly from NSNA.

» Virginia League for Nursing: The VLN offers several smaller scholarships annually.

e Other Nursing School Scholarships: There are two small need-based scholarships
designed for persons with specific unmet financial need, the Henley and McHone
Scholarships, for which the nursing School makes awards to a junior and senior each
year. You can secure an application from the Nursing School in the spring, complete,
and return the completed application to the Nursing School.

Scholarships

The nursing School has a variety of scholarships and awards for students. Some are rewards
for academic or practicum performance while others are primarily need-based. These
awards are described in detail below.

e CampusRN Scholarship Program-This nationwide scholarship program is the most
comprehensive of its kind for nursing programs and nursing students because it features
scholarship winners from six different regions across the country in which CampusRN
has launched state edition sites. CampusRN will award six
$2500 scholarships to a needy and deserving nursing student in each region.
Applications can be accessed online through CampusRN.

* The Victoria F. Alcantara ’10 Memorial Scholarship Endowment in Nursing-The
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Victoria F. Alcantara *10 Memorial Scholarship has been established in memory of
Victoria, a member of the Class of 2010. A nursing major and member of the alpha
Kappa Delta Phi sorority, Victoria lost her life on January 25, 2009, following an
automobile accident on her way to a nursing seminar, just days short of her 21st
birthday. Victoria was a model student and trusted friend. She was passionate in her
work as a student in the School of Nursing. The Alpha Kappa Delta Phi members, in
collaboration with Victoria’s family, friends and fellow students honor her legacy at
JMU through this scholarship in her memory.

Need Based Scholarships

Whitehead Scholarships-The Whitehead Foundation provides significant money
annually for distribution to students with financial need. It is need- based as
determined by the Financial Aid Office, and the student must file a financial aid form
with them. Eligibility requires that the student be a Christian female from designated
southern states. If the student qualifies based on geography and financial need they
will automatically be considered for this award.

The financial aid office determines need eligibility and awards are made by the
School of Nursing Director. No application is needed, and all eligible students are
considered. Awards are made to students at the sophomore, junior and senior levels.
The amount of individual awards is based on the total donation from the Whitehead
Foundation, the number of eligible students, and the level of need. Students on
academic suspension, probation, or warning are not eligible for this scholarship.

Henley Scholarship-The Henley family established The Henley Scholarship, an
endowed scholarship, in 1983 in memory of their mother, Gloria Jane Hollowell
Henley. Mrs. Henley was a juvenile diabetic who had several amputations, was on a
kidney machine and died of heart failure. She was very fond of music and a music
scholarship was established in their church. A scholarship was also established at
another college for a handicapped student. Mrs. Henley's son, a student at JMU,
recalled his mother's love for the nurses who cared for her and suggested to his father
that a scholarship in her memory be established for a nursing student at JIMU. Mr.
Henley established the scholarship in honor of his wife and because of her love for
children and education. This need-based scholarship is given annually to a junior or
senior nursing student. It is awarded through the Madison Scholarship Hub.

McHone Scholarship-The McHone Scholarship was established as the Albert B. and
Gladys C. McHone Endowment in 1985 in honor of Mrs. McHone, a registered nurse
who has provided significant service to persons in many parts of Virginia. While
primarily need based, this scholarship has flexibility and is awarded in collaboration
with a son, Mr. James C. McHone. This Scholarship is given to a junior or senior-
nursing student. It is awarded through the Madison Scholarship Hub.

Marcia Dake Nursing Scholarship-This scholarship was established in 1991 and was
named in honor of Marcia Dake, first Dean of the College of Nursing. It requires an
application or nomination and is a competitive scholarship to be used for educational
purposes. Awards are made to students at the Junior or rising Senior level.
Nominations/applications are reviewed according to the designated criteria, and the
decision is made by vote of the nursing faculty in collaboration with the school
director.
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e Mary R. Waples Scholarship-The Mary R. Waples Scholarship was established in
1988 by Mary Waples, college nurse at IMU from 1923 - 1943, worker for the
American Red Cross, and enthusiastic supporter of the School of Nursing since its
beginning. This scholarship is not need- based but is viewed as an award. This
Scholarship is given to a senior nursing student. It is awarded through the Madison
Scholarship Hub.

Other Helpful Links

 http://discovernursing.com/scholarship-search Search here for scholarships for
nursing students.

e http://bhpr.hrsa.gcov/DSA/nsl.htm

Nursing Student Loan program provides long-term, low-interest rate loans to full- time
financially needy students pursuing BSN.

* http://bhpr.hrsa.gov/nursing/
HRSA nursing program scholarships, loans, and loan repayments for nursing students.

e http://www.schev.edu/students/undergradFinancial AidPrograms.asp

Lists scholarships and grants at its website including category for nursing students.

Awards

Victoria Alcantara Outstanding Nursing Student Award

This award is given to a senior nursing student each year at the Graduation Convocation. It
is considered the top faculty award. Nominations for the Outstanding Student Award are
solicited from, and voting resides with the nursing faculty. All full-time and part-time
faculty are encouraged to make nominations. After nominations are received, all faculty are
given the opportunity to vote.

RMH Marcia A. Dake Award for Clinical Excellence

This award is given by RMH each year to a senior nursing student at the Graduation
Convocation. Nominations are solicited from both senior nursing students and all full-
time and part-time nursing faculty. After nominations are received, faculty vote on the
nominees and make the recommendation to hospital personnel.

Outstanding Senior Peer Award

The Outstanding Senior Peer Award is awarded each year to a senior nursing student at the
Graduation Convocation. Nominations are solicited from the senior class. Voting by the
class occurs after all nominations are secured. Students are asked NOT to nominate
themselves for this award but are urged to nominate one of their peers. The School of
Nursing oversees the voting process.


http://discovernursing.com/scholarship-search
http://bhpr.hrsa.gov/DSA/nsl.htm
http://bhpr.hrsa.gov/nursing/
http://www.schev.edu/students/undergradFinancialAidPrograms.asp
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NEW POLICES

New policies and changes in policies may be made at any time during the academic year.
New policies and policy changes will be published on the School of Nursing website and
notification of these policies will be sent to all BSN enrolled students. Students are
responsible for knowledge of and compliance with policies published in the BSN Student
Handbook & JMU Student Handbook.
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FORMS
Appendix A: Independent Study Proposal Form
Student Name
Faculty Advisor
Topic
Semester/Y ear Number of Credits List Number of
Credits (1 to 2)
L. Brief Description of the Proposed Educational Experience
1L Objectives for the Independent Study
1. Proposed Learning Activities, Time Frames, etc.
Iv. Proposed Plan (Methods) for Review and Evaluation
Student Signature: Date:
Faculty Signature: Date:
Associate Director Signature: Date:
Director Signature: Date:
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Student Name: Date:

I am appealing the test item:

Rationale:

Reference Source (Be specific, include a minimum of two evidence-based references to
validate rationale)

L.

2.

3.

Student’s signature & date:

Faculty’s Response:

Faculty’s signature & date:

Appeals Process

1. The purpose of the Appeals Process is to clarify your understanding of the concepts
and/or give recognition and credit when questions were missed.

2. Points are only awarded to the person who appeals, not the entire class.

3. Full, partial or no credit may be given.

4. Appeals are due within one week (7 days) of the test date.

5. Test appeals are INDIVIDUAL. No cutting & pasting, copying, etc. of another student’s
work is allowed. In such cases, all students will receive zero/no credit for Test Item
Appeals.

2025-2026
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Appendix C: At-Risk and Probation Form

James Madison University
School of Nursing
At-Risk Warning

This is an official warning of unsatisfactory performance as per the expectations and objectives of the School
of Nursing. This warning indicates substantial difficulty in important behaviors. Resolution of at-risk
behaviors must occur to successfully pass the course.

Students who do not meet the SON Technical Standards, course objectives, or who demonstrate irresponsible,
unprofessional, or unsafe behavior will be identified as At-Risk. Depending upon the type and seriousness of
the problem or repeated poor performance, the student may be placed on probation or asked to withdraw from
the course and/or traditional BSN track prior to the end of a semester.

Classroom
Students demonstrating irresponsible, unprofessional, disruptive behavior, and/or achieving an overall test or course
average at or below 72% in any given course by midterm are expected to initiate a meeting with the course instructor
to develop a plan for improvement within a two-week period and will be identified as At- Risk.
Behaviors that are inconsistent with responsible, professional, and safe clinical practice include, but are not
limited to:

0 One unexcused absence from clinical

O More than 1 tardiness to clinical - Tardy is defined as being five minutes late. Thirty minutes late is
considered an absence
Expired or late TrueScreen/ My Record Tracker documentation
Consistently fails to meet course objectives (as outlined in the course syllabus) and/or technical
standards (as outline in the BSN Handbook)
Does not take initiative and/or takes initiative inappropriately
Is consistently unable to develop communication skills and form therapeutic relationships with clients,
families, coworkers, and faculty, even with guidance
Exhibits negligent behavior causing potential damage to the client
Violates professional ethics through behaviors such as:
o Carelessness with client confidentiality
Inconsistency in complying with agency and/or academic policies
Failure to recognize implications of behavior for the professional role
Violation of therapeutic nurse/client relationship
Gross violation of agency policies
Consistently fails to meet obligations
Inability or unwillingness to acknowledge errors or areas of weakness, even when identified
by the faculty
o Exhibits negligent behavior causing potential harm to the client

O 0O oo oo

This form is used to document student performance issues resulting in the student being identified as At-
Risk. Should the student be identified as At-Risk in the same or any other course, it will result in faculty
review, possible failure of course(s), being placed on Probation, and/or dismissal from the traditional BSN
track The Program Coordinator and Associate Director will track At-Risk plans across semesters and
intervene as needed.
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Course name

Course Instructor

Student name

Description of specific/supportive data (List Academic policies, PET outcomes not met with

description):

Plans for improvement (Short-term interventions/goals should be developed collaboratively

with the student):

Student Signature:

Date:

Instructor Signature:

Date:
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James Madison University
School of Nursing
Probation Form

Student Name
Student ID number

Description of specific/supportive data (Description of At-Risk Behavior/Activity):

Requirements to Progress:

Student Signature: Date:

Program Coordinator Signature: Date:

Assistant Director Signature;_ Date:
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Appendix D: Follow-Up for Exposure Form
JMU (James Madison University) Traditional BSN Track

Unusual Incident/Occurrence Report

Student Name:

Date of Report:

Location of Incident:

1. Date and time of the incident/unusual occurrence:

2. Date and time the incident/unusual occurrence was reported to the facility (occupational health,
administration):

3. Describe the incident or unusual occurrence:

4. Describe any injury that occurred because of the incident/unusual occurrence OR describe the
potential that could have occurred.

S. Describe any follow up related to this incident/unusual occurrence.

6. Additional Comments:

Student Signature: Date:
Instructor Signature: Date:
BSN Program Coordinator Signature: Date:
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Attachment E: Traditional BSN Track Skills Checklist

Policy Name Traditional BSN Track Skills Checklist Policy
Date of Establishment 3/9/23

Revision Date(s)

Policy Location Faculty Handbook/BSN Handbook

Purpose: It is intent of the James Madison University traditional BSN track to develop effective and efficient
procedures to ensure the student is meeting the required skill components of the course curriculum. This policy
outlines the policy and procedure of using the skills checklist throughout semesters.

Scope: All Clinical Faculty

Policy:

Students will begin the skills checklist in their first semester. The student will be introduced to the skill in a lab
setting (skills lab) and further practice the skill in the clinical setting that the student is assigned to. By the end of
the semester, the student will need to have demonstrated proficiency in the skill in the clinical setting, which is
documented by the clinical staff filling in the ‘performed’ section. The exception to this is skills that are marked
with a *, which indicates the skill was introduced, but there was not availability in the clinical setting to
demonstrate the skill.

The student will be introduced to most of the skills during their first semester. Throughout the nursing courses
in the curriculum, the student will continue to demonstrate skills and also build upon knowledge gained in
previous semesters and document when the skill was performed. Each semester faculty will assist the student in
applying critical thinking behind the reason for certain skills, proper procedure, and analysis of a procedure or
skill. An example is the student is introduced to vital signs in first semester, and in second semester will begin
to analyze abnormal values.

Instructions:

1. Students will receive the skills checklist upon in their first semester. The student is required to bring
the skills checklist with them to each scheduled clinical and lab.

2. The student learns the skill during skills lab, clinical or class and the faculty will sign off the ‘Introduced’
column of the skills checklist form.

3. When the student demonstrates proficiency in the skill in the clinical setting, the clinical faculty will sign
off the ‘Performed’ section of the skills checklist form.

4. All skills, except for those with an asterisk (*) will need to be signed off as “Introduced” by the end of the
semester, in the assigned semester.

5. Students are not to perform skills in the clinical setting that they have not been introduced to.

6. As the student progresses throughout clinical and subsequent semesters, and the skills are demonstrated,
the faculty will continue to sign off skills on the form, even if the skill is part of a previous semester skill.

7. It is the responsibility of the student to keep their skills checklist throughout their nursing courses and
upload the skills checklist as an assignment at the end of each semester in their “Clin Apps” course. If the
student fails to do so, they will be issued an Incomplete in the course until this is completed.
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Semester One:

Skill Introduced- Performed- Performed-
Initials/Date Initials/Date Initials/Date
Infection Control

Hand hygiene

Standard Precautions

Application of PPE

Types of Isolation
Precautions

Trash management
(regular, biohazard)

Measurements

Blood pressure
(Manual)
Temperature

Pulse

Oxygen saturation

Respiratory rate

Pain Assessment

Patient weights

Glucose Monitoring

Intake and Output

Safe Mobility

Turning repositioning

Transferring from bed
to chair
Assistive Device: Walker

Assistive Device: Cane*

Assistive Device:
Wheelchair
Assistive Device:
Crutches*

Gait belt

Range of Motion

Soft Cuff/Limb

Restraints*

Skill Introduced- Performed- Performed-

Site/Initials/Date Site/Initials/Date Site/Initials/Date
Personal Hygiene
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Bed bath (Soap/water
and disposable cloth)

Oral care

Feeding a patient

Bedpan

Bedside Commode

Brief changing

Peri Care

Linen changes (occupied
and unoccupied)

Sterile Technique*

Sterile Technique in the
Clinical Setting

Skin and Wounds*

Skin Assessment

Pressure injury
prevention and

management

Care of ostomies

Measurement of
wounds

Simple wound dressing
change

Wet to Moist dressing
change

Urinary

Inserting a urinary
catheter

Emptying a urinary
catheter

Discontinuing a urinary
catheter

Catheter care and
management

Skill

Introduced-

Site/Initials/Date

Performed-
Site/Initials/Date

Performed-
Site/Initials/Date

Medication Administration

6 rights of medication
administration

PO medication
administration
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SL medication
administration*

Suppository*

Ophthalmic
medication
administration™®

Optic medication
administration*

Transdermal medication
administration*

Intranasal

Inhalers

Nebulizer Treatments*

Reconstitution of
medications*

Intradermal medication
administration*

SQ medication
administration

IM medication
administration*

IV Push medications

Carpuject
introduction®

Oxygenation*

Application of a nasal
cannula

Application of a simple
face mask

Venturi face mask

Non-rebreather face
mask

Incentive spirometer

Peak flow devices

Flutter valve

Skill

Introduced-
Site/Initials/Date

Performed-
Site/Initials/Date

Performed-
Site/Initials/Date

Measuring 02 via
flowmeter

Oral suctioning

GI/ Enteral*

NG tube insertion and
management (Salem
sump and small bore)

NG tube verification
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Feeding through an NG
tube/PEG tube

Ostomies

Enema

Holistic Assessment

Complete health history
and review of systems

Psychosocial
assessment

Physical assessment

Adults and Older adults

Semester Two (All Skills from Semester 1 Plus These Skills)

Skill Introduced- Performed- Performed-

Site/Initials/Date Site/Initials/Date Site/Initials/Date
Medication Administration

Administer an enema*

Administer medications

via NG tube*

Administer medications

via PEG tube*

IV Pumps

Basic pump operations

Hanging IV Fluids

Hanging IV Piggyback

medications

Peripheral IV insertion

and management*

Skill Introduced- Performed- Performed-
Site/Initials/Date Site/Initials/Date Site/Initials/Date

Suction

Suction setup and
operation

Obtaining Specimens

Urine (clean catch,
sterile) *

Wound Culture*

Sputum Culture*

Urine Culture*
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Semester Three (All Skills from Semester 1 Plus These Skills)

Skill Introduced- Performed- Performed-
Site/Initials/Date Site/Initials/Date Site/Initials/Date
Management and Care of Central venous access devices*

Triple lumen catheter
care*
PICC line care*

Central Line dressing
change*
Ports/ VADS*

Arterial Lines*

Management and Care
of Arterial Lines™

Medication Administration®

Continuous IV
medications*

Chest Tubes*

Management of Chest
Tubes

Tracheostomy Management*

Management and Care

of Tracheostomy*

Trach collars

(oxygenation)*
Introduced- Performed- Performed-
Site/Initials/Date Site/Initials/Date Site/Initials/Date

Suctioning*
Tracheostomy*
Nasopharyngeal*®

Telemetry management (Rhythm identification and management) *

Normal Sinus rhythm

Dysrhythmias:

Sinus*

Atrial*

Atrioventricular*®

Junctional*

Supraventricular*

Ventricular*®

Asystole*
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Holistic Assessment

Pediatrics

Families

Adults and older adults

Focused assessments
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