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Purpose

Describe the general guidelines for collecting Virginia Retail Sales and Use Tax for Sale of Merchandise

Policy

The department or activity head is responsible for collection and deposit of sales tax when approved sales of merchandise in his/her area are subject to the Retail Sales and Use Tax.

Sales tax DOES NOT apply when:

· The university sells merchandise to university departments and the goods are paid for with university funds or

· The sale is to a non-profit organization providing a tax-exempt certificate

Procedure

· Department/Organization requests/receives written authorization from Assistant Vice President, Finance for sale of goods 

· Upon receipt of sales income, department/activity staff completes deposit transmittal, including the appropriate sales tax allocation to 100271-012000 and the funds are remitted to the University Cashier

· As of this date the proper sales & use tax rate is 5%

· The UBO Revenue Analyst will transfer the sales tax to the university sales tax DeptId#

· The UBO Revenue Analyst will complete the required Form ST-9A and remit the sales tax collected on behalf of JMU monthly (either via telephone or via internet.)

