
Workplace Readiness Skills for the Commonwealth 
Grades 11 – Post High 

School 
 

Technology Knowledge and Skills 
 
19. Information Technology: Uses computers, file management techniques, and 
software/programs effectively 
 
Objective: Student will use a computer to access a software program. 
 
Activities: 
1. Student will turn on computer and use a familiar software program or game. 
 


