Action/Reason Codes used for Students

	Pay Rate Change
	CRN
	Contract Renewal
	Used if contract continues with a pay increase

	Pay Rate Change
	CTR
	Term of contract change
	Used if pay rate changes and student goes from Institutional to FWS

	Pay Rate Change
	DMI
	Demotion Involuntary
	Used when pay decreases Usually associated with a disciplinary action

	Pay Rate Change
	DMV
	Demotion Voluntary
	Used when pay decreases Usually initiated by employee

	Pay Rate Change
	PRO
	Promotion
	Used when an employee receives increased duties

	Pay Rate Change
	MER
	Merit Increase)
	Used for performance evaluation increases or increases due to exceptional performance.


	Rehire
	RAP
	Reappointment
	Used when an employee is returning to work after a break in service


	Data Change
	CAC
	Correction-Account Code
	Used when making changes after a payroll has been processed

	Data Change
	CDP
	Correction-Department
	Used when making changes after a payroll has been processed

	Data Change
	CPR
	Correction-Pay Rate
	Used when making changes after a payroll has been processed

	Data Change
	CTE
	Contract Extension
	Used when a contract is extended with no salary change

	Data Change
	CTR
	Term of Contract Change
	Used when a student goes from Institutional to a FWS  (or Visa versa) with no salary change


	Hire
	CCJ
	Concurrent job


	Used when employee is working more that one position during the same payrolls

	Hire
	New
	New Hire
	Used for all new employees


	Transfer
	XFR
	Transfer
	Used when an active employee has been hired into another position


	Separation
	DEA
	Death
	Death

	Separation
	EOC
	End of Contract
	Contract ends

	Separation
	GRD
	Graduation
	Graduation

	Separation
	I-9
	Invalid I-9
	Used when I-9 is determined to be invalid

	Separation
	JOB
	Job Abandonment
	Used when employee has not shown up for work or called in for a period of three days

	Separation
	MAU
	Mutually Agreed Upon
	Used when a resignation is accepted in lieu of termination

	Separation 
	PAY
	Dissatisfied with Pay
	Used when employee is dissatisfied with pay

	Separation
	PER
	Personal Reasons
	Personal reasons

	Separation
	RES
	Resignation
	Used when employee has resigned their position and no apparent reason is known

	Separation
	UNS
	Unsatisfactory Performance
	Used when employee is unable to satisfactorily perform the duties of their position
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