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Incident Report


Date and time of incident: Click or tap here to enter text.  Location:  Click or tap here to enter text.

Person involved: Click or tap here to enter text. Contact info (Phone/email):  Click or tap here to enter text. 
[bookmark: _GoBack]Please select:     Employee ☐     Student ☐     Visitor ☐     Non-employee ☐

Person reporting: Click or tap here to enter text.  Contact info (Phone/email): Click or tap here to enter text. 

Witnesses:	Click or tap here to enter text.

Incident Type: Choose an item.

Describe the incident and corrective actions below (use additional pages if necessary)

Detailed incident description:

Click or tap here to enter text.

Immediate corrective actions:

Click or tap here to enter text.

Long-term corrective actions:

Click or tap here to enter text.

Academic Unit Head signature (if applicable): 

___________________________________________________
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	131 West Grace Street, MSC 6703, Harrisonburg, Virginia, 22807 
(540) 568-4959, FAX:  (540) 568-2878, mullenmr@jmu.edu, www.jmu.edu/riskmgmt 
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