
JMU Automated Graduation 
Application and Approval 

Process



STUDENT APPLICATION PROCESS

 Students with 75 or more credits will have the ability to apply to graduate via 
MyMadison.  If the link is not visible, then the student has not yet reached 75 
credits.

 Students will be permitted to apply for the current or future terms.



STUDENT APPLICATION PROCESS
 Students will be required to confirm their currently declared plans and will be 

directed to the Major/Minor Change process if they need to make an edit.

 Once an application is submitted, a student 
must withdraw it in order to make any 
necessary plan changes.

 Students with pending Major/Minor changes 
will not be able to apply to graduate.



STUDENT APPLICATION PROCESS

 Students must select a term in which 

they plan to graduate.

 If the Office of the Registrar has 

provided instructions, they will be 

located here:

 Alumni Affairs has requested

email information here:



STUDENT APPLICATION PROCESS

 This next page allows students

to verify their name and address

information for commencement

program and diploma purposes.

 At a certain point, it will be too late 

to have a student’s name, or name

change, included in the 

Commencement Program.

 Students may edit their preferred

name and address information in

MyMadison.  Primary name 

changes can only be edited by our

office with proper documentation.



STUDENT APPLICATION PROCESS

 This is a final summary page for students

to verify their information.

 If everything is correct, they will select 

“Submit Application”.  If not, they can 

select “Edit My Information” and return to

the beginning of the application process.



STUDENT APPLICATION PROCESS

 All students will receive confirmation 

once they have submitted their 

graduation applications.  They 

will be reminded again if they missed

the deadline for the program.

 Students can view their graduation 

statuses at any time in 

MyMadison:



Student Graduation Status

 Student graduation statuses are
generated by the academic 
requirements report and query.

 Students are cautioned that class
schedule changes could impact
their statuses.

 The status key will define for students
what the differing statuses mean.

 A plan status of “Pending Departmental 
Approval” will only display when all plan 
requirements are “On Track”

 Students can change their expected
graduation term or withdraw their application.



Changing the Term or Withdrawing the Graduation 
Application



MyMadison Student Center Landing Page After a 
Student Has Applied to Graduate

 If a student goes back to MyMadison

after having already applied to 

graduate and selects the

“Graduation” link, the following

landing page will be displayed. 

 From here, students may view their 

statuses, validate their names, 

Complete/update a commencement questionnaire, and alert the university 
of their plans after graduation.



Graduation Name Validation and Commencement Questionnaire



Post Graduation Plans Information

• A student who alerts us 

that he or she has no post 

graduation plans will follow

the path to the 

right.

• A student who alerts us of

post graduation plans will

follow the path to the left

left with expanded options.



Important Information and Helpful Hints

 Students will be evaluated based upon the catalog year when they first 
declared or changed their academic majors and minors.

 Course Directives and Waivers need to be processed in a timely manner to 
ensure an “On Track” Academic Requirements Report.

 Students and Advisors will have access to Graduation Statuses at all times in 
MyMadison.

 All deficiencies must be rectified before a student will be cleared for degree 
conferral.

 Students who change schedules after a departmental approval will be placed 
back in to the approval queue.  Wait until the end of the course adjustment 
period, if possible, before setting status to approved.


