eVA Tip #0011 – How to Find a Labeled Item
In eVA you can apply labels to organize your orders just like you can create folders to organize paperwork in your desk drawer.  A label can be applied to a requisition (PR) and/or to an order (DO or PCO).  Multiple labels can be applied to the same document.  Labels can be applied to a document from a variety of locations; there is no right or wrong method – just personal preference.
Once you have applied a label you need to know where to find your labels so that you can locate specific requisitions or orders.
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RESOLVED: eMall issues fixed !
“The elall catalog problem has been fixed. The eltallis UP and ready for
use.

IMPORTANT notice to eMall(Shop Now) users -
1 Delete your Temporary Intemet Files & Cookies please be sure to delete these files before using the new eMall (Shop Now) tool
Click here for instructions.

IE7 - Reported Issue & Work Around
E7 - Reported Issue & Work Around

‘Some users have reported the DROP DOWN menus are not working in Punchout Catalogs (example: VIB, VCE) when using IE7. Suggested workaround; Instead of using the Down Arrow bution in the Wenu Box use the Aow Keys on your
KEYBOARD. We continue to research the issue.

‘Sample: L
ErgoGenesis LLC - NEW PUNCHOUT CATALOG

ErgoGenesis LLC, Ergonomic task seating, has implemented 3 new punchout catalog. To access, on the Add fems screen of your requisition select the Punchout Catalogs Category. Perform a Keywords Search for

ergogenesis
Revised eVA Fee Schedule Effective 01/01/2012

Revised eVA Fee Schedule Efiective 01/01/2012 Click here for a copy of Ron Bell's notification email that was forwarded to agency purchasing offices earlier this week by DPS.
Account Exe

EAHEART INDUSTRIAL SERVICE-New PUNCHOUT Catalog
Eaheart Industiial Senice Inc,(S,M),a full senice material handling company, has implemented a Punchout Catalog. To access, on the Add ltems sereen of your requisition selectthe Punchout Catalogs Category. Perform a Keywords search
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Click on Search














Click on eMall (Shop Now)





When the drop down box appears, click on the type of item you are looking for.   A label can be applied to a requisition, DO, PCO, etc. and you have to click on the type that corresponds with the item you actually labeled.





In this example we will search for a label for requisitions.





Labels will appear in a list under the drop down navigation of “My Labels.”





Click on the label link to see the documents associated with it.





The screen will now show all documents associated with the label selected.  By clicking on the document link you can see further information about that particular order or requisition.
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