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James Madison University

  REQUEST FOR eVA ACCESS
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( New    ( Change    (  Deactivate
To request or change eVA access, complete and submit this form and a signed eVA Acceptable Use Acknowledgement to: Procurement Services, Attn:Katie Weaver, MSC 5720 

	REQUESTOR:

	Requestor’s Name  [image: image1.wmf]


Title/Position    [image: image2.wmf]


e-mail   [image: image3.wmf]

  Phone   [image: image4.wmf]


	
	Dept. Name   [image: image5.wmf]


Dept. ORG Code     [image: image6.wmf]

 
Supervisor   [image: image7.wmf]



	Delivery address for goods to be delivered: [image: image8.wmf]



 CONTROL Forms.TextBox.1 \s [image: image9.wmf]
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	I have or plan to attend eVA Overview Training:
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           YES                           NO

	
	
	

	ACCESS:
	

	What is your role in eVA?  ( Reports only  ( Purchase Requisitioner/Buyer  ( Approver of Requisitions

	Purchase Requisitioner/Buyer
	Purchase Approver

	Expenditure limits are set to establish the dollar amount at which orders must be pre-approved.  At what dollar amount will your requisitions need approval?  Check one of the boxes below:
· $0 (all requisitions need approval)
· Requisitions greater than this $ amount need approval.  
      $ [image: image13.wmf]


· None. I have full expenditure authority. No approvals are needed on any requisition I submit.
Person approving requisitions above the expenditure limit:   [image: image14.wmf]

 

Any requisitioner/buyer with an eVA expenditure authority (i.e., with full expenditure authority or an expenditure limit greater than $0.00) must be listed on the ORG’s Signature Authority Card for expenditures.

ORGs in which you have EXPENDITURE authority:
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	ORGs for which you have EXPENDITURE authority:
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	APPROVAL:

	Requestor’s Signature:



Supervisor’s Signature:  

[image: image43.wmf]

      [image: image44.wmf]
















































































































Version  2.0; Updated 9/22/06

_1221552540.unknown

_1221552548.unknown

_1221552552.unknown

_1221552554.unknown

_1221552555.unknown

_1221552553.unknown

_1221552550.unknown

_1221552551.unknown

_1221552549.unknown

_1221552544.unknown

_1221552546.unknown

_1221552547.unknown

_1221552545.unknown

_1221552542.unknown

_1221552543.unknown

_1221552541.unknown

_1221552532.unknown

_1221552536.unknown

_1221552538.unknown

_1221552539.unknown

_1221552537.unknown

_1221552534.unknown

_1221552535.unknown

_1221552533.unknown

_1221552524.unknown

_1221552528.unknown

_1221552530.unknown

_1221552531.unknown

_1221552529.unknown

_1221552526.unknown

_1221552527.unknown

_1221552525.unknown

_1221552520.unknown

_1221552522.unknown

_1221552523.unknown

_1221552521.unknown

_1221552516.unknown

_1221552518.unknown

_1221552519.unknown

_1221552517.unknown

_1221552514.unknown

_1221552515.unknown

_1221552513.unknown

_1221552512.unknown

