NEVER TOO EARLY TO START PURCHASING PROCESS FOR YEAR END
As you plan for year-end purchases, please remember that many goods/services costing over $5,000 could have a long purchasing lead time.  Typically, cut off for having goods/services received and invoiced for year end is early June.  Departments must meet this deadline to pay for goods/services with year-end funds.


Any request for purchase that exceeds $5,000 should be received in Procurement Services no later than April 9, 2010 to ensure that the delivery of the goods/service and required invoicing will meet the year-end deadlines.    Typically, orders for commodities such as furniture will not be fulfilled to meet year end spending deadlines if submitted to Virginia Correctional Enterprises later than mid March unless they are standard inventory/quick ship items that VCE carries.   VCE quick ship items (as noted in their eVA punch out catalog), should be ordered by April 15th and not later than May 1st.    VCE is not required to approve request for waivers from the State’s mandatory source requirements due to year end spending needs or short turnarounds.


More so then in previous years, it is very important to start your planning process early this year and allow as much lead time as possible to get goods and services in place.      Feel free to contact Procurement Services for any assistance that could help you in your year-end planning.  
