Summer School “Paybreeze” Adjustments
For faculty wishing to make tax withholding adjustments for their summer pay, please reference our summer school calendars under the “Calendars and Deadline” link on our home page. 

There are two calendars available...  a “guaranteed” course calendar and a “contingency” course calendar.  Note:  A contingency course that “makes” is still considered a contingency course for the purpose of determining your scheduled pay dates.

In order for our office to assist with the calculations, faculty must provide the following information…
1. The session(s) being taught (i.e. 1st 4 wks, 2nd 6 wks, etc…)
2. The actual pay dates the payments are schedule to pay out 

3. The exact amount expected

4. Your PeopleSoft Employee ID Number, or the last four digits of your SSN.

For payroll assistance, please contact Chris Jones (jones5cm), Linda Black (blacklg), or Sherry Willis (willissl).
In an effort to “Go Green”, all adjustments must be made electronically via MyMadison.  There is a “DD and W-4/VA-4 Effective Date Table” calendar located under our “Calendars and Deadline” link too.  This calendar will identify when changes must be made via MyMadison in order for the change to be effective for a particular pay date.
