2009 Student Coordinator Application Checklist

_____References: 

1. You are required to submit one written reference as a part of your application to be a student coordinator.  If you have previously been an OPA, this reference should be from one of your FROGs.  If you have previously been an ANT, this reference should ideally be from someone you have supervised in another capacity.  If you have not previously supervised anyone, this reference may be from an employer, a student organization adviser, an academic advisor, or another faculty or staff member who is familiar with your skill set/experience as it relates to serving as a student coordinator.  

Your reference will complete the Online Reference Form located at www.jmu.edu/orientation/students.shtml and submit their recommendation electronically.  The completed reference form must be submitted by 5:00pm on Wednesday, September 17th, 2008. It is your responsibility to ensure that the reference form has been completed by the deadline.  

2. Please provide the names and contact information for an employer, an academic advisor, a student organization adviser, or another faculty or staff member who knows you well (they may be from a previous institution). We do not need any written information from them, just their contact information if we should choose to call them. Please provide us with each person's name, title, organization, the nature of their relationship to you (e.g. advisor, supervisor, etc.), email address, and phone number. 

_____Resume: Remember to create and include this with your application. If you are unsure of what a resume should look like, make an appointment with the office of Career and Academic Planning on the 3rd floor of Wilson Hall or visit them online at http://www.jmu.edu/cap/resumes_cover/. 
_____Responses to the short answer questions:  Remember to respond to the short answer questions      

on the application. Attach your responses to your application. These responses should be limited to three typed pages.  Don't be afraid to toot your own horn!

_____Availability Grid: Complete the attached availability grid with times you are NOT available for

an interview, and submit it with your application 
_____Submit one (1) copy of your completed application by 5:00pm on Wednesday, September 17th, 2008: 
· Completed application packets must be delivered in person to Wilson Hall, Room 215.
· Type or print legibly!
· Remember to attach your resume, responses to the short answer questions, and your availability grid for the week of September 22nd.  
For questions regarding the 1787 August Orientation Coordinator positions please contact Sarah Barnes at (540) 568-8044 or barnesse@jmu.edu.  For questions regarding the Student Orientation Coordinator positions, please contact Dan Murphy at (540) 568-5175 or murph2dw@jmu.edu.  

2009 Student Coordinator Application

Please Print or Type!

Name:





Email: 

JMU ID#:




Birth Date:

Local Address:



Permanent Address:

Local Phone:




Permanent Phone:

Major:





Expected Credit Hours Completed as of 12/08:

Current overall GPA (please attach explanation if below 3.0):

Please indicate which position(s) you are applying for (check all that apply).  

_____1787 Coordinator      _____ Student Orientation Coordinator
Please rate the top three projects that you are interested in working with as it relates to the position(s) that you selected above.  (“1” should represent the project you are most interested in.)
	___ 1787 August Orientation Event Programming

___ 1787 August Orientation Staff Training

___ ANT Recruitment & Selection

___ Campus & Community Outreach (Marketing)

___ FROG Recruitment & Selection

___ OPA Recruitment & Selection
	___ Orientation Publications (Mappy, FROG 

Files, Transfer Chronicles)

___ Placement Schedules

___ Summer Springboard Staff Training

___ Transfer 1787 Orientation Event Programming


Short Answer Questions

Please answer the following questions, typed, on separate sheets of paper.  Include your name on all pages and attach to this cover. If you are applying for both coordinator positions, you will need to complete all six questions.  Please limit your responses to these questions to no more than four pages. 
All applicants:

1) Why do you want to be a Student Coordinator?  What do you hope to take away from the experience serving as a Student Coordinator?
2) In the previous section you identified the top three projects that you were interested in working on this year.  Please explain why you selected those three projects and what skills you would bring to those projects.  What project(s) from the list above would you be least interested in working on?
1787 Coordinator applicants only:

3) What impact should 1787 August Orientation have on all new JMU students?  Why is this important?
4) How would you improve one of our current 1787 August Orientation programs? And, what additional program would you like to create to add to the 1787 August Orientation schedule? How will this program encourage students to remain on campus during 1787 programming?
Student Orientation Coordinator applicants only: 

5) What challenges do you anticipate when it comes to supervising your peers?  How will you address those challenges?  What excites you about taking on this role?  
6) Please describe how you would improve one (1) aspect of each of the following to make the 2008 O-Team the best ever: ANT/OPA Training, cohesion between the ANT and OPA teams, and FROG training.
Online Reference Information
Please provide us with the following information about the individual you selected to complete the Online Reference Form. 

_______________________________________
____________________________________

Name






Title


_______________________________________
____________________________________

Email Address





Phone Number
Additional Reference Information
In addition to your completed reference form, please provide us with the names and contact information for two additional references.  Complete the required information below.
Reference 1

_______________________________________
____________________________________

Name






Title


______________________________________________________________________________

Organization/Business Name

_______________________________________
____________________________________

Email Address





Phone Number
______________________________________________________________________________

Relationship to You

Reference 2
_______________________________________
____________________________________

Name






Title


______________________________________________________________________________

Organization/Business Name

_______________________________________
____________________________________

Email Address





Phone Number
______________________________________________________________________________

Relationship to You

Acknowledgement Statement

I have read and understand the attached responsibilities of the 1787 August Orientation Coordinator/Student Orientation Coordinator position(s). I further understand that I may not attend summer school nor engage in any additional summer employment during scheduled orientation or training programs without the permission of my supervisor.  I give you permission to confirm my academic and disciplinary standing.












______

Signature







Date



Complete and return your application by 5:00 pm on Wednesday, September 17th, 2008 to:

The Orientation Office in Wilson Hall, Room 215

Name: 

Please mark the times during the week of September 22nd in which you are not available.  

	
	Monday
	Tuesday


	Wednesday


	Thursday


	Friday



	8:00am


	
	
	
	
	

	8:30am


	
	
	
	
	

	9:00am


	
	
	
	
	

	9:30am


	
	
	
	
	

	10:00am
	
	
	
	
	

	10:30am
	
	
	
	
	

	11:00am
	
	
	
	
	

	11:30am
	
	
	
	
	

	Noon
	
	
	
	
	

	12:30pm
	
	
	
	
	

	1:00pm
	
	
	
	
	

	1:30pm
	
	
	
	
	

	2:00pm
	
	
	
	
	

	2:30pm
	
	
	
	
	

	3:00pm
	
	
	
	
	

	3:30pm
	
	
	
	
	

	4:00pm
	
	
	
	
	

	4:30pm
	
	
	
	
	

	5:00pm
	
	
	
	
	

	5:30pm
	
	
	
	
	

	6:00pm
	
	
	
	
	

	6:30pm
	
	
	
	
	

	7:00pm
	
	
	
	
	

	7:30pm
	
	
	
	
	

	8:00pm
	
	
	
	
	


**We will use this grid to schedule interviews if you advance to the next stage of the selection process.

