Student name______________________________________________


            ALTERNATIVE TEXT MEDIA REQUEST FORM 

LAST NAME:________________________
TODAY’S DATE: ____________
FIRST NAME:________________________
SEMESTER: ________________
STUDENT ID#:_______________________
ADDRESS: _________________
EMAIL ADDRESS:____________________
___________________________
        

PHONE#:___________________________
COMPUTER TYPE:___________               

(All fields required)                              

· After you register for classes, find out what texts are required via e-campus. Click on “My Class Schedule” and at the bottom of the page click on “Buy My Books.” If information is not available on e-campus, contact your professors accordingly.
· Then visit Recording For the Blind and Dyslexic (RFB&D) at www.rfbd.org and check the Book Catalog to determine if your books are available. If your books cannot be found through RFB&D, please attach the syllabus for each class and complete this request form accordingly.
· Turn in your request form to Disability Services, Wilson Hall, Room 107, e-mail it to alt-text@jmu.edu or fax it to 540-568-7099 as soon as possible.
· Once you turn in your book request, it may take up to two weeks for you to receive the material you requested. Please turn in your request as quickly as possible so that we may begin this process immediately.
· Have any questions or concerns? If so, email alt-text@jmu.edu.
You are responsible for providing all information and for checking to see if items are available from RFB&D before turning in your request to Disability Services.

ALTERNATIVE TEXT MEDIA REQUEST FORM
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©Date:_____________________
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Class Name: ________________
Professor: __________________
	Available from RFB&D?  

      FORMCHECKBOX 
Yes       FORMCHECKBOX 
No
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Book Status (orderable, installment or reservation)
_______________________

	Format Preference:
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 Text

 FORMCHECKBOX 
 MP3

 FORMCHECKBOX 
 Kurzweil
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Voice:
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 Paul

 FORMCHECKBOX 
 Kate

 FORMCHECKBOX 
 Sam

Word Speed:___

(default is Paul/155 words per minute)
 
	Course requires:

 FORMCHECKBOX 
  Selected Readings 

 FORMCHECKBOX 
  Entire Book  
Syllabus Attached?

    FORMCHECKBOX 
Yes        FORMCHECKBOX 
No
Office Use Only
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 Sent request to publisher________
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