RECORD OF OVERTIME LEAVE

Classified Non-Exempt Employees Only

	Employee PeopleSoft ID #:


	

	Employee Name:


	

	Total Overtime Leave Hrs. to be Credited (1.5 X # hrs. physically worked over 40 in the Sunday through Saturday time period):


	

	Dates Earned:


	


I certify that the above information is correct, and this employee is in a non-exempt position and is eligible for overtime leave.

_____________________________
______________________

        Signature of Authorizing Supervisor



Date

SEND ORIGINAL TO THE HUMAN RESOURCES OFFICE

MSC 7009

