[image: image1.jpg]JAMES MADISON UNIVERSITY.






Hiring Justification Form

Every full and part-time faculty member teaching credit courses leading toward the baccalaureate degree, other than physical education activities courses, must have completed at least 18 graduate semester hours in the teaching discipline and hold at least a master's degree, or hold the minimum of a master's degree with a major in the discipline. In exceptional cases, outstanding professional experience and demonstrated contributions to the teaching discipline may be presented in lieu of formal academic preparation. Such cases must be justified by the university. For more information on faculty hiring procedures refer to Policy 2101 on the Human Resource website at www.jmu.edu/humanresources. 

Note: An official transcript or an Emergency Hire Form must be attached to the PAR Form to hire or the PAR will not be processed. If a Hiring Justification Form is also to be required, that must also be attached to the PAR.  

Name of Person Being Hired:
     





Employee PeopleSoft ID #:
      


Department:


      





Date form is being completed: 
     
Date employment to begin: 
     
Highest Degree Attained:
     
Course(s) Being Taught:
     





Documents attached to PAR:
     
Official Transcript of Highest Degree


 FORMCHECKBOX 

Attached

 FORMCHECKBOX 

Not attached

Emergency Hire Form

 FORMCHECKBOX 

Attached

 FORMCHECKBOX 

Not attached

Justification (Narrative of outstanding professional experience and demonstrated contributions to the teaching discipline in lieu of formal academic preparation):


     
	Supervisor’s Signature
	Date

	Dean’s Signature
	Date


Please return Hiring Justification Form with PAR Form to: 

Human Resources MSC 7009

Questions: Contact Human Resources X83825

For HR Use Only


Date Received�
�
�
Date Entered Into PS�
�
�









