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SUBJECT: MyMadison Updates and New Options to Self-Identify
	
Employee Personal Information in MyMadison is maintained by you. It is important to periodically update your information. Please check each link under the Employee tab, in the Employee Personal Information section to make sure everything is up to date. 
[bookmark: _GoBack]
Employee Tab®Employee Personal Information Section®Personal Information
Phone Numbers
Home Address
Personal Information
Emergency Contacts
JMU Office/Campus Directory
Disability
Ethnic Groups
Veteran Status 

Did you know that updating office telephone numbers and locations is the responsibility of the employee? In fact, the Faculty and Staff section of the Campus Directory is the result of information the employee updates in MyMadison. Why not take a few moments now to log into MyMadison?

Once logged in, you’ll see new options under the Employee Personal Information section to self-identify veteran status and disability.

James Madison University is a federal contractor and subject to the Vietnam Era Veterans Readjustment Assistance Act (VEVRAA) and to section 503 of the Rehabilitation Act of 1973. In accordance with the university’s Affirmative Action Program and federal obligations under VEVRAA, and the Rehabilitation Act, we are required to invite employees to self-identify their protected veteran status and/or disability. 

Identification of protected veteran status is strictly voluntary. Identification of disability is strictly voluntary. This voluntary process provides employees who wish to benefit under JMU’s Affirmative Action Program to self-identify for that purpose. No adverse consequences will result from providing this information, or from refusing to provide it. Any information provided will be used only in a manner consistent with the Acts.

(If you are a person with a disability or a disabled veteran and you wish to request an accommodation(s) for your disability, this is a separate process from Self-Identification and you may do so by contacting JMU’s Employee Accommodations Coordinator or by completing the Employee Request for Accommodation Form on HR’s ADA website.)

Thank you, 

Diane Yerian
HR Director
(540) 568-6165
humanresources@jmu.edu
image1.tiff
JAMES MADISON UNIVERSITY.




