The Office of Judicial Affairs

James Madison University

Student Judicial Coordinator

Position Description
· Demonstrate a commitment to the Office of Judicial Affairs, its mission and its goals

· Maintain the highest level of confidentiality

· Work 10-15 hours per week in the Office of Judicial Affairs (15 if approved by SGA; if not approved by SGA, 10 hours)

· Conduct Administrative Option Hearings for possible judicial violations

· Meet with the Graduate Assistant supervisor on a weekly basis and actively participate in staff meetings

· Meet with the Director of the Office of Judicial Affairs and the Assistant Director on a monthly basis

· Assist with Judicial Council training and selection

· Coordinate with SGA the selection of Student Judicial Coordinators for the upcoming year

· Attend 1 required professional development per semester

· Assist with additional projects and duties as assigned

** This position is an elected position through the Student Government Association

