Summer Conference Sponsor Guarantee Form
Conference Name: 


Conference Dates:  






, 2007
	
	# People
	First Cafeteria

Meal (Date)
	Meal Pd: B, L, D
	Last Cafeteria

Meal (Date)
	Meal Pd: B, L, D
	Missed Meal (Date)
	Meal Pd: B, L, D
	Catered (Y/N)
	Missed Meal (Date)
	Meal Pd: B, L, D
	Catered (Y/N)
	Missed Meal (Date)
	Meal Pd: B, L, D
	Catered (Y/N)
	Office Use Only:  Final Numbers at  Check-In

	  Full Plan B/L/D 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Full Plan B/L/D
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Partial Plan  L/D
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Partial Plan L
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


HOUSING


COMMUTERS


DEADLINE:  





     Total Number Housed in Singles:   __________		Total Number Housed in Doubles:   ___________		Total:   _________





      Total Number of Commuters:    __________		Total Number of Staff Commuters:    __________








Purchaser will provide University, IN WRITING, with guaranteed numbers for lodging and food service no later that 14 (fourteen) working days before the conference start date appearing in the section above.  The charges for which Purchaser shall be liable will be based on said guaranteed numbers or actual head and room counts, whichever is greater and the University does not guarantee availability of facilities, food, or lodging in excess of that required for 105% (one hundred five per cent) of said guaranteed numbers for head and room counts, respectively.








Sponsor Signature________________________________________________         Sponsor Name (please print)___________________________________       Date___________





 


DORM(S):__________________________________ 	                           DINING LOCATION:  ______________________________________   CA:


              


	 __________________________________	                          Submitted to Dining on ________________________    by _____________________________                        			


				











