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9. The user 06s

resource will show side by
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10. Right click on theesource

calendar title bar

11.In the new window, left

click onProperties

12. A new windowwill appear
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15. The Add Uses box will reappear.

16.In the first box on the left, typlee name of the
personwho will receive access

17.When it appears, click agd on the lower left. Then
click onOK.

18. ThePermissions boxwill reappear.
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Calendar Permission Levels

Owner Create, read, maifly, and delete all items and files, and create subfolders. #
the folder owner, you can change the permission levels that other people |
for the folder. (Does not apply to delegates.)

Publishing Editor Create, read, modify, and delete all items anéddj and create subfolders.
(Does not apply to delegates.)

Editor Create, read, modify, and delete all items and files.

Publishing Author  Create and read items and files, create subfolders, and modify and delete
items and files that you create. (Does ragply to delegates.)

Author Create and read items and files, and modify and delete items and files tha
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