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Outlook 2007: Off Campus and Non-Domain Joined Computer 
Configuration of an Outlook Account  

 
Setting up a JMU Exchange Account in Outlook 
 

 
Alternate Configuration 

 
1. Click on the Start button. 
2. Click on All Programs. 
3. Click on Microsoft Office. 
 
 
 
 
 
 
 
4. Click on Microsoft Outlook. 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

5. The window to the right will appear while the program 
is loading. 
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6. The Outlook 2007 Startup window appears. 
7. Click on the Next button in the bottom right of the 

window. 
 
 
 
 
 
 
 
 
 
 
 

8. In the next window, make sure Yes is checked and 
click on Next. 

 
 
 
 
 
 
 
 
 
 
 
 

9. In the next window complete Your Name, E-
Mail Address, Password and Retype Password. 

10. The Next button is activated. 
11.  Click on Next. 
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12. A new window will appear and 
Outlook will connect with the 
Exchange server to find the userõs 
settings. 

13. When the connection is complete the 
completed window will appear. 

 
 
 
 
 
 
 
 
 
 
14. At the bottom right, click on Finish. 
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15. The password screen will appear. 

16. In the User name box: Type JMUAD, slash (\ )and the e-

ID. 
17. In the second box, type the password  
 
 
 
 
 
 
 
 
18. Outlook will open. If the 

Windows Search 
Engineédisabled window 
appears, click OK.   

 
 
 
 
 
 
 
 
 
 
 
 
 
 


