Outlook 2007: Off Campus and Non-Domain Joined Computer

Configuration of an Outlook Account

Setting up a JMU Exchange Account in Outlook

Alternate Configuration

1. Click on theStartbutton.
2. Click onAll Programs.
3. Click onMicrosoft Office.

4. Click on Microsoft Outlook.

5. The windowto the right will appear while the progra
is loading.
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Please wait whil Setup prepares the necessary files.
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6. TheOutlook 2007 Startupvindowappeas.
7. Click on theNext button in the bottom right of the
window

Outlook 2007 Startup. @

Outlook 2007 Startup

Welcome to the Outiook 2007 Startup Wizard, which will uide you through the
process of configuring Outlook 2007.

count Configuration

8. In the next windoywmake sur¥esis checked and
click onNext.

E-mail Accounts

You can configure Outlook to connect to Internet E-mai, Microsoft Exchange, or
other E-mail server, Vould you like to configure an E-mail account?

9. In the next windowompleteYour Name, E-

Mail Address, Password and Retype Passwordg

10. The Next button is activated.
11. Click on Next.
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12. A new window will appear and

Outlook will connect with the Online search for your server settings..
Exchange server to find the @ser o R
settings. s

13.When the connection is complete th

. B Configuring e-mail server settings. This might take several minutes:
Completed WlndOW Wl” appear "  Establish network connection
3 Search for train01@jmu.edu server settings

Log on to server

14. At the bottom right, click oRinish.

W =

- I
Add New E-mail Account ﬁ

Online search for your server settings...

Configuring

Configuring e-mail server settings. This might take several minutes:
"  Establish network connection
" Search for train01@jmu.edu server settings
" Logon to server

N,

PPN ‘Your e-mail account is successfully configured to use Microsoft Exchange.

[ Manually configure server settings
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15. Thepasswordscreen will appear.

16.In the User name box: TypRIUAD, slash\()and the €

ID.

Connect to IT-ExMbx1l.ad.jmu.edu

=

ki)

=

17.1In the second box, type thassword Comecting to IT-ExMbx Lad jmu.cdu
—
SET JMUADrain01 hd
—_— -% sessssnesl
7] Remember my password
[ OK J ’ Cancel ]
| =
18. Outlook will open. If the =
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This folder is up to date. £3 Connected to Microsoft Exchange ™

Outlook 2007: Off-Campus and Non-Domain
Joined Computer Configuration of an Outlook
Account - September 2009 4

IT Trainin
_ ¢



