James Madison University

Approval of Transfer Credit

Student’s Name___________________________________________________________________________________

Mailing Address___________________________________________________________________________________

Social Security Number_____________________________________________________________________________

Part A: Courses listed below are being submitted for approval as transfer credit.  If approved, these courses should be listed on the Program of Study and Request for Candidacy form.  A maximum of nine (9) graduate hours will be considered for inclusion in a student’s program including any hours taken at JMU prior to acceptance.

Grades of “B” or better are required in all courses for which transfer credit is requested.  Pass/fail or satisfactory/unsatisfactory grades cannot be used for transfer credit.  Academic work taken more than six (6) years before the date at which the advanced degree is awarded may not be used to satisfy degree requirements.

The Graduate School must receive an official transcript from the institution denoting successful completion of courses; it is the student’s responsibility to request the transcript be sent.  Official transcripts should be sent to James Madison University, The Graduate School, MSC 2602, Harrisonburg, VA  22807.  Those requesting permission to take final courses toward program completion at institutions other than JMU must wait until the following semester to graduate. 

	University/College Name
	Course #
	Course Title
	Date Completed
	Grade/

Semester Hours
	*JMU Course Substitution #

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


*Failure to indicate appropriate JMU course substitutions will result in the program name and “000”  being listed on the transcript.  Courses so listed will not be counted as part of  600-level course requirements.

__________________________________________________________       _____________________________________________

Student’s Signature                                                                                           Date

Part B: The student named above is a graduate student in good academic standing and has permission to enroll at your institution to take the courses listed above.

____________________________________________________      ___________________________________________

Major Advisor/Date                                         


      Minor Advisor/Date                   

____________________________________________________      ___________________________________________

Program Coordinator/Date




      Graduate School Dean/Date


Receipt of this form with original signatures and official transcripts ensures that the requested courses have been approved and will be properly recorded on the student’s JMU transcript.  Upon completion, a copy of this form will be sent to the advisor for retention in the student’s file.

L: Forms:  catransfer of credit   (Revised 7 December 1999)

