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To All Newly-Admitted Teacher Candidates:

Welcome to our professional teacher education program, and congratulations for choosing as your career aspiration one of humankind’s noblest callings: teaching!  As you engage in your professional studies, remain mindful that once you have successfully completed your professional program, you will secure yourself a place in a long, unbroken line of predecessors who, through the ages, dedicated themselves to bringing transcendence to young children and youth.  A desire to improve the lives (and life chances) of young learners binds all of us in the profession to our ancestral colleagues who stepped forward in their moment in history to care for and to support young learners in their charge.  Each of you chose our profession not because it is easy, but because it is essential; and I urge upon each of you unshakable faith that the cause of education is well worth your effort and your sacrifice.

Within the JMU College of Education, the belief is held that professional education students should complete their programs with a strong sense of how to address the core issues of our time.  Your faculty are intent on designing and providing you programs that will hopefully inspire a more heightened and consequential sense of responsibility for stewardship of our schools, our communities, and our environment.  We urge you to imagine societies that are less banal and less oppressive and take whatever action you can as professional educators to help make them more humane.  A strong liberal studies background, mastery of academic content, successful leadership experiences in the world of professional practice, and a strong desire to make positive differences in the lives of others are the hallmarks that will distinguish you from program completers at most other institutions.  This potent combination of intellectual accomplishment, leadership ability, and a caring disposition is a primary reason that you and your fellow students are so highly coveted by school divisions throughout the commonwealth and the region.

When you assume the role of professional educator, you will help determine, in large measure, the kind of future our youth will have and the kind of world they will inhabit.  Your decision to enter the teaching profession is a major step toward the accomplishment of this end.  Along with my congratulations, kindly accept my gratitude as well for having made the decision to dedicate yourselves to society’s service as classroom teachers.

Yours most sincerely,

Phillip M. Wishon, Ph.D.

Dean, College of Education
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Student Accountability
The University catalogs, the Education Support Center Web site and other sources present the requirements, information, and regulations in effect at the time of publication.  The faculty advisor should also be considered an important source of up-to-date information.  It is the responsibility of each student as a teacher candidate to become and remain aware of all applicable requirements, deadlines, and provisions that may apply for admission to and successful completion of a program.

Checklists for Teacher Education Programs

Teacher education at James Madison University has a rich history.  We are proud of our graduates and their success in the profession is testimony to the quality of our programs.  We want to provide opportunities for your successful completion of our programs and so this handbook has been developed as a guide as you continue on the journey to become a teacher.  Please refer to it often.  However, it does not take the place of your academic advisor!  It is important that you meet with your advisor on a regular basis to plan your program and ensure your completion. You can continue to be informed of any changes through visiting with your academic advisor and checking important COE websites such as the college home page at http://coe.jmu.edu or the Education Support Center at http://coe.jmu.edu/esc/.

Please be advised that you will be required to subscribe to TK20 as a Teacher Education admission requirement. As with most professional preparations, throughout your program you will be required to pay fees in addition to tuition (i.e. Praxis tests, Virginia specific tests, licensing applications). 
Candidates must meet all program requirements for continuation as specified in the program assessment plans.  Program faculty members have identified a series of “transition points” and specific assessments to be applied at those points to determine if candidates qualify for continuation in the program.  The transition points are times in each program where candidates’ progress, performances or skills, and professional behaviors are assessed to determine if they meet the minimum requirements for continuation in the program.  One requirement for satisfactory completion of specific undergraduate courses is that the candidates earn at least a grade of C minus or better in each of those courses.  Individual programs may set a higher standard and candidates should consult the respective program sections of the catalog for clarification.  Candidates completing a licensure program that includes a graduate component, such as the Master of Arts in Teaching (MAT), should consult the graduate catalog for requirements for satisfactory completion of graduate course work.

Professional education requirements for candidates completing undergraduate programs that lead
to licensure are listed below.  Confer with advisors and program coordinators periodically because 
timelines may differ for different programs.

Checklist for the Undergraduate (4-Year) Teacher Education Programs

Art, Music, and Early Childhood Education

1.  Completed appropriate general education requirements (with a C or better), including

·        a.  GWRIT 103 or Cluster I equivalent

·        b.  Mathematics course or Cluster III equivalent

·        c.  GPSYC 160, Life Span Human Development

· 2.  Submitted the on-line application for Admission to Initial Licensure Programs


     http://coe.jmu.edu/esc/
· 3.  Planned and completed program of study in an appropriate major

    4.  Planned program of study for the desired minor or major in teacher education

·        a.  Completed and submitted the form to declare a minor or major in teacher education

·        b.  Conferred with an appropriate advisor to plan a program of study, including   

                   professional education and content area courses

5. Met all criteria for admission to and retention in teacher education
· 
       a. Made a grade of “C” or higher in each requirement listed in #1 above.

·        b. Passed Praxis I tests, or met the SAT or ACT requirement, and submitted scores to                 the Education Support Center. 

·         c.  Maintained a grade point average of 2.5 or higher

·         d.  Had at least two references (AR-2 forms) submitted to Education Support Center

·         e.  Have no record of any felony conviction or misdemeanor conviction involving       

                   children or drugs.

·         f.  Completed Universal Precautions training

·         g.  Completed Child Abuse Recognition and Intervention training

·         h.  Subscribed to TK20
6.  Met all requirements for student teaching   

·        a.  Admitted to teacher education (see criteria in #5 above)

·        b.  Made application for student teaching by the established deadline
·        c.  Completed satisfactorily all prerequisite course work

·        d.  Submitted results of a recent tuberculosis (TB) screening (must be negative, 
                  otherwise check with the ESC)

·        e.  Approved for student teaching

Checklist for Completing 5-Year (Graduate) Teacher Licensure Programs

Elementary, Middle, Secondary, Physical/Health Education and Special Education

Licensure candidates should confer with an advisor and program coordinator periodically because timelines may differ for different programs.  

A. Undergraduate (pre-professional preparation) teacher education component

1. Completed appropriate general education requirements (with a C or better), including

·        a.  GWRIT 103 or Cluster I equivalent

·        b.   Mathematics course or Cluster III equivalent

·        c.   GPSYC 160, Life Span Human Development

·   2.  Planned program of study in appropriate major  
3.   Planned program of study for the desired minor or major in teacher education.

·        a.  Completed and submitted the form to declare a minor or major in teacher education

·        b.  Conferred with an appropriate advisor to plan a program of study, including 


            professional education and content area courses

·   4.   Submitted the on-line application for Admission to Initial Licensure Programs
         http://coe.jmu.edu/esc/
5.    Met all criteria for admission to and retention to teacher education

·         a. Made a grade of “C” or higher in each requirement listed in #1 above.

·         b. Passed Praxis I tests, or met the SAT or ACT requirement, and submitted scores to                 the Education Support Center. 

·         c.  Maintained a grade point average of 2.5 or higher

·         d.  Had at least two references (AR-2 forms) submitted to Education Support Center

·         e.  Have no record of any felony conviction or misdemeanor conviction involving       

                   children or drugs.

·         f.  Completed Universal Precautions training

·         g.  Completed Child Abuse Recognition and Intervention training

·         h.  Subscribed to TK20

 6.   Met all criteria for continuing to a graduate program (MAT) by the end of the senior              year   

·         a.   Admitted to teacher education (see criteria in #5 above)

·         b.   Made application to The Graduate School for enrollment in the selected graduate                    program

·         c.   Took an appropriate graduate admissions test (e.g. GRE, Miller Analogies) for the                  selected program and submitted acceptable scores to  The Graduate School 
                    or met other requirements indicated for the program
·        d.   Completed all baccalaureate degree and pre-professional teacher education 
                    requirements

·        e.    Made application for student teaching by the established deadline
B.
Graduate (MAT or M.Ed.) professional preparation checklist

·   1.  Completed all baccalaureate degree requirements with a satisfactory grade point    average.(See program information for required GPA)  
·   2.  Completed all undergraduate pre-professional preparation requirements (see A above)

·   3.  Gained unconditional admission to The Graduate School
·   4.  Submitted results of a recent tuberculosis (TB) screening (must be negative, otherwise           check with the ESC)

·   5.  Approved for student teaching

·   6.  Taken and passed the Praxis II Specialty Area (subject) Test required for licensure in              chosen teaching area  (if applicable)

·   7.  Taken the Virginia Reading Assessment (if applicable)

·   8.  Completed satisfactorily all requirements for the program of study (MAT or M.Ed.) 


      and for graduation  

When all program requirements are met, student teaching is satisfactorily completed and the Virginia required licensure assessments listed below are passed, the candidate may apply for a Virginia teaching license through the Education Support Center (ESC).

·        a.  Passed the Virginia Communication and Literacy Test 

·        b.  Passed the Praxis II Specialty Area (content) Test(s) required for licensure in chosen                teaching area (if applicable)

·        c.  Passed the Virginia Reading Assessment (if applicable)

·        c.  Completed all degree requirements with a satisfactory grade point average 
·        d. Completed all professional education and content area requirements (See 4b.above)

Teacher Education Programs

· Each teacher education program, whether it is a major, a minor, a post-baccalaureate licensure program or a graduate program, has a designated faculty program coordinator who will meet with prospective students and assign an advisor.  The coordinator or advisor will help students plan their program of study and identify the courses they need to take and the sequence in which they need to take them.

Several programs limit the number of students who can begin the program sequence at a particular time.  Consequently they have waiting lists.  Students should contact the appropriate program coordinator listed below as early as possible to plan their program of study.
	Program Coordinator
	Program
	Location
	Phone
	E-Mail

	Steve Purcell
	Secondary Education
	MH 3200B
	568-6793
	PURCELSL

	Laura Desportes
	Special Education
	MH 
3126A
	568-4527
	DESPORLX

	Steve Purcell
	Middle Education
	MH 3200B
	568-6793
	PURCELSL

	Martha Ross
	Early Childhood Education
	MH 3100C
	568-3473
	ROSSMK

	Martha Ross
	Elementary Education
	MH 3100C
	568-3473
	ROSSMK

	Jacqueline Williams
	Physical and Health Education
	Godwin 317
	568-6957
	WILLIAJA

	Katherine Schwartz
	Art Education
	Duke 217
	568-6464
	SCHWARKA

	Gary Ritcher
	Music Education
	Music 344
	568-6753
	RITCHEGK

	Denise Perritt
	School Administration
	MH 3350B
	568-6352
	PERRITDA

	Martha Ross
	Reading
	MH 3100C
	568-3473
	ROSSMK

	Patricia Warner
	School Psychology
	Johnston 210
	568-3358
	WARNERPJ

	Michele Kielty-Briggs
	School Counseling
	Johnston 103
	568-2553
	BRIGGSMK

	Vicki Reed
	Communication Sciences and Disorders
	HHS 1128
	568-6440
	REEDVA


· The Education Support Center (ESC) has additional information on admission and retention issues, Universal Precaution training, Child Abuse Recognition and Intervention training, TB clinics, PPST/Praxis testing, VRA testing, student teaching and licensure.  Announcements of upcoming events and deadlines are posted on the teacher education bulletin boards outside the ESC in Memorial Hall 7230.   
· Links to Teacher Education Programs information on admission and retention, the Praxis tests, licensing and other topics are available at http://coe.jmu.edu/esc/. Announcements of deadlines and upcoming events are also posted there. Questions about teacher education can be sent to teacher-ed@jmu.edu. These questions will be forwarded to the most appropriate person for response. 

Licensure Programs 

James Madison University offers programs that lead to:
· initial licensure as a teacher,

· add-on endorsements,

· advanced licensure programs for related school personnel, and

· advanced programs for master teachers.

The programs are approved by the Virginia Board of Education, and the Professional Education Unit is accredited by the National Council for the Accreditation of Teacher Education (NCATE).

· The following initial licensure programs are offered at the undergraduate or graduate level:

Art (PreK-12) Undergraduate

Early Childhood (PreK-3) Undergraduate 
Elementary Education (PreK-6) Graduate

Middle Education (6-8) Graduate

Music (PreK-12) Undergraduate

Physical and Health Education (PreK-12) Graduate

Special Education (General Curriculum, K-12; Early Childhood, birth-age 5) Graduate

Secondary Education (6-12) Graduate 

       The Elementary Education, Middle Education, Special Education, Health & Physical      

       Education and Secondary Education programs are 5 year Master of Arts in Teaching     

       degrees. 
    Early Childhood Education and Special Education offer Master of Arts in teaching programs,         designed for individuals who hold an undergraduate degree in another field and are interested         in teaching. 

· Add-on endorsements may be added to certain licenses.  These add-on endorsements include:


Theatre (PreK-12)


English as a Second Language (PreK-12)

Journalism (6-12)


Mathematics-Algebra I


Driver’s Education


Gifted Education
· Advanced licensure programs for related school personnel are at the graduate level.

Speech Language Pathology

School Counseling

Reading



School Psychology

School Administration


· Advanced programs for master teachers are also available in: 

Art Education



Music Education
Mathematics Education

Educational Technology





Approved Majors
	ENDORSEMENT AREA
	APPROVED MAJORS

	Art (PreK-12)


	Studio Art (BS, BA, or BFA)



	Early Childhood Education (PreK-3)

and Elementary Education (PreK-6)*
	Interdisciplinary Liberal Studies (IDLS), with a concentration in mathematics and science or humanities and social sciences   



	Middle Education (6-8)*
	Interdisciplinary Liberal Studies (IDLS), with a concentration in mathematics and science or humanities and social sciences.  



	Music Instrumental or Choral (PreK-12)


	Music Education

	Physical & Health Education (PreK-12)*
	Kinesiology



	Secondary Education (6-12)*
	

	Biology
	Biology

	Chemistry
	Chemistry

	Earth and Space Science
	Arts and Sciences major (Geology) with 32 semester hours in Earth and Space Science

	English
	English

	Foreign Language
	French, German, Russian, or Spanish



	Math
	Mathematics or 40 hours of Mathematics

	Physics
	Physics

	Social Studies
	History major and Interdisciplinary Social Science (ISS) minor or Political Science major and ISS minor 

	Special Education *
	Interdisciplinary Liberal Studies (IDLS) is the recommended major for students pursuing licensure to teach special education.  




*Licensure requirements include completion of the MAT degree.

Teacher Education

· Admissions

Undergraduate, post-baccalaureate (licensure only), or graduate students pursuing initial licensure in Art, Early Childhood, Elementary, Middle, Music, Special, Physical and Health, or Secondary Education must be admitted to teacher education before they can take upper level education courses or student teach.  The application form is available on-line    http://coe.jmu.edu/esc/
Applications can only be posted during open enrollment periods: July 25 – October 20 2008; December 12 – March 16, 2009; MAY 15 – JULY 15 2009. 
All requirements listed below need not be met before turning in the application. The               application should be turned in as soon as possible so that students’ progress toward              admission can be monitored.  
1.
Meet with education advisor.
2.         Declare major/minor in education program.

3.         Submit “Intent to Apply” form to ESC.

4.         Submit reference forms (AR-2)
Send the two reference forms in the packet to employers, clergy, teachers, or other professionals who know you well.  It is not acceptable to have a student, family friend, or family member complete your reference form. Letters of recommendation may not be substituted for the reference forms. Have reference forms returned to the Education Support Center (ESC). Students in initial licensure programs who hold a current, valid teaching license do not need to submit references.

5.
Achieve grades of "C" or better in

GWRIT 103 or Cluster I equivalent


Mathematics (minimum of one 3-credit course or Cluster III equivalent)

GPSY 160 or equivalent

As part of the application process, post-baccalaureate and graduate students must submit a copy of any transcripts from other institutions and a program of study planned with their advisor that specifies what courses are required in the licensure program. 

6.         Submit scores on the Praxis I: Pre-Professional Skills Tests OR Scholastic Achievement 

Test (SAT) OR American College Test (ACT).  


It is important to keep a copy of your Praxis, SAT and/or ACT scores.

Test Scores Needed for Basic Skills Requirements

The Praxis Series is an Educational Testing Service (ETS) program that provides tests and other services for states to use as part of their teacher licensure process. Additional information on these tests and others offered by ETS is available at www.ets.org.  

· Passing Score
Passing scores are set by the state and all students entering licensure programs at JMU must meet this requirement. 

Praxis I: PPST Passing Score

A minimum composite score of 532, the sum of the minimum passing scores for the separate sections of the PPST (Reading – 178; Writing – 176; and Mathematics – 178), is required on the paper-and-pencil form or the computerized form of Praxis I. 

The following test codes are the appropriate tests to take for the Praxis I requirement:


PPST:
Reading – 0710

            

Mathematics – 0730

            

Writing – 0720

Computerized PPST:

           


 Reading – 5710

 Mathematics – 5730

            

 Writing – 5720

Scholastic Achievement Passing Score

A score of 1100 on the SAT, taken after April 1, 1995, with at least a 530 on the verbal and a 530 on the mathematics tests OR a score of 1000 on the SAT, taken prior to April 1, 1995, with at least a 450 on the verbal and a 510 on the mathematics tests.    

ACT Passing Score
A composite score of 24, taken after April 1, 1995, with the ACT mathematics score of at least 22 and an ACT English Plus Reading score of at least 46; OR a composite score of 21, taken prior to April 1, 1995 with the ACT mathematics score of at least 21 and an ACT English Plus Reading score of at least 37.  

Remember, you must submit passing scores on the Praxis I Test, SAT or ACT for admission to Teacher Education. SAT or ACT scores that appear on the JMU student record will serve as a submitted score.

Remember to retain a copy of your SAT, Praxis or ACT scores for your own records.

Information on these tests, minimum scores and application packets are available in the Education Support Center, Memorial Hall, 7230.  (See the ESC When you register for these exams, make sure your scores are sent to JMU (Code 5392) or provide a paper copy of your scores to the office.  
7.
Have and maintain a GPA of 2.5 or better.  


Failure to have and maintain a GPA of 2.5 may result in a delay in completing your program. You may apply if you have a lower GPA; however, you will not be accepted into Teacher Education. As a result, you will be unable to enroll in upper level courses   until you achieve the 2.5 GPA.
8.
Have no record of any felony conviction or misdemeanor conviction involving children or drugs.

9.       Complete training in universal precautions.  Sessions are offered on a regular basis throughout the semester.   HLTH 204, HLTH 370, or equivalent training will meet this requirement.

[image: image3.wmf]
10.
Complete preparation concerning Child Abuse and Neglect Recognition and Intervention (Reporting and Responding).  Virginia law requires that all persons seeking initial licensure or licensure renewal for the first time after July 1, 2004, complete study in child abuse recognition and intervention. Teacher education candidates are required to take the Child Abuse Recognition and Intervention Training (CAP) online at the ESC Web site http://coe.jmu.edu/esc/ for admission.

11.
Subscribe to Tk20.

12.
Complete online application on Tk20 within dates posted above.

·  Personal and Professional Behaviors

Students in professional education programs are expected to exhibit positive personal and professional behaviors in interacting with other people in college classrooms, schools and other settings.  Students are expected to:


Communicate effectively in oral form


Communicate effectively in written form


Work collaboratively and cooperatively with others


Follow rules and regulations


Respond favorably to suggestions for improvement


Act with poise, mature judgment, fairness, and self-control


Demonstrate good listening skills


Demonstrate ability to respond and adapt to changing situations


Be punctual and regular in attendance


Set appropriate priorities


Meet deadlines


Demonstrate a willingness to learn


Exhibit the ability to make decisions


Strive for professional growth and development


Demonstrate respect for personal, family, cultural, and community values


Exhibit creativity and initiative


Approach teaching with enthusiasm, energy and/or a sense of humor


Portray a professional image consistent with school standards


Handle all professional responsibilities in an ethical manner

· Monitoring the Candidate’s (Student’s) Status 

Applicants for enrollment and participation in teacher education experiences may be placed in one of the following categories:

1. Applied but not yet accepted
2.   Accepted
3.   On probation after prior acceptance but now shows deficiencies

4.   Dismissed after prior acceptance; no longer accepted

When an application is processed and the information is entered in the teacher education database, students can check their status in TK20. The candidate’s acceptance status is reviewed at the end of each semester, and periodically as references and Praxis I scores are received. The candidate’s GPA is reviewed to ensure that a 2.5 GPA is maintained.

Candidates who are not accepted into teacher education will be “blocked” from registering for upper level education courses. 

[Transfer and post-baccalaureate students entering their first semester may be assigned a one time “temporarily accepted” status upon request. If the candidate is temporarily assigned accepted status for class registration, the status will be changed back to “not accepted" after the registration period.]

During registration and course adjustment periods, candidates who have not met all admissions requirements sometimes request that the enrollment “block” be removed so they can enroll in one or more pre-professional education courses.  If candidates have already applied to teacher education, they may appeal to have the “block” removed.

·  Appeals to Enroll in Pre-professional Courses

Candidates who request a change of status (or temporary waiver of requirements) because of low GPA, course work deficiency, or late scheduling of Praxis, must complete an AR-3 form (Student Appeal to the ARE Committee.)  The AR-3 form is available on the Education Support Center (ESC) Web site or in the ESC office. The completed form, including an advisor’s signature, is required for an appeal to be considered.

1. The following first-time appeals may be processed administratively by the Associate Dean of the College of Education: (a) a GPA above 2.45 but below the required 2.5, (b) temporarily missing references, (c) not yet completed Universal Precautions Training, and (d) not yet completed Child Abuse Recognition and Intervention Training.  

2. All other appeals must be reviewed by the Admission, Retention and Exit (ARE) Committee.  The appeals must be submitted by the end of the second class day of the semester for which enrollment is requested during the academic year.  (No action is taken on appeals during the summer sessions.)  Candidates who appeal may need to meet with the ARE Committee.   The Assistant Dean of the College of Education will arrange the meetings and appointment schedules.

3. If an exception is granted in response to a candidate’s appeal, the candidate will not be allowed to appeal for the same exception a second time while completing the program.

· Probation or Dismissal Status
Candidates who have been admitted into teacher education programs must continue to meet all criteria that were required for admission throughout their course of study.  Failure to maintain the standards of academic performance (including a 2.5 GPA) and/or failure to demonstrate skills, behavior, and dispositions specified by the respective program and the teacher education unit may result in probationary status or dismissal from the program.  Probationary status may include suspension of enrollment in teacher education courses.


Status Recommendations/Decisions 
Individual faculty members who question the competency and/or behavior of a candidate related to any of the criteria for admission and retention or other relevant professional performance standards, as described above, should contact the appropriate department head or program coordinator.  If the department head or program coordinator considers the concerns to be serious enough, he/she should request a faculty review of the candidate’s overall performance.  (The candidate should be informed of the review, and have the opportunity to meet with program faculty.)  After a review of the information, the faculty members of the program may make a decision to recommend one of three courses of action.
· The candidate will be allowed to continue in the program based on the decision that the candidate’s performance is satisfactory or above.
· The candidate, due to poor or unsatisfactory performance, behavior and/or disposition, be (1) assigned probationary status, (2) provided an appropriate written plan of action for remediating and/or correcting the identified deficiencies, and (3) given a timeline for satisfactorily completing the plan.  All resulting candidate status and progress information will be shared with the Education Support Center (ESC).

· The candidate, due to failure to meet requirements of a prior plan of action for improvement or due to a serious act of unprofessional behavior or moral turpitude, will be dismissed from the program and from teacher education.  The recommendation and related information will be referred to the Admission, Retention and Exit Committee and the ESC will be notified. 

After a decision is made, the candidate should be informed of the faculty recommendation and of his/her options by the department head, program coordinator or the Education Support Center (ESC) director.


Probation Status and Appeals 

A candidate who is recommended for probationary status may appeal to the Admission, Retention and Exit (ARE) Committee to remain in admitted/accepted status.  In most cases, the ARE Committee will accept the program faculty recommendation.  The exceptions will usually involve questions of procedure, due process, and interpretation of the teacher education (unit) criteria and standards, rather than matters of candidate performance and behavior and judgments about the performances and behaviors.

When a candidate is placed on probation, the advisor and/or the department head or program coordinator, with program faculty input, should develop a plan of action that identifies (1) the areas of concern; (2) a remediation or corrective plan; (3) expectations for satisfactory performance; (4) a monitoring process, and (5) a timeline for each action and product.  The candidate should be informed of the possible impact of the probationary status on the candidate’s scheduling of student teaching, program completion, and related events.  The probationary plan of action should be written and a copy provided to the candidate and to the Education Support Center (ESC) within two weeks (or ten work days) of the probationary decision.

At the end of the probationary period as specified in the action plan, the program faculty may recommend that the candidate’s status be changed to accepted, extended probationary (with an updated plan), or dismissed. 

Dismissal Status and Appeals 

In most cases, the ARE Committee will accept the program faculty recommendation.  The exceptions will usually involve questions of procedure, due process, and interpretation of the teacher education (unit) criteria and standards, rather than matters of candidate performance and behavior and judgments about the performances and behaviors.

When a candidate is recommended for dismissal from teacher education, the department head or program coordinator will notify the Admission, Retention and Exit (ARE) Committee, the Education Support Center (ESC), and the candidate of the decision in writing.  The coordinator should provide the ARE with information and documentation to support the recommendation for dismissal.  The ARE Committee will automatically review the information and render a decision in support of the recommendation or for an alternate option (i.e. probation or acceptance) but the candidate may actively appeal to the ARE Committee to remain in accepted or probationary status.  The ARE Committee will meet and make a decision within 30 days (or 20 work days) of the Chair receiving notification, if during the academic year and the candidate does not appeal. 

If a candidate who has been recommended for dismissal by the program faculty wishes to appeal to the ARE Committee, he/she will have two weeks (10 work days) after receiving notification of the decision to submit a written appeal to ESC (for transmittal to the ARE Chair).  The Chair of the ARE Committee will invite the candidate and the department head or program coordinator (or a designee) to meet with the committee and present evidence in support of their positions and to respond to questions committee members may have concerning the matter.  The ARE Committee will then meet in a closed session to make a decision concerning the dismissal recommendation.  Good effort will be made to allow the candidate to meet with the ARE Committee within 45 days and to receive a decision within 60 days of the date of the appeal, if during the academic year. The ARE Committee Chair will notify the candidate, the department head or program coordinator, and the director of ESC of the ARE Committee’s decision in writing.


Further Appeals

Candidates may appeal decisions and recommendations of the Admission, Retention and Exit Committee to the head of the professional education unit (the Dean of the College of 
Education) on the basis of due process and procedural issues or questions. This is the final decision level.
Readmission after Dismissal

Students who have been dismissed from the teacher education program for any reason and want to be readmitted must wait at least one calendar year to reapply for admission to teacher education.  The Admission, Retention and Exit Committee must review and render a decision on all applications for readmission to ensure that conditions that caused the earlier dismissal are no longer a concern.

Stages of Candidate Progress 

Toward Completing the Teacher Education Program

[image: image2]


· Support Services
The JMU Learning Resource Centers (http://www.jmu.edu/lrc)offer individualized instruction to students in the areas of writing, math, science, communication and learning strategies.  The Labs are open Monday through Friday and are located in Wilson and Roop Halls. 

Tests at a Glance (TAAG) can be downloaded from the Educational Testing Service Web site—www.ets.org.  There are additional books on preparing for the Praxis I tests and other standardized tests available for purchase at the JMU and commercial bookstores.

Resources are also available at the Educational Technology and Media Center in Memorial 7260 for preparing for Praxis tests.  

Student Teaching
· Application
Student teaching applications will be completed in TK20.

Applications for student teaching positions are due on or before October 31 one year prior to student teaching. Status in teacher education will be reviewed regularly and any deficiencies must be corrected before a student teaching placement is requested.  

·  Eligibility for Student Teaching
      Students must meet all of the criteria below by May 15 for fall student teaching and November 10 for spring.  Student teaching positions will not be requested for students who fail to meet these deadlines. There will be no exceptions!

To be eligible for student teaching, applicants must:

· Submit their application by the application deadline

· Be admitted to teacher education

· Have satisfactorily completed all prerequisite course work

· Submit results of a recent TB screening. 
· Meet any specific school division policies.  Some school divisions have a different TB policy, require an additional application form and/or personal interview, or conduct a background and security check.  The ESC will provide information about specific school division policies, but students are responsible for completing the additional requirements.

· Placement Policies
Once completed applications have been received, reviewed and approved, placement requests are sent to the school systems.  The ESC works closely with area school systems to request the most appropriate placements with highly qualified cooperating teachers.  Student teachers may not request positions in specific school divisions, at specific schools, or with specific teachers.  Each school system processes applications and secures placements in a unique way, thus the ESC cannot predict when positions will be confirmed. 

· Local student teaching placements are made in accredited Virginia public and private schools, programs, and agencies within approximately one hour’s driving distance from campus.

· Some programs also place students in northern Virginia, Richmond, and/or Tidewater.

· Other local and non-local sites may be assigned in accordance with individual program needs.

· Non-local in-state sites may be available for certain programs.  The decision to make out-of-area placements is based on a number of factors including programmatic, financial, supervision quality, and student teacher concerns.
· Out-of-state student teaching placements are not an option for any program at this time. 
· All student teachers are responsible for their own housing and transportation, including during JMU’s scheduled spring break when dorms are closed.

·   Student teaching is a full-time experience and students should not take additional course work during student teaching.

·   During the student teaching period, students must be on-site according to the school division’s (not the university’s) schedule and calendar in regards to school day beginning and ending times, vacation days, holidays, workdays, inclement weather make-up days, etc.

·  Seminars
A student teacher conference is planned by the Education Support Center once during the student teaching semester.  All student teachers are required to attend, either on-campus or in designated off-campus sites.  Programs and/or supervisors also plan additional seminars for their student teachers.

· Requirements
The Student Teaching Performance Guide and the supervisor’s syllabus outline the requirements for successfully completing student teaching and the criteria by which student teachers are evaluated. The 
performance guide should be downloaded from the ESC Web site prior to beginning the student teaching experience. Many student teaching forms will be completed online in TK20.
Completing the Licensure Program

To be recommended for licensure, students must successfully complete all course work (including student teaching and internships), pass the Virginia Communication and Literacy Assessment™ (VCLA), pass the required specialty test (if required) and VRA (if required), and earn the degree (undergraduate or graduate) associated with the respective licensure area at JMU.

· Virginia Communication and Literacy Assessment™ (VCLA)

Applicants must pass the VCLA prior to obtaining licensure in Virginia.  The test is composed of a reading and a writing subtest.  A passing score of 470 or higher is required for licensure.  Information on the VCLA can be found at the following site: http://www.va.nesinc.com/.
· Specialty Tests

Applicants must pass a specialty area test in their respective licensure area prior to obtaining licensure in Virginia, if one is required by the state.  The table below contains the licensure areas and indicates whether they have required tests and minimum scores.  

	JMU LICENSURE PROGRAMS
	REQUIRED VIRGINIA SPECIALTY TESTS
	PRAXIS  II TESTS

	
	
	PASSING SCORE
	TEST CODE

	Art Education
	Art:  Content Knowledge
	159
	10133

	Biology
	Biology:   Content Knowledge
	155
	20235

	Business & Marketing Education
	Business Education or
Marketing Education
	590

570
	10100

10560

	Chemistry
	Chemistry:  Content Knowledge
	153
	20245

	Early Childhood Education (PK-3) and Elementary Education (PK-6)
	All Early Childhood and Elementary Education programs must take:

  -Elementary Education: Content

    Knowledge
	143
	10014

	
	
	
	

	Earth/Space Science
	Earth/Space Science:  Content Knowledge
	156
	20571

	English
	English Language, Literature, and Composition:  Content Knowledge
	172
	10041

	French
	French:  Content Knowledge
	169
	20173

	German
	German:  Content Knowledge
	162
	20181

	Latin
	NONE
	---
	---

	Mathematics
	Mathematics:  Content Knowledge
	147
	10061

	Middle Education 
	 All middle education programs require two tests. 


	
	

	
	- Middle School English Language Arts
	164
	10049

	
	- Middle School Mathematics
	163
	20069

	
	- Middle School Science
	162
	10439

	
	- Middle School Social Studies
	160
	20089

	Music Education Instrumental/Vocal
	Music:  Content Knowledge
	160
	10113

	Physical and Health Education
	All Health and Physical Education students must take:

 Health and Physical Education
	151
	20856

	Physics
	Physics:  Content Knowledge
	147
	10265

	School Administration
	School Leaders Licensure Assessment
	165
	11010

	Social Studies
	Social Studies:  Content Knowledge
	161
	10081

	Spanish
	Spanish:  Content Knowledge
	161
	10191

	Special Education:

 General Curriculum K-12

Special Education Early Childhood Birth-Age 5 
	NONE

NONE


	---

---

---


	---

---

---



	Technology Education
	Technology Education
	 610
	10050


NOTE: Only one Praxis II: Specialty Area Test is required even if you are being licensed in multiple areas, except for Middle Education which requires two specialty area tests.  

Changes in specialty area exam requirements may occur over the next several years.  Please make sure that you have the most current requirements before registering for a specialty area exam.  

· Virginia Reading Assessment® (VRA)
Applicants for Virginia licensure in the programs listed below must pass the Virginia Reading Assessment.   
	JMU LICENSURE PROGRAMS
	VRA

PASSING SCORES

	Early Childhood Education (PreK-3) & Elementary

Education (PreK-6)

	235

	Special Education: General Curriculum K-12
      
	235

	Reading Specialist


	245


·   Licensure
Applications for Virginia licensure are located on the ESC and the Virginia Department of Education Web sites.  The specified fee and a copy of the results of required Praxis scores must accompany all applications.  Students who are required to take the VRA must also provide a copy of their score report letter to the ESC to submit with the licensure application. Post-baccalaureate and graduate students must also provide transcripts of academic work completed outside of JMU.  Students are notified by mail after the application has been processed and sent to the Virginia Department of Education.  The Virginia Department of Education may take up to three months to process applications and actually issue the license.

A statement will be placed on the transcript that indicates which licensure program has been completed. Letters of eligibility requested by school systems may also be written for students who have completed a licensure program but have not yet received their license.

Students are responsible for checking requirements for out-of-state licensure. If another state offers a comparable endorsement (grade range or content area), students from JMU will probably be eligible for licensure; however, there may be additional tests, course work, or GPA requirements that must be completed.  Information on licensure requirements in other states is available in the ESC or on the Department of Education Web site for most states. 

Getting a Job
JMU’s Career and Academic Planning Office is located in 301 Wilson Hall, and the On-Campus Interview Program is located in 130 Sonner Hall. CAP offers a number of services to students for summer jobs and internships as well as career positions after graduation. The office provides information and workshops on creating résumés, establishing teacher application portfolios, interviewing for positions, as well as providing access to job search databases.  More information about CAP programs and services can be found at http://www.jmu.edu/cap. Students should register with Recruit-A-Duke through the CAP website.   This allows requesting school systems to obtain immediate listings and résumés of available applicants. .

· Placement (credential) files are not maintained by the University.  Students are responsible for setting up their own application portfolio and should maintain a file of practicum and student teaching evaluations, Praxis scores, transcripts, and letters of recommendation. When you apply for teaching positions, some school systems may request a credential or placement file.  JMU does not provide this service for students. School systems usually want copies of your final student teaching evaluations by your supervisor and your cooperating teacher, your transcript, and a copy of your Praxis scores.  If you do not receive a copy of your Praxis score report or if you lose it, please contact ETS at www.ets.org/praxis. Currently, the fee for additional copies is $30.  

· Teacher Recruitment Day.  The Career and Academic Planning Office sponsors a teacher recruitment day each spring. Representatives of many school systems are invited to campus. Recent graduates and future graduates have the opportunity to obtain information about the school systems and actually interview with school system representatives. For more information, visit http://www.jmu.edu/cap/careerfair.

� EMBED MS_ClipArt_Gallery  ���





The purpose of the Universal Precautions training session is to help students, faculty and staff prevent infections from blood borne diseases that can be contracted in emergency situations or while performing their daily tasks.  After learning the principles of Universal Precautions, participants will be able to apply these principles in their work and social environments.  Participants will be able to reduce their fears concerning the hazards of disease transmission, reduce actual exposure incidences, learn medical facts to share with others, and respond appropriately to situations they might otherwise avoid.  The content of the training session is general enough to accommodate the needs of participants in different fields and settings.  





     = Possible program and/or unit decision and action. 


Aside from a few unit requirements, the criteria and formats for the assessments associated with the transition points may be program specific.





Suspended TE action --


Awaiting all documents and requirements to be met





Accepted into TE


All initial requirements met





Program Completion


All requirements satisfied





Must pursue non-TE option





Probation and/or suspended progress --


Requirements not satisfied or concerns/problems indicated.


Improvement plan may be proposed and implemented.





Dismissal: Continuation denied --


Serious disposition and/or performance concerns/problems








Application Submitted








Transition Point 1





Transition Point 2





Transition Point 3





Does not meet admissions requirements after all information submitted --


Must pursue non-TE option
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