JMU Management Internship: Organization Interest Form
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College of Business, Management Program
Student Internship 
Organization Interest Form
Thank you for your interest in placing a management intern in your organization. Students who want to earn academic credit for their internship experience must meet the following requirements:

· the student must have at least junior standing,

· the student must have a minimum cumulative GPA of 2.5 prior to the start of the internship,

· the internship must be approved by the Management Faculty Internship Coordinator prior to the start of the internship,
· the student must register for course credit for the semester in which the internship hours are completed,

· the student must complete a minimum of 200 hours of work experience during the internship experience,

· the intern’s immediate supervisor must submit a performance evaluation to the Management Faculty Internship Coordinator at the end of the internship, and

· the student must keep an activity log and weekly journal during the internship, submit a final written paper based on the internship experience, and participate in an exit interview with the Management Faculty Internship Coordinator.

The management faculty is committed to facilitating the process of matching potential management interns with interested organizations. Please complete the form on the following page and return it to the Management Faculty Internship Coordinator if you are interested in placing an intern with your organization. The Management Faculty Internship Coordinator will contact you and information about your internship will be made available to interested students.
Note: If you have an internship opportunity that does not meet the requirements stated above (e.g., less than 200 hours) please let us know. Even though academic credit would not be an option, we would still be glad to make your information available to our students.
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College of Business, Management Program
Student Internship 

Organization Interest Form
NOTE:  Submitting this information will result in publication of your internship by the management department (on our website and via email to our students).  If you would like a broader audience, or feel that you don’t get enough responses in a few weeks, you may wish to contact Mrs. Laura Yu Hickerson (hickerly@jmu.edu).  Mrs. Hickerson can help you post your internship on MadisonTrak which services the entire JMU community.  
1. Name of Organization:
2. Address:
3. Contact Person


Name:


Title:


Phone:

Fax:


Email:

4. Industry and/or primary product/service of your organization:

5. We would like to place a JMU Management Intern with our organization during:

Spring Semester 
_____


Summer Semester 
_____


Fall Semester

 _____


Year
__________
6. We would prefer a management intern with a concentration in:

Human Resource Management _____

Technology, Innovation & Entrepreneurship
_____



General Management _____

7.  We would prefer an intern with additional knowledge, skills or experience (e.g., expertise in Microsoft Excel, coursework in employment law, etc.) in the following areas:

8. This internship is:


Paid _____ 

Not Paid _____


For a paid position, the rate of pay will be:

9. We would like candidates for this position to submit application by the following date:


Month ________ Day ________ Year ________

10. We would like applicants for this position to submit the following:


Letter of interest _____


Resume _____


Other (please specify):

11. Job Description or Intern Project


Please provide a detailed explanation of the tasks, duties, responsibilities, and work context associated with this internship, as well as any special work requirements. 
Please return this form to Christina Roeder via email at roedercc@jmu.edu, by mail to James Madison University, MSC 0206, 800 S. Main Street, Harrisonburg, VA 22807, or by fax to 540-568-3587.
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