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*READ THE FOLLOWING INSTRUCTIONS CAREFULLY*
1) Print out this form and fill in the information requested.
2) Take it to the professor for signature.
3) Turn signed form in at the College of Business Academic Services Center for processing. (Located in Showker Hall, Office 211)
4) This override creates a seat for you in the class.  IT DOES NOT REGISTER YOU for the class. 
 
In order to register for the class:

· YOU MUST log into e-campus 24 HOURS AFTER SUBMISSION.  
· Go to “enroll in a class” option under the Enrollment menu. Your registration is NOT COMPLETE until you actually ADD the class using the 5-digit class number.  
· DO NOT “SEARCH” FOR AN “OPEN SEAT” IN THIS COURSE VIA E-CAMPUS; IT WILL NOT APPEAR. 
5) IF THIS FORM IS SIGNED BY THE CORRECT PROFESSOR AND PREREQUISITES (if applicable) ARE MET, THE OVERRIDE WILL BE PROCESSED BY THE ACADEMIC SERVICES CENTER.  
***YOU WILL NOT RECEIVE AN E-MAIL***
Request for Permission (OVERRIDE) 

(College of Business Courses Only)
Today’s Date: _____________________

Name: __________________________________________________________________

People Soft # ____________________________________________________________

Academic Level: ________________

Major/Minor: __________________

JMU Email Address: _________________________



	Catalog Number
(ex. COB 291)
	Section Number

(ex. 0014)
	Class (Index) Number

(ex. 25199)

	
	
	


Faculty Signature (will not be processed without signature)

Revised 1/23/06 by Vinitra A. Chanthavong.
