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A career fair can be a great  place to learn more 
about different ! elds and organizations, ! nd jobs 
or internship openings, and establish professional 
contacts. After graduation, you will rarely have 
the chance to network with so many employers all 
looking for applicants at the same time and place. 

By preparing for the career fair properly, you can 
discover new opportunities and put yourself in 
a good position to take advantage of them. This 
section of the guide provides guidelines to ensure 
you have a successful experience at a career fair. 
Make sure you have taken the actions listed here 
before attending the event.

Clarify Your Goals
Since a career fair can be overwhelming at ! rst, 
make sure you have a goal in mind before you 
arrive. What do you hope to get out of the fair? 
Are you looking for a summer internship or a full-
time position? Are you exploring what employment 
options exist for you? 

Identi fy and Research Organizations
Before attending the career fair, look up the facts 
to ! nd out which organizations will be attendi ng 
and which will be of interest to you. If y ou 
establish t hose that you are most interested i n, 
you will know where to invest the most time and 
energy. Also, it is important to approach a ca reer  
fair with an open mind. You may encounter a  
company that you did not consider before. Gi ve 
yourself a chance to explore other options. 

Bring Your Resume
If you are using the career fair as a part of your  job 
search, you should bring copies of your resume. 
Keep them in a convenient place so that you do  not
have to fumble around looking for a  copy as you 
are trying to introduce yourself. A plain folder 
should be suf! cient. Try not to keep anything 
other than the resume copies inside. You do not 
want to hand a potential employer your notes 
accidentally.

Dress Professionally
Even if you are only using the career fair to 
gather information, it is still a good idea to dress 
professionally. Regardless of gender, your best 
option is to wear a suit. For women, however, a 
tailored dress may be appropriate, particularly 
in less conservative ! elds. Remember to keep 
jewelry, cologne or perfume, and make-up to a 
minimum (see page 43 of the guide for details).

Make a Good Impression
To make a good impression on the employer, you 
should have a positive demeanor and appropriate 
body language. Similar to any interview situation, 
you want to demonstrate how you stand out from
the crowd. Wh en you introduce yourself to  
employers, maintain e ye contact and have a ! rm 
handshake. Do your best to appear professional, 
calm, con! dent, and interested. Show enthusiasm 
by being sincere.  

Communication is also an important aspect of
presenting yourself well. Because ! rst impressions  
can last, pay special attention to how you present 
yourself to prospective employers. An effectiv e
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communicator is more likely to appear mature  
and competent than someone who is unable to  
express him or herself well. 

Plan Your Introduction
Since a career fair can be a very busy event, you  
want to be able to make the most of your time. Give 
some thought to how you will approach employers. 
You should introduce yourself, demonstrate your  
interest in the organization, and be prepared to  
discuss your education and work experiences  
(see Figure 1 for sample introduction). 

Highligh t Your Strengths
Do not let the conversation become one-sided. 
While you learn about a potential employer, make
sure he or she learns about you as well. Know  
exactly why you are quali! ed for the position—
emphasize your strengths and how you could  
contribute to the organization. Your interests, 
skills, experience, achievements, and education  
are invaluable to you and your future employers. 
Highlight your best assets throughout the  
conversation by mentioning your strengths  
without boasting.

Questions to Ask Employers
A career fair is not just a time to hand out resum es; 
it is also a chance for you to gather informatio n 
that will help with your decision-making. Make  
sure to ask questions because doing so creat es 
a dialog with potential employers, showing tha t 
you are inquisitive, intelligent, and eager to learn. 

The following are some questions you may ask  
employers to get the conversation " owing:

What kind of entry-level positions exist 
within your company?
What kinds of skills and experience do you 
look for in the employees you hire? 
What personality traits are important for 
success in your company?
Do you offer internships? If so, what percent
of interns are offered positions after 
graduation?
How does your company train and mentor 
entry-level employees?
As an entry-level employee, what can I expect 
to be doing two, ! ve, ten years from now?
What made you choose to work for this 
company?
What accomplishments has your company 
made of which you are especially proud?
What is your organization’s culture like?

Asking for Contact Information
Get each organization representative’s business  
card. Ask whom you should contact within his or  
her organization and the contact information for 
that person. Make sure that you have recorded all  
names and numbers correctly.

Follow Up
Ask someone from each organization what the 
best way to follow up with them is. Should you 
call within a speci! ed time or send a cover letter 
and resume? Ask for a time frame: How soon can 
you expect to hear from someone? You will add 
closure to the conversation and both of you will 
know what to expect in the future. Maintaining 
regular contact with an employer will enable you 
to check on your application status and indicates 
your continued interest in the organization. The 
Career and Academic Planning staff can be a 
valuable resource to answer any questions about 
the career fair.
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§Hello. My name is Dolly Madison  
and I will graduate in May 2008 
with my B.B.A. in Management. At  
JMU, I have had the opportunity 
to develop leadership skills in 
Student Council and the Business  
Club. In addition, the past two  
summers I served as a front 
desk manager at a local hotel  
and supervised three employees. 
I believe this combination of 
experiences offers a great start  
to a professional position. I am 
interested in obtaining a position  
as a management trainee with 
your company. Can you share any  
opportunities your organization  
might have that could ! t with my 
skills and experience?

Figure 1. Sample Introduction


