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Asking f or What You Are Worth:  

Salary Negotiation

It is important to have a ! rm idea of your market 
value so that you can enter a salary negotiation  
feeling prepared and con! dent. You should delay 
salary conversations until you receive an initial  
offer because discussing your salary too early in  
the process can come across as unprofessional. 

Allow the employer to get to know you and your  
quali! cations; this will help him or her decide  
if you are the best ! t for the position. If you are  
offered a position, it is clear that the employer  
wants you to become a part of the team, and 
at this point ! nancial discussions are more  
appropriate. 

You may be asked to submit a salary range or you 
may be given a salary offer. In some organizations, 
your discussion will be with your future supervisor;  
whereas, in others, Human Resources will handle  
the proceedings. Either way, it is important to be  
prepared and feel comfortable with the salary 
negotiation process. 

Evaluating Your Options
Remember that gross salary is only one piece of 
the compensation puzzle. Below are some tips to
consider and resources to use.

Cost of Living
There is a vast difference between living on a 
salary of $30,000 in Harrisonburg versus a salary 
of $30,000 in Northern Virginia. You can use 
the following websites to research differences 
in cost of living: htt p:/ /www .ci tyr ati ng. com /
costo ! iving.asp! and htt p:/ /ho mef air .co m . Cost 
of living should be a signi! cant consideration in 
your evaluation of salary offers.

Insurance
Most he althy, new graduates underestimate the 
importance of bene! ts packages that include 
health, disability, and life insurance.  The average 
out-of-pocket cost of an emergency room visit is  
currently $383 without insurance. The average  
30-day prescription for a brand name drug is $71, 
and a trip to the doctor’s of! ce averages $60. Do  
the math" For something as mundane as a sinu s 
infection or broken bone, costs may be well over  
$500 in unexpected expenses. If you are insured, 
you only have to pay a fraction of that cost .

Flextime and Vacation 
The employer with whom you are negotiating may 
offer a lower salary; however, the company may 
offer # extime and generous vacation packages.  
When considering the salary, think about how  
much the option to work from home or an extra  
week of paid vacation leave is really worth to you. 

Retirement
It is smart to pay attention to an employer who  
offers a good 401(k) plan or the non-pro! t version, 
a 403(b) plan. Employers who offer retirement  
bene! ts are essentially pledging to pay you even  
after you leave the organization. 

You should delay salary  

conversations until you receive  

an initial offer...
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Negotiating Your Salary
When the time is right, you may want to 
provide a salary range or say that your salary is 
negotiable. This approach will give the employer 
an opportunity to tell you his or her salary 
expectations for the position. If you request a 
higher salary, be ready to give an explanation for 
your request. Your rationale should clearly show 
the bene! ts you will bring to the organization, 
such as years of experience or speci! c skills and 
quali! cations, such as security clearances.  

Research salary information by using the JMU 
Employment Survey, salary surveys located on 
professional association websites, newspaper 
classi! eds, and the Occupational Information 
Network O*Net OnLine ( htt p:/ /on lin e.o net cen ter .
org / ), which is based on the Bureau of Labor 
Statistics, can be used to research occupations 
and look up state and national wages. When you 
attend a job interview informed, you prove to 
the employer that you are a knowledgeable and 
competitive job candidate.

James Madison University’s Of! ce of Institutional 
Research publishes the Graduate School and 
Employment Survey , which shows the kinds of 
jobs recent James Madison University graduates 
have accepted, where they are employed, and 
their salary range. Visit htt p:/ /www .jm u.e du/
ins tre src h/s urv eyd ata .sh tml  and click on the 
year under the “Alumni Employment Survey” 
heading for the most recent information. 

In order to be equipped to discuss reasonable 
salary ranges in your ! eld you can also talk 
to professionals in your industry and visit the 
following websites:

htt p:/ /www .sa lar y.c om
htt p:/ /www .sa lar yre sou rce .co m
htt p:/ /www .wa geweb.com
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