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 GUIDED TOUR REQUEST and GROUP VISIT FORM
at the EJC Arboretum and Botanical Gardens at James Madison University
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Group Name: _______________________________________________________________________

Responsible Individual’s Name: __________________________________Title: _________________
Contact Information for Responsible Individual:  
Telephone:
Cell:(________) ___________________________________________




Home:(________) _________________________________________

E-mail: ___________________________________@_________________________

Contact Information for Group:
Telephone:   (_________) _______________________________________________

         
E-mail: ___________________________________@_________________________


Address:_____________________________________________________________

City:________________________________State:______Zip:___________________
Tour Date 


Requested:___________________________, 201__________ 
Alternate Date:_________________________, 201__________

Type of Tour   
⁭ Guided: Please choose which guided tour(s) your group would prefer.

○Forest Web (ecology and plant identification)

○Virginia Natives (historical connections to plant life)
○Natural Directions (geography and the environment)
○Woodland Walk (flower identification and creative writing) 
○Edible Forest (health and plant identification)
○Specialized Program: Please describe your groups’ interests _________

_____________________________________________________
⁭ Self-Guided Visit only, without an Arboretum Guide 

Time of Tour: 

 Beginning:________⁭am  ⁭pm  (Guided tour length approximately one  hour.)
Group Size:


Adults______________________Children__________________
Will your group have an on-site brown bag lunch?     
⁭Yes 

⁭ No  
If yes, staying for lunch,  is the Pavilion needed? 

⁭ Yes              ⁭ No 
“I have read Reservation Use Policy, completed accurate info requested-this form, and agree to all terms and conditions.”

Signature(Responsible Individual):________________________________________________ Date:_________________
Please submit reservation by fax, and retain bottom portion of this upload for your information and records.
 Thank you!
 EJC Arboretum @JMU
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Submit by US Mail or Hand-deliver, 780 University Boulevard, Harrisonburg, VA 22807, 
Submit by E-mail attachment: copelaca@jmu.edu,

Submit by Fax (540) 568-5115, for more information, Arboretum Events Office Phone (540) 568-3194

Do Not return this page to the arboretum!
Please retain this page for your information and records.  Thank you!
Tour Date

Requested:__________________________, 200____ 

Alternate Date:________________________, 200____

Type of Tour   

⁭ Guided   

⁭ Self-Guided Visit, without an Arboretum Guide 

Time of Tour:  Beginning:_______⁭am  ⁭pm   (Guided tour length approximately one  hour.)
Will your group have an on-site brown bag lunch?     
⁭Yes 

⁭ No  

If yes, staying for lunch, is the Pavilion needed? 

⁭ Yes             
⁭ No 

RESERVATION and USE POLICY
· Submission of this form required for all group users including JMU classes, self-tours and clubs, for administrative statistical records.

· Advance request is required for guided tours. 
· Responsible Individual, and/or Group, either is, or both together are, liable for any and all damage to Arboretum property of every kind. Liability Release signed by Responsible Individual for group is required in Arboretum office prior to guided tour.
· A $25 no-show fee is charged for failure to show for guided tours without prior cancellation other than for inclement weather. Inclement weather automatically cancels guided tours and rescheduling is the group’s responsibility.
· Group size per guided tour is limited to 25 children: larger groups can be accommodated, phone for details.

· Educational tour geared to third grade academic and maturity level, or above. Requested Chaperone ratio of adult to students for guided tours is at least one adult to five children. Groups with younger children can be accommodated with individualized parental guardianship. 
· Brown Bag lunches or snack-type, carry-on foods and beverages exclusively are permitted
· No physical alteration, amendment, or adjustment to property, such as marking of trees, picking or cutting botanicals, set-up of personal tents or canopies, nailing/tacking signs, is allowed.
· Visitors must remain on wood-chip trails and lawns. Traversing garden beds, entering ponds and waterways, drain basins, is prohibited.
· Feeding ducks, turtles and fish within the pond is permitted using only feed appropriate for aquatic species available by dispenser and not with human foods, for animal health and welfare.
· Grounds remain open to the public during reserved tours with no gating or screening of other public users.

·  Sporting activities such as football, soccer, Frisbee are prohibited on the grounds.

· No fires of any sort, including fires within portable grills, are allowed on premises and grounds. Extinguished cigarette butts may not be discarded on wood chip trails, on the Forest floor, or in beds anywhere within the grounds.
· Parking allowed in designated spaces only: Parking outside of designated area may result in citation. Busses should discharge children at either gated entry, and again load at gated entry, only temporarily blocking that gated entry, then park at northern most lot above Arboretum grounds. 
· Users must remove from, or leave no evidence of, event debris and trash at use site, and use waste receptacles provided.
· Pets must be on leash under control, all pet leavings must be removed from lawns and trails by owner/handler.

· All users must vacate premises and parking areas by dusk.
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