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Following your event (including Happy Hours), please submit this form.  Attach an attendance sheet, a list of the volunteers, all itemized receipts and complete reimbursement voucher if necessary.  You may either e-mail or paper mail the form (e-mail preferred).  Please return to: The Office of Alumni Relations, MSC 4402, Leeolou Alumni Center Room 3101, Harrisonburg VA  22807.  Forms must be received NO LATER than four weeks after the event.
Title of Event:      
Location:      
Date:      


Time:      
Chapter Contact:      
Vendor Contact:      
# Pre-Registered:      

Number Attended:      
	Item Description
	Expenses:
	Income:

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	Total: 
	     
	     

	Funds raised for scholarship:      
	
	


Suggestions for next time:
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