COURSE REGISTRATION 101 - SPRING 2011
Madison Advising Peers Workshop

Is your upcoming registration appointment stressing you out? Don’t know what you should be taking? Don’t remember how to register? We can help!

Terminology

Enrollment appointment/date: Every student has a different registration time and date depending on their number of credits. Seniors with more accumulated credit hours will be able to register before freshmen who have only completed 15 credit hours. This enrollment appointment date is the time you are allowed to begin enrolling in classes. From this point until the end of the registration period, you will be able to freely add, drop, or swap classes. 

Swap: Swapping a class involves simultaneously dropping one class and replacing it with another class. It is essentially two steps in one. This does not mean that the new class must be in the same time, date, department, etc. You can swap any two classes with one another. 
Co-requisite: A co-requisite is a course that must be taken simultaneously with another specified course. Therefore, both of these classes must be registered at the same time.
Common Questions

1. When am I allowed to register for classes?

a. Log onto your JMU e-campus account using your e-id and password through the JMU Current Students homepage.

b. Click on “Student Center.”

c. Look at the far right column of blue boxes. One should be labeled “Enrollment Dates”

d. In that box, you can find information about the day and time you are allowed to begin registering for spring classes, as well as when your registration period is over.

2. How do I ADD a class?

a. Remember that you can only add or swap a class during your enrollment time or during open enrollment.

b. Log onto e-campus and click on “Student Center.”

c. Under the Academics section, click on “Add a Class.”

d. You will see a list of semesters. Select “Spring 2011.”

e. From the selection of tabs at the top of the page, select “search/add classes.”

f. Select the green button that says “search”

g. Enter the SUBJECT abbreviation in the subject box. For example, if you are registering for GHTH 100, type GHTH in the subject box.

h. Enter the course NUMBER in the course number box. For GHTH 100, enter 100 in the box. Click search.

i. A list of open courses will appear. Note the location, days and times of the classes and choose one that fits with your schedule and preferences. Select that class using the green button that says “Select Class.”

j. Click the green button that says “Next.” The class has now been added to your enrollment shopping cart. You are now holding a place in this class. Click “Proceed to step 2 of 3.”

k. Click “Finish enrolling.” You should now be enrolled in the course; double check the “message” box to make sure you have been successful in enrolling.

3. How do I SWAP a class?

a. Log into e-campus, click on “Student Center,” click on “My Class Schedule,” click on the “Swap” tab.

b. Select from the drop down list the class you want to DROP. Click “search.”

c. Proceed as if you were adding a class from step g in question 2.

4. How do I DROP a class?

a. From your class schedule, click the “Drop” tab. 

b. Select the class you would like to drop. 

c. Click the green button that says “Drop Selected Class.”

5.  How do I find an OPEN class?

a. From your class schedule, click the “Search/Add Classes” tab.

b. Click the “Search” button next to the pull down menu containing “Search for Classes”

c. If you don’t know the subject abbreviation for the course use the “Course Description” pull down menu and the “Select Subject” button below it to find the appropriate abbreviation OR if you know the subject abbreviation enter it into the box next to “Enter Subject”

d. Enter the course number of the class which you are searching for and click the “Search” button

6. How do I find ALL classes, open and closed? How do I perform a more specific search?

a. To find all sections for a particular class, simply uncheck the box next to “Show Open Classes Only”

b. Below the “Show Open Classes Only” check box is a menu titled “Advanced Search Criteria”, click on the title to show the menu.

c. The “Advanced Search Criteria” menu can be used to search for classes or class sections based on days, times, professors and more.

7. How do I see how many seats are available in a class?

a. Complete a course search; locate the course section you are interested in.

b.  Click on the section number of the specific section you are interested in, located below the title of the course.

c.  A group of information boxes will appear, the box titled “Class Availability” will include information on Class Capacity, Enrollment Total and Available Seats.

8. How do I know who can register for a course and what the course will cover?

a. Complete a course search; locate the course section you are interested in.

b.  Click on the section number of the specific section you are interested in, located below the title of the course.

c.  A group of information boxes will appear, the box titled “Enrollment Requirements” will outline the prerequisites and the corequisites needed for the course.  The box titled “Description” will give a description of what the course covers.

9. How do I search by a GenEd Cluster?

a. Beneath the “Additional Search Criteria” menu is a link to the GenEd Cluster Search codes.

b. This will give you the codes you need to type into e-campus

10. How do I see which classes I have already taken?

a. On the left hand side of the Student Center screen, under “Academic History”, click on Degree Progress Report.

b. The report will show all of the classes you have already taken, where they count in your degree progress, and the grades you received in the classes.

c. If you need help reading the report, visit the Madison Advising Peers in Wilson 102. 
11. What is the difference between repeat credit and repeat forgive?

a. Repeat credit 

i. Allows you to repeat the previously taken course and AVERAGE the grade you received the first time around WITH the grade you received the second time

ii. This means that BOTH grades will be included on transcripts and in GPA calculations

iii. You can take a course for repeat credit as often as you need to
b. Repeat forgive is 

i. Allows you to take a class over again and REPLACE the grade you got the first time around with the grade you get the next time

ii. BOTH grades will show up on your TRANSCRIPT but only the SECOND grade will be factored into your GPA

iii. Even if you do worse the second time around, that grade will still be the replacement grade factored into the GPA

iv. All JMU students have TWO opportunities to take classes as repeat-forgive

For step-by-step instructions on using any function of e-campus, visit http://isapps.jmu.edu/ecampus/ and click through the appropriate e-campus tutorials.
Please visit the Madison Advising Peers in Wilson 102 with any scheduling questions. We are open on Monday-Thursday 10:00 am-5:00 pm and Friday 10:00 am-3:30 pm. 
No appointment necessary. 

