UNST 102 | Section 7101 | Fall 1st Block |1 credit hour
August 29 – October 10 | Mondays| 3:00pm-4:50pm| Burruss Hall 0229
Chris Campbell | campbecm@jmu.edu | (540) 568-8997
University Advising | SSC 4045 | www.jmu.edu/advising | (540) 568-3457
Office Hours by Appointment
UNST 102 is a 1-credit hour course designed to prepare students for career and academic planning. Specific content includes accessing career and academic resources, career decision-making, and self-awareness. 
Learning Goals
Goal 1: Students will be able to understand Personal Characteristics that influence academic and career decisions.

1.1 Students will be able to list their personal characteristics of interests, personality, skills, abilities, and work values.

1.2 Students will be able to describe their personal characteristics of interests, personality, skills, abilities, and work values.

Note: These areas are based on Work Values Inventory, Skills Inventory, and Strong Interest Inventory, or similar assessments that may be implemented throughout the UNST course.

Goal 2: Students will know resources used to explore academic programs and career fields.

2.1 Students will be able to identify resources used to explore academic programs and career fields.

2.2 Students will be able to evaluate academic programs and career fields during the exploration stage of a career decision-making framework. 

Note: This is the testing-information piece and involves some level of critical thinking.

Goal 3: Students will understand effective decision-making approaches.

3.1 Students will be able to employ a career decision-making framework to justify fit of academic programs and/or career fields.

Note: Justify using personal characteristics including interests, personality, strengths, work values, and admission requirement considerations.

3.2 Students will demonstrate knowledge of the breadth of career possibilities connected with their academic programs.

Goal 4: Students will know goal-setting strategies to utilize with academic and career goals.


4.1 Students will be able to explain their short-term and long-term SMART goals.

4.2 Students will be able to recognize resources that help them reach their stated SMART goals.

Note: SMART: Specific, Measurable, Attainable, Realistic/Relevant, Timely 

Instructional Materials & Resources

· 3 ring binder (recommended) – You will be given notes pages and handouts so please bring something to organize them in each week. You will want to have prior notes with you in each class.
· Strong Interest Inventory – We will use the Strong Interest Inventory to learn about your work interests and preferences. You will receive instructions to create an account and take the Strong Interest Inventory through an online platform called Elevate. The $16 fee for this course material will be billed to you directly through the University Business Office. Please wait until instructed to take the inventory.   
· Undergraduate Catalog – You can access the undergraduate catalog online: https://catalog.jmu.edu/index.php?catoid=50
· Other Website Resources:
JMU Major Snapshots: https://www.jmu.edu/academics/undergraduate/majors/index.shtml
Career Guide to JMU Majors: https://www.jmu.edu/career/careerguide/index.shtml
Occupational Outlook Handbook: http://www.bls.gov/ooh/
O*Net: http://www.onetonline.org/find/ 

Ask an Expert: https://www.jmu.edu/career/students/choose/career/ask.shtml
Campus Opportunities: https://www.jmu.edu/career/students/choose/career/try.shtml#peer
Class Policies
Academic Dishonesty: Integrity is expected. All materials submitted for academic credit in this course are governed by the JMU Honor Code.  I am committed to treating Honor Code violations seriously and urge all students to become familiar with its terms set out at www.jmu.edu/honor.  Upon accepting admission to James Madison University, a student immediately assumes a commitment to uphold the Honor Code, to accept responsibility for learning, and to follow the philosophy and rules of the Honor Code.  You can learn more about the Honor Code at www.jmu.edu/honor. Ignorance of the rules does not exclude any member of the JMU community from the requirements or processes of the Honor Code system.
Adding/Dropping Course Policy:  First class attendance is mandatory and students will be administratively dropped from the course if they are absent the first day. Because the first class is mandatory, students are not allowed to add the course after the first class meeting. The Registrar's Office (www.jmu.edu/registrar) posts withdraw deadlines for courses and no exceptions will be made to the deadlines posted by the Registrar. With extenuating circumstances, we can discuss WP (withdrawal passing), WF (withdrawal failing), and I (incomplete) options. 
Attendance & Class Participation: Due to the condensed nature of the course and importance of class activities, attendance is mandatory. Attendance is critical for you to perform well and get as much as possible out of our class. Class participation includes timely arrival, attentiveness, and active participation in class discussions and activities. It should go without saying, but please keep cell phones and other mobile/electronic devices turned off and put away. A significant portion of your class participation points for each class session will be deducted if you are seen using your phone, doing work for other classes, or talking excessively with classmates about non-class topics. 

Absences may be excused on a case by case basis but must be cleared with the instructor before class. You are expected to report the general reason for your absence (e.g. health-related, family emergency, or any other reason) by email prior to the absence. If that is not possible, please contact me within 48 hours of the absence. If you are sick and cannot attend class it will be up to you as the student to decide if you need to meet with the instructor to go over what you missed. No documentation is required to prove your reason for absence.  As a condition of the Honor Code, you are required to be honest about any absence. Please note that accommodations will be made for religious observances or lawfully required events, such as jury duty. However, if you miss too much class time due to unexpected health-related or other circumstances, an incomplete or class withdrawal option can be considered depending on the situation. 
COVID Policy: Students will be expected to comply with the guidelines related to JMU Stop the Spread and in-person instruction policies. If you suspect at any point that you may have been exposed to the virus, refrain from coming to class and promptly notify your instructor.  
Communication with Instructor: Outside of class I am most easily reached by email. If you would like to meet with me privately you may schedule a 1:1 appointment with me by sending me an email with times and dates you are available. If you would like to meet with your Academic Advisor, you can schedule that appointment through Acuity.
Diversity, Equity, and Inclusion: James Madison University is a community dedicated to diversity, equity, and inclusivity. As faculty, we believe that learning environments should support a diversity of thoughts, perspectives, experiences, and identities. I invite you to share anything with me that might help create a more inclusive and welcoming learning environment.  
Inclement Weather Policy: James Madison University is primarily a self-contained campus with a large number of residential students requiring a variety of support services, regardless of inclement weather conditions or emergency situations.  For the safety and well-being of its students and employees, the university may close or limit its services based on inclement weather or other emergencies.  Refer to the following sources for information on closings or delays: JMU Weather Line (540) 433-5300 | JMU Homepage www.jmu.edu | JMU Radio Station 1610AM. 

Religious Observation Accommodations: Reasonable and appropriate accommodations will be given to students requests on the grounds of religious observation. Notify the instructor no later than the end of the Drop-Add period for 1st block (www.jmu.edu/registrar) of potential scheduled absences due to religious observation and determine with the instructor if mutually acceptable alternative methods exist for completing the missed classroom time.  Contact the Office of Equal Opportunity (www.jmu.edu/oeo) if you have additional questions.
Student Athletes: Reasonable and appropriate accommodations will be given to students based on student-athlete commitments. Notify the instructor no later than the end of the Drop-Add period for 1st block (www.jmu.edu/registrar) with the potential scheduled absences due to athletic commitments and determine with the instructor if mutually acceptable alternative methods exist for completing the missed classroom time.  Contact the Office of Equal Opportunity (www.jmu.edu/oeo) if you have additional questions.

Students with Disabilities: Students who need disability-related academic accommodations must register with Disability Services in the Student Success Center 1202 (540-568-6705).  Students who are eligible for accommodations should provide a current Access Plan from Disability Services and set-up a meeting to review those accommodations with the instructor.  Accommodations will not be provided retroactively; therefore, planning as early as possible is necessary.  For further information, see the Disability Services website (http://www.jmu.edu/ods) and schedule an appointment for discussion with the instructor. 
Supporting Fellow Students in Distress: As members of the JMU Community, we each share a personal responsibility to express concern for one another and to ensure that this classroom, online environment, and the campus as a whole remains a healthy and safe setter for learning. Occasionally, you may become worried or concerned about a fellow classmate's well-being or you may be concerned about yourself. When this is the case, I would encourage you to share these concerns with me or the university care program called Madison Cares. Once you submit a care referral, someone will follow up with you through email. 
Grading
Grading: Grading will be based upon a numbered point system totaling 1,000 points based on the assignments.  Final grades will be determined as follows:


A 
= 931 – 1000 
B-
= 801 – 830
D+
= 661 – 700
I = Incomplete (see instructor)

A-
= 901 – 930
C+
= 771 – 800
D
= 631 – 660

B+
= 861 – 900
C
= 731 – 770
D-
= 601 – 630

B
= 831– 860
C-
= 701 – 730
F
= < or = 600



Point Distribution
	Assignments
	Points
	Learning Goals

	Attendance/Class Participation 
	15 points/class


105 points total
	Goals 1-4

	Reflective Journal Entries 
	20 points/entry – 140 points total

	Goals 1-4

	Strong Interest Inventory
	100 points
	Goals 1.1, 1.2

	Major & Career Exploration Project
	150 points
	Goals 2.1, 2.2, 3.1, 3.2

	Career Informational Interview 
	200 points
	Goals 2.1, 2.2, 3.1, 3.2

	Personal Characteristics Summary and Goal Setting
	250 points
	Goals 1.1, 1.2, 3.1, 4.1, 4.2



	Choose Your Own Adventure 
	55 points
	Goals 2.1, 2.2, 4.2


Assignments

Canvas contains detailed descriptions of all assigned work. We will review assignments in class but it is your responsibility to ensure you understand each assignment, the due date, and turn it in on time. Check on Canvas for the most updated version of when an assignment is due. Unless other arrangements have been made in advance with the instructor, late assignments will receive a 20% deduction. Late assignments will only be accepted up to one week (7 calendar days) late and after that no credit will be given. Assignments must be typed, double-spaced.  “PAGES” documents from Google will not open in Canvas, please convert to a “WORD” document before submitting.

Reflective Journal Entries – Due Wednesdays at 5PM
Reflection and making meaning of your own experiences are an important component of learning for this class. You will write reflections after each class that address the topics covered during class. Focus on your own insights and what you gained from the class. Be specific about majors and careers that seem to be compatible options for you based on self-assessment. Each reflection journal entry is worth 20 points. To receive full credit, your reflections should be: 

· Thorough (address all questions completely) and thoughtful (discuss how the topic relates to you specifically) – 5 points
· Demonstrate understanding of the topics presented – 5 points
· Titled (for example, Class 1 Reflection), entered into the text box, and 250-400 words – 5 points
· Completed and turned in on Canvas by Wednesday at 5PM – 5 points
Major & Career Exploration Project – Due Wednesday, September 12
You will learn how to explore and research majors and careers by using a variety of online resources. Gathering specific information will expose you to resources and knowledge that is critical to considering options and confirming or making well-informed decisions. Once you have used resources to explore majors and careers you will reflect on that information and assess whether these are options of continued interest. A worksheet will be provided for this assignment to guide your exploration and reflection process, which must be completed as described to receive full credit. 
Strong Interest Inventory – Wednesday, September 14
We will use the Strong Interest Inventory to learn about your work interests and preferences. You will receive instructions to create an account and take the Strong Interest Inventory through an online platform called Elevate. The $16 fee for this course material will be billed to you directly through the University Business Office. Please wait until instructed to take the inventory.   
Career Informational Interview Assignment – Due Monday, September 26
You will learn how to gather information about careers through direct communication with an individual. You will conduct an informational interview with a professional in a field you are considering, using questions provided as well as additional questions you will formulate. You will then take the information you gathered in the interview and assess whether the career is an option of continued interest. A worksheet will be provided for this assignment to guide your process before, during, and after the interview, which must be completed as described to receive full credit. 
Choose Your Own Adventure – Due Monday, October 3
You will need to complete 1 additional assignment to complete this course, you get to pick! You can find a detailed outline of the options below. Many of these options involve a meeting with a professional on campus, so be sure to plan ahead. As you’re deciding, consider which assignment would you find to be most helpful to you in your major decision-making journey?  

1. Career Exploration Meeting with UCC Advisor: Looking for someone to talk about your career exploration with in a one-on-one setting? Schedule a “30 Minute Career Exploration” meeting with a University Career Center staff member through Handshake. You can choose to meet with the staff member in person or virtually. To receive credit, copy me on a thank you email to the staff member as proof of your meeting along with a 1-page reflection paper on Canvas about what you learned. 
2. Major Advisor Meeting: Considering a major but not sure if you want to declare?  This is a great opportunity to learn more about a department and the academic coursework involved for that major.  Set up a meeting with an academic advisor in a major you are considering to learn more if this is the right fit for you.  To receive credit, copy me on a thank you email to the staff member as proof of your meeting along with a 1-page reflection paper on Canvas about what you learned. 
3. Meeting with Your University Advising Exploratory Advisor: Feeling really unsure and overwhelmed about your major? Your exploratory Academic Advisor is a great resource to further explore major options. You can schedule a virtual or in-person appointment here: https://universityadvisingjmu.as.me/schedule.php?location=SSC+4045. Select the “Exploration of Majors and Minors – 30 minute” option.  To receive credit, copy me on a thank you email to the staff member as proof of your meeting along with a 1-page reflection paper on Canvas about what you learned. 
Personal Characteristics Summary and Goal Setting – Due Tuesday, October 11
You will write about personal characteristics (interests, personality, skills, abilities, and work values), sharing what is important to you in connection with academic major and career options. You will be able to describe a plan of action for moving forward with decisions, complete with short and long-term SMART goals. At the end of the course, you will need to upload your Personal Characteristics Reflection and Action Plan onto Canvas. 
Course Schedule & Assignment Due Dates
This syllabus is subject to change. Any changes to due dates will be communicated in advance by the instructor. It is the responsibility of the student to then be familiar with those changes. 
	DATE
	TOPICS 
	ASSIGNMENTS/DUE DATES

	Class 1:  
August 29, 2022
	 OVERVIEW:

· Introductions

· Course Overview/Syllabus

· Career Decision-Making Framework
· Majors: cart sort, progression, parallel planning

	Reflective Journal Entry 1 – Due Wednesday, August 31


	Class 2:

September 5, 2022
	VALUES: 

· Work Values (Super) 
· Review Major and Career Exploration Resources

	Reflective Journal Entry 2 – Due Wednesday, September 7 

	Class 3: 
September 12, 2022
	SKILLS: 

· Major and Career Exploration Project sharing

· Skills Card Sort

· Career Readiness Competencies


	Assignments Due Today

· Major and Career Exploration Project

· Identify the person you will be interviewing for the Career Informational Interview assignment and schedule a time to talk with them for the interview.
Due Wednesday, September 14: 

· Reflective Journal Entry 3 at 5pm
· Strong Interest Inventory


	Class 4: 
September 19, 2022
	STRONG INTERESTS (part 1) 

· Interests (Holland Career Theory)


	Reflective Journal Entry 4 – Due Wednesday, September 21 at 5pm


	Class 5: 
September 26, 2022

	STRONG INTERESTS (part 2) 

· Career Informational Interview project sharing

· Strong Interests application


	Assignments Due Today – Career Informational Interview

Reflective Journal Entry 5 – Due Wednesday, September 28 ay 5pm


	Class 6: 
October 3, 2022
	CAREER:

· UCC Overview - #5 ways to be Career Ready
· Handshake

· LinkedIn

· Involvement & Experience
	Assignments Due Today – Choose Your Own Adventure
Reflective Journal Entry 6 – Due Wednesday, October 5 at 5pm

“Majors Fair” on Oct 6, 4-6pm in Festival Ballroom 
(20 Extra Credit points)


	Class 7: 
October 10, 2022
	WRAP-UP
· Where do I go from here?
· SMART Goals
· Decision-Making
· Evaluations 

	Reflective Journal Entry 7 – Due Tuesday, October 11 at 5pm
Personal Characteristics Summary and Goal Setting – Due Tuesday, October 11


	
	
	


Disclaimer: You might make a decision about a major or career by the end of this course. You might not. Either way, you’ll definitely learn a lot about yourself! Hopefully this will give you a sense of direction that will help with making a decision later on. You haven’t missed the mark if you don’t make a decision by the end of the class; know that you’re on the right track, and it will come with time. 
Enjoy the process!
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